4-06- 84
LEG SLATI VE REPRESENTATI VE, 9482

Summary of Duties : Represents the Harbor Departnment at neetings of
the Los Angeles Gty Council or other governnmental and civic
commttees, agencies, and boards; exam nes the effect of proposed

| egislation on Departnent or Gty interests and pronotes |egislation
beneficial to the Gty or the Departnent; and does rel ated work.

D stinguishing Features : A Legislative Representative is responsible
for acting as a liaison with legislative and civic organi zati ons. The
work requires a broad understanding of Departnental and Gty policies,
trends, prograns, and objectives. Mst assignnents are received in
general terns, and work is reviewed through witten and oral reports

of activities and through the general effectiveness of the |egislative
coordi nati on program

Exanples of Duties : Attends neetings of |legislators, officials,

adm ni strators, and other governmental and civic groups concerned with
Gty, County, State and Federal legislation affecting the Gty or the
operation, finance or revenue of the Harbor Departnent; contacts
individual legislators, officials, admnistrators, and | eaders of
groups to obtain support for the Departnent's or the Gty's position;
encour ages beneficial legislation; inforns nmanagenent of attitudes,
proposal s, and actions of Gty, County, State and Federal authorities
and agenci es; occasionally attends sessions and commttee hearings of
the California legislature, the United States Congress, and ot her
State and Federal agencies and bureaus on nmatters of interest to the
Departnent; arranges special activities with |egislative groups or
individuals for the purpose of briefing on Port subjects;

Exam nes proposed legislation to determne the effect on Gty or
Departnental activities; suggests sending technical, financial, and

| egal experts to hearings and commttee neetings; arranges neetings
between legislators and Gty representatives for discussion of pending
| egi sl ation; keeps inforned of the activities and progress of private
and nuni ci pal l y-owned utilities, municipalities, politica
subdi vi sions, and civic organizations on natters which affect the
Gty; works with legislative representatives of other agencies to
share suggestions, pronote joint actions, conpile data, and devise
presentations on matters which are nutual |y beneficial;

| nvestigates conpl aints received fromthe public by Gty, County,
State and Federal officials and resol ves probl ens w th Depart nent
divisions or individuals involved; prepares replies to conplaints and
infornms interested officials of actions taken; organizes and

conduct stours of Department facilities for civic and governnent al
officials; may prepare and present educational talks to groups; nay
participate in other Departnent prograns concerned with comunity
relations activities; and may occasionally be assigned to other duties



for training purposes or to nmeet technol ogi cal changes or emnergenci es.

Qualifications : A good know edge of the organization, functions,

obj ectives, and naj or operating rules, policies, procedures, and
agreenents of the Harbor Departnent; a good know edge of Gty Charter
provi sions, ordinances, and Gty Attorney opi nions affecting the

Har bor Departnent; a good know edge of the organization of the Gty of
Los Angel es, including the functions and interrel ati onships of its
departnents; a good know edge of the activities of other publicly and
privately owned utilities, nmunicipalities, political subdivisions, and
civic organi zations; a good know edge of County, State, and Federa
legislation affecting the operation and control of a | arge port
authority; a good know edge of the sources of infornmation on proposed
and pendi ng | egi sl ation; a working know edge of the legislative

met hods, techni ques, and procedures of the Gty Council and ot her
political subdivisions; a general know edge of operating, financial,
and | egal problens and trends anong | arge nmuni ci pal agencies; the
ability to deal tactfully and persuasively with elected officials,
comm ssioners, admnistrators and others in advocating the
Departnent's position on legislative matters; the ability to anal yze
proposed | egislation and plan and carry out effective strategies in
pronoting the Departnent's position on |legislative matters; and ot her
necessary abilities and personal qualifications.

(Cne year of full-tinme experience in a position at |east at the |evel
of Senior Admnistrative Assistant in |legislative analysis or
| egi sl ati ve advocacy.

Appointrment to a position in this class is subject to a one year
probationary period as provided in Section 109 of the Gty Charter.

License: Awvalid California driver's license is required.
Physical Requirenents : Strength to performlifting up to five pounds

and occasional ly over 15 pounds; good speaking and hearing ability;
and good eyesi ght.

Persons with nedical limtations may, wth reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not
intended to declare what all of the duties and responsibilities
of any individual position shall be.



