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FI RE BATTALI ON CH EF, 2152
FI RE ASSI STANT CH EF, 2166

Summary of Duties : Supervises and directs fire suppression and
rescue, fire prevention, and pre-fire planning and training activities
in a battalion on one platoon; directs the activities of a section of
the Fire Prevention Bureau or a specialized activity such as training,
pl anni ng, or enployee relations; or directs and coordinates fire
suppression and rescue, fire prevention, and pre-fire planning and
training activities within a division on one platoon; directs the
activities of a specialized division; may serve as the Staff Assistant
Chief as a nenber of the Fire Departnent's General Staff; and does

rel ated work.

D stinguishing Features : A Fire Battalion Chief assigned as a
battali on commander in the Bureau of Fire Suppression and Rescue is
responsi bl e on one platoon for the fire fighting, training, safety,
discipline, rescue, fire prevention, pre-fire planning, and rel ated
activities in the battalion. A battalion comrander responds to

enmer genci es which include fires, rescues, nulti-casualty or hazardous
materials incidents, and other incidents and is in command unl ess
relieved by an officer of higher rank.

A Fire Battalion Chief in the Bureau of Fire Prevention supervises and
directs a section responsible for Fire Code enforcenent, arson
investigation, or research. In other bureaus, a Fire Battalion Chief
may be responsi ble for training, planning, dispatching, enployee
relations, internal discipline, or coomunity |iaison.

A Fire Assistant Chief, when assigned as a division conmander in the
Bureau of Fire Suppression and Rescue, is in charge of training,
discipline, fire suppression, rescue, fire prevention, pre-fire

pl anning, and related activities in a geographical division. As a

di vi si on commander, an enpl oyee of this class works platoon duty under
the direction of a Fire Deputy Chief who commands the Bureau of Fire
Suppr essi on and Rescue.

A Fire Assistant Chief may al so command the activities of the
Qperations Control Dvision or the Supply and Mi ntenance Division, or
serve as the Assistant Bureau Commander in the Bureau of Fire
Suppression and Rescue or as the Staff Assistant Chief. 1In these

assi gnnents, incunbents nornally work days only.

In all assignments, the duties of a Fire Battalion Chief are broader
and normal ly | ess specialized than those of a Fire Captain, but are
nore speci alized and narrower than those of a Fire Assistant Chief.

Exanples of Duties : Fire Battalion Chief : Responds to energencies
within a battalion and to such other energenci es as directed; assunes




command upon arrival at an energency and directs all fire fighting and
i fesaving operations as |Incident Conmander until relieved by a
superior officer; determnes and directs the proper depl oynent of
conpani es at the scene of an energency; determ nes the necessity for
additional fire fighting conpanies and notifies Qperations Control

D vision; orders apparatus and equi pnent not needed at an energency to
return to the station; supervises overhaul operations after an
incident is abated; directs the preservation of evidence when a fire
is considered to be of a suspicious nature; determnes the cause of
fires; fills positions when the Incident Command Systemis activated
at maj or energenci es;

Drects Fire Captains in the devel opnment and nai nt enance of a high

| evel of public relations, efficiency, and discipline within a
battalion; transmts orders of superior officers to Fire Captains and
assumes responsibility for seeing that such orders are carried out;
coordi nates and mai ntai ns overal | supervision of the conpany fire
prevention program building inventory programand Brush O earance
Programwi thin the battalion;

Mai ntai ns direct supervision with each conpany within the battalion
and i nspects personnel, equiprent, apparatus, and quarters; keeps a
daily journal and nmakes regul ar and special reports on the activities
of the battalion; supervises the training of each conpany and gi ves
instructions on proper fire fighting techniques; transfers and details
fire fighting personnel to devel op effective conpany operations anong
the several conpanies; nmaintains a roster of all enployees in the
battal i on; approves conpensatory tine off, and requests for supplies,
repairs, and alterations and inprovenents to apparatus or fire
stations; devel ops budget requests and certifies tine records;

| nspects buildings in the battalion to become famliar with their
construction, potential hazards, and accessibility in case of
enmergency; studies conditions within the battalion with regard to the
| ocation of hydrants, nains, reservoirs, and streets; coordi nates the
pre-fire planning of occupancies which represent above-average fire or
l'i fe hazards;

Drects specialized fire/life safety inspection units or units that
nmake fire prevention engineering and research studi es and
investigations; interprets, applies, and enforces existing, and

devel ops new, fire prevention and |life safety regul ations and | aws;
devel ops and supervi ses technical fire prevention training prograns
for fire inspectors; investigates and reports upon di sasters, unusual
hazards, and technical natters; naintains records and prepares
correspondence; responds to hazardous material incidents, when on
call;

D rects background investigations for all entry-level firefighters
and paranedics, recruit training for firefighters and paranedics, and
speci al i zed advanced training for Departnent nmenbers and officers;
supervi ses Fire Captains and ot her Departnment enpl oyees who assi st



with instructional duties; plans special courses in fire and arson
prevention, Emergency Medical Services training, driving, and other
phases of Fire Departnent activities;

Commrands t he Phot o-Vi deo Section; coordinates and schedul es production
and distribution of video-tape, notion picture, and slide-packet
presentations used for training, public education and
intradepartnental information; supervises scheduling of still, video,
and notion picture photography required for evidence, public
educati on, or other purposes; coordinates program production

requi renents with Departnent and ot her sources of personnel and

equi pnent ;

Serves as Assistant D vision Commander, Qperations Control D vision;
supervi ses personnel engaged in dispatching fire fighting apparatus
and personnel; deploys fire fighting and anbul ance personnel and
apparatus not commtted to actual energenci es when necessary; nanages
and coordi nates depl oynent of nutual aid/automatic aid resources with
ot her agenci es;

