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Summary of Duti es: Under the direction of the Commandi ng O ficer,
Scientific I'nvestigation Dvision, directs the activities of the
Police crimnalistics |aboratory; personally perforns and supervi ses
personnel engaged in crimnal |aboratory investigation work including
the chem cal and physi cal anal yses of evidence; gives expert testinony
in court; and does rel ated work.

D sti ngui shi ng Feat ures: The Chief Forensic Chem st is responsible
for the proper admnistration of the crimnalistics |aboratory of the
Pol i ce Departnent and the techni cal supervision of personnel assigned
to the laboratory. An enployee in this class nay personally coll ect
and preserve physical evidence and exam ne evi dence by neans of

physi cal and chem cal analyses in major crine cases. Assignnents are
received in terns of desired objectives with the methods and procedure
left to the Chief Forensic Chemst's discretion. An enployee in this
class is responsible for knowing the potentialities and limtations of
| aboratory analysis and identification of evidence and the | aws
governing the acceptability and admssibility of evidence in court. A
Chi ef Forensic Chemst is subject to call at any hour and may work in
the field under unpl easant and hazardous conditions; and personally
perforns the nost difficult and conplex crimnalistic or

admni strative assignnents in the crine |lab than those which may be
assigned to other crimnalists; these assignnents nay have fewer

gui del i nes or precedents on which to base the work.

A Chief Forensic Chemst interacts with Detectives, Police Oficers,
and ot her department staff; establishes working relationships with
vendors of scientific instrunents and equi pment to ensure appropriate
specifications are devel oped; nay pronpt state-of-the-art science to
requi re devel opnent of new technol ogy.

An enployee in this class serves as basically a full-time supervisor
with mninal direct supervision and may direct several discrete
functions, typically budget, personnel and statistics; coordinates in-
house training prograns for probationary and trai ned enpl oyees;
prepares rating and eval uates subordi nates perfornance; seek outside
training; reviews and approves requests for training; and is fully
responsi ble for the work of their subordi nates. Menbership and
participation in professional;organizations in support of the
advancenent of forensic science services in the field of
crimnalistics is required.

Exanpl es of Duties: Pl ans, directs and coordi nates the work of
crimnalists and other enpl oyees engaged i n obtaining, analyzing and
preservi ng physical evidence resulting froma crine

Supervi ses or Makes chem cal and physical anal yses and m croscopic
examnations in the identification and conpari son of evi dence;
attenpts to anal yze, identify, and conpare evidence so as to connect
that evidence with the perpetrator of the crinme; directs nakes field



investigations at scenes of crines and other pertinent |ocations and
searches for, collects, and preserves evidence subject to | aboratory
anal ysi s and conparison; handl es, stores and di sposes of expl osives
and dangerous chem cal s; reconstructs situations and physical evidence
of a crime in the denonstration and proof of the connection of

persons, instrunents, or materials with the crime; prepares findings
for court presentations; testifies concerning scientific facts as
established in the anal ysis of evidence;

Consults with fingerprint and handwiting experts, photographers,
sound technicians, police officers, attorney, private experts, and
others on plans for the solution of problens involving anal ysis,

i nvestigation and conparison of physical evidence; provides technical
expertise to |l aw enforcenent officials on proper crimnalistic

| aboratory anal ysis nethods; studies and conducts research on the
devel opnent of new techni ques, procedures and equipnent in the field
of crimnalistics;

Drects the work of professional, technical and clerical personnel
engaged in crimnalistics work; plans and expedites the work of a
crimnalistics |aboratory; review and anal yzes budget requests from
unit heads and subordi nates for confornmance with the overal

departnent program analyzes work prograns and cost estimates in
connection with the departnent budget; assenbles and prepares the
prelimnary division budget fromrequests and data supplied by

subordi nates and unit supervisors; nakes recomrendations for inproving
depart nent nethods, procedures, and policies; initiates, organized,
coordi nates, reviews, and eval uates surveys, studies, and

i nvestigations; makes recomrendations for the sol ution of problens
pertai ning to personnel, equipnent, supplies, and physical facilities;
directs the preparation of narrative and statistical reports and

cor r espondence.

