6- 15-90 POLI CE LI EUTENANT, 2232

Summary of Duties: Plans, organizes and directs the work of sworn and

civilian enpl oyees engaged in the operation of an assigned watch or a
24-hour teamin a police division or an investigational unit or
detail; commands a specialized division or section; applies sound
supervi sory principles and techniques in building and nai ntaining an
effective work force; fulfills affirmative action responsibilities;
and does rel ated worKk.

Di stingui shing Features: The work of a Police Lieutenant is

di stinguished fromthat of a Police Captain in that the latter has
conpl ete responsibility for police services in a geographic area or
division. A Police Lieutenant only has responsibility for police
services within a specified portion of a Captain's geographic area or
comrands a team of investigative and uniform personnel involved in the
investigation of various types of crines, providing auxiliary services
in a headquarter's station, or investigating specific high-incidence
crimes in a specified area. Incunbents in the class of Police

Li eutenant are responsible for the performance of the full range of
supervisory activities including: application of discipline,
processi ng and resol uti on of grievances, eval uation of perfornmance and
approval of tine-off requests.

Exanpl es of Duties: GComrands the activities of a police team

consi sting of investigative and uniformed personnel who are invol ved
in crinme prevention as well as the investigation of various types of
crimes, specialized investigations, or providing auxiliary services;
coordi nates comunity relations activities; and has 24-hour
responsibility for delivering police services in an assigned team
area; nmay be assigned watch shift in the absence of the Police
Captai n; commands a special detail such as a vice unit or traffic
accident investigation unit; plans, lays out, and assigns work to
police officers; deploys the forces of a watch or teamin accordance
with special needs and conditions; nmakes field inspections of police
per sonnel , equi pnent and buildings in a division or unit; conducts and
attends a variety of neetings with Departnent personnel and the
comunity, answers questions fromthe press and news nedi a; studies
crinme trends, police and community needs.

May assune responsibility for all personnel and equipnent in a

di vision during an assigned watch shift or as a | eader of a 24-hour
team supervises the nai ntenance of a police station; nay instruct and
advise Police (Oficers in patrol or traffic work and i n methods and
procedures of |aw enforcenment, crinme prevention, and rel ated police
wor k; advi ses in the conduct of investigations and checks and revi ews
results; may take personal charge of the investigation

of the nore conplex or sensitive cases; wites sumary of co npl ai nt

investigation findings including recomendation regarding th
validity of the conplaint and any penalty if one is warranted
responds to calls fromother agencies regardi ng the msconduct of
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an officer, gathers information, and nmakes Departnent notifications.

In difficult situations, may interview the public and determ ne action
to be taken; reviews and approves reports and records, including crime
and arrest reports and records; supervises the receipt, booking, and
custody of prisoners and personal property in a division station; and
coordinates the work of a functional unit with that of a |ine division
and devi ses procedures and nethods to increase the efficiency of the
unit; may be assigned to energency preparedness activities; and nay
occasionally be assigned to other duties for training purposes or to
meet technol ogi cal changes or energenci es.

Communi cat es equal enploynent/affirmative action information to
enpl oyees; applies job-related criteria in selecting, orienting,
assigning, training, counseling, evaluating, and disciplining
subordi nates; assists enployees in preparing for pronotion as
described in the GQty's Affirmati ve Action Program

Qualifications:

A Good Know edge of :

o] Oimnal law, with particular reference to the apprehension,
arrest, and prosecution of persons, the preparation an
presentation of evidence in crimnal cases, and the el enents
of crimnal offenses.

o] O gani zation, responsibilities, functions, procedures, an
[imtations on authority of the Police Departnent, including
t he techni ques and procedures of police record keeping and t
kinds of crine data which are avail abl e.

o] Responsibilities of the Police Departnent with regard t
control of disasters and ot her energencies.

o] Safety principles and practi ces.

o] Public relations techni ques.

o] Supervisory principles and practices including: plannin
del egating and control ling the work of subordinates.

o] Techniques of training, instructing and evaluation o
subor di nat e wor k perfornance.

o] Techniques for counseling, disciplining, and notivatin
subor di nat e personnel .

o] Procedures for grievance handling.

0] Supervisory responsibility for EEQAA as set forth in th
Aty's Affirmative Action Program
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A Wor ki ng Know edge of :

o] Accepted principles and practices of police science an
admni stration.

o] Memoranda of wunderstanding as they apply to subordinat
per sonnel .

A Ceneral Know edge of :

o] The provisions of the Uiited States Constitution, th
Constitution of California, the Gty OCharter, and Qvi
Servi ce Comm ssion Rul es.

o] O ganization, jurisdiction, and functions of the laws o
enforcenent and social welfare agencies of the United States
governnent, State of California, County of Los Angeles, Gty
of Los Angeles, and other public and private agenci es whic
have duties and activities related to those of the Polic
Depart nent .

o] Gty personnel rules, policies and procedures.
The Ability to:

o] Analyze and interpret crine data and other technica
information in the field of police admnistration.

o] Analyze situations and to adopt quick, effective, an
reasonabl e courses of action.

o] Communi cate orally, one-to-one or in a group, with officers,
supervi sors, Departnent nmanagenent and the publi c.

o] Pl an, organi ze and conduct neeti ngs.

o] otain information through int erview and interrogation and to

t ake appropriate police action.

o] Super vi se, instruct and advise police officers in al
pertinent phases of |aw, police work, and crine detection.

o] Plan and inplenent teamcrime preventi on prograns.

o] Anal yze and wite clear and conprehensive reports.

0] Establish and maintain a work environment to enhance bot
enpl oyee noral e and productivity.

o] Apply sound supervisory principles and techni ques.

0] Ful fill supervisory affirmative action responsibilities a

indicated in the Gty's Affirmative Action Program
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M ni num Requirenents: Two years as a Police Sergeant or Polic e
Det ective, one year of which nust have been in a supervisory capacity,
in the Los Angel es Police Departnent. Supervisory capacity is defined

as having full-tine line responsibility over other personnel in th e
performance of their duties, assigning work to and revi ew ng t he work of

subor di nat es, and conpleting personnel rating reports. Functi ona I
responsibility for personnel at crine scenes does not neet the

definition of supervisory experience.
License: Awvalid California driver's license is required.
Physi cal Requirenents: Candidates for Police Lieutenant nust neet such

nmedical and physical guidelines as the Board of Qvil Servic e
Comm ssi oners may prescri be.

As provided in Cvil Service Comm ssion Rule 2.5 and Section 4.55
of the Admnistrative Code, this specification is descriptive,
expl anatory and not restrictive. It is not intended to declar e
what the duties and responsibilities of any position shall be.



