08-17-84
CABLE TELEMVI SI ON PRCDUCTI ON VANAGER, 1801

Summary of Duties : Directs the activities of the AQty's cable
television production facilities; plans, devel ops, inplenments, and
coordi nates nunici pal uses of cable television for public information
di ssem nati on and ot her applications involving the use of cable

t echnol ogy; and does rel ated work.

D stingui shing Features : A Cable Tel evi si on Production Manager
perforns a conbination of admnistrative, supervisory, pronotional and
prof essional television production duties in supervising a staff of
enpl oyees engaged i n devel opi ng, planning, inplenenting, coordi nating,
and producing tel evision programmng for training, closed circuit
audi o and vi deo and nuni ci pal access/public information purposes. The
Cabl e Tel evi si on Production Manager is responsible for pronoting the
use of the Gty's cable television production facilities.

Exanpl es of Duties : Plans, organizes, coordinates and directs
muni ci pal television programmng for the Gty of Los Angel es;

coordi nates and nmanages the Gty's cable tel evision production
facilities; supervises all television production personnel; schedul es
the use of the television production facilities; pronotes the use of
the AQty's television production facilities by all Gty departnents;
assists Gty personnel and officials with programm ng i deas,

devel opnment and production; coordinates the training of designated
Gty personnel in television production; determnes the availability
of and devel ops resources necessary to nmeet the progranmm ng
requirenents of Gty departnents;

Revi ews and approves requests fromvarious Gty agencies for use of
the television production facilities after determning feasibility and
cost factors involved in providing such services; eval uates prograns
to determne if prograns neet established criteria and initiates
changes as necessary;

Confers wi th subordi nate supervisors and staff menbers to clarify

pl ans and policies and to provide both technical and admnistrative
direction; directs the preparation of the D vision' s annual budget
requests; fulfills supervisory affirmative action responsibilities as
set forth inthe Aty's Affirmative Action Program and may
occasionally be assigned to other duties for training purposes or to
meet technol ogi cal changes or energenci es.

Qualifications : A good know edge of television production and
production facilities managenent; a good know edge of federal,
state,and | ocal television production codes; a good know edge of
principles and practices of supervision; a good know edge of safety
principles and practices, especially as they relate to tel evision
productions; a worki ng know edge of |aws and regul ations related to




equal enpl oynment opportunity and affirnmative action; a general

know edge of Gty personnel rules, policies and procedures; a general
know edge of Menoranda of Understanding as they apply to subordinate
personnel; the ability to plan, organize, direct and coordi nate a
conpr ehensi ve and effective nunici pal access/public informnation
program the ability to pronote the use of mnunicipal television
programmng; the ability to speak clearly and effectively; the ability
to plan, develop and coordinate television prograns in a variety of
formats; the ability to deal tactfully and effectively w th enpl oyees
and the public; the ability to maintain operating records and to
prepare reports and reconmendati ons.

QG aduation froma recogni zed four-year college or university with a
degree in Communi cations, Tel evision Production, or Mdia
Admnistration and two years of full-tine paid experience in

tel evision production or television facilities nmanagenent is required
for Cabl e Tel evi si on Production Manager.

License: Awvalid California driver's license is required.
Physical Requirenents : Strength to performaverage lifting of |ess

than 5 pounds and occasionally over 15 pounds; good speaki ng and
hearing ability; good eyesight.

Persons with nedical limtations nmay, wth reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirements of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in GQvil Service Coomssion Rule 2.5 and Section 4.55
of the Admnistrative Code, this specification is descriptive,
expl anatory and not restrictive. It is not intended to declare
what all of the duties and responsibilities of any position shal
be.



