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BUS CPERATCR, 3588
BUS OPERATOR SUPERVI SCR, 3589

Summary of Duti es: perates a bus to transport passengers to and from
passenger airliners, renote pads or termnals; operates a bus while
conducting tours of |local points of interest; or supervises Bus
perators engaged in such activities; and does rel ated work.

D sti ngui shi ng Feat ures: A Bus Qperator drives buses of various

si zes, including a 50,000 GWY/ 130-passenger dual -driver station nodel
to transport airline passengers. perators nust drive in restricted
airport driving areas, in and around taxiing and parked aircraft,
enmergency rescue vehicles, and airline passengers. Enployees of this
cl ass nust use extrene caution and safe driving techniques while

| oadi ng, unl oadi ng and transporting passengers. perators receive
radio instructions fromthe tower and di spatcher while underway to
insure safe and efficient operation. Enployees are assigned on a 24-
hour, three-shift, 7 day-a-week basis. perators assigned to airfield
bus operations nust successfully conplete an airfield driving
instruction course and obtain an airfield operator's |icense.

A Bus Qperator Supervisor's main responsibility is to schedul e and
coordinate the work of (perators and to provide training and
instructions in airfield bus operations.

Exanpl es of Duti es: Bus (perator: Drives an airfield bus
transporting airline passengers to and fromaircraft, renote parking
pads and termnals; drives a bus on taxiways and nmaneuvers bus around
nmovi ng and parked aircraft, vehicles and ground enpl oyees; nonitors
two radi o frequencies while receiving instructions fromthe di spatcher
and FAA tower; maintains a daily log of trips, nunber of passengers
transported, and unusual occurrences; perforns pre-shift inspection of
bus tires, water, oil levels, brakes, lighting, and safety equipnent;
assi sts passengers as they board and | eave bus; answers questions from
passengers; cleans the exterior and interior of bus on regul ar basis.

May drive a bus carrying Gty officials or vistors to the Gty,
including foreign dignitaries to various points of interest; nay
explain the history, purpose and/or significance of sites viewed; and
drive other vehicles as an incidental part of the assignment.

Bus Qperat or Supervi sor: Makes up work schedul es for Bus (perators
based on proj ected workl oads; di spatches operators via two-way radio
to airline termnals; supervises and i nspects the cl eaning of

buses; coordi nates with ot her bureaus when drivers are needed for tours
and special functions; maintains and submts records of all airfield
bus trips for billing to user airlines; selects and conducts training
or supervises the training of subordinates; prepares budget requests
for the Airfield Bus Service Section; requisitions materials and




suppl i es; makes recommendati ons concerni ng i nproved operating
procedures and bus safety: and nay operate airfield buses as
necessary.

Enpl oyees of both classes may occasionally be assigned to other duties
for training purposes or to nmeet technol ogi cal changes or energenci es.

Qualifications :

Bus Qper at or
Knowl edges :

Bus Qper at or

Super vi sor

Airfield rules and regul ations
Good

Saf e bus driving techni ques
Good
Good

The Californi a Vehicle Code
Good
Good

Saf e | oadi ng and unl oadi ng of
passenger s

Good

Good

Qper ati on and nai nt enance of buses
Wr ki ng
Good
Menor anda of under st andi ng
Good
Laws and regulations relating to
equal opportunity and affirmative
action
Wr ki ng

Supervi sory principles and
practices

Good



Gty personnel rules, policies and
pr ocedur es

Gener a

Abilities:

Qperate buses skillfully and safely
X
X

Learn two-way radi o procedures
whi | e driving bus
X

X

Learn | ocations and | ayout of
facilities at LAX

X
X
Bus Qper at or
Abilities (Cont) :
Bus Qper at or
Super vi sor
Understand and foll ow directions
X
X

Mai ntai n cordial and hel pf ul

rel ati onships with the public,

airline personnel, federa

i nspection personnel and co-workers
X

X

Communi cate effectively with co-workers,
supervi sors and public and in a clear
manner via two-way radi o and
publ i c address system

X

X

Prepare various records and reports
X
X

Supervi se and trai n subordi nat es



X

| npl enent and nmaintain an effective
att endance programincl udi ng the
use of appropriate counseling

t echni ques

X

(One year of experience driving a bus of 40 seated passenger capacity
or larger is required for Bus Qperator.

One year of experience in the class of Bus (perator for the Gty of
Los Angeles is required for Bus Qperator Supervisor.

License: Awvalid Qass 1 or 2 California driver's |license and a good
driving record are required for both classes. Awvalid Airfield
Qperator's license is required as a condition of continued enpl oynent.

Physi cal Requirenents: Bot h cl asses: Strength to perform average
[Tfting up to 25 pounds and occasionally over 50 pounds; arm | eg,
hand and finger dexterity sufficient to safely operate a passenger
bus; good speaking and hearing ability; and sufficient eyesight to
qualify for a dass 2 California driver's |icense.

Persons with nedical limtations nmay, wth reasonabl e accomodati ons,
be capabl e of performng the duties of some the positions in this
class. Such determ nation nust be nade on an individual basis in
light of the person's limtation, the requirenents of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not
intended to declare what all of the duties and responsibilities
of any position shall be.



