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Summary of Duti es: Pl ans, coordi nates, and supervi ses personne
engaged in directing recreational prograns and activities within a
geographi cal district; may plan, organize, and direct a specialized
Gty-wide recreational program or directs recreational prograns and
activities within a nunber of geographical districts; may asist in
pl anni ng, researchi ng and devel opi ng city-w de capitol inprovenent
projects; and may plan, organize, and direct a major Gty-w de
recreational program

D sti ngui shi ng Features: Recreati on Supervisor are nornally
responsi bl e for supervising personnel at a nunber of recreation
centers within a geographical district engaged in conducting a center-
wi de recreational program However, the incunbents may be in charge
of a conplex and specialized Gty-wi de recreational activity where
they supervise a staff and act as a staff specialist.

Principal Recreation Supervisors are nornally responsible for

di recting conprehensive recreational prograns involving several
recreation districts in a geographical area of the Gty or, a najor
conpl ex and speci alized Gty-w de programsuch as Special Services
whi ch may include, canps, Senior Gtizens, nunicipal sports, and
aquadi ¢ activities.

A Principal Recreation Supervisor is expected to nmake i ndependent
admnistrative decisions in areas of budget fornulation and
admnistration, personnel and naterial utilization, and policy
interpretati on and devel oprent .

Recreation Supervisors and Principal Recreation Supervisors are
responsi bl e for pronoting greater awareness and under standi ng of the
i nportance of effective planning, including comunity invol venent
necessary in identifying recreational programmng and facility needs,
organi zati on, personnel mnanagenent, and budgeti ng anong subordi nate
supervisors. The incunbents are responsible for devel oping within
subordi nate supervisors the ability to supervise others and to elicit
cooperation and high job perfornance. Assignnments are received in
general terns and are conpl eted w thout continuous gui dance.

Supervi sion received is through conferences, observation of work, and
review of the results in accordance with accepted nmanagenent
princi pl es and practi ces.

Exanpl es of Duties: Recreati on Supervi sor: Pl ans, inplenents and
supervi ses the conduct of recreation prograns and activities within an
assigned district, and facilities devoted to cultural or other special
activities; confers with and advi ses recreation personnel regarding
Department policies, prograns, new recreation devel opnents,
admnistrative problens and publicity; conducts district staff

nmeeti ngs and hol ds i ndi vidual conferences w th subordi nates;
coordinates district affairs with construction and nai nt enance




personnel ; reviews and approves job orders; neets with representatives
of schools, clubs, civic groups and ot her agencies to pronote and
publicize recreation activities and to devel op a conprehensive
community recreation progranm speaks before |ocal groups to explain,
publicize and secure participation in recreation prograns; nay issue
permts for use of facilities at recreation centers; supervises and
participates in the preparation of operating records, reports, and
correspondence; mnakes recommendati ons regardi ng the annual work
program and budget all owances for a district-w de program reviews
prograns proposed by facility supervisors and after approval by a
Princi pal Recreation Supervisor, is responsible for their pronotion
and publicity; recruits, trains, and provides over-all supervision of
the volunteer programat a district |evel;

Pl ans, organizes, and directs a Gty-w de recreational activity such
as senior citizens or canps; prepares or assists in the preparation of
annual budget requests for personnel, naterials, and equipnent;
conducts in-service training and makes assi gnnments of specialized
personnel ; plans, organi zes, and publicizes specialized activities,
exhi bits and productions; devel ops and coordi nates speci ali zed
prograns with the prograns of recreational centers; selects, trains
and supervi ses personnel assigned to the staff of a specialized
activity, including volunteers; works with and through area, district
and facility supervisors to direct the supervision of specialists
assigned to various centers; provides staff assistance to center
personnel and eval uates the results of specialized prograns; prepares
speci al reports and recomrendati ons; coordi nates speci al i zed
activities with other Departnment units and with outside groups and
organi zat i ons; speaks before clubs, schools, and other groups to
pronot e speci alized recreational events; wites articles and prepares
records and reports; and may occasionally be assigned to other duties
for training purposes or to nmeet technol ogi cal changes or energenci es.

Principal Recreation Supervisor: Drects either a Regional and/or
Gty-wide activity involving nunicipal conpetitive sports, canps,
Senior Gtizens, and aquatics or nmay direct recreational activities at
a region level; reviews, analyzes, approves and adm ni sters an annual
wor k program and budget; issues instructions and concenses with
recreati on personnel to explain prograns, policies and procedures;

pl ans and conducts in-service training classes; assists recreationa
personnel in anal yzing program needs and nmakes suggestions for

devel opi ng a wel | -rounded program interviews, assigns, eval uates and
makes recomendati ons on the appoi ntnent and termnation of recreation
personnel for whom responsible; meets with community organi zations,
yout h servicing agenci es and school representatives to coordinate the
Aty s recreation prograns with those of other agencies; speaks and

gi ves denonstrations on recreation subjects before clubs, schools and
ot her groups; wites newspaper and nagazine articles to publicize
recreational prograns; supervises the maintenance and preparation of
records and reports; prepares annual and special reports;

D rects a regi on-w de program of nunicipal sports activities for



children and adult conpetitive sports; plans, organizes, and
admnisters all Gty-w de playoffs in conpetitive sports; contacts
various industrial, church, athletic associations and school
representatives to secure use of facilities and to coordinate the
muni ci pal athletic services and prograns; recomends the schedul e of
charges for special services and supervises the issuance of permts
for the special use of baseball dianonds and football fields;

