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RECREATI ON SERVI CES REPRESENTATI VE, 2467

Summary of Duties : Assists the professional recreation staff by

pl anni ng, organi zing, pronoting and conducting various speci al
recreation prograns for senior citizens and other community groups;
and does rel ated worKk.

D stinguishing Features : A Recreation Services Representative assists
prof essional recreation staff at a |local recreation center or in city-
wi de prograns by pl anning, organizing, conducting and pronoting
specific prograns or activities, usually for nmenbers of the comunity
whose participation in regular recreational activities is |imted,

such as senior citizens, ill and handi capped persons.

A Recreation Director, by contrast, has a considerably | arger scope of
responsibilities, is in charge of a recreation center or maj or program
segnent at a very large recreation center, and nmay direct and
coordinate the work of one or nore Recreation Services Representatives
assigned to a recreation center.

The work of a Recreation Counselor differs in that it is concentrated
on del i nquent and predel i nquent youth and includes the enforcenent of
rules of conduct at recreati on centers.

The work of a Recreation Assistant, by contrast, is broader in scope,
invol ving direct assistance to professional recreation staff and
personal instruction of recreation center patrons in a wide variety of
sports, arts or crafts. Enployees of this class nornmally work on a
part-tine basis.

Exanples of Duties : At a local recreation center or in a specialized
central unit, assists professional recreation staff by planning,
organi zi ng, conducting and pronoting specialized prograns for citizens
of the community who cannot participate fully in sports or other
regul ar recreation prograns, for exanple, senior citizens and ill or
handi capped persons; personally contacts prospective participants in
the community to encourage participation in particular prograns or to
obtain survey data on their recreational interests and needs; plans
and devel ops speci alized recreational prograns to neet these needs
including an analysis of: nunber of prospective participants, their
recreational needs and the manner in which the programw || neet these
needs, comunity resources for pronoting the program and an estinate
of required recreation center space, personnel and equi pnent; contacts
publ i c service agencies or other parties for referrals of prospective
participants; preparespronotional material for rel ease through various
organi zati ons and news nedi a;, contacts organi zati ons and news nedi a
representatives to solicit their cooperation and submt prepared
pronotional material; acts as a group | eader, or guide, to conduct
speci al prograns such as field trips, theater parties, tours to | ocal
poi nts of interest, gane tournanments and tal ent contests; may
coordinate the formation of new senior citizen clubs or assist nenbers




of existing senior citizen clubs in devel oping new activities and
attracting new nenbers; may contact schools, |ocal police, or
representatives of various public service or other government agencies
to solicit contributions of services, facilities or equi prment; and nay
occasionally be assigned to other duties for training purposes or to
meet technol ogi cal changes or unexpected energenci es.

Qualifications : A good know edge of the methods of pronoting,
organi zi ng, conducting and personal ly | eadi ng various speci al
recreation activities such as field trips, gane tournanments or tal ent
contests; a working know edge of special recreational needs of one or
nore of the various comunity groups such as senior citizens, sone of
whom cannot participate fully in sports or other regular recreation
prograns; a working know edge of program personnel and equi pnent
resources of local recreation centers, schools, and public services
agencies as they relate to groups involved in special recreationa
prograns; the ability to pronote, organi ze, conduct and | ead specia
recreational activities; and the ability to deal tactfully and
effectively with prospective participants, recreation center staff,
ot her enpl oyees, and representatives of news nedia, schools and
various governnment and private agenci es.

Two years of experience in planning, organizing or conducting
recreational, educational, training or counseling activities for a
private or governmental organization is required. One year of
education in a recogni zed college or university nmay be substituted for
one year of the above experience.

License: Avalid California driver's license is required.
Physi cal Requirenents : Strength to performlifting up to five pounds

and occasionally over fifteen pounds; good speaki ng and heari ng
ability; and good eyesight.

Persons wi th handi caps may be capable of performng the duties of sone
of the positions in this class. Such determnation nust be nade by the
medi cal exam ner on an individual basis.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not
intended to declare what the duties and responsibilities of any
position shall be.