Recommrends and directs the installation of new and i nprove procedures,
operating practices, and reporting systens, including conputer-based
systens; devel ops neasures of effectiveness in connection with the
budgeting system initiates, coordi nates, and eval uates work neasure
studi es; supervises the preparation of organization and work fl ow
charts; investigates and conpares departnent practices with practices
of simlar organizations in private industry and ot her government
jurisdictions; collaborates in review ng, revising, and establishing
policies and procedures relating to crimnalistic methods and control;
recommends and revi ews the establishnent, inplenentation,to and
control of crimnalsitic procedural manuals; explains and interprets
departnent policies, practices, and procedures in answer to witten or
oral inquiry; gathers and conplies informati on and keeps nanagenent
informed of significant current devel opnments in the field of
crimnalistics; may performliaison duties with other governnent
jurisdictions and may attend neetings, hearings, or conferences and
present information and nmake reports or findings to the Commandi ng

G ficer on actions taken; represents nmanagenent at neetings wth other
Gty departnents or bureaus and before the Gty Council and its



Commttees; explains and interprets departnent policies, practices,
and procedures; provides liaison with the governnment agencies; and nay
act as the nanagenent representative and participate in the neet and
confer process.

Qualifications: A thorough know edge of chem stry and physics as
applied to the investigati on of evidence; a good know edge of bi ol ogy,
bi ochem stry, physiol ogy, bacteriol ogy, toxicology, nateria nedica,

m ner al ogy spectroscopy, and m croscopy as applied to the anal ysis,
conpari son, and identification of physical evidence; a good know edge
of instrumentation analysis; a good know edge of expl osi ves, dangerous
chem cal s and expl osi ve devices including their storage and
destruction; a good know edge of the | aws of evidence; a good

know edge of safety as it pertains to dangerous chem cals, expl osives
and | aboratory procedures; a good know edge of the | ans and

regul ations related to equal enploynent opportunities and affirmative
action; a general know edge of police investigative practices and
procedures; a general know edge of Gvil Service Rules; a general
knowl edge of Menoranda of Understanding as they relate to subordi nate
personnel; the ability to plan, coordinate, direct and reviewthe
activities of a crimnalistics |laboratory staff in the investigation
and anal ysis of data and reporting of results; the ability to

communi cate orally on a one to one basis, before groups, and in court
for the purpose of providing informati on or explaining investigation
findi ngs, procedures, policies, or nethods of performng
crimnalistics |aboratory work; the ability to skillfully operate
various types of cameras, m croscopes, and | aboratory equi pment the
ability to communicate in witing clearly and concisely; the ability
to deal tactfully and effectively with departnment personnel, other |aw
enf orcement agenci es and the general public; and the ability to

anal yze situations and adopt effective courses of action.

QG aduation froma recogni zed four-year college or university with a
major in crimnalistics, biological science, or chemstry which

i ncl udes successful conpletion of eight senmester units or 12 quarter
units in general chemstry and three senmester units or four quarter
units in quantitative chemstry analysis is required. An advance
degree (MS. or above) is desired, but is not required.

Five years of full-tinme paid experience as a Gimnalist or in a
class at least at that |evel which provides experience in chemcal or
physi cal anal ytical |aboratory work in a | aw enforcenent agency is
required.

Physi cal Requirenent: Strength to performaverage lifting of up to 15
pounds and occasionally over 25 pounds; arm hand and finger dexterity
with both hands involved in activities such as reachi ng, handling and
feeling; good speaking and hearing ability; and good eyesi ght.

Persons with nedical limtations may, w th reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in

[ight of the person's limtations, the requirenments of the position,



and the appointing authority's ability to effect reasonabl e
accommodations to the limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive explanatory, and not
restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | Dbe.



