3-12-93 M LLWRI GHT, 3760
M LLWRI GHT SUPERVI SOR, 3762

Summary of Duties: Perforns field maintenance, overhaul,
nodifrcation, and repair activities on all types of stationary
el ectrical and nechani cal equi pnent; assenbles, installs,

adj usts, makes nodifications of, and dismantles stationary
machi nery; or assigns, reviews, and eval uates enpl oyees engaged
in such work; applies sound supervisory principles and

techni ques in building and naintai ning an effective work force;
fulfills affirmati ve action responsibilities; and does rel ated
wor k.

Di stingui shing Features: Enployees of these classes are
responsible Tor performng field nmai ntenance, overhaul,

nodi fication, and repair activities on all types of stationary
el ectrical and nechani cal equi pnent. |ncunbents are also
responsi ble for installing and erecting nmachi nery for
construction projects. Assignments are given in oral or witten
instructions, blueprints, or working draw ngs.

A MIlIwight is a skilled journey-Ilevel worker who nornally

di smantl es, cleans, inspects, repairs, nodifies, assenbles, and
installs all types of stationary electrical and mechanica

equi pnent .

A MIlIwight is distinguished froma Machinist in that the
duties of a MIIwight do not involve the operation of precision
nmachi ni ng equi prent in the fabrication or nodification of
nmachi ne parts.

A MIIwight is distinguished froman E ectrical Repairer in
that the duties of a MIlwight do not involve nmaking el ectrical
connections or performng electrical wiring. A MIlwight does
not engage in transforner rew nds, w nding coils, electrical
circuit testing or any activity which requires a technica

know edge of electricity.

A MIIwight Supervisor exercises direct, full-tinme supervision
over one or nore crews which nornally consist of MIIlwights,

but which may al so i nclude other craft workers, toolroom
personnel, hel pers, |aborers, and any ot her enpl oyees that nay
be assigned to the crew

| ncunbents in the class of MIIwight Supervisor, as bona fide
supervi sors, are distinguished fromlead workers in that they
are responsible for the performance of the full range of
supervisory activities including the application of discipline,
processi ng and resol uti on of grievances, and eval uati on of

per f or mance.

Exanpl es of Duties:




MI1lwight:

Assenbl es, installs, adjusts, dismantles, cleans, inspects,
repairs, and nodifies turbines, valves, punps, fans,

bl owers, electrical notors, generators, notor-generator
sets, exciters, high speed couplings, cranes, synchronous
condensers, and conpressors;

Sets leveling pads for the placing of equi pnent such as
punps, notors, generators;

Makes jigs for assenbling nmachi nes and equi pnent;

Adjusts and aligns all types of equi pnent such as high-
speed couplings, shafts, and bearings to tol erances as
close as .001 inch by use of precision tools such as
scales, calipers, mcroneters, and dial indicators;
Installs electrical and nechani cal equi prent such as

lathes, mlling machines, drill presses, and electrical
nmotors at various shop | ocations;
Uses all types of hand power tools such as drill notors,

hydraul i c wenches, inpact wenches, and grinders;

Uses gas torches to heat parts and equi pnent;

Drills, reans, scrapes, files, and faces machi ne parts as
required in maintenance and field erection activities;
Moves heavy nachi nery and equi prrent by nmeans of bl ock and
tackle, chain falls, rollers and jacks;

Qperates power hoists, cranes, and forklifts;

Perforns rigging incidental to duties;

Provi des qual ity assurance for assigned work;

May be assigned to act as | ead person to assi st supervisor;

M1 wight Supervisor:

Assigns, reviews, and evaluates work of MIIwights, other
craft workers, helpers, and | aborers involved in the work
of dismantling, cleaning, inspecting, repairing, nodifying,
assenbling, and installing all types of electrical and
nmechani cal equi prent at various | ocations;

Estimates cost and tinme necessary to conpl ete work

assi gnnents;

Det er m nes best nethods to acconplish the work;

Makes sketches and interprets blueprints for subordi nates;
Consul ts with other supervisors and engi neers on work
procedures and specifications;

Checks work for progress, procedure, and quality;

Coordi nates the fabrication or repair of related parts sent
to the shops or outside vendors;

Requi sitions materials and equi pnent;

Prepares activity, work status, and inspection reports;
Prepares records and reports of work done;

I nstructs and trains personnel in work procedures and
safety practi ces;

Prepares various personnel reports and keeps tinme records
for crew



Mai ntai ns di sci pline and enforces safety rules and

practi ces;

Comuni cat es equal enpl oynent/affirmative action
information to enpl oyees;

Applies job-related criteria in selecting, orienting,

assi gning, training, counseling, evaluating and

di sci pl i ni ng subor di nat es;

Assi sts enpl oyees in preparing for pronotion as descri bed
inthe Qty's Affirmative Action Program

Enpl oyee of these C asses: My be occasional |y assi gned ot her
duties for training purposes or to neet technol ogi cal changes or
ener genci es.

