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SEN CR AUTOMOTI VE SUPERVI SCR, 3716
GENERAL AUTOMOTI VE SUPERVI SCR, 3718

Summary of Duties : Directs and coordinates, through subordi nate
supervisors, the activities of a nunber of specialized shops engaged
in the maintenance and repair of transportati on and construction

equi prent ; devel ops and wites specifications, analyzes bids, and
recomrends purchase of new equi pnent and nodifications; nmay assist in
this work; and does rel ated work.

D stingui shing Features : A Senior Autonotive Supervisor assists a
General Autonotive Supervisor in the general admnistration of the
repair unit and supervises the Autonotive or Equi prent Repair
Supervi sors in charge of sone or all of the shops in the unit.

A Ceneral Autonotive Supervisor is responsible for directing the
activities of a large autonotive mai ntenance and repair unit. An

enpl oyee of this class may also direct the activities of equipnent
lubrication and service units of a stores section supplying the repair
shops, and of machi ne and wel di ng shops prinmarily concerned with the
fabrication and repair of parts for autonotive and construction

equi pnent. The work of a General Autonotive Supervisor differs from
that of a General Shops Supervisor in that the nachi ne and ot her shops
supervised by the latter are primarily concerned w th work not
connected wi th autonotive and construction equi pment repairs.

A Ceneral Autonotive Supervisor is responsible for both the econom cal
repair of equipnent after failure has occurred and the adm nistration
of a preventive nmai ntenance program An enployee of this class is
responsi bl e for coordinating the work of several shops under the

enpl oyees supervision with each other and with the operating sections
or bureaus of the departnent.

Exanpl es of Duties : Senior Autonotive Supervisor : Assists a Ceneral
Aut onot i ve Supervisor and may act for the supervisor during absences;
and excercises direct supervision over Autonotive or Equi pnent Repair
Supervisors in the unit.

Ceneral Autonotive Supervisor : Plans, coordinates, and directs,

t hrough subordi nate supervi sors, the work of enpl oyees engaged in the
mai nt enance and repair of autonobiles, trucks, trailers, notorcycles,
fire apparatus, anbul ances, gasoline and diesel tractors, asphalt
heaters, pavers, earth-boring nmachi nes, street flushers, street
sweepers, concrete mxers, conpressors, cranes, punps, power and hand
tools, and other transportation and construction equi pnent in

general repair shops and in such specialized shops as electrical,
brake, blacksmth, welding, carpenter, paint, tire, battery, and
uphol stery shops; may direct the work of a nachi ne shop doi ng general




work in addition to fabricating autonotive equi pnent parts; may direct
the activities of a transportation or construction equi prment

| ubrication and service unit; and supervises clerical enployees in the
mai nt enance of shop and equi pnent records.

Designs, prepares plans and specifications for, and supervises the
fabrication of new equi prent and nodifications of equi pnent and parts;
prepares specifications for equipnment to be purchased and checks new
equi prent for conformance to specifications; prepares or supervises
the preparation of time and material cost estimates for equi pnent
repair and nodifications; directs the nmai ntenance of shop cost, tine,
material, and personnel records and the preparati on of reports on shop
activities; submts the annual budget request for the unit; enforces
the use of safety devices and the observance of safety precautions;

i nspects shops and repaired equi pnent and advi ses on repair nethods
and procedures; conducts and directs experinents and test on new and
nodi fi ed equi pnent; consults with representatives of manufacturers and
ot her agenci es and suggests changes and i nprovenents in equi prment;
observes the operation of equipnent in the field in order to check and
i nprove repair nethods; and may occassional |y be assigned to other
duties for training purposes or to neet technol ogi cal changes or

emner genci es.

Qualifications :

Seni or Gener al
Aut onot i ve Aut onot i ve
Knowl edges : Super vi sor Super vi sor
Met hods, material, machinery, tools,
and equi prrent used in the assenbly,
adj ustrent, and repair of a wide variety
of transportation, construction, and
rel ated equi prrent ; Good CGood
perating requirenents of standard and
speci al transportation, construction,
and road mai nt enance equi pnent ; CGood Good
Preventive mai nt enance practices and
net hods; Good Good
Qccupati onal hazards in an equi pnent
repair shop, and appropriate safety
precautions and devi ces; Good Good
Know edge of the |aws and regul ati ons
rel ated to equal enpl oynent opportunity
and affirmative action; Good Good
Seni or Gener al
Aut onot i ve Aut onot i ve



Knowl edges (Cont)

Know edge of menoranduns of under -
standing as they apply to subordinate
per sonnel

Met hods of keepi ng shop and equi pnent
records and of conputing nmai nt enance
and repair costs;

Sources of informati on on operating,
mai nt enance, and repair probl ens;

Auto painting, battery building and
repair, blacksmthing, nachine shop,
sheet netal, tire repair, upholstery,
wel ding, and rel ated shop and field
wor K;

Pur chasi ng procedures and st orekeepi ng
net hods;

Budget preparati on and personne
nmanagerment ;

G vil Service Commi ssion Rul es.
Abilities:

Di agnose troubl e and mechani cal
failures in transportation and

constructi on equi pnent;

Devel op, install and supervice the
mai nt enance of repair and cost records;

Determ ne the necessary repairs to
transportation and construction
equi prrent ;

Plan, layout, direct a large group
of enpl oyees;

Read and interpret blueprints and
speci fi cati ons;

Desi gn and prepare worki ng sketches of
nodi fications to equi prment;

Make tinme and material cost estinates;

Super vi sor

Wr ki ng

Wr ki ng

CGood

Cener a

Cener a

Wr ki ng

Cener a

Super vi sor

CGood

CGood

CGood

CGood

Wr ki ng

Wr ki ng

Cener a



Seni or Cener al

Aut onot i ve Aut onot i ve
Abilities (Cont) : Super vi sor Super vi sor
Devi se i nproved repair nethods; X X
Deal tactfully and effectively with
ot hers; X X
Prepare and anal yze budget, activity,
and rel ated reports; X
May wite specifications for transporta-
tion, construction, machi ne shop, and repair
shop equi pnent . X

Two year of experience as an Autonotive Supervisor or in a class which is at |eas
at that level and which provides |ine supervisory experience in the naintenanc
and repair of transportation or construction equipnment is required for Senio
Aut onot i ve Super vi sor.

Four years of experience as an Autonotive Supervisor or in a class which is a
least at that level and which provides line supervisory experience in th
mai nt enance and repair of transportation or construction equipment is required fo
Ceneral Autonotive Supervi sor.

License: Awvalid California driver's license is required prior to appointment.

Physi cal Requirements : (Good speaking and hearing ability.

Persons with medical limtations may, wth reasonabl e accommodati ons, be capabl
of perform ng the duties of sone of the positions in these classes. Suc
determnation nust be made on an individual basis in light of the person'
l[imtations, the requirenents of the position, and the appointing authority’
ability to effect reasonabl e accommdations to the person's linmtations.

As provided in CGvil Service Commssion Rule 2.5 and Section 4.55 of th
Adm nistrative Code, this specification is descriptive, explanatory and no
restrictive. It is not intended to declare what all of the duties an
responsi bilities of any position shall be.

n n oo



