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PARKI NG SYSTEM5 COCRDI NATCR, 9130

Summary of Duties : The Parking Systens Coordi nator coordi nates the
processing of parking tickets and the collection of parking revenues
fromthe Gty's Parking Managenment Programwi th Los Angel es County
(Muni ci pal Court and County Data Processing Center), California State
Departnment of Mtor Vehicles, and outside vendors; anal yzes, designs,
i npl ements, and adm ni sters ticket processing and coll ections and
par ki ng managenent informati on systens; directs subordi nate

prof essi onal admni strative personnel engaged in the above work; and
does rel ated wor k.

D stingui shing Features : The Parking Systens Coordinator is the head
of the Processing and Infornation Services D vision of the Parking
Managenment Programin the Departnent of Transportation and has overal
responsibility for all aspects of the data processing systens in the
par ki ng managenent program This includes coordination and |iai son
with various governmnental agencies and private conpani es, devel opnent
of a parking managenent information system devel opnent of an audit
and control systemto nonitor system perfornmance and col |l ection rates,
and admni stration and nonitoring of various contracts. Wile the
Par ki ng Systens Coordi nator has subordi nate admnistrative staff
engaged in a variety of ticket processing and collection activities,
this enployee will be directly involved in coordination and |iai son
activities in ensuring that the data processing systens supporting the
par ki ng managenent program both neet the needs of the parking
managenent programand stay current with the changi ng technol ogy and
met hodol ogy. Assignnents are received in terns of directives and
policy statenents and the work is reviewed in terns of overal

ef f ecti veness.

Exanpl es of Duties : Pl ans, organizes, and directs the work of the
Processing and Information Services D vision of the Parking Managemnent
Program whi ch includes |iaison with other governnental agencies and
private conpanies in the needs, procedures and policies of the data
processi ng systens of the parking managenment program nonitoring
system perfornmance, nonitoring and anal yzing col |l ection rates, mnaking
long-termplans to neet future systens needs, adm nistering and
monitoring a variety of contracts, and desi gni ng, devel opi ng and

i npl enenti ng a managenent informati on system acts as |liaison and
coordi nator of the Processing and Information Services Dvision with
the ticket processing and collection activities of the Los Angel es
County Municipal Court, Los Angeles County's Data Processing Center,
and private contractors; acts as liaison with the California State
Departnent of Mdtor Vehicles and the California | egislature on the

i npact of State |aws or proposed | egislation onthe Gty's parking
program anal yzes proposed | aws as they affect the parki ng managenent
program and nmakes recommendati ons on the appropriate Gty position;




| nvestigates the appropri ate nmethods and neans to acconplish the
ticket processing and collection requirenents of the parking
managenent program prepares recomrendations and proposals to contract
for equi pnent, personnel, and/or services; admnisters contracts

and/ or agreenents with private vendors for equi pment, personnel

and/ or servi ces;

Drects staff and participates in the design, inplenentation,

eval uation, and nodification of a parking nanagenent i nfornation
system confers w th Departnent nmanagenent, D vision heads, and
contractors to define the requirenments of a managenent i nfornation
system fulfills supervisory responsibilities as defined inthe Gty's
Affirmati ve Action Program and may occasional ly be assigned to other
duties for training purposes or to neet technol ogi cal changes or

emner genci es.

Qualifications : A good know edge of the uses and capabilities of a
conput er - based i nformati on systemand data processing technol ogy as
they relate to a conprehensi ve parking nmanagenent program a good
know edge of State, County, and Gty interrelationships as they rel ate
to the requirenments of coordinating a data processing system which
functions in several jurisdictions; a good know edge of the principles
and practices of public admnistration and nmanagenent i ncl udi ng

adm ni strative anal ysis, contract admni stration, budgeti ng and
financial admnistration; a good know edge of the State, County, and
Gty laws, regul ations, codes and ordi nances applicable to the
processi ng and col | ecti ons of revenues from parking code violations; a
good know edge of safety practices and principles; a working know edge
of the laws and regul ations related to equal enpl oynent and
affirmati ve action; a general know edge of Menoranda of Understandi ng
as they apply to subordinate personnel; the ability to deal tactfully
and effectively with subordinates, Gty officials and the public; the
ability to devel op and nmai ntain cooperative relationships wth
governnental officials, agencies, and private conpanies; the ability
to represent the Departnent and the Gty concerning the processing and
i nformation services aspect of the parking nanagenment program
effectively; the ability to plan, organi ze, coordinate, direct, and
review the work of subordinates; the ability to prepare clear and
conpr ehensi ve reports and sound recommrendati ons; and the ability to
fornul ate and i npl enent new pl ans and pol i ci es.

Two years of full-tinme experience in a position at |east at the |evel
of Senior Admnistrative Anal yst which includes responsibility for the
admni stration or coordination between governnmental agencies of a
nmaj or project.

License: Awvalid California driver's license is required.
Physi cal Requirenents : Strength to performaverage lifting up to 5

pounds and occasionally over 15 pounds; good speaki ng and heari ng
ability; and good eyesight.




Persons with nedical limtations nmay, wth reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in GQvil Service Coomssion Rule 2.5 and Section 4.55
of the Admnistrative Code, this specification is descriptive,
expl anatory and not restrictive. It is not intended to declare
what all of the duties and responsibilities of any position shal
be.



