6- 10- 94 SOLI D WASTE DI SPOSAL SUPERI NTENDENT, 4108

Summary of Duties: Plans, organizes, directs, and coordi nates
the work of solid waste di sposal personnel engaged in solid
wast e di sposal activities; or assists in such work; applies
sound supervisory principles and techniques in building and

mai ntai ning an effective work force; fulfills affirnmative action
responsi bilities; and does rel ated work.

Di stinguishing Features: An enployee of this class is
responsi bl e for directing, coordinating, and inplenenting the
di sposal of refuse and construction and mai ntenance activities
at open and closed landfills, which may include exposure to
weat her conditions and naterials found in landfills such as
met hane gas, condensate, and | eachate. They are required to
anal yze construction plans, blueprints, maps sketches,

speci fications, and give assignnents and nmake recomendati ons
based on these plans. Enpl oyees of this class are responsible
for seeing that open and closed |landfills are operated and

mai ntai ned in accordance with various local, state, and federal
regul atory agency requirenments. They have an inportant public
relations responsibility in responding to requests for
information and/ or resolving conplaints. Supervision is
exerci sed and received through review of operating reports and
eval uation of results obtained as well as through field

i nspectors of the work.

A Solid Waste D sposal Superintendent differs froma Solid Waste
D sposal Manager in that the forner is responsible for insuring
t he perfornmance of daily di sposal operations and nai ntenance and
construction activities at open and closed landfills; while the
latter is responsible for |Iong range planning and revi ew of
solid waste di sposal operations and the comuni cation of solid
wast e di sposal activities and issues of concernto Gty
managenent, regul atory, agencies and public groups.

| ncunbents in the class of Solid Waste D sposal Superintendent,
as bona fide supervisors, are responsible for the perfornance of
the full range of supervisory activities including application
of discipline, processing and resol ution of grievances, and

eval uation of perfornance.

Exanpl es of Duties:

A Solid Waste Di sposal Superintendent :
D rects and coordi nates refuse di sposal operations and
mai nt enance and construction projects at open and cl osed
landfills.
D scusses construction and excavation concerns with Gty
and consul tant engi neers who are devel opi ng pl ans for
construction and excavation projects.
Revi ews and approves construction plans and blueprints to
insure constructability; to devel op schedul es of tineg,




material and personnel; and to identify equi pnment needs,
costs of projects, and safety concerns.

Uses informati on from subordi nate supervisors to nmake
determ nations of needs for nodification or repl acenent of
equi pnent .

(Cn a day to day basis, approves subordi nate supervi sor
recomrendati ons such as the proper placenent of refuse,
areas of excavation, and traffic patterns.

Personal | y i nspects work of subordi nates by visiting work
areas to ensure that work is done according to plans and
schedul es, safely, and with efficient use of personnel and
equi pnent .

Notifies appropriate agency when inforned by subordi nate
supervi sors or gas nai ntenance crew of emnergency probl ens
with gas em ssions, mgrating gas, water quality, w ndblown
litter, flooding, fire, etc., makes recomrendati ons and
agrees on solutions to resolve the problem and takes
necessary steps to resol ve the probl em

May insure the safe and proper collection and di sposal of
potential |y hazardous waste probl ens such as unmarked
wast e, nedical waste, and extrenely hazardous naterials.
May schedul e hazardous naterial training programfor

hazar dous waste specialists to insure safe and proper

col l ection and di sposal of hazardous waste.

Anal yzes cumul ative daily operating records to anticipate
operating requirenments and assigns personnel and equi prent
to meet federal, state, county, and Gty disposal
construction and/ or nai ntenance requirenents.

Exam nes and/ or di scusses wi th subordi nate supervisors at
regular intervals records of operations under the
Superintendent's supervision such as daily |ogs, attendance
rosters, disciplinary records, and evaluations to insure
they are kept accurately and adequately by using
standardi zed forns and nmethods of storing information.
Wites, or reviews reports or correspondence prepared by
subordi nates, on matters such as progress of daily
operations, special prograns, |landfill operations and
activities, and budget recommendati ons to Depart ment
managenent, the public, other regulatory agencies, and
other interested parties.