Supervi ses the conduct of recreational prograns and activities in a
geographic area of the Gty conprised of a nunber of geographi cal
districts, including swimmng pool activities at recreation centers;
issues instructions and confers with recreati on personnel to explain
prograns, policies and procedures; interviews, evaluates and nmakes
recomrendati ons on the appoi ntmrent and termnations of recreation
personnel for whomresponsible; consults and works w th Depart nment

pl anni ng and engi neeri ng personnel and area nai nt enance and
construction personnel on inprovenents, naintenance and alterations fo
area facilities; reviews, analyzes, approves and admnisters the
annual work program and budget for the area; nmeet with comunity
organi zations, youth servicing agencies and school representatives to
coordi nate area-w de recreational prograns wth those of other

agenci es; speaks before groups on recreational subjects and pronotes
publicity through witten articles; supervises the preparation and
mai nt enance of work reports, enployee eval uations and records and
prepares annual and special reports;

Resear ches, anal yzes, and devel opes the Departnent's | ong-range
capitol inprovenent program addressing city-w de recreational
programmng and facility needs; supervises preparation of special

pl anni ng studies related to | ong-range recreati on prograns; supervises
the Departnent's Qui nby and Zone Change Park Fee prograns;

Pl ans, organi zes, pronotes and directs a conprehensive program of

regi on-w de speci al services; directs supervisory personnel in the
areas of Pool (perations, Senior Gtizens, Mnicipal Sports, Canps and
in-service training; reviews and devel ops budget recomrendations for
personnel , equi prent, nmaterial and supplies; represents the Departnent
bef ore numerous civic groups; may occasionally be assigned to other
duties for training purposes or to neet technol ogi cal changes or

ener genci es.

Qualifications:

Princi pal
Recreation Recreation
Know edges: Super vi sor Super vi sor
Phi | osophy, objectives and
recogni zed standards of pub-
lic recreation; Thor ough Thor ough

Rul es, policies and procedures
of the Departnent of Recreation



and Parks and the | aws, ordi nan-

ces and Gty Charter provisions
pertaining to the operation of
the AQty's recreational facili-
ties and prograns, including
swi mm ng pool s;

Principlgs and Practices of
super vi si on;

Principles and practices appli-
cabl e to planning, organizing,
conducting and coordi nati ng
conpr ehensi ve recreational and
sports prograns, including or-
gani zati on, personnel manage-
ment public relations and
budget preparati on and adm n-
istration;

The services offered by

ot her public and community
agenci es and organi zations
concerned wi th recreationa
activities and the neans to
integrate their prograns wth
Departnment efforts and goal s;

Location and ext ent pf vari ous
recreational facilities under

the jurisdiction of the Departnment

of Recreation and Parks;

Rul es and regul ations of the
California Cccupational Safety
Act ;

Rul es, organization, materials,
safety and facility require-
ments of a wide variety of
play, recreation and craft
activities suitable for per-
sons of various ages,
interests and capacities;
Qualifications:

Knowl edges:

Principles of educati onal
psychol ogy and enpl oyee train-

I ng;

Good Thor ough
Good Thor ough
Good Thor ough
Good Thor ough
Good Thor ough
Good Thor ough
Good Thor ough
Princi pal
Recreation Recreation
Super vi sor Super vi sor
Good Thor ough



Actual and potential hazards
at nunici pal recreationa
facilities; including swm
m ng pool s;

Laws and regul ations rel ated
to equal enpl oynment opportuni -
ty and affirmative action;

O gani zation and functions of
the Aty government and of the
interrel ati onshi ps of the
Department of Recreation and
Parks with other Gty depart -
nments and gover nnment al agenci es;

Physi cal pl anning and arrange-
ment of recreational areas;

Sources of information and cur-
rent trends in governnent al

pl anni ng and | egi sl ati on per-
taining to recreati on and
senior citizens' activities;

Menor anda of understandi ng as
they apply to subordi nate per-
sonnel ;

Gty Personnel rules and
regul ati ons;

Abilities:

Assign and eval uate the work of
a recreational staff, including
swi mm ng pool personnel and to

stinmulate a high level of pro-

f essi onal perfornmance;

Abilities:

Pl an, organi ze, coordinate, pro-
note and publicize activities,
prograns and special events
conducted at several recrea-
tional center;

Good Thor ough
Good Thor ough
V¥r ki ng CGood
V¥r ki ng CGood
V¥r ki ng CGood
Cener al Cener al
Cener al Cener al
Princi pal
Recreati on Recreation
Super vi sor Super vi sor
X X
Princi pal
Recreati on Recreation
Super vi sor Super vi sor




Provi de | eadership, inspire

confi dence and ent husi asm and

to mx readily with various

groups; X X

Speak clearly and effectively
in public; X X

Mai ntai n operating records and
to prepare reports and recom
nmendat i ons; X X

Anal yze and eval uate the effec-
ti veness of recreation prograns, X X

Deal tactfully and effectively
with enpl oyees and the public; X X

Det erm ne traini ng needs,

devel op training nmaterial s,

and instruct in recreationa

activities. X X

(ne year of full-tinme experience as a Senior Recreation Director or in
a class at least at that |evel providing professional experience in
supervising or directing recreational prograns and activities is

requi red for Recreation Supervisor

Two years of full-time paid experience as a Recreation Supervisor is
required for Principal Recreation Supervisor

Physi cal Requi renents: Bot h 0 asses: Strength to perform average
lifting up to 15 pounds and occasionally over 25 pounds; good speaki ng
and hearing ability and good eyesight. Persons w th certain handi caps
may be capabl e of performng the duties of some of the positions in
these classes. Such determnation nust be nade by the nedica

exam ner on an individual basis.

Persons with nmedical limtations may, w th reasonabl e accomrodati ons,
be capabl e of performng the duties of sonme of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenents of the position
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
all of the duties and responsibilities of any
posi tion shall be.



