9-29-89 CH EF OGF TRANSI T PROGRAMS, 9200

Summary of Duti es: Pl ans, organizes and directs the activities of the
Bureau of Transit Prograns in the Departnent of Transportation; and
does rel ated wor k.

D sti ngui shi ng Feat ures: The Director of Transit Prograns coordi nates
and directs the activities of the Rail Transit Prograns D vision and
the Bus Transit Prograns D vision in the Departnent of Transportation.
An enpl oyee of this class serves as the Departnent's representative in
contacts with other governnent and transportati on agencies on nmatters
related to transit prograns. The Chief of Transit Prograns reports to
the Assistant General Manager Transportation and has wide latitude for

i ndependent action within the scope of established poli cies,

procedures and regul ati ons.

Exanpl es of Duties: Drects the Bureau of Transit Prograns; plans,
organi zes, directs, and coordinates the Departnment of Transportation
rail and bus transit prograns through Senior Transportation Engineers;
adm ni sters the Proposition A Fund; devel ops and admni sters the
Shuttle Bus, Commuter Express Bus, and Charter Bus Prograns.

Serves as liaison to the Los Angel es County Transportati on Comm ssi on,
the Southern California Association of Governments, the Southern
California Rapid Transit District, and other state and | ocal agencies
or citizen groups involved with transit prograns; represents the
Department of Transportation before the Gty Council and its
commttees on transit project issues; admnisters and directs the
contract work of rail transit consultants; develops traffic mtigation
plans for rail transit projects; nonitors contractor conpliance with
required worksite traffic control plans; and speaks before civic and
community organi zations and the news nedia to explain the GQty's
transit prograns and to obtain public support and cooperation for the
progr ans.

Prepares or reviews a variety of narrative and statistical reports
related to the operation and admni stration of the Bureau of Transit
Prograns; prepares or reviews correspondence to other Gty departnents
or outside agencies and individuals in response to requests for
information regarding the GQty's rail and bus transit prograns,

anal yzes proposed | egislation or policies of other agencies to
determne their effect on the Gty's rail and bus transit prograns;
and may occasionally be assigned to other duties for training

pur poses, or to neet technol ogi cal changes or energencies.

Qualifications: A good know edge of the theory, principles, and
practices of transportation and transit engi neering and pl anning, and
State and Gty laws and regul ations on traffic control; a good

knowl edge of the methods, sources and procedures for financing

proj ects; a good know edge of transportation problens encountered in a
large Gty and the nmethods of achieving public and political support
for inplenentation of inprovenments; a good know edge of construction




nmet hods, cost control, admnistration, and coordination as required in
the conduct of extensive rail and bus transit projects; a good

knowl edge of planning, funding, contracting and adm ni stration of
privately contracted public commuter and shuttle bus systens and
comunity transit prograns; a good know edge of the principles,

nmet hods and results of transportati on demand nanagenent and air
quality prograns together with applicable |aws and pl ans; a good

knowl edge of the principles and practices of public adm nistration,

i ncl udi ng budget preparation, personnel managenent, and cost contro
procedures as required to direct the activities of the Bureau of
Transit Prograns; a good know edge of the principles and practices of
supervi sion; a good know edge of safety principles and practices; a
good know edge of the laws and regul ations related to equal enpl oynent
opportunity and affirmative action; a working know edge of the Gty's
Personnel rules, policies and procedures; a general know edge of

menor anda of understanding as they apply to subordi nate personnel; the
ability to plan, coordinate, direct and review the work of subordi nate
supervisors; the ability to communi cate effectively w th subordi nates;
the ability to provide conprehensive job orientation to new enpl oyees;
the ability to devel op subordi nates through training and perfornance

f eedback; the ability to notivate subordinates to work productively
and efficiently; the ability to utilize the full range of
subordinate's skills; the ability to establish and maintain
cooperative relationships with governmental officials, agencies and
civic organi zations; the ability to speak effectively before groups;
and the ability to prepare clear, concise reports and sound
recomrendat i ons.

QG aduation froma recogni zed four-year college or university with a
maj or in Transportation Pl anning, Transportation Engi neering, U ban
Pl anning, Public Admnistration or a related field, and one year of
full-time paid experience at |east at the | evel of Senior
Transportation Engineer in directing transit programactivities.

Appoi ntrment to positions in this class is subject to a one-year
probationary period as provided by Section 109 of the Los Angeles Cty
Charter.

Physi cal Requirenents: Strength to performaverage lifting of |ess
than fifteen pounds and occasionally over twenty-five pounds; and good
speaki ng and hearing ability.

Persons with nedical limtations nmay, wth reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
light of the person's [imtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not



restrictive. It is not intended to decl are what
all of the duties and responsibilities of any
position shall be.



