6- 23- 89 ART CURATCR, 2448
VI SUAL ARTS DI RECTCR, 2450

Summary of Duties : Performprofessional curatorial work at the GQty's
art galleries and with the AQty's permanent art collection. Secures,
arranges, installs, and maintains art exhibitions; solicits donations
and | oans, technical advice and | abor; prepares nmaterials to describe
and publicize exhibits and special events; supervises devel opnent,
installation and nmai nt enance of exhibitions; inventories the Gty's
permanent art collection, or supervises such work; pronotes interest
inthe Gty's visual arts programand does rel ated work.

D stinguishing Features : The Gty's art programincl udes the use of
pai ntings, sculptures, and other works of art form ng the pernmanent
art collection, and the planning and organi zing of special art events
and exhibitions. The Art Qurator and the Visual Arts Director are
primarily responsible for selecting, exhibiting, and naintaining these
works of art.

The Art Qurator assists the Visual Arts Drector by conducting
research directed toward the preparati on of exhibitions and publi shing
of articles relating to exhibits. An Art Qurator nay design and
install exhibits and give expert information to the public relating to
fine arts.

The basic responsibility of the Visual Arts Drector is to supervise
and admni ster the art programunder the direction of the General
Manager Qultural Affairs. An enployee of this class plans and nakes
arrangenents for exhibititions, special events, and for the use of the
permanent art collection. The Visual Arts Drector supervises ful

and part-tine staff, maintains the budget, nonitors expenditures, and
is responsible for facility managenent; and nakes recommendati ons
concerning the art programto the General Manager Qultural Affairs.

Exanples of Duties : Art Qurator : Contacts art collectors, artists,
and professional groups to obtain the use of works of art and to
elicit their cooperation inthe Gty's art program plans and arranges
for panel discussions, |lectures, filmseries and other speci al
prograns; prepares art publications and catal ogs, reads, proofs and
checks design, layout, and cuts with printer; coordinates the
distribution and sale of art publications and catal ogs; works with the
public relations specialist in witing publicity rel eases; acts as
registrar in setting up and naintaining records pertaining to

| ocation, condition, and terns of acquisition of works of art owned
by, or loaned to, the Gty; nakes periodic checks on the |ocation and
condi tion of such works; and nmay obtain data for the Qultural Affairs
Comm ssion for art subm ssions.

Determnes the condition of all works of art on recei pt and di spersal;
arranges for the insuring and transportati on of works of art; arranges
for receptions, civic group neetings, and special events related to
art exhibits; speaks before civic and art groups concerning exhibits



and the Gty's art program prepares or supervises the preparation of
art publications and cat al ogs.

Visual Arts Director : Participates in and supervi ses the above work;
oversees the plans, directions, and nethods of the Minicipal Art

Gl lery's education departnent; supervises the design | ayout of
departnental printing and especially the nailing of invitations and
announcenents of special gallery events; cooperates in najor art
activities co-sponsored by the Gty and other civic or private groups
participating in special exhibitions and events; works with service
groups participating inthe Gty's art prograns; works with other Gty
enpl oyees in coordinating nusic and art surveys and reports relating
to the architectural and art activities concerning works of art and
civic art events; neets regularly with the support groups for review
of exhibition policy and fund-raising strategies, and advi ses these
groups in the direction of support activities, including nenbership
fund-raising activities; reports to the Qultural Affairs Comm ssion on
the supervision of the Gty Collection, its accession and deaccessi on
policies, and the registration, inventory and mai ntenance of the Gty
Col | ection; prepares and oversees the preparation of state, national,
and foundation grants; nmay serve on grant panels and juries for the
depart nent.

| ncunbents of these classes may occasionally be assigned to other
duties for training purposes or to neet technol ogi cal changes or
emner genci es.

Qualifications :

Art Visual Arts
Knowl edges : Qur at or D rector
H story of various fields of art
and architecture; Good Good
Pl anni ng and conducting of art
exhi bi tions; Good Good
Wrk of contenporary artists; VWr ki ng Good
Art activities in Los Angel es area; (Good Good
Safety principles and practi ces; Good Good
Laws and regul ations related to
equal enpl oynment opportunity and
affirmative action; Wor ki ng Good
Qualifications
Art Visual Arts
Knowl edges : Qur at or D rector

Gty personnel rules, policies, and



pr ocedur es; CGener al CGood

Menor anda of under standi ng as they

apply to subordi nate personnel. CGener al Good
Budget procedures and financi al

admni stration. CGener al Good
Abilities:

Sel ect and arrange pi ctures and

works of art for art exhibits; X X
Judge critically the quality of art

and architectural works; X X
Assist in witing publicity articles,

catal ogs, and | ectures; X X
Deal tactfully and effectively with

enpl oyees and the public; X X
Speak effectively in public; X X

Manage the busi ness aspects of borrow
ing, transporting, assenbling, and
insuring works of art. X X

Network with peer associates in the

contenporary art field, including

museum nmanagenent and curatorial per-

sonnel and artists' representatives. X X

QG aduation froma recogni zed four-year college or university with a
major in Art Hstory or Fine Arts Instruction; or three years full-
time paid art curatorial experience is required for Art CQurator.

QG aduation froma recogni zed four-year college or university with a
major in Art Hstory or closely related field; or four years full-tine
paid art curatorial experience is required for Visual Arts D rector

Training in an art school nmay be substituted on a year-for-year basis
for the required education for Art Qurator and Visual Arts Director
License: Awvalid California driver's license is required.

Physi cal Requirenents : Strength to performaverage lifting up to 35
pounds and occasionally over 75 pounds; arm hand, and fi nger
dexterity with both hands involved in activities such as reaching,
handl i ng and feeling; good speaking and hearing ability; and good
eyesi ght incl udi ng good col or discrimnation.

Persons with nedical limtations nmay, w th reasonabl e accomodati ons,



be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accommodations to the limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory, and not
restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | be.



