5-25-90 VENETI AN BLI ND REPAI RER, 3335

Summary of Duti es: O eans, repairs, builds, and installs venetian
bl i nds; and does rel ated work.

D sti ngui shing Feat ures: A Venetian Blind Repairer perforns journey-
level work in the installation, renoval, and repair of venetian
blinds. A Venetian Blind Repairer receives assignnents in the form of
menos and witten work orders. An enployee of this class receives no
t echni cal supervision, but conpleted work assignments are revi ewed for
adequacy. A Venetian Blind Repairer may act as a | ead worker,
assigning and review ng work of a hel per or other enployees who assi st
in the nore routine duties.

Exanpl e of Duties: Renoves dirty, damaged, or deteriorating venetian
bl i nds; di sassenbl es blinds; replaces slats; examnes head ceiling
rail to see that roller wheels run freely, autonatic stop is
operative, and tilting device functions properly; examnes tilting
rail center brace; inspects bottomrail on large blinds to see that
roller lifts run freely; checks tape and cord, and repl aces t hem when
worn or damaged; reassenbles the various parts; acts as lead to a

hel per engaged in routine tasks such as washi ng blinds and hangi ng

| arge blinds; assenbles and installs new venetian blinds; takes
nmeasur enents and nmakes conpl ete blinds according to required
neasurenents; cuts slats to length and punches out slots with a sl at
cutting nmachine, cuts tape and cord to correct length, and installs
hardware; drills holes in side walls to attach universal brackets for
headpi ece; installs conpleted blinds; positions blinds and checks

wor ki ng parts to ascertain proper functioning;

Makes mnor repairs on venetian blinds at installed | ocation including
positioning, replacing cord, lubricating gears, and replacing slats;
repairs automati c stops and worn gears renoved fromvenetian blinds as
nonser vi ceabl e; soaks such hardware in kerosene to renbve corrosion
files roughened edges, oils and reassenbl es; may wash dirty blinds;
may keep inventory of stock on hand; advi ses supervisor of anticipated
needs; and nmay occasionally be assigned to other duties for training
pur poses or to neet technol ogi cal changes or energencies.

Qualifications: A good know edge of the nethods, practices, and tools
used in the assenbly, installation, and repair of venetian blinds; a
good know edge of the various types of venetian blinds and of the
principles of their construction; a good know edge of safe practices

in the use of scaffolding and | adders; a general know edge of

supervi sory principles and practices; a general know edge of nenoranda
of understanding as they apply to subordinate personnel; a genera

know edge of the | aws andregul ations related to equal enpl oynent
opportunity and affirmative action.

The ability to use electric drills and mechanic's hand tools; the
ability to determne repairs necessary to venetian blinds, and whet her
repairs should be nmade on the site or at the shop; the ability to nake



accurate estimates of tinme and materials required for a job; the
ability to determne appropriate stock |evel of supplies, take
inventories, and advi se supervisor of anticipated needs; the ability
to work wth agility and safety on scaffol ding and | adders; the
ability to lead a helper; and the ability to keep routine clerica
records relating to work performned.

One year of full tine paid experience in repairing, cleaning, building
and installing venetian blinds or three years of full tine paid
experience assisting a Venetian Blind Repairer in repairing, cleaning,
bui I ding and installing of venetian blinds.

License: Awvalid California driver's |license and good driving record
are required.

Physi cal Requirenents: Strength to performaverage lifting up to 35
pounds and occasionally over 70 pounds; body agility and equilibrium
involved in activities such as clinbing and bal anci ng under precarious
conditions; arm hand, and finger dexterity wth both hands invol ved
in activities such as reaching, handling, and feeling; and good

eyesi ght .

Persons with nedical limtations nmay, wth reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirements of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
all of the duties and responsibilities of any
posi tion shall be.