Qualifications: Incunbents nust have the follow ng know edges

and abilities:

Millwright Millwright

Supervisor
K nowledges of:
Thetools, equipment, methods, and practices involved
in machinery and equipment assembly, installation,
modification, erection, maintenance, overhaul,
inspection, and repair. Good Good
Rigging and crane hand signaling techniques involved
in the moving and hoisting of heavy equipment. Good Good
Techniques for the use of scales, dial indicators,
calipers, and micrometers. Good Good
Principles and practices of safety in field work including
safe rigging practicesin lifting heavy equipment. Good Good
Effective safety principles and practices. Good Good
General craft mathematics and the charts and tables
commonly used in maintenance work. Working Good
Practices, terminology, and tools of the various el ectrical
and mechanical journey-level craft trades as applied to
general assembly, installation, modification, construction
maintenance, and repair. Working Genera
Supervisory principles and practices, including planning,
delegating and controlling the work of subordinates. Good
Techniques of training, instructing and evaluating
subordinate's work performance. Good
Techniques for counseling, disciplining, and motivating
subordinate personnel. Good
Procedures for grievance handling. Good
Supervisory responsibility for equal employment opportunity
and affirmative action as set forth in the City's
Affirmative Action Program. Good
Memoranda of Understanding as they apply to
subordinate personnel. Working

City personnel rules, regulations, and practices. Working



Skills:

Use of precision measuring equipment such as vernier

calipers, dial indicators, and micrometers. X X
Use of various types of power hand tools such as drill

motors, grinders, and hydraulic wrenches. X X
Ability to:

Dismantle, inspect, repair, assemble, and install a

variety of stationary electrical and mechanical equipment. X X
Interpret and apply blueprints, drawings, sketches,

specifications, and written and verbal instructions. X X
Make sketches and working drawings to assist in

equipment maintenance and repair. X X
Plan, schedule, and supervise the work of one or more

crews of employees. X
Make recommendations on time or cost estimates and

purchase specifications. X
Determine practical methods and procedures for maintenance,

repair, inspection, and overhaul of equipment. X
Inspect work for progress and quality. X
K eep records and make reports. X
Establish and maintain awork environment to enhance

both employee morale and productivity. X

Minimum Reguirements:

Millwright:
1.  Completion of arecognized apprenticeship asaMillwright; or

2. Six years of full-time paid experience in the field maintenance, overhaul, modification, and  repair
activities of all types of stationary electrical and mechanical equipment.

Because this class has been designated as safety sensitive in accordance with City policy, adrug and
alcohol screening test may be required prior to appointment.

Millwright Supervisor: Four years of experience asaMillwright.
License: Both classes: A valid Californiadriver'slicenseisrequired.

Physical Requirements:

Millwright: Strength to perform average lifting up to 70 pounds and occasionally over 100 pounds; arm,
hand, and finger dexterity with both hands as required to manipulate tools and equipment; body agility
and equilibrium involved in such activities as climbing and balancing under precarious conditions; back
and leg coordination involved in activities such as bending and stooping; good hearing ability; and good
eyesight.

Millwright Supervisor: Strength to perform average lifting up to 25 pounds and occasionally over 40
pounds; body agility and equilibrium involved in such activities as climbing and balancing under
precarious conditions; back and leg coordination involved in activities such as bending and stooping;



good hearing ability; and good eyesight.

Those with medical limitations may be able to perform the duties of some positions with reasonable
accommodation. The decision to accommodate someone's limitations will be made on an individual basis
and depends on the types of limitations, what the hiring department can reasonably do to accommodate
them, and the specific qualifications for the job.

Fair Labor Standards Act Status:

Millwright: None of the positionsin this class qualify for an exemption from the minimum wage and
overtime requirements of the Fair Labor Standards Act.

Millwright Supervisor: All of the positionsin this class qualify for an executive exemption from the
minimum wage and overtime requirements of the Fair Labor Standards Act.

Asprovided in Civil Service Commission Rule 2.5 and Section 4.55 of the Administrative
Code, this specification isdescriptive, explanatory and not restrictive. It isnot intended to
declarewhat all of the dutiesand responsibilities of any position shall be.



