10-25-1985 LOCKSM TH, 3393

Summary of Duties : Repairs, rebuilds, and cleans | ocks, makes keys,
establ i shes and nai ntai ns naster key systens; and does rel ated work.

D stingui shing Features : The work of a Locksmth is distinguished
fromthat of other mechanical trades in that an enpl oyee of this class
is a journey-|level worker who specializes in setting up nmaster key
systens, changi ng conbi nati ons of | ocks, naking keys, and repairing
and rebuilding locks. To performthis work, a Locksmth uses key
codes, depth keys, tracing nachi nes, and various hand tools such as
files, wire buffers, picks, and drills. A Locksmth works

i ndependent |y and recei ves only general supervision.

Exanpl es of Duties : Makes keys by code and traci ng nachi nes for

aut onobi I es, padl ocks, door |ocks, |ockers, desk |ocks, and cabi net

| ocks; installs, maintains, adjusts, services, repairs, and rebuilds
all types of |ocking equipnent including conbinati on safe | ocks;
operates key cutting machi nes; selects key bl anks, cuts keys, and fits
keys to | ocks; opens various |ocks when the keys are lost or broken in
t he | ocks; changes the conbinati ons of |ocks; establishes and

mai ntai ns master key systens for building | ocks, |ockers, and

padl ocks; arranges and mai ntains duplicate key systens; maintains key
records; adjusts and repairs panic door exit devices and hydraulic
door closers and floor hinges; fabricates |ock parts; naintains and
adj usts key cutting nmachines; nmay provide information on all door

har dwar e, including panic bars, |ocks, and al armsystens, for
inclusion in contractors' specifications on new construction and
renodel ing; may enter data of all key assignnents into a conputer
system may bill tenants for key requests; and nmay occasionally be
assigned to other duties for training purposes or to mneet

t echnol ogi cal changes or energenci es.

Qualifications : A good know edge of, and skill in, the installation,
mal nt enance, operation, repair, and rebuilding of all types of |ocks;
a good know edge of key code systens and the ability to deci pher them
a wor ki ng know edge of the installation, adjustnment, and repair of
pani ¢ door exit devices and hydraulic door closers and fl oor hinges;
the ability to set up naster key systens and nmake naster and change
keys fromthem the ability to read blueprints and specifications
which relate to the location and types of locks; the ability to
operate key code and traci ng machi nes and to use depth keys; the
ability to make and fit keys, open | ocked safe conbi nati ons and
rebuild safes; the ability to |ube and reassenbl e cylindrical |ocks,
change conbi nati ons on conbi nati on padl ocks; and the ability to pick

| ocks.

Conpl etion of a recogni zed three-year apprenticeship, or the
attai nnment of journey-level rank as a locksmth, or five years of



full-time paid experience as a helper in the repair of |ocks and door
closers, and in the establishnent of key systens is required.

License: Awvalid permt to performlocksmth work, issued by the Los
Angel es Police Departnent, may be required prior to appointnent. A
valid California driver's license is required.

Physical Requirenents : Strength to performaverage lifting of |ess
than five pounds and occasionally over fifteen pounds; hand and finger
dexterity involved in activities such as handling and feeling; and
good eyesight. Sone of the positions in this class nmay be filled by
persons mssing one foot or | eg who wear adequate prosthesis; with a
partial hearing loss; or with a speech inpedi nent whi ch does not
severely inpair oral comrunication

Persons with other nmedical limtations nay, w th reasonabl e accommo
dations, be capable of performng the duties of sonme of the positions
inthis class. Such determnation nust be nmade on an individual basis
inlight of the person's Iimtations, the requirenments of the
position, and the appointing authority's ability to effect reasonable
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not
intended to declare what the duties and responsibilities of any
position shall be.



