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Summary of Duties : Directs or assists in the direction of the Mtor
Transport D vision of the Police Department which includes the
operation, naintenance, repair, and assignnent of all transportation
equi prent ; nakes recommendations for the acquisition and the

di sposition of transportation supplies and equi prent; and does rel ated
wor k.

D stingui shing Features : The work of the Drector of Police
Transportation differs fromthat of other autonotive superintendents
by the specialized transportation needs and the semmlitary type of
organi zation invol ved. An enpl oyee of this class supervises a |large
group of supervisory, shop, dispatching, and other personnel. The

| arge fleet of equi pment maintained includes police cars, notorcycles,
buses and trucks, and other vehicles. Mst of this equi pment nust be
kept continuously avail able for hard usage, frequently under emergency
condi ti ons.

An enpl oyee of this class receives no technical supervision, and
reports directly to the Coormanding Cfficer, Fiscal Support Bureau. A
Drector of Police Transportation frequently consults wth other
bureau and di vi sion commanders to ascertain and eval uate
transportation needs and services. The effectiveness of the work is
judged by the reliability and perfornmance of the transportati on system
and equi prent .

Exanpl es of Duties : Analyzes the transportation requirenments of the
Pol i ce Departnent and the perfornmance of vehicles and recomrends the
purchase and retirenent of equi pnent; supervises the assignment,

di spat chi ng, and storage of vehicles; develops, installs, and

admni sters preventive nmai ntenance prograns and cost record systens;
supervi ses the operation of repair, electrical, body, paint, tire, and
battery shops and ot her functions necessary to the conplete

mai nt enance of a large fleet;

Devel ops plans for the future operations of Police Departnent
transportation system conducts research into the uses of police
vehi cl es and det erm nes equi pnent and personnel requirenents; prepares
speci fications for new equi pnment, reviews bids, and supervises

accept ance tests; plans the | ayout of new divisional garages and
parking lots; prepares the budget for the division; confers with other
di vi sion and bureau heads on transportation problens; fulfills

supervi sory Affirmative Action responsibilities as set forth in the
Gty's Affirmati ve Action Program and nayoccasionally be assigned to
other duties for training purposes or to neet technol ogi cal changes or
emner genci es.

Qualifications : A good know edge of the principles of operating a




large fleet of transportation equi pnent; a good know edge of
preventive mai ntenance requirenents and met hods; a good know edge of
transportation equi pnent operation, maintenance, and repair costs; a
good know edge of transportation equiprment repair methods; a good
know edge of the organization, policies, and procedures of the Police
Departnent which relate to the utilization of transportation

equi prent; a good know edge of safety principles and practices; a
wor ki ng knowl edge of the |aws and regul ations rel ated to equal

enpl oynent opportunity and Affirmati ve Action; a working know edge of
pol i ce adm ni stration, including budget preparation and personnel
managenent; a general know edge of Gty personnel rules, policies and
procedures; a general know edge of nenoranda of understandi ng as they
apply to subordinate personnel; the ability to develop, install, and
supervi se the operation of cost control record systens; the ability to
plan, lay out, coordinate, and review the work of a |arge group of
enpl oyees; the ability to prepare budgets, analyses, and reports; and
the ability to deal tactfully and effectively with vendors, the
general public, and nmenbers of the Police Departnent.

Two years of full-time paid experience in supervising the repair,
servicing, procurenent or operation of a large fleet of transportation
equi prent (500 or nore vehicles) at the |level of Equipmrent
Superintendent or four years at the level of CGeneral Autonotive
Supervisor or six years as a Senior Autonotive Supervisor or a city
class at that level providing the above experience.

As provided for in Section 109 of the Gty Charter, appointrment to the
class of Director of Police Transportation is subject to a one year
probati onary peri od.

Physi cal Requirenents : Strength to performaverage lifting up to 5
pounds and occasionally over 15 pounds.

Persons wi th handi caps may be capable of performng the duties of sone
of the positions in this class. Such determnati ons nust be nmade by
t he nedi cal exam ner on an individual basis.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not intended
to declare what the duties and responsibilities of any position
shal | be.



