6- 23- 89 EXH Bl T PREPARATCR, 2444

Summary of Duties : An Exhibit Preparator supervises the construction
and installation of exhibits at an art gallery or exhibit facility and
personal |y perforns the nore conplicated design, production, and
installation work; and does rel ated work.

D stingui shing Features : An Exhibit Preparator supervises the
preparation and installation of display units in an art gallery or
exhibit facility and maintains the displays and the gallery in good
order. An enployee of this class receives assignnments in the form of
witten or verbal instructions. The work is normally perforned

wi t hout supervision and reviewed periodically. An enployee of this
class is distinguished froma Gllery Attendant in that he or she
supervises Gallery Attendants and ot her as-needed enpl oyees and
perforns the nore conplicated design, production, and installation
wor k.

Exanpl e of Duties : Supervises a group of Gallery Attendants and/ or
other enployees in the installation and renoval of exhibits including
the fol |l ow ng:

construction and repair of crates and boxes for shipnent;
pi ckup and delivery of art works;

exhibit and new wal | construction, finishing of joints,
seans and surf aces;

pai nti ng;
case and pedestal production and installation;

hangs pictures and places art objects in display cases,
mai ntains art exhibits and galleries.

Assigns, trains, and eval uates the work of subordi nates; reviews art
gallery or exhibit facility activities for confornance to standardized
met hods and procedures; reviews and nakes recommendations for power
shop equi pnent | ayout, storage and support equi pnent as necessary;,
nmonitors exhibition property inventories and naintains adequate |evels
for exhibition production.

Devel ops net hods and techni ques to display objects of art and support
material in the exhibitions; produces scal ed drawi ngs and nodel s of
exhibitions for staff design review designs and inplenents title wall
graphics, related exhibitions signage and object |abels for changing
exhibitions as well as nmaintains asignage programfor the gallery that
i nvolves the related graphics for building exterior, kiosk signage,
interior signage, office forns, mailing | abels and rel ated busi ness
graphi cs; and nmay occasionally be assigned to other duties for

trai ning purposes or to neet technol ogi cal changes or energencies.



Qualifications : od know edge of the care, handling, and display of
val uabl e art objects or nuseum pi eces; worki ng know edge of common
hand and power tools; general know edge of safety practices and
procedures; the ability to followwitten and verbal instructions; the
ability to effectively relate to the public and co-workers; genera
know edge of principles of supervision.

Two years full-tine paid or volunteer experience experience in an art
gal l ery or nuseum

License: Awvalid California driver's license is required.

Physical Requirenents : Strength to performaverage lifting up to 35
pounds and occasionally over 75 pounds; body agility and equilibrium
involved in activities such as clinbing and bal anci ng; back and | eg
coordination involved in activities such as stoopi ng, kneeling,
crouching, and crawing; arm hand, and finger dexterity with at |east
one hand involved in activities such as reaching, handling, and
feeling; good speaking and hearing ability; and good eyesi ght.

Persons with nedical limtations nmay, w th reasonabl e accommodti ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's [imtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accommodations to the limtations.

As provided in Gvil Service Coommssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specifiction is descriptive, explanatory, and not
restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | be.



