2-8-91 GAAP COWPLI ANCE OFFI CER, 1544

Summary of Duties: Provides technically expert advice and direction
to professional accounting, auditing and admnistrative staff in the
i npl ement ati on and nmai ntenance of the Gty-wi de plan to prepare al
financial records in full conpliance with Generally Accepted
Accounting Principles and with rel evant pronouncenents of the
Covernnental Accounting Standards Board; assists in devel opi ng and

i npl enenti ng policies and procedures governi ng accounting records of
the AGty; plans, organi zes and directs the work of subordinates
engaged in the above activities; applies sound supervisory principles
and techniques in building and nmai ntaining an effective work force;
fulfills affirmati ve action responsibilities; and does rel ated work.

Di stingui shing Features: The class of GAAP Conpliance Oficer is

dir stingui shed by the specific, highly technical know edges required to
interpret and apply CGenerally Accepted Accounting Principles and
Federal and State regul ations to the range of accounting and auditing
functions performed within the financial entity of the Gty of Los
Angel es. An enployee in this class is assigned to the Ofice of the
Controller and is responsible for performng research and support
activities necessary to provide technical advise and direction to
operating departnments and agencies. Assignnents are received in terns
of program objectives, and work is reviewed for its adequacy in

sol ving problens and neeting | egal and policy requirenents.

The GAAP Conpliance Oficer serves as a resident expert providing
consul tation on the sophisticated technical aspects of GAAP conpliance
in commercial and governnental accounting, especially as it relates to
the preparation of financial statenents for the purpose of debt

f i nanci ng.

| ncunbents are responsible for the perfornmance of the full range of
supervisory activities including the application of discipline,
processi ng and resol uti on of grievances and eval uati on of perfornance.

Exanpl es of Duties: A GAAP Conpliance Oficer

* Revi ews all pronouncenents fromthe F nancial Accounting
Standards Board and the CGovernnental Accounting Standards Board
to provi de gui dance to accounting personnel in the Controller's
Ofice and all Gty departnents and agenci es;

* Eval uates the inpact of established and proposed pronouncenents
on the financial operations of the Gty and prepares position
papers on these issues;

Staffs the GAAP Conversi on Task Force;

* Researches issues pertaining to debt financial and financial
reporting standards;
* Devel op the policies and procedures governing recordi ng of

financial transactions of the Gty.
Recommends operating policies and procedures;



* Eval uates the techni cal conpliance of operating departnents and
wor ks wi th chief accounting enpl oyees to resol ve probl ens;

* Assists in developing training prograns for Gty enpl oyees to
mai ntai n proficiency in GAAP conpl i ance;
* Wrks w th other managenent accounting programstaff to ensure

proper conpliance policies and procedures in the prograns for
whi ch they are responsi bl e;

* Comuni cat es equal enploynent/affirmative action information to
enpl oyees;

* Applies job-related criteria in selecting, orienting, assigning,
trai ning, counseling, evaluating and disciplining subordi nates;

* Assi sts enpl oyees in preparing for pronotion as described in the

Aty's Affirmative Action Program

May occasionally be assigned to other duties for training purposes or
to meet technol ogi cal changes or energenci es.

Qualifications: Incunbents nust have the foll ow ng know edges and
abilities:

A good know edge of:
The theories and practices of professional accounting and
audi ti ng;

* Qurrent pronouncenents, statenments, Federal, State and | ocal
| egislation, regulations and reporting requirenments as they
relate to the financial operations of the Gty of Los Angel es;
Theories and practices of cost accounting and grant accounti ng;
Public financial admnistration;
Supervisory principles and practices, including planning,
del egating and controlling the work of subordinates;

* Techni ques of training, instructing and eval uati on of subordi nate
wor k per f or mance;
* Techni ques for counseling, disciplining, and notivating

subor di nat e personnel ; _
Procedures for grievance handli ng;

* Supervi sory responsibility for equal enploynent opportunity and
affirmative action as set forth in the Gty's Affirmative Action
Program

* Ef fective safety principles and practi ces;

A wor ki ng knowl edge of:
The accounting systens and financial structure of the Gty of Los

Angel es;

* The utilization of data processing nethods in the maintenance and
auditing of accounting records;

* The Charter, |laws and ordi nances relating to the financia
admnistration of the Gty;

* Menor anda of understanding as they apply to subordinate
per sonnel ;

A general know edge of:
* Gty personnel rules, policies and procedures;



The ability to:

* Understand, interpret and apply conplex |egislation and
regul atory authoritative docunents in providing technica
direction to the preparati on of a conprehensive coordi nated
financi al statenent;

* Anal yze and interpret highly detailed, conplex financial reports
and other data of |arge or numerous governnental units;

* Devi se | ogical solutions to conplex problens and to make sound
recommendat i ons;

* Prepare and present conplex oral and witten reports, advice, and

recomendati ons clearly, concisely, |ogically, and convincingly;
Communi cate in clearly understandable witten and spoken Engli sh;
Deal tactfully and effectively with elected officials, Gty
of ficers, managers, chief accounting enpl oyees, representatives
of public and private agencies, and other Gty enpl oyees;

* Establish and naintain a work environnent to enhance both
enpl oyee noral e and productivity.

M ni num Requi renents:

Two years of TulT-tinme paid professional experience in a position at
the level of Principal Accountant with the Gty of Los Angeles with
experience in the analysis and preparation of financial statements in
accordance with Generally Accepted Accounting Principles.

Li censes: Avalid California driver's |license may be required.

Physical requirenments: Strength to performaverage lifting of |ess
than 5 pounds and occasional |y over 15 pounds; good speaki ng and
hearing ability; and good eyesight.

Persons with nedical limtations nmay, w th reasonabl e accommodati on,
be capable of performng the duties of this class. Such determ nation
must be made on an individual basis in light of the person's
[imtations, the requirenments of the positions, and the appointing
authority's ability to effect reasonabl e accommodation to the person's
[imtations.

As provided in Cvil Service Comm ssion Rule 2.5 and Section 4.55
of the Admnistrative Code, this specification is descriptive,
expl anatory and not restrictive. It is not intended to declare
what all of the duties and responsibilities of any position shall
be.



