8-3-90  COONVENTI ON CENTER BU LDl NG SUPER NTENDENT, 3330

Summary of Duties : A Convention Center Building Superintendent plans,
directs and coordi nates, personally and through subordi nate
supervisors, all building craft personnel engaged in building

mai nt enance; H gh Volune Air Conditioning (HVAC) plant operation
revenue produci ng event services such as electrical, plunbing, and
conpressed air; tenporary building nodifications; equi pnent and
vehi cl e mai ntenance; interior/exterior |andscapi ng, naintenance, and
custodi al services for the Los Angel es Convention and Exhi bition
Center; applies supervisory principles and techni ques in building and
mai ntai ning an effective work force; fulfills affirnmative action
responsi bilities; and does rel ated work.

D stingui shing Features : A Convention Center Buil ding Superintendent
Is responsi ble for the mai ntenance and operation of the physical plant
and all equipnent at the Los Angel es Convention and Exhi bition Center
on a 24-hour day, seven-day week basis. A Convention Center Buil ding
Superintendent has broad responsibility for the devel opnent and

i npl enent ati on of preventive naintenance, operational and new
construction prograns for the Convention Center. An enployee of this
cl ass has considerable public relations responsibility in neeting with
exhi biti on nmanagers, explaining the technical capabilities of the
Center building and equi prment, and insuring that all exhibitions neet
structural and safety standards.

| ncunbents in the class of Convention Center Building Superintendent,
as bona fide supervisors, are responsible for the perfornmance of the
full range of supervisory activities including application of

di sci pline, processing and resolution of grievances, evaluation of
performance and approval of tinme off requests.

Exanpl es of Duties : A Convention Center Buil ding Superintendent
personal Iy and through subordi nate supervisors plans, directs,

coordi nates, and inspects the work of crews engaged in najor or
routine mai ntenance and repair of Convention Center buildings, grounds
and rel ated equi prent including electric, heating, air-conditioning
and ventilating, plunbing, water filtrati on and escal ator equi pnent;
devel ops conprehensi ve preventive nai ntenance and oper ati onal

prograns; devel ops policies and procedures for craft, operational and
custodi al buil di ng nai ntenance activities; inspects building and

equi prrent for conpliance to safety code and Center nai ntenance
standards; investigates buil ding service conplaints and requests from
ot her organi zational units and fromexhibitors; determnes extent of
servi ces needed and prepares job orders and sketches asnecessary;
coordi nates the work of subordinates wth outside construction and

mai nt enance enpl oyees perform ng exhi bitor contracted services;
assists in the planning and design of major facility additions or

nodi fications; directs and supervises the operation of revenue
produci ng exhi bit services such as sound system electrical, plunbing,
and equi prent rental ; negoti ates services and equi pnent rental charges
with clients; consults w th show nmanagenent, noving/transport




conpani es and service contractors regarding facility capabilities,
code and safety conpliance, and nove-in/out operations; provides
techni cal assistance to clients in producing exhibits; confers with
convention and exhi bition managers to determne the structural
characteristics and feasibility of proposed exhibits, and to advi se
t hem of nodifications necessary to conformto Center structural
standards and |l ocation of utility outlets and speci al equi pnent;

cal culates floor | oads and stresses of proposed exhi bits based on
exhi bitors' specifications and nmeasurenents and advi ses nodification
if necessary to insure confornmance with | oad and stress capabilities
of the building; inspects work of exhibitors' construction enpl oyees
to insure conformance to structural, |oad, and general safety
standards; serves as Departnent |iaison to various Federal, State and
Gty agencies in matters regarding capital expenditures, energy
conservation, and facility additions and nodifications; prepares and
justifies budget request for the M ntenance D vision; establishes
rate structure for revenue produci ng services; represents nmanagenent
in MO U negotiations and assists in resolution of

enpl oyee/ managenent di sputes; communi cates equa

enpl oynent/affirmative action information to enpl oyees; applies job-
related criteria in selecting, orienting, assigning, training,
counsel ing, evaluating, and disciplining subordi nates; assists

enpl oyees in preparing for pronotion as described inthe Gty's
Affirmati ve Action Program and may occasional ly be assigned to other
duties for training purposes or to neet technol ogi cal changes or
emner genci es.

Qualifications : A good know edge of preventive building nai nt enance
prograns; a good know edge of procedures and nmaterials enployed in
bui | di ng mai nt enance, repair and custodi al care; a good know edge of
t he operation and nai ntenance requirenments of heating, plunbing,

el ectrical, high volune air conditioning and refrigerati on systens; a
good know edge of Gty |laws and regul ati ons applicable to building
operati on, maintenance and repair; a good know edge of supervisory
princi ples and practices including planning, delegating, and
controlling the work of subordinates; a good know edge of techni ques
of training, instructing and eval uation of subordi nate work
performance; a good know edge of techni ques for counseling,

di sci plining, and notivating subordi nate personnel; a good know edge
of the procedures for grievance handling; a good know edge of
supervisory responsibility for EEQ AA as set forth in the Qty's
Affirmati ve Action Program a good know edge of effective safety
princi ples and practices; a working know edge of menoranda of

under standi ng as they apply to subordi nate personnel ; a general

know edge of Gty personnel rules, policies and procedures.

The ability to determne the necessity of building repairs and
alteration; the ability to plan and direct buildi ng mai ntenance and
repair for maxi num cost effectiveness and efficiency; the ability to
read and interpret building and equi pnment plans and specifications;
the ability to conpute | oads and stresses on floor surfaces; the
ability to estimate prelimnary costs of building alterati ons and



repairs; the ability to prepare and mai ntain work, cost and ot her
records and reports; the ability to coordinate and direct the work of

| arge groups of enpl oyees through subordi nate supervisors; the ability
to deal effectively with enpl oyees, exhibitors, and Gty officials;
the ability to establish and nmaintain a work environment to enhance
bot h enpl oyee noral e and productivity; the ability to apply

supervi sory principles and techniques; the ability to fulfill

supervi sory affirmative action responsibilities as indicated in the
Gty's Affirmative Action Program

Two years of full-time paid experience as a full supervisor of journey
| evel workers engaged in building operation, naintenance, construction
or repair is required for Convention Center Building Superintendent.

License: Awvalid California driver's |license and good driving record
nay be required.

Physical Requirenents : Strength to performaverage lifting of |ess
than five pounds and occasional |y over 15 pounds; good speaking and
hearing ability; and good eyesight.

Persons with nedical limtations may, wth reasonabl e accomrodati ons,
be capable of performng the major duties of this class. Such
determnati ons nust be nmade on an individual basis in light of the
person's limtations, the requirenents of the position, and the

appoi nting authority's ability to effect reasonabl e accommodations to
the person's limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory, and not
restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | Dbe.



