06- 14- 85
AUDI O VI SUAL TEGHN A AN, 6147

Summary of Duties : Perforns a variety of technical audio visua
duties including devel opi ng, producing and editing various training
aids such as filns, video cassettes, transparencies, and slide
presentations; operating and naintaining audi o visual equi pnent; and
does rel ated wor k.

D stingui shing Features : Under |limted supervision, an Audio M sual
Technician is responsi bl e for providing audi o visual services used
primarily in the devel opnent of training prograns. An enpl oyee in
this class work closely wi th departnent nanagenent in review ng the
application of audio visual services to neet operating needs. An
Audi o Vi sual Technician works w thout technical supervision. Wrk is
evaluated on results obtained. n occasion, an enployee in this class
may be required to filmor video tape disasters, work in progress, or
enmer gency conditions.

Exanpl es of Duties : Confers with operating supervisors to identify
trai ni ng needs; researches and eval uates avail abl e training aids such
as filnms, filmstrips, video cassettes, and transparencies to
determne applicability to training needs; submts nost effective
materials to supervisors or training technicians for review schedul es
training classes and arranges for dates, times, and |ocation;
instructs class participants in use of audi o visual equipnent; |oans
out and recei ves equi pment while maintaining records as to whereabouts
of such equi pnent.

Mai nt ai ns equi pnent by performng mnor repairs and preventive

mai nt enance; schedul es equi pnent for major repairs; inspects, reviews,
and repairs filns and tapes while nmaintaining records on their

condi tion and content.

Prepares training prograns; assists in or wites scripts; researches
data for training prograns; determnes nost appropriate nedia to
acconpl i sh objectives; directs rehearsals and sets up caneras, |ights,
and m crophones; operates such equi pnment during shooting; selects

f oot age and background nusic; m xes audi o and vi sual tracks; prepares
transparencies using letter press, Le Roy Lettering set or other

equi pnent; reviews final products for quality; and reproduces fina
products for usage in training prograns.

| dentifies audi o visual equi pnent needs; contacts vendors to becone
aware of trends in the field; reviews such equi pnment for applicability
to departnent needs; prepares purchase orders for filns, video tapes
and equi prrent i ncl udi ng the devel opnent of purchase specifications;
reviews bids and recommrend awards; and follows up on del ayed

pur chases.



Visits work sites to photograph disasters, work in progress, etc., on
vi deo cassettes; records nmanagenent speeches and presentations to be
reviewed for effectiveness and content; and nay occasionally be
assigned to other duties for training purposes or to meet

t echnol ogi cal changes or energenci es.

Qualifications : A good know edge of the advantages, di sadvant ages,
and costs of various nedia for training purposes; a good know edge of
the use, storage, and nmai ntenance of a wide variety of audio visua
equi prent and materials such as sound m xers, m crophones, lights,
caneras, projectors, inspecting nmachines, filns, tapes, slides, and
transparenci es; a good know edge of sources of audi o visual supplies
and training nmaterials; a good know edge of audi o visual techni ques
and procedures used to produce training prograns; a working know edge
of filmand tape inspection and repair; a working know edge of the
principles and practices of industrial training including the |earning
process and attention span; the ability to wite scripts and
narratives; thelability to research naterials and determ ne
applicability to departnent needs; the ability to produce effective
training prograns through the use of various nedia; the ability to
operate a wide variety of technical audio visual equipnent; the
ability to work tactfully and effectively with enpl oyees, supervisors,
and the general public; the ability to maintain equi prent and
materials; the ability to maintain records on equi pnent and filns; and
the ability to eval uate audi o visual needs of the departnent.

Three years of experience in the devel opnment and preparati on of audio
visual materials and the operation, use, and care of audi o vi sual
equipnent is required. Six senester units froma recogni zed two-year
or four-year college or university in the production, evaluation
devel opnent or care of audio visual materials and equi prent may be
substituted for each six-nonth period of experience |acking up to a
maxi mum of two years.

License: Awvalid California driver's license is required.

Physi cal Requirenents : Strength to performaverage lifting up to 45
pounds and occasionally over 70 pounds; arm hand, and fi nger
dexterity involved in such activities as operating novie and sound
equi prent ; good speaking and hearing ability. The position in this
class may be filled by a person with sight in only one eye, with a
hearing loss if it does not inpair normal conversation, or m ssing
digits which does not prohibit witing ability or the operation of
equi pnent .

Persons with nedical limtations may, w th reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this



class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in AQvil Service Coomssion Rule 2.5 and Section 4.55
of the Admnistrative Code, this specification is descriptive,
expl anatory and not restrictive. It is not intended to declare

what all of the duties and responsibilities of any position shal
be.