Devel ops plans for next six nonths to one year for landfill
operati ons such as placenent of refuse; alignment of roads
for traffic patterns; preparation for wet weather;

mai nt enance needs for gas collection, drainage, irrigation,
and | andscapi ng; and budgetary consi derations such as

per sonnel and equi pnent .

Schedul es work jointly done by Gty and contract ual

enpl oyees, orients contractor personnel to |andfill
operations including safety and traffic patterns, nonitors
progress of project, and obtains final approval by Contract
Adm ni stration by conducting joint final inspection to
insure contracted projects are properly conpl et ed.



Reviews witten and oral reports from subordi nate

supervi sors of accident investigations and takes
appropriate action such as scheduling and chairing acci dent
panel and recommendi ng di scipline or other corrective
action in order to avoid recurrence of accidents.

May participate in nmeetings with operators of transfer
stations, conpost facilities, and other landfills to decide
on feasibility of projects which will affect Gty solid
wast e managenent, to provi de expertise, and determne if
the project will be feasible.

Assists in preparation of annual budget request for

D vision by anticipating future needs, review ng
recomendat i ons of subordi nate personnel, witing
justification reports for individual budget requests,

deci ding on which requests to include, submtting to

D vi sion Manager, and providing necessary follow up
justifications.

Conpl etes standard forns such as daily operating |ogs,

equi pment servi ce records, and accident reports which are
requi red by Departnent procedures.

Revi ews and approves standard forns conpl eted by

subordi nates such as daily operating | ogs, equiprent

servi ce records, and accident records which are required by
Depart ment procedures.

Reviews and interprets | aws, codes, ordinances, and/or
regul ati ons such as those governing di sposal of househol d
refuse, disposal of hazardous and/or toxic wastes, or types
of materials that can be accepted at the landfill to
provide correct information to field personnel, custoners,
and other interested parties and to provi de expl anati ons.
Attends neetings with the public and regul atory agencies in
order to explain and answer questions about |andfill
operations and to provide information about Gty's
conpliance wi th nmandated regul ations, discuss future plans,
and obtain informati on necessary to better interpret
regul ati ons.

Hol ds and/or attends neetings with the public in order to
expl ain and answer questions about |andfill operations.

Hol ds regul ar weekly neetings with staff to provide,
expl ai n, and/or exchange information, discuss work
assignnents, set priorities, and/or provide direction and
gui dance.

Trains and orients new subordi nate supervisors and
identifies training needs and requests or reconmends
special training for subordinates.

Desi gns and updates D vision training prograns either

i ndependently or by working with consultants in order to
insure that training is job-related and neets changi ng
sol i d managenent requirenents.

Keeps records on work of subordi nates, evaluates their
performance, and neets regularly with themto discuss their
eval uations in order to provide positive feedback and to



i nprove wor k performance.

Revi ews, di scusses with, and provi des gui dance to
subor di nat e supervi sors, and may personal ly handl e
difficult personnel problens such as grievances,
disciplinary matters, and discrimnation conplaints; may
neet with the affected enpl oyee; and nakes witten and/ or
oral reports on these natters to the next |evel of
managenent in order to conply with good personnel practice
and other requirenments such as Gty and Departnent,
policies, rules and regul ati ons, and nenoranda of
under st andi ng.

Conplies with the Gty Affirmative Action plan in such
matters as assigning work, providing training, or helping
enpl oyees prepare for pronotion and sees that subordinates
are informed about the Gty's affirnative action policies
in order to help devel op better acceptance and wor ki ng
rel ati onshi ps anong vari ous groups of enpl oyees.

(bserves interaction of subordinates and inforns them of
Gty and departnent policies in order to prevent possible
sexual harassnment and/ or expressions of racial, ethnic,
religious, or other bigotry.

| nsures that an adequate D vision safety programis

mai nt ai ned through training, personal inspections, and
conpl i ance with CSHA and SB198 requirenents.

Applies job-related criteria in selecting, orienting,

assi gning, training, counseling, evaluating, and

di sci pl i ni ng subor di nat es;

Assi sts enpl oyees in preparing for pronotion as descri bed
inthe AQty's Affirmative Action Program

May occasionally be assigned to other duties for training
pur poses or to neet technol ogi cal changes or energencies.

