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PSYCHOLOG CAL ASSI STANT, 2381

Summary of Duties : Conducts psychol ogi cal research, counsels
enpl oyees and their famlies and assi sts nmanagenent on behavi or al
sci ence rel ated probl ens under the supervision of a |icensed
psychol ogi st, and does rel ated duti es.

D stinguishing Features : A Psychol ogi cal Assistant is responsible for
conducting techni cal psychol ogi cal research. The enpl oyee nust use
scientific nethods to obtain psychol ogi cal data, conduct sophi sticated
statistical analysis and recommend appropriate action based on the
concl usi ons found through research. The incunbent al so perforns the
nmore routine enpl oyee counsel i ng under the supervision of a
psychol ogi st. The work is usually assigned in broad terns and
reviewed through results obtained. The class of Psychol ogi cal
Assistant is distinguished fromthose of Personnel Research Anal yst,
Per sonnel Anal yst and Seni or Personnel Analyst in that a Personnel
Research Anal yst perforns technical research in the specific area of
personnel selection, and a Personnel Analyst and a Seni or Personne
Anal yst are involved in personnel work of a broad nature. A
Psychol ogi cal Assistant is distinguished fromPsychologist in that a
Psychol ogi cal Assistant perforns all assigned duties under the
supervi sor of a staff psychol ogi st.

Exanple of Duties : Designs and i npl enents psychol ogi cal research
projects, including test validation, correlation studies, surveys and
experinental studies through the use of psychol ogi cal research

nmet hodol ogy; coordi nates the conputation of statistics; eval uates
research findings through sophisticated statistical analysis;

summari zes and prepares final reports on research findings for

subm ssion to departnental officials; presents research findings

rel ated to psychol ogi cal studies at police or psychol ogi cal sem nars,
conferences, or training classes; wites reports related to
psychol ogi cal research for in-house admnistrative use and for

subm ssion to various publications; assists in the preparation of
grant research proposals;

Under the supervision of a psychol ogi st, counsels enpl oyees and their
famlies that have enotional problens due to job stress, marital and
famly difficulties, substance abuse problens or traumatic
experiences; determnes when it is appropriate to counsel individuals
in a group setting and conducts group therapy sessions; determnes the
need for psychol ogical tests and admnisters, interprets, and

eval uat es standard psychol ogi cal tests as needed i ncl udi ng
personality, attitude-value systemand stress rel ated neasures;

devel ops new eval uation instruments as needed,

Acts as a psychol ogi cal consultant to departnent personnel; instructs
depart nent personnel on psychol ogi cal problens that may be encountered



in work situations; may assist in crine investigations by hypnoti zi ng
victins to inprove their recall of the crime or by devel opi ng
psychol ogi cal profiles of crimnals; attends professional neetings and
conferences as a departnent representative; and assists in the

coordi nation of the psychol ogical intern program

A Psychol ogi cal Assistant assists psychol ogical and office staff with
| ogi stical and admnistrative duties; assists with other assigned
tasks as required.

Qualifications : Good know edge of the probl ens, techni ques, methods
and procedures of planning and conducting research; good know edge of
the principles, concepts, current practices and techni ques of
counsel i ng and clinical psychol ogy; good know edge of psychol ogi ca
test procedures and standard test forns and devi ces used in measuring
psychol ogi cal characteristics; good know edge of statistical nethods
and term nol ogy; good know edge of nachi ne tabul ati on techni ques and
the programm ng of data; good know edge of the clinical nethods and

t echni ques of psychol ogi cal exam nation, diagnosis and therapy; the
ability to conduct psychol ogical research; the ability to devel op
techni ques for processing a variety of detailed data; the ability to
report findings clearly and concisely; the ability to devel op, select,
adm ni ster and score psychonetric tests; the ability to anal yze and
interpret test results, and correlate themw th other findings; the
ability to diagnose nental and enotional problens and formula and
conduct counseling and therapy prograns to effect inproved
adjustnents; the ability to establish rapport with enpl oyees, to

eval uate their behavior and help themgain insight into their
difficulties.

A nmaster's degree or its equival ent in psychol ogy, educational
counseling or a closely related field; and

One year of full-tinme experience in psychol ogi cal counseling and
resear ch desi gn under the supervision of a |licensed psychol ogi st,
psychiatrist, clinical social worker or marriage, famly and child
counsel or s required.

Upon appoi ntnent, candi dates nust qualify for and obtain registration
as a Psychol ogi cal Assistant with the State of California.

Physical Requirenents : Strength to performaverage lifting of |ess
than 5 pounds and occasionally over 15 pounds; good speaki ng and
hearing ability; and good eyesight.

Persons with nedical limtations may, w th reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this



class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in AQvil Service Coomssion Rule 2.5 and Section 4.55
of the Admnistrative Code, this specification is descriptive,
expl anatory and not restrictive. It is not intended to declare

what all of the duties and responsibilities of any position shal
be.



