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Summary of Duti es: D rects the operation, custodial care,

mai nt enance, repair, and alteration of office buildings and
appurtenant equi prent of the Departnent of Water and Power; and does
rel ated work.

D sti ngui shi ng Feat ures: As head of the Building Qperation and

Mai nt enance D vision, the Buil ding Mai ntenance Superintendent, worKking
t hr ough subor di nat e supervi sors, has conplete responsibility for al
activities involved in the operation, nmaintenance, repair, and
alteration of a nunber of general office buildings in the downtown Los
Angel es area. H's duties as permanent chairman of the Space

Al ocation Conmttee require careful planning to correlate the
expressed needs and organi zati onal relationships of divisions with the
avail abl e space. Wen extensive alterations are required, an enpl oyee
of this class assists in or directs the preparation of plans, advises
on practical design problens, and schedul es, directs, and coordi nates
the alterations and novi ng required.

Exanpl es of Duties: Pl ans, schedul es, and directs the mai ntenance,
alteration, repair, and alteration of general office buildings and
appurtenant equi pment and fixtures, including heating and air

condi tioning systens, electrical and nechani cal equi prent, plunbing,
el evators, and office nmachinery and furniture; directs the
installation and nmai nt enance of safety devices and controls, such as
fire and burglar alarns, fire doors, autonatic sprinkler systens, and
fire fighting equi prent; plans, organi zes, and directs the operation
of building facilities, including el evator service; coordi nates and
directs custodial and security activities for building cleaning,
guardi ng, and control of access to buildings; supervises the storage
and upkeep in storage of furniture, office nmachinery, and simlar
equi prnent ; supervi ses, subject to authorization [imts, the purchase
of supplies and equi prent, including duel oil, heating gas, amoni a,
cl eaning supplies, uniforns, office nmachinery, and nechani cal
appl i ances;

Estinmates | abor, materials, and equi pnent required for repair and
alteration projects; directs the preparati on of authorizations for
expendi tures; supervises the preparation and mai nt enance of records of
inventories of supplies, materials, and equi pnent, actual and budgeted
expendi tures by designated accounts, purchase requisitions,
specifications, and contracts; serves as chairman of the coomttee for
all ocation of floor space in general office buildings; interviews,
hires, and recommends term nati on of enpl oyees; and prepares specia
and regul ar reports for managenent
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on natters pertaining to the general office requirenents of the
Department, includi ng econom c studi es, nmajor equi prent and
i nprovenent studies, site |locations, and | easing of buil dings.

Qualifications: A thorough know edge of the nethods, naterials,

equi pnent, practices, and standards used in the operation, custodia
care, maintenance, repair, and alteration of large office buildings
and their appurtenant equi pnent, together with the ability to adapt
themfor use in particular buildings; a good know edge of the
operation and mai ntenance requirenents of heating, plunbing, air-
conditioning and refrigeration systens, building el evators, and ot her
appurtenances commonly found in | arge buildings; a good know edge of
architectural, electrical, industrial, and nechani cal engi neering as
required in planning and supervising the operation, naintenance, and
repair of large office buildings; a good know edge of the installation
and operation of fire prevention and safety devices; a working

know edge of Gty ordi nances and codes applicable to the mai ntenance,
repair and alteration of buildings and equi pnent; a working know edge
of the fiscal, accounting, and personnel procedures and policies of
the Departnent of Water and Power; a general know edge of QG vil
Service Coonmssion Rules; the ability to determne the need for

mai nt enance and repair work; the ability to organize and direct the
work of a large staff of enployees of a variety of occupations to

mai ntai n conti nuous and efficient building and equi pnent operati on;
the ability to read and interpret building and equi pment plans and to
direct the performance of work in conformance with such plans; the
ability to prepare specifications and cost estinmates for major repair
and alteration projects; the ability to direct the keeping of work,
cost, and other records; the ability to prepare conprehensive reports
and nake sound recommendati ons concerni ng buil di ng operati on and

mai nt enance; and the ability to coordinate the work of the D vision
with the requirenents of other units of the Departnent of Water and
Power .

G aduation froma school of engineering or architecture in a

recogni zed four-year college or university and six years of experience
in the design, construction, or operation, naintenance, and repair of
|arge office or cormercial buildings two years of which was at an
admnistrative level, are desired. However, experience of the
specified type may be substituted on a year for year basis for the
desired educati on.

Persons with handi caps may be capable of performng the duties of the
position in this class. Such determnation nust be nade by the
medi cal exam ner on an individual basis.

As provided in GQvil Service Coomssion Rule 2.5 and Section 4.55
of the Admnistrative Code, this specification is descriptive,
expl anatory, and not restrictive. It is not intended to declare
what the duties and responsibilities of any position shall be.



