5-25-90 TI RE REPAI R SUPERVI SCR, 3732

Summary of Duti es: Assigns, reviews and eval uates the work of Tire
Repairers and other Gty enpl oyees engaged in the inspection and
repair of transportation and construction equi pnent tires; nay oversee
outside contractors; applies supervisory principles and techniques in
bui I ding and naintaining an effective work force; fulfills affirmative
action responsibilities; and does rel ated work.

D sti ngui shi ng Feat ures: A Tire Repair Supervisor is responsible for
keepi ng transportation and construction equi pnent supplied with safe
and serviceable tires and tubes at the | owest possible cost. An

enpl oyee of this class receives mninal supervision and i s eval uated
in terns of results obtained.

| ncunbents in the class of Tire Repair Supervisor, as bona fide
supervi sors, are distinguished fromlead workers in that they are
responsi bl e for the performance of the full range of supervisory
activities including: application of discipline, processing and
resol ution of grievances, evaluation of perfornmance and approval of
time of f requests.

Exanpl e of Duties: Supervi ses or assists in the supervision of a
group of enployees engaged in a programof tire repair and inspection;
pl ans and sets up methods and procedures for tire repairing equi prment;
or assists in performng this work; inspects conpl eted work; enforces
safety rules; naintains shop equi pnent and supplies; keeps records of
tire stock on hand and nakes recommendati ons for keeping stock at the
proper level; negotiates with tire and rubber conpany representatives
and outside repair organi zations regardi ng adj ustnments on defective
tires, materials and naterial prices, and tire quality; or assists in
such negotiation; instructs and nonitors tire repair trainees as part
of their formal apprenticeship; nmay oversee the work of outside
contractors engaged in tire repair work; naintains or supervises the
mai nt enance of files containing tire data such as serial nunber, size,
nmake, departnment nunber, and nethod of disposal; maintains files of
data on transportation and construction equi prent such as sizes of
wheel s and tires; keeps records of tire mleage obtained fromvarious
brands of tires and under various conditions; tests or supervises the
testing of new products and various nmanufacturers to determ ne which
IS nost serviceabl e; anal yzes vehicl e equi pnent fromthe standpoi nt of
tire requirenments; makes schedul ed field surveys and inspection; mnakes
necessary reconmendati ons for prevention of msuse of tires; prepares
nmonthly activity reports and reports on tire abuses; keeps routine
tinme and work records; may performthe nore difficult tire repair work
on an as needed, instructional orenergency basis; communicates equa
enpl oynent/affirmative action information to enpl oyees; applies job-
related criteria in selecting, orienting, assigning, training,

counsel ing, evaluating, and disciplining subordi nates; assists

enpl oyees in preparing for pronotion as described inthe Gty's
Affirmati ve Action Program and may be occasionally assigned to other
duties for training purposes or to neet technol ogi cal changes or




emner genci es.

Qualifications A good know edge of the various sizes, capacities,
types and structures of tires and tubes used on transportation and
construction equi pnent; a good know edge of tire repair and recappi ng
met hods; a good know edge of the safety principles and practices and
hazards involved in working on shop and field tire repairs, nounting,
di snounti ng and recappi ng; a good know edge of the various sizes,
types, and structures of wheels and rins and their proper use on
various types and sizes of equipnent; a good know edge of supervisory
princi ples and practices including: planning, delegating and
controlling the work of subordinates; a good know edge of techni ques
of training, instructing and eval uating subordi nate work perfornmance;
a good know edge of techniques for counseling, disciplining, and

nmoti vati ng subordi nate personnel ; a good know edge of the procedures
for grievance handling; a good know edge of supervisory responsibility
for EEQ AA as set forth inthe Gty's Affirmati ve Acti on Program good
know edge of effective safety principles and practices; a working
knowl edge of nenoranda of understanding as they apply to subordi nate
personnel ; a general know edge of Gty personnel rules, policies and
pr ocedur es;

The ability to use tools and equi pnent enployed in all phases of tire
and rubber goods repair; the ability to diagnose tire defects and to
determne the disposition to be nade of tires; the ability to keep
routi ne records and nake accurate reports related to tire repair work;
the ability to determne the nost econom cal nethod of repair under
varying circunstances of tire failure; the ability to deal tactfully
and effectively w th subordi nates, other departnent personnel, and
tire manufacturers' representatives; the ability to instruct and train
new enpl oyees; the ability to lay out, assign, direct, and inspect the
work of a group of enpl oyees engaged in issuing, servicing,

mai ntai ning, and repairing transportation and construction equi prment
tires, tubes, wheels, and rins; and the ability to plan and develop a
program of preventive maintenance for tires and tubes; the ability to
establish and nmaintain a work environment to enhance both enpl oyee
noral e and productivity; the ability to apply supervisory principles
and techniques; the ability to fulfill supervisory affirmative action
responsibilities as indicated in the Qty's Affirmative Action
Program

Two years of journey |evel experience in tire repair work is required
for Tire Repair Supervisor

License: Awvalid California Driver's |icense and good driving record
are required.

Physi cal Requirenents: Strength to performaverage lifting up to 70
pounds and occasionally over 70 pounds; arm hand, and fi nger
dexterity, (with at |east one hand) involved in activities such as
reachi ng, handling, and feeling, and good eyesi ght.




Persons with nedical limtations nmay, wth reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
all of the duties and responsibilities of any
position shall be.