Qualifications: Incunbents nust have the follow ng know edges
and abilities:

A good know edge of:
Capabi lities of construction equi pnment such as bul | dozers,
scrapers, graders, backhoes, excavators, conpactors, pipe
| ayers, fork lifts, cranes, and other apparatus used in the
construction of a landfill sufficient to determne
equi prrent needs for landfill construction and nai nt enance
proj ects, maintenance requirenents, and to request new and
repl acenent equi pnent in the annual budget.
Ref use di sposal and cell construction techni ques sufficient
to provide proper cover and conpaction of trash, drai nage
and lift construction, gas collection systeminstallation,
and dust control.
Construction and mai nt enance practices relating to | arge
scal e excavations, drainage systens, |andscaping and
irrigation systens, and nethane gas coll ection systens
sufficient to assure proper operation of a sanitary



[andfill.

Engi neering plans and landfill construction sufficient to
i nsure proper conpletion of construction and nai nt enance
proj ects such as haul roads, naintenance benches, gas and
drai nage systens, and | eachate collection systens of a
landfill.

Types of nmaterial that can be accepted at a | andfill
sufficient to reject unsuitable material.

Sources of information such as regul atory agenci es,

engi neers, consultants, and contractors, and specific QGty,
County, and State | aws, ordi nances, codes, and regul ations
for purposes of assuring proper permts, proper |andfil

design, proper construction of landfill projects, and
conpliance with regul atory requirenents.
Ef fects of energencies at the landfill such as mgrating

gas, windblown litter, hazardous waste, or flooding
sufficient to determne necessary actions to take or who to
notify and when to ask for help.

Effects of wind, rain, and earthquakes sufficient to
determne when it is necessary to close the landfill.

Unl oadi ng procedures of refuse collection vehicles,
transfer vehicles, street naintenance vehicles, and other
vehicles that use the landfill sufficient to observe them
for safe operation and for confornmance with applicable Gty
and State | aws and regul ati ons.

Arithretic sufficient to performsuch cal cul ations as
weekl y tonnage averages, tinme required for construction and
excavation projects and to fill designated di sposal areas,
and addi ng up costs of budget requests.

Supervi sory principles and practices including planing,

del egating, and controlling the work of subordinates.
Supervisory responsibility for equal enpl oynent opportunity
and affirmative action as set forthin the Gty's
Affirmative Action Program

Equal Enpl oynment pportunity and sexual harassnent policies
sufficient to detect and correct offensive behavior.

Gty personnel rules sufficient to advise enpl oyees,
approve personnel related actions, and assure conpliance

wi th those rules.

Common | andfill hazards which contribute to accidents and
injuries sufficient to recognize them issue instructions
for corrective action, and provide orientation safety
trai ni ng

The Site Safety Plan sufficient to insure conpliance with
requi renents for safe equi pment operation, handling of
househol d hazardous waste, protective clothing, shoring,
and general safety practices.

The SB 198 injury and illness programsufficient to apply
the provisions to landfill operations to insure a safe work
envi ronnent .

The provisions of CCR Title 8 Industrial Safety Orders
sufficient to provide training in GSHA requirenments to



subor di nat e enpl oyees, observe work sites for unsafe
conditions, investigate causes of accidents, and determ ne
preventi ve neasures.

Techni ques of training, instructing, and eval uating
subor di nate' s wor k performance.

Techni ques for counseling, disciplining, and notivating
subor di nat e personnel .

