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DUPLI CATI NG AND NAI LI NG EQU PMENT REPAI RER, 3415

Summary of Duti es: D agnoses troubl e and repairs, overhauls,
rebuil ds, and services various offset printing and reproduction
machi nes and rel ated sorting, collating, mailing and simlar

equi prent, incl udi ng phot ographic and mcrofil mequi pment; and does
rel ated work.

D sti ngui shi ng Feat ures: Enpl oyees of this class specialize in the
repair of heavy-duty reproduction and offset printing nmachi nes, and
presses, including mailing equi prent. However, part of their tinme nay
be spent repairing various other rel ated nmachines. Assignnments or
service calls indicate the type, location, and general nature of
troubl e on the nmachines. An enpl oyee of this class uses considerabl e
i ndependent judgment in |ocating and correcting the cause of the

equi prent failure. Wrk is perforned on conplex electrical electronic
and mechani cal conponents and requires training and consi derabl e study
before conplete proficiency is attained on all types of equi pnent.

Exanpl es of Duti es: | nspects, anal yzes trouble, cleans, oils,
adjusts, repairs, and overhaul s reproducti on and offset printing
machi nes, offset printing presses, electronic typesetting equipnent,
di azo white print machines, sorters, collators, electronic easels and
phot o copi ers, including photographic and mcrofilmequi prent, and
mai | i ng equi pnent such as, package tiers, and inserting, letter-
openi ng and mai | i ng machi nes; nakes periodi ¢ checks of nachi nes and
equi prent for proper functioning; aligns and sequence-tine the
mechani sns; repairs and repl aces worn and broken parts; cleans, oils
and repairs snmall electric notors; operates nmachines to verify proper
el ectrical electronic, and nechani cal trouble; nakes adjustnents and
enmergency repairs at operating |ocations and takes equi pnent to shop
for major repairs; di sassenbl es equipnent, cleans and oils parts and
assenbl i es;

Instructs operators in the proper operation and care of office

machi nes; consults catal ogs and obtai ns needed parts from contract
vendors; drives an autonobile to pick up parts; operates shop

equi prent such as, grinders, polishers, electric drills and craft hand
tools; may use wel ding equi prent, |athes and mlling nmachi nes. Makes
reports of work perfornmed, and tinme and parts used. Enployees in this
class may be assigned to other duties for training purposes or to neet
t echnol ogi cal changes or unexpected energenci es.

Qualifications: A good know edge of the principles of operation and
design required in the repair, maintenance, and overhaul of various
reproduction and offset printing machi nes, offset printing presses,
typesetting equi pnent, diazo white printers, rotary sorters,

collators, electronic easels, photo copiers, mail inserting nachines,
package tiers, and |etter-opening nmachi nes, includi ng photographic and
mcrofil mequipnent; the ability to use wel di ng equi pnent and vari ous




craft hand tools; the ability to apply informati on obtained from
manuf act ures service nmanuals to the repair of mechani cal electronic
and electric office nmachines; and the ability to deal tactfully and
effectively with other enpl oyees.

Two years of full-time paid experience in servicing, overhauling,
rebuilding and repairing printing, offset duplicating, mailing

equi prent, or diazo white print nmachines or assisting in such work is
required for Duplicating and Miling Equi pment Repairer.

Conpl etion of a recognized training programin the naintenance and
repair of printing or duplicating nmachines is desired.

License: Awvalid CGalifornia driver's license and a good dri ving
record i s required.

Physi cal Requirenents: Strength to performaverage lifting up to 35
pounds and occasionally over 70 pounds; arm hand, finger dexterity
with both hands involved in lifting and intricate repair work; good
speaki ng and hearing ability; and good eyesi ght.

Persons with nedical limtations nmay, w th reasonabl e accommodati on,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's [imtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | Dbe.



