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MANAGEMENT EXAM NER FI SCAL, 1547

Summary of Duties : Conducts audits of fiscal operations and
structures of Gty Departnents; evaluates findings, prepares reports;
nmakes recomrendations and hel ps install fiscal changes intended to

i ncrease efficiency and reduce departnental costs; and does rel ated
wor k.

D stinguishing Features : As a nenber of a managenent audit team the
Managenent Exam ner Fiscal participates in the admnistrative review
of various departnments and nakes recommendations to inprove service,

i ncrease efficiency and reduce operating costs of departnents. The
position is particularly responsible for auditing managemnent
accounting, purchasing, and other fiscal and related operations. In
addition, the position is responsible for cooperating with other team
specialists in developing a coordinated teameffort to acconplish the
audi t obj ecti ve.

Exanple of Duties : Develops plans and proposals for audits of

depart nent nmanagenment accounting, budgetary and cost accounting,

i nvestnents, operations reporting, equi pnent purchase, replacenent and
rental, and supply purchase and utilization, and various other fiscal
operations; conducts audits of these operations to determne their
effecti veness, efficiency, and econony; in the process of the audit,
anal yzes financial records and reports, interprets accounting
procedures, assures the existence of adequate controls for fund
expendi tures and other financial operations, assures the existence of
proper records and reports, reviews procedures for forecasting

expendi tures, analyzes investnent returns, assures that adequate
inventories and use controls are nmai ntai ned for supplies and

equi prent, and extendi ng accounting and other controls systens to neet
new and changi ng requi renents; exercises functional supervision over
enpl oyees assigned to these audits, advises themon problens and
procedural questions, and coordi nates their work.

Confers with conmmssioners, Gty nmanagers and ot her executive

enpl oyees on fiscal, admnistrative, and operation natters; reviews,
anal yzes, and eval uates findings and devel ops corrective solutions to
probl em areas of proposed |egislation, policy changes, and

i nprovenents in admni strati on and managenent; prepares conprehensive
reports of findings, conclusions, and recommendations, including
reports for presentation to the Mayor and Gty Council; conducts
meeti ngs and conferences w th departnent supervisors and executives
concer ni ng approved changes and sol utions to problens; assists in the
installation of these changes and the training of involved personne
and nay be assigned to other duties for training purposes or to neet
t echnol ogi cal changes or energenci es.

Qualifications : A good know edge of accounting and auditing theory
and practice; a good know edge of adm nistrative principles,




practices, nethods and techni ques, with special reference to
managenent reporting and adm ni strative anal ysis and research; a good
know edge of fiscal nanagenent and control, with reference to both
internal and external relationships; a good know edge of the nethods
of examning, verifying, and anal yzing financial records, statenents,
and reports; a good know edge of the methods of eval uating budgetary,
cost, and other types of accounting systens; a working know edge of
the uses of tabulating and el ectronic data processing equi pnent; a
wor ki ng know edge of various types of office, field, and | aboratory
equi prrent and supplies; the ability to do i ndependent research and to
make sound adm ni strative anal yses and recommendations; the ability to
pl an, organi ze, admnister, and coordinate a series of admnistrative
research and nanagenent audit activities; the ability to anal yze,

devi se, and inpl ement managenent accounting and operating reports and
systens; the ability to deal tactfully and effectively with Gty
officers, officials and enployees; the ability to prepare and present
oral and witten reports, recomrendations, and advi ce conci sely,

| ogically, and convincingly; and nmay be occasionally assigned to other
duties for training purposes or to neet technicial changes or

ener genci es;

QG aduation froma recogni zed four year college or univeristy with a
speci alization in accounting, finance or business admnistration, and
five years of full-tine paid professional experience in accounting
audits, or extended or managenent type audits is required for
Managenment Exam ner Fi scal

(ne year of graduate study in accounting, finance, auditing, business
or public admnistration may be substituted for one year of experience
| acking up to a maxi numof two years.

Licenses: Awvalid certified public accountant's |icense issued by the
California State Board of Accountancy is required. A valid California
driver's license and a good driving record naybe required.

Physi cal Requirenents: Strength to performlifting up to five pounds
and occasionally over fifteen pounds; good speaki ng and heari ng
ability; and good eyesight.

Persons with nedical limtations nmay, w th reasonabl e accommodati on,
be capabl e of performng the duties sonme of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5

and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what

all of the duties and responsibilities of any

I ndi vi dual position shall be.



