10- 29- 82
MARI NE MUSEUM PROGRAM DI RECTCR, 2403

Summary of Duties : Under the direction of the Mari ne Miseum

Adm nistrator, plans, directs, and participates in |ectures, classes,
tours, and other prograns dealing with marine subjects; supervises
enpl oyees and vol unteers engaged i n conducti ng nmari ne educati onal
prograns, tours, and classes; and does rel ated work.

D stinguishing Features : The Mari ne Museum Program Director nust be
able to convert technical information on nmarine life and conservation
into prograns suitable for popul ar presentation. Assignments are
normal |y received fromthe Mari ne Museum Adm nistrator in terns of
general objectives. Prograns devel oped by the Program D rector wll be
eval uated on the basis of public acceptance at the Miseum The
Miseumt s success will depend | argely on the prograns created and
admni stered by the incunbent. This class differs fromthat of Marine
Museum Exhi bits Director in that the latter is primarily concerned
with scientific research and with the design and construction of

exhi bits.

Exanpl es of Duties : Devel ops and coordi nates | ectures, specia
prograns, and tours of general educational and recreational val ue
focusing on exhibits and facilities in the Mari ne Miseum and on the
seasonal marine |ife changes al ong the nearby coastline; supervises
enpl oyees engaged in conducting tours and | eadi ng cl asses; answers
questions on narine biology, maritine history, and rel ated subjects;
devel ops and conducts various pronotional activities for the Marine
Miseumin the general comunity, such as newsletters, special program
announcenent s, and personal appearances before school classes and
meetings of various interested groups; prepares witten nateri al
related to narine life and conservation for distribution to scientific
journal s, newspapers, and the general public; participates in the
devel opnent of exhibits; keeps records and prepares reports as
necessary; and nmay occasionally be assigned to other duties for

trai ning purposes or to neet technol ogi cal changes or energencies.

Qualifications : A good know edge of the procedures, policies,

probl ens, and services of a public nmarine nmuseum a good know edge of
the techni ques involved in the devel oprent and coordi nati on of

| ectures, tours and cl asses dealing with nmarine subjects; a working
know edge of the field of marine biology;, a good know edge of safety
principles and practices related to the preparati on and conduct of
prograns at a public marine nuseum a working know edge of the | aws
and regul ations rel ated to equal enpl oynment opportunity and
affirmative action; a general know edge of Gty personnel rules,
policies and procedures; a general know edge of nenoranda

of under standi ng as they apply to subordi nate personnel; a general

know edge of Qvil Service Coonmssion Rules; the ability to coordi nate
and supervi se the work of subordinates; the ability to wite publicity




articles, reports, panphlets and lectures; the ability to speak
effectively in public and to adapt |ectures on scientific subjects to
various types of audiences; and the ability to deal effectively with
the public and various clubs, businesses, and gover nnent al

organi zati ons.

QG aduation froma recogni zed four-year college or university with
specialization in a life science, and three years of experience in
preparing marine science prograns for educational and recreationa
purposes is required. Additional experience of the type specified nay
be substituted on a year-for-year basis for education |acking.

License: Avalid California driver's license is required.
Physical Requirenents : Strength to performaverage lifting up to 15

pounds and occasionally over 25 pounds; good speaki ng and heari ng
ability; and good eyesight.

Persons wi th handi caps may be capable of performng the duties of this
position. Such determ nation nust be nade by the nedi cal exam ner on
an individual basis.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not intended
to declare what the duties and responsibilities of any position
shal | be.



