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Summary of Duti es: Assigns, reviews and directs the work of severa
survey parties and office assistants engaged in prelimnary, property,
construction, topographic, geodetic, and hydrographi c surveys; or

pl ans, organi zes and directs the activities of a large survey unit;
appl i es supervisory principles and techniques in building and

mai ntai ning an effective work force; fulfills affirmative action
responsi bilities; and does rel ated work.

D sti ngui shi ng Feat ures: A Survey Supervisor directs the work of
several field survey parties, each of which is supervised by a Survey
Party Chief. A Survey Supervisor is responsible for the quantity and
quality of work acconplished by survey parties, the coordination of
desi gn and construction requirenments with survey practices, and the
execution of departnental policy. Wrk is received in terns of
general directions to effect survey work in a geographical area or for
specific types of surveys, with broad discretion allowed in choosing
met hods and timng to achi eve results.

A Seni or Survey Supervisor has the responsibility, for the operations
of a large survey unit. Assignments are received in broad genera
terns, and an enpl oyee of this class, with the assistance of
subor di nate Survey Supervisors, plans and coordinates the details of
the operation of a nunber of survey parties. As bona fide

supervi sors, enployees in both classes are responsible for the
performance of the full range of supervisory activities including
application of discipline, processing and resol ution of grievances,
eval uation of performance and approval of tine off requests.

Exanpl es of Duti es: Survey Super vi sor: Supervi ses a nunber of survey
parties in a wde variety of prelimnary, property, construction,

t opogr aphi ¢, geodetic, and hydrographi ¢ survey; assigns personnel to
parties; assigns work to Survey Party Chiefs; outlines goals and
general procedure, and reviews data and information base for work to
antici pate problens and sol uti ons; exam nes construction plans to
determne procedures in surveying; confers with Survey Party Chiefs in
the field and in the office and checks on the progress and adequacy of
work performed; reviews field notes of conpleted surveys for genera
accuracy and adequacy; requests, controls, and assigns instrunents,
materials, equi pnent, and vehicles; checks tinme reports of
subor di nat es;

Coordi nates the activities of a survey unit with design, drafting, and
construction units; interprets and clarifies records and field notes
of a survey unit to office engi neering personnel; supervises office
assi stants engaged i n checking, conpiling, indexing, and filing survey
records; |ocates disputed property |lines and section corners, and
clarifies conflicting | egal descriptions; reviews parcel and tract nap
checki ng procedures;



Scouts proposed | ocations and routes for utility lines, roads, and

ot her inprovenents; studies and reports costs, alternate routes,

drai nage, and |l ocation and relocati on of access roads, utility |ines,
and other facilities; selects positions of triangulation stations and
preci se el evati on bench nmarks; prepares reports on the progress and
status of work; maintains a cooperative and friendly relationship with
the general public and with public and private survey agenci es, nay
search, analyze, and conpile data fromsurveys and | egal records in
preparation for survey work; trains personnel; estimates survey costs;
and may act for a Senior Survey Supervisor in the absence of the
Super vi sor.

Seni or Survey Supervi sor: In addition to the above, directs the work
of a large survey unit through Survey Supervisors and Survey Party
Chiefs; approves tract nmaps for proper establishnent of nonunents and
street center lines; confers with the division head, departnent

engi neers, and representatives of the National Geodetic Survey, United
States Ceol ogi cal Survey, the County Surveyor, and other public and
private engi neering and surveying organi zati ons for the exchange of
information and coordi nation of survey activities; exam nes proposed
work projects to insure that center lines in the area are existing and
correct; prepares budgets; estinmates costs and staffing requirenents;
may act for the Engineer of Surveys in the absence of the Engineer.

Perforns various field engineering assignnents, including drai nage
studies, right-of-way |ocations and inprovenents, clearance probl ens,
and | and use studi es; does responsi bl e reconnai ssance work in the
determnation of routes and locations of utility transmssion |ines
and other facilities; and eval uates and reports on data from

subsi dence and settl enent checks.

Bot h A asses: Communi cat e equal enpl oynent/affirmative action
information to enpl oyees; apply job-related criteria in selecting,
orienting, assigning, training, counseling, evaul ating and

di sci pl'i ni ng subordi nates; assist enployees in preparing for pronotion
as described inthe Gty's Affirmative Action Program My
occasionally be assigned to other duties for training purposes or to
meet technol ogi cal changes or energenci es.

