3- 24- 89 HOUSI NG PLANNI NG AND ECONCM C ANALYST, 8504

Summary of Duti es: Perforns responsi bl e adm ni strati ve and technica
work in the preparation of economc research, technical reports and
feasibility studies related to plans and prograns for housing

regul ation, devel oprment, rehabilitation or financing; and does rel ated
wor k.

D sti ngui shi ng Feat ures: A Housi ng Pl anni ng and Econom ¢ Anal yst
conducts research, investigates proposals, prepares economc
feasibility and market anal yses and nmakes recomrendati ons regardi ng
housi ng regul ation, devel opnent or rehabilitation projects
adm ni stered by the Comrunity Devel opnment Departnent. An enpl oyee of
this class applies nodern research techni ques in the study of
econom c, planning and feasibility problens and eval uates economc and
social trends as they relate to housing and comrunity devel opnent. A
Housi ng Pl anni ng and Econom ¢ Anal yst normally reports to the head of
a specific housing or community devel opnent program and receives
assignnents in terns of broad objectives. The work is reviewed in
terns of the acconplishnment of objectives.

Exanpl es of Duties: Conduct s techni cal anal yses of construction or
rehabilitation cost projections, operating cost or incone projections,
proposed project |ocation and site design concepts in proposals for
housing or rehabilitation projects to determne overall project
feasibility; prepares rankings, in terns of feasibility, of proposed
projects; analyzes fair market rents and rent savings proposed by
owners or devel opers; anal yzes the econom c inpact of proposed housing
devel opnment or rehabilitation on a geographic area; assists the
project financial officer or project head in formulating financia
recommendati ons; nmeet with representatives of lending institutions and
real estate developers to discuss project feasibility; prepares
detailed witten feasibility reports and anal yses; and nay
occasional |y be assigned other duties for training purposes or to neet
t echnol ogi cal changes or unexpected energenci es.

Qualifications: A good know edge of the principles, practices and
met hods of econom c research; a good knowl edge of statistics; a
wor ki ng know edge of the cost and benefit el enents involved in housing
devel opnent; a worki ng know edge of rental narket anal ysis nethods and
procedures; a working know edge of the economc, social and
environnmental factors related to the feasibility of housing

devel opnent projects; a working know edge of the methods and
procedures used in real estate market analysis, managenent and
financi ng; a working know edge of the theory and practice of fisca
managenent and control and nethods of financing; the ability to do

i ndependent research, analyze,interpret and assenbl e data and nake
sound recommendations; the ability to prepare statistica

conput ations, charts and diagrans; the ability to prepare oral and
witten reports and recommendati ons concisely, logically and
convincingly; the ability to deal tactfully and effectively with Gty
enpl oyees, private sector enpl oyees, property owners, departnent




managenent, and the general public.

QG aduation froma recogni zed four-year college or university with at

| east 24 upper division senmester units, or 36 upper division quarter
units in economcs, statistics, real state, urban planning, business
admnistration or public admnistration and two years of full-tine
pai d professional experience in economc planning and analysis rel ated
to housi ng or physical urban devel opnent is required for Housing

Pl anni ng and Econom c Analyst. A nmaster's degree in econom cs, urban
pl anni ng, business admnistration or public admnistration or a
closely related field nay be substituted for one year of the required
experience. Experience of the specified type may be substituted for
t he education | acking on the basis of one year of experience for each
year of general education, or for up to 12 senester units or 18
quarter units of the specialized education | acking.

License: Awvalid CGalifornia driver's license and a good dri ving
record i s required.

Physi cal Requirenents: Strength to performaverage lifting of up to 5
pounds and occasionally over 15 pounds, good speaki ng and heari ng
ability.

Persons with nedical limtations nmay, wth reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirements of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | Dbe.



