
VACCINE STATUS VERIFICATION
INSTRUCTIONS FOR CITY EMPLOYEES

The City of Los Angeles will be verifying all employees’ vaccine status immediately.  An 
employee's vaccination status will be noted as one of the following:

Employees who do not provide their vaccination status by the deadlines will be recorded as 
Decline to State. 

Once recorded, you can update your vaccination status by contacting your HR personnel for 
further instructions.

If you have any questions, please contact your department’s HR personnel.

To have your vaccine status recorded as “Partial,” “No” or “Decline to State,” please fill out 
this form.

To be recorded as fully vaccinated, employees must provide proof of their vaccination with 
a CDC vaccine card, a State e-card with QR code, or other physical or digital documentation 
from a medical provider in person or via a virtual meeting with your department’s HR sta�. 
Clear copies or pictures of the vaccine documentation are acceptable. Please do not email 
your vaccine information or show your vaccination status for verification to anyone 
except the HR sta� designated by your department. Any other medical information that is 
unrelated to vaccines should be redacted before review. Documentation issued by the State 
of California can be obtained by going to: https://myvaccinerecord.cdph.ca.gov

Copies of your vaccination documentation will not be kept by the City. Your vaccine status 
information is confidential and will be maintained as such as other information in your 
personnel file.  Only authorized personnel will be allowed access. 

PROVIDING PROOF

Scheduling and coordinating vaccination status reviews will be at the discretion of each 
department. Please keep an eye out for correspondence from your department’s HR sta� 
regarding the vaccination reviews.

SCHEDULING REVIEWS

Full Time Employees - Friday, August 6th, 10 AM
Part/Half/As Needed/Intermittent Employees - Monday, August 16th, 10 AM

DEADLINES

Full Vaccination Partial Vaccination Decline to StateNo

https://forms.gle/Kz5zp9rAVt4CxDky5
https://myvaccinerecord.cdph.ca.gov