Qual i fications:

Seni or
Survey Sur vey
Knowl edges: Super vi sor Super vi sor
Survey Principles and practices as
applied to prelimnary, property,
construction, topographic, geodetic,
and hydr ogr aphi ¢ surveys; Good Good

Survey instrunents, their use, and
nmet hods of adj ustnent; Good Good



Mat hemati cs, through pl ane
trigononetry, as applied to problens
in plane surveyi ng;

Basi c features of United States
public | and subdi vi si on:

Techni ques, practices, and probl ens
involved in retracing property |ines
and street center |ines;

Interpretati on and application of
| egal descriptions of property;

Safety principles and practi ces;

Survey requirenents for design,
drafting, construction and | egal
pr oposes;

Functions of Federal, State, and
County surveyi ng agenci es;

Phot ogranmmetri ¢ net hods as applied
t o topographi c surveys;

General principles of urban sub-
divisions of property and of Gty
speci fications for subdivisions;

Use of higher mat hematics, reference
wor ks, and tables required to solve
difficult problens in geodetic
surveyi ng;

Qual i fications:

Knowl edges:

Desi gn and construction practices as
related to interpretation and checki ng
of various types of construction plans;

Laws and regul ations rel ated to equa
enpl oynent opportunity and affirmative
action;

Super vi sory responsi bi |
as set forthinthe Gty
Action Program

ty for EEQ AA
's Affirmati ve

Gty personnel rules, policies and

Good CGood
Good CGood
Good CGood
Good CGood
Good CGood
V¥r ki ng CGood
Cener al CGood
Cener al CGood
Good CGood
Wr ki ng Wor ki ng
Seni or
Sur vey Sur vey
Super vi sor Super vi sor
V¥r ki ng CGood
V¥r ki ng CGood
Good CGood



pr ocedur es;

Menor anda of under standi ng as they
apply to subordi nate personnel;

Supervisory principles and practices
i ncluding: planning, delegating and
controlling the work of subordinates;

Techni ques for counseling, disci-
plining; and notivating of subor-
di nat e personnel ;

Techni ques of training, instruc-
ting and eval uati on of subordi -
nat e wor k perfornance;

Procedures for grievance
handl! i ng;

Abilities:

Plan, lay out, direct, coordinate,
i nspect, and evaluate the work of a
group of survey parties;

| nstruct subordinates in the use of

surveying, drafting, and conputing
equi prent, and in survey net hods;

Abilities:

I nterpret, organize, and eval uate
field data

D rect the preparation of notes,
sketches, and field maps;

Wite clear and conci se reports;
Det er m ne opti mum survey net hods and
potential problemareas froma preli-
mnary review of construction plans and
ot her dat a;

Deal tactfully and effectively with the

Cener al Good
Cener al Good
Good Good
Good Good
Good Good
Good Good
Seni or
Sur vey Sur vey
Super vi sor Super vi sor
X X
X X
Seni or
Sur vey Sur vey
Super vi sor Super vi sor
X X
X X
X
X X



public and with other survey and
engi neeri ng agenci es; X X

Coordinate and direct the activities of
a large survey unit. X

Establ i sh and nmai ntain a work environ-
ment to enhance both enpl oyee noral e

and productivity; X X
Apply supervisory principles and
t echni ques; X X
Ful fill supervisory affirmative

action responsibilities as indicated
inthe Qty's Affirmative Action
Pr ogram X X

Three years of experience in the |line supervision of engineering
survey work at the level of Survey Party Chief is required for Survey
Super vi sor.

Two years as a Survey Supervisor or in a class at |east at the |evel
whi ch provides experience in directing engineering survey work is
requi red for Senior Survey Supervisor

Li censes: Bot h 0 asses: Avalid California driver's license and a
valid Iicense as a Land Surveyor issued by the California State

Board of Registration for Gvil and Professional Engineers are
required. Registration as a AGvil Engineer is acceptable if

regi stration has occurred prior to January 1, 1982. Gvil Engineers
regi stered after January 1, 1982 nust al so possess a valid |license as
a Land Surveyor.

Physi cal Requirenents: Bot h d asses: Strength to perform average
[Tfting up to 5 pounds and occasionally over 15 pounds; back and |eg
coordination involved in stooping, kneeling and clinbing; good
speaki ng and hearing ability; and good eyesight.

Persons with nedical limtations nmay, wth reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determnation nust be nade on an individual basis in and
the appointing authority's ability to effect reasonabl e accomrodati ons
to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
all of the duties and responsibilities of any
posi tion shall be.



