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Exanpl es of Duties: Recei ves new vehicles and inspects for transit
damage; schedul es new vehicles for preparation and equi pping for fleet
use; coordi nates novenent of vehicles through a major repair facility
for repairs and preventive nmai ntenance; di spatches pool vehicles;

mai ntains inventory and records repair and inspection, and does

rel ated work.

D sti ngui shing Feat ures: A Vehi cl e Mai nt enance Coordinator is a non-
supervi sory class solely responsible for the scheduling of field
vehicles for preventive naintenance in a large repair facility, the
mai nt enance of vehicle records, and the dispatching of a fleet of
construction and transportation equi prent. A Vehicle Mintenance
Coordi nator is distinguished froma Truck and Equi pnent D spatcher in
that the latter supervises Truck Qperators, Heavy Duty Truck
Qperators, Equi pnment Qperators, and is responsible for a fleet of

first line or regularly assigned vehicles rather than | oan vehicles. A
Vehi cl e Mai nt enance Coordi nator is distinguished froma Senior Garage
Attendant in that the latter supervises Garage Attendants in non-
repair servicing and cl eaning of autonobiles and may di spatch
passenger vehicles rather than all types of construction and
transportati on equi pnent.

Exanpl es of Duties: Schedul es vehicles for preventive mai nt enance
lubrication, repairs, and vehicle assignnents for a |arge repair shop
based on request for field repairs,

personnel availability, preventive naintenance schedul es, and
availability of pool vehicles; receives requests for field repairs;
mai ntai ns equi pnent repair history folders, |ubrication and ml eage
records, and an equi pnent assignnent file; prepares weekly report of
vehicl e repair progress; check equi prent in and out of the repair
facility; dispatches pool equi pnent; determnes need for field repair
of equi prent; answers questions fromthe field regarding | ength of
servicing tine or vehicle dow tine due to repair; and may
occasionally be assigned to other duties for training purposes or to
meet technol ogi cal changes or energenci es.

Qualifications : A good know edge of the operating requirenments of a
wi de variety of transportation and constructi on equi pnent and rel at ed
preventive mai ntenance practi ces and net hods; a working know edge of
t he geography of the Gty and of the surroundi ng area; a general

know edge of the methods and probl ens involved in dispatching trucks
and construction equi pnent; a general know edge of the operation,
capacities, and characteristic or transportation and construction
equiprnent; the ability to plan, |ayout and supervi se the nai nt enance
of records on transportati on and construction equi pnent; the ability
tocoordi nate the novenent of vehicles through a large repair facility;
and the ability to deal tactfully and effectively with other

enpl oyees.

Two years of full time paid experience at the | evel of Senior Garage



Attendant in the dispatching, operation or servicing

of large trucks, construction equipnent, or transportation vehicles,
or four years of full time paid experience at the | evel of garage
attendant in the dispatching of vehicle novenent through repair and
sal vage sections of a major repair facility is required.

Persons with nedical limtations nmay, w th reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
all of the duties and responsibilities of any
position shall be.