A wor ki ng knowl edge of:
Standard practices and regul ati ons governing siting and
permtting open and closed landfills sufficient to assure
conpliance with regulatory requirenents, determne costs of
siting and permtting, and provide recomrendati ons
regarding the feasibility of developing the landfill.
Materials to be collected in recycling prograns sufficient
to provide general information to the public.
Vehi cl e Code provisions, principles of safe driving, and
operations, such as proper |oad covering and proper
pl acement of equipnent, sufficient to observe |andfil
assi gned vehi cl es such as water trucks, 10 wheel dunp
trucks, and equi pnent nove trucks for safe operation.
Budget ary procedures sufficient to nmaintain adequate
operational performance of the D vision.
SCAQWD Regul ation 1150 and 1150.1 sufficient to insure
[andfill conpliance with gas emssion control provisions.
The tests used at landfill and solid waste disposal sites
such as tests for conpaction, air quality, groundwater
quality, and gas mgration sufficient to determne when
corrective actions are necessary.
O di nances, codes, regulations, permt conditions and ot her
docunents sufficient to insure conpliance wth SCAQWD,
California Wiste Managenent Board, Regional Water Board,
Buil ding and Safety, and Gty P anni ng Depart nent
requirenents for landfill construction and nai nt enance, gas
coll ection systens construction and nmai nt enance, drai nage
controls, water contamnation, daily tonnage inflow, and
traffic fl ow
Regul ati ons and requi renents governi ng proper
transportation of heavy equipnment sufficient to insure safe
and | egal novenent between work sites.
Laws and ordi nance governing the disposal of househol d
hazardous waste sufficient to plan and direct the
activities of the Hazardous Waste O ew
Menor anda of Understandi ng provisions as they relate to
subor di nat e personnel .

A general know edge of:
Laws and ordi nances relating to refuse collection
sufficient to provide general information to the public.

The ability to:
Interact wth others with perseverance, patience, and tact



sufficient to explain requirenents of Gty, County, and
State | awns, ordinances, codes, and regul ations to persons
who nmay be enotional and/or hostile.

Communi cate in witing sufficient to clearly transmt
operational, technical, and other information in nenos,
letters, and/or reports; to conplete standard forns; to
obtain or provide information; or to justify
recomrendat i ons.

Pl an refuse disposal operations sufficient to nmake the nost
efficient use of available landfill space, crews, and
equi pnent .

Interpret bar charts, pie charts, and other statistica
information sufficient to plan efficient use of |andfil
space equi pnent, and personnel.

D rect and coordi nate work of various crews at open and
closed landfills;

Establi sh and nmai ntain a work environnent to enhance both
enpl oyee noral e and productivity;

The physical ability to:
Efficiently review and edit the witten work of subordinate
enpl oyees;
Communi cate effectively w th subordi nates, supervisors, the
public, and others for purposes of insuring proper and
tinmely conpl etion of assigned work, evaluating enpl oyee
per f or mance, sel ecting new enpl oyees, training, resolving
conflicts, conducting and/ or providing information at
meetings, and other job-related activities;
Efficiently reviewand interpret a large daily vol unme of
document s such as correspondence, reports, files, maps,
bl ueprints, and construction plans;
Efficiently inspect ongoing mai ntenance, construction, and
di sposal activities of subordinates on uneven or rough
terrain during good or inclenent weather;
Efficiently inspect landfill integrity and | andfill
systens, such as nethane gas, |eachate, and irrigation
systens during good or inclenment weather;
Mani pul ate reports, nmaps, blueprints, and other itens that
may occasi on wei gh up to 20 pounds; and
Use a tel ephone to provide and obtain information.

Persons with disabilities may be able to performthe essenti al
duties of this class with reasonabl e accommodati on. Reasonabl e
accommodation wi Il be evaluated on an individual basis and
depend, in part, on the specific requirenents for the job, the
limtations related to the disability, and the ability of the
hiring departnent to reasonably accommodate the |imtations.

M ni mum Requi renents:

Two years of full-time paid experience in a class at the |evel
of Equi prment Supervi sor supervising work crews involved in |arge
scale landfill construction and nai ntenance activities,
earthnoving activities, or road grading projects.




License: Awvalid California driver's |license may be required.
Fair Labor Standards Act Status:
Al of the positions in this class qualify for an executive

exenption fromthe mni nrumwage and overtine requirenents of the
Fair Labor Standards Act.

As provided in CGvil Service Conmm ssion Rule 2.5 and
Section 4.55 of the Adm nistrative Code, this specification
is descriptive, explanatory and not restrictive. It is not
intended to declare what all of the duties,

responsibilities, and required qualifications of any
position shall be.



