12-10-93 ENG NEER OF SURVEYS, 9486

Summary of Duties: An Engineer of Surveys plans, organizes, and
directs the work of personnel engaged in prelimnary, property,
construction, topographic, geodetic, and hydrographic surveying
in addition to performng responsi ble admnistrative work as the
head of the Survey Dvision in the Bureau of Engineering. In
this class an enpl oyee applies sound supervisory principles and
techni ques in building and naintai ning an effective work force;
fulfills affirmati ve action responsibilities; and does rel ated
wor k.

Di stingui shing Features: An Engineer of Surveys directs a

di vi sion engaged in engi neering survey activities. Assignnents
nornmal |y are given verbally and in witing and results are

eval uated. The incunbent has consi derabl e i ndependence in
devel oping and interpreting division operating policies and in
carrying out the details of the work. General policy decisions
are resolved in conference with the Gty Engineer. An Engi neer
of Surveys as a bona fide supervisor, is responsible for the
performance of the full range of supervisory activities
including: application of discipline, processing and resol ution
of grievances, and eval uation of performnance.

Exanpl es of Duties:

An Engi neer of Surveys:
Drects all survey activities for the Bureau of
Engi neering, including prelimnary, property, construction,
geodeti c, hydrographi c, and topographi c surveys;
Drects a programof fiscal control for the Survey D vision
to ensure econom cal operations as conpared to the cost of
simlar work in private projects;
D rects special research, engineering, and statisti cal
st udi es;
Prepares the annual budget for the D vision;
Coordi nates the work of the Survey D vision and ot her
divisions in the Bureau of Engi neering;
Prepares cost estimates and reports;
Confers with the Gty Engi neer, Bureau of Engineering
di vi sion heads, Federal, County, State, and other public
and private engineers and executives regardi ng past,
present, and future Gty surveys;
Acts as consultant to the Departnent of Public Wrks and
other Gty Departnments and groups in survey natters;
Resol ves probl ens of enpl oyee noral e, discipline,
suspensi on, discharge, and transfer referred by subordi nate
super vi sors;
Al l ocates personnel to different offices for survey
assi gnnents;
Approves all expenditures for the D vision,
Revi ews and checks survey field notes for accuracy and
adequacy;




Supervi ses the nmai nt enance of survey records;

Fulfills supervisory affirmative action responsibilities as
set forth inthe Gty's Affirmative Action Program
Comuni cat es equal enpl oynent/affirmative action
information to enpl oyees;

Applies job-related criteria in selecting, orienting,

assi gning, training, counseling, evaluating, and

di sci pl i ni ng subor di nat es;

Assi sts enpl oyees in preparing for pronotion as descri bed
inthe Qty's Affirmative Action Program

Signs and seal s docunments as required by |aw,

May occasional ly be assigned to other duties for training
pur poses or to neet technol ogi cal changes or energencies.

Qualifications: Incunbents nust have the follow ng know edges
and abilities:
A good know edge of:
Survey principles and practices as applied to prelimnary,
t opogr aphi ¢, hydrographi c, property, geodetic, and
construction surveys;
Charter provisions, policies, rules, and practices
affecting the operation of the Bureau of Engineering;
Functions of the Federal, State, and County surveyi ng
agenci es;
Basic features of United States public | and subdi vi si on;
Survey requirenments for design, drafting, construction, and
| egal purposes;
The California Land Surveyors Act and Subdivi sion Map Act;
Interpretation and application of |egal descriptions of
property;
Const ructi on net hods;
Ceneral principles of urban subdivisions of property and
Gty specifications for subdivisions;
Survey instrunents, their use, and nethods of adjustnent;
Techni ques, practices, and problens involved in retracing
property lines and street center |ines;
Desi gn and construction practices as related to
interpretati on and checking of various types of
construction pl ans;
Met hods of preparing conprehensive technical reports, cost
control procedures, and accurate records;
Principals and practices of public admnistration,
i ncl udi ng personnel adm ni strati on;
Budget ary procedures sufficient to maintain operational
efficiency of the engineering survey function;
Ef fective negotiation techni ques sufficient to insure the
Gty's interests are appropriately protected when neeting
wi th engineers, contractors, and representatives of
gover nnent agenci es;
Safety requirenents for field survey work;
Supervi sory principles and practices, including planning,




del egating, and controlling the work of subordinates;
Techni ques of training, instructing, and eval uating
subor di nate' s wor k performance;

Techni ques for counseling, disciplining, and notivating
subor di nat e personnel ;

Procedures for grievance handli ng;

Supervisory responsi bility for Equal Enpl oynent
Qoportunity/ Affirmative Action as set forthin the Gty's
Affirmative Action Program

Ef fective safety principles and practi ces;

A wor ki ng knowl edge of:
Menor anda of understanding as they apply to subordinate
per sonnel ;

A general know edge of:
Gty personnel rules, policies and procedures.

The ability to:
Plan and direct the work of |arge nunber of subordinates
engaged i n engi neering survey work;
Deal tactfully and effectively with enpl oyees, the public
and ot hers;
Prepare and review witten comruni cations so they are
clear, concise, logical, and persuasive;
Establish and naintain a work environnent to enhance both
enpl oyee noral e and productivity;

The physical ability to:
Efficiently review and edit the witten work of subordinate
enpl oyees;
Efficiently reviewand interpret a large daily vol unme of
document s such as correspondence, reports, naps,
bl ueprints, construction plans, and ot her docunents that
may wei gh up to 15 pounds;
Use a tel ephone to gather and provide information;
Make field site visits that may be in hilly or otherw se
rough terrain to i nspect ongoing division activities;
Communi cate effectively w th subordi nates, supervisors, the
public, elected officials, and others for the purpose of
insuring proper and tinely conpletion of work, evaluating
enpl oyee performnmance, selecting new enpl oyees, training,
resol ving conflicts, conducting and/or providing
information to an individual or at neetings, and other job-
related activities;

Persons with disabilities may be able to performthe essenti al
duties of this class with reasonabl e accommodati on. Reasonabl e
accommodation will be evaluated on an individual basis and
depend, in part, on the specific requirenents for the job, the
[imtations related to the disability, and the ability of the
hiring departnment to reasonably accommodate the |imtations.

M ni mum Requi renents:
Two years of full-time experience in engineering survey work at




the |l evel of Senior Survey Supervisor; or four years of
experience in engineering survey work at the | evel of Survey
Supervi sor, or two years of experience in professional civil
engi neering work at the level of Senior Gvil Engineer are
required.

Regi stration: Registration as a Land Surveyor issued by the
California State Board of Registration for Professional

Engi neers and Land Surveyors is required at the time of filing.
Persons registered as a Professional Gvil Engineer with the
California State Board of Registration prior to January 1, 1982
need not possess registration as a Land Surveyor. Qvil

engi neers registered after January 1, 1982, nust al so possess a
valid registration as a Land Surveyor.

License: Awvalid California driver's |license may be required.

Fair Labor Standards Act Status:

The position in this class qualifies for an executive exenption
fromthe m ni numwage and overtine provisions of the Fair Labor
St andards Act.

As provided in CGvil Service Conmm ssion Rule 2.5 and
Section 4.55 of the Adm nistrative Code, this specification
is descriptive, explanatory and not restrictive. It is not
intended to declare what all of the duties,
responsibilities, and required qualifications of any
position shall be.



