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PCLI CE FLEET SERVI CES SUPERMI SCR, 3710
Summary of Duties : Directs or assists in directing the assigning,

di spatching and nonrepair servicing of a large fleet of passenger
vehicles in the Police Departnent; and does rel ated work.

D stingui shing Features : The Police Fleet Services Supervisor
supervi ses, coordinates or assists in the coordination of the Fl eet
Qperations Section of the Mdtor Transport D vision of the Police
Department. As such, an enployee in this class is responsible for al
nonmechani cal activities of the section and assures that properly

equi pped and servi ced police pool vehicles are avail able to depart nment
per sonnel wherever the need exists on a 24-hour per day basis. This

i nvol ves the assigning, scheduling, service, and repl acing of police
cars, buses, and trucks.

A Police Fl eet Services Supervisor through subordi nate supervisors
directs or assists in direction of servicing and di spatchi ng personnel
at the central service station and police building parking |ot.

Exanpl es of Duties : Directs the dispatching of appropriately equi pped
police vehicles fromthe police building notor pool; directs the
fueling and nonrepair service scheduling of all notor vehicles

assigned to the police building; directs the operation of an auto

| aundry and establ i shes vehicl e servicing procedures.

Supervi ses m | eage and vehi cl e nai ntenance record; assigns and

reassi gns police vehicles on the bases of mleage, servicing and
repair records and the transportati on requirenents throughout the
Departnent; reassigns police vehicles to cope with energencies; tests
soaps, waxes, and other supplies and nmakes reconmmendati ons on their
pur chase; discusses transportation needs with admnistrative officers
and recomrends policies and procedures relating to such needs;
notifies Salvage D vision of new vehicles to be added to the fleet;
processes DW forns required for registration and |icensing of
vehi cl es; prepares correspondence listing vehicles to be transferred
to Salvage Division for disposal; assists the Drector of Police
Transportation in preparing of vehicle specifications and

requi renents; conmmunicates with auto deal erships in regard to purchase
of new vehicles; collaborates with the Los Angel es County Sheriff's
Departnment to set up and conduct the annual testing and eval uation of
candi dat e pol i ce vehicl es; nmakes judgenent decisions regarding the
repair or replacenent of vehicles, based upon paraneters that change
with fleet and budget conditions; provides input into and col | aborates
with the Information Services Departnmentto produce the Police

Equi prrent Cost System ( PECS) Managenent | nfornation System determ nes
priority of new and reassi gned



vehi cl e assignnments and determ nes whi ch makes, nodels and col ors of
vehicl es are assigned to various divisions according to their
functions; may supervise other notor Transport Division enpl oyees
engaged i n dispatching and other related duties.

Prepares budget recommendations for the Fl eet (perations Secti on;
interviews potential enployees, recommends their appointnment and
assi gns personnel to positions for which they are nost qualified;
resol ves gri evances and recommends di sciplinary actions; studies and
anal yzes operations and prepares special reports to be used by
supervisors on matters pertaining to passenger fleet operation and
per sonnel probl ens; studies new and i nproved di spatching and servi ci ng
met hods, materials, and equi pment and supervi ses tests to determne
the advisability of adoption and use by the departnent; and nmay
occasionally be assigned to other duties for training purposes or to
meet technol ogi cal changes or energenci es.

Qualifications : A thorough know edge of the methods and probl ens

i nvol ved 1 n di spatchi ng passenger vehicles; a thorough know edge of

t he net hods and procedures involved in nonnechani cal servicing and
preventi ve nmai ntenance of passenger vehicles; a thorough know edge of
the service requirenents of police transportati on equi pnent; a

t hor ough know edge of the operation of vehicle storage garages and
service stations; a good know edge of safety as it relates to the

assi gni ng, dispatching and nonrepair servicing of a large fleet of
passenger vehicles; a good know edge of police operation demands upon
aut onot i ve equi prment; a good know edge of supervisory principles and
practices; a good know edge of the laws and regulations related to
equal enpl oynment opportunity and affirmative action; a working

know edge of the organization, policies, and procedures of the Police
Departnent which relate to the utilization of transportation

equi pnent; a general know edge of the Gvil Service Comm ssion Rul es;
a general know edge of Menoranda of Understanding as they apply to
subordi nate personnel, the ability to schedule the orderly rotation,
servi cing and equi ppi ng of a |arge nunber of police notor vehicles;
the ability to plan, layout, supervise and inspect the work of a group
of enpl oyees engaged i n the di spatching and non-nechani cal servi cing
of police transportation equipnent; the ability to establish, maintain
and interpret mleage, servicing, and repair records for a large fleet
or police cars; the ability to nmake conprehensive reports on fl eet
operations; and the ability to deal tactfully and effectively with
departnent enpl oyees and autonotive sal es personnel.

Three years of full-time paid experience at the | evel of Autonotive
D spatcher or Senior Garage Attendant or in a class at |east at that
| evel that provides experience in dispatching or supervising the non
repair servicing of a large fleet of vehicles is required.

License: Awvalid California driver's license is required.

Physi cal Requirenents : Strength to performaverage lifting of |ess




than 5 pounds and occasionally over 15 pounds; good speaki ng and
hearing ability; and good eyesight.

Persons with medical limtations nay, with reasonabl e accomodati ons, be capabl e
of performing the duties of some of the positions in this class. Such

determ nati on nust be made on an individual basis in light of the person's
l[imtations, the requirenents of the position, and the appointing authority's
ability to effect reasonabl e accommdations to the person's linmtations.

As provided in AGvil Service Coomission Rule 2.5 and Section 4.55 of the
Adm nistrative Code, this specification is descriptive, explanatory and not
restrictive. It is not intended to declare what all of the duties and
responsi bilities of any position shall be.