Supervises Fire Departnent planning activities; reviews and anal yzes
conpl eted plans and staff studies; assists in formulating short and

| ong-range goal s and obj ectives and establishes necessary controls for
thei r achi evenent; perforns special projects when directed; supervises
the revising and updating of Fire Departnent nmanual s; responds to

| arge-scal e and naj or energenci es when on-call as the Energency Staff
Battalion Chief;

Serves as Staff O ficer to the perations Commander; supervises the
Medi cal Liaison Unit; researches and devel ops special projects as
assigned; initiates and coordinates disciplinary investigations and
pr ocesses;

Serves as Community Liaison Oficer; maintains channels for

comuni cati on between citizens and the Departnent; supervises the
dissemnation of fire prevention, |life safety, and educati onal
information to the public and news nedi a; supervises prograns to
assi st managers of industrial, governnental, high-rise, and other
conpl ex occupanci es to devel op energency plans and capabilities;
speaks for the Chief Engineer to community, business, and governnent al
groups; assists an Incident Commander in determning the inpact of a
maj or energency on the community;

Serves as Departnent Enpl oyee Rel ations Oficer; represents the
Department at meet - and-confer sessions with recogni zed enpl oyee
representatives; confers with the staff of the Gty Admnistrative

G ficer and other Gty Departnents on enpl oyee relations natters; and
coordi nates the processing of grievances;

Advi ses Departnent managenent of affirmative action responsibilities
and progress in nmeeting those responsibilities; neets with the
Personnel Departnent's Affirmative Action staff to discuss and ensure



conpliance with the Gty's affirmati ve action standards and the Fire
Departmment's progress toward nunerical and quantitative goals;

i nvestigates and resol ves di scrimnation conplaints; supervises a
program for advi sing enpl oyees of career opportunities and assi sting
themin their career planning;

Drects investigations of fires of suspicious origin to determne any
crimnal activity; coordinates investigative activities with |ocal,
state, and Federal |aw enforcenent and prosecuti on agenci es and
prosecutors; devel ops and carries out Departnent policies relating to
weapons training and fire scene field investigations; represents the
Department to the nmedia regarding arson fires and prosecutions;

mai ntai ns Department records of fire activities; and may occasionally
be assigned to other duties for training purposes or to neet

t echnol ogi cal change or energenci es.

Fire Assistant Chief : Comrands one of the divisions of the Bureau of
Fire Suppression and Rescue; transfers and details nmenbers anong the
several battalions; supervises drills; evaluates al arm assi gnments and
hydrant distribution; directs the conpany fire prevention program and
coordinates it with the Fire Prevention Bureau; reviews conpany

i nspection schedul es; supervises difficult inspections; eval uates
battalion and conpany efficiency and results; responds to greater
alarmincidents within a division and to all other fires and
energencies as conditions warrant; relieves officers of |ower rank of
command of fire fighting operations upon arrival at a fire;

coordi nates the command post operation as |ncident Comrander; assumes
direction of all fire fighting and |ife-saving operations until
relieved by a superior officer;

Assi sts the Commander, Bureau of Fire Suppression and Rescue as
Executive Assistant by conducting annual inspections of facilities,
appar atus, personnel and records of the Bureau; represents the Bureau
at neetings with persons inside and outside the Fire Departnent;
reviews reports forwarded to the Bureau and recomrends di sposition or
takes direct action under established policies; investigates and nakes
recomendati ons on other Bureau matters as directed;

Commands the Qperations Control Division; conducts research into and
i npl ements nore efficient communi cations and nore effective

di spat ching and control of personnel, apparatus, and equi pnent and
assi stance fromoutside the Departnent; nmaintains liaison with | oca

t el ephone conpani es, and other Gty agencies; assigns subordinates to
study al arm systens, response patterns and trends; directs the
admnistration of contracts for installation of new or enhanced
conput er - assi st ed di spat chi ng procedures;

Commands the Supply and Mai ntenance Divi sion; supervises the
preparation of specifications for apparatus and equi pnent; conducts
business with private vendors regardi ng the purchase of equi prent and
supplies; directs the receiving, testing, and checking of apparatus
and equi prent for conformance with specifications; directs the testing



of apparatus and equi pnent, including annual punp and aerial |adder
tests, to insure conformance with Departnment standards; maintains a
nmaster assignnent record of all Departnent apparatus; recomends the
assi gnnent of new apparatus and the sal vaging of ol d apparatus and
equi pnent ; prepares the annual budget request for the Supply and

Mai nt enance Division; responds to nmajor and | arge-scal e energenci es
when on-call to function as the supply and mai nt enance di vi si on;

Serves as Executive Assistant to the Chief Engineer Fire Departnent;
directs and coordi nates the work of the Planning Section, the Enpl oyee
Rel ations Ofice, and the Managenent |nformati on Systens Section as
part of the preparation of technical inter-bureau projects and staff
studies; participates as a nenber of the Chief Engineer Fire
Departnent's staff at command conferences for purposes of determ ning
and eval uating facts, exchanging informati on on actions, solving
probl ens, and formul ati ng procedures; devel ops procedures and
directives issued by the Admnistrative Ofice; prepares reports and
correspondence concerni ng Departnment operations and procedures;

coordi nates studies and research to assist the Chief Engineer Fire
Departnent in planni ng and achi eving Departnent goals; reviews and
approves routine reports; establishes and nai ntai ns channel s of
communi cation for the Chief Engineer to the Mayor's Ofice, Council
Gfices, and local, state, and federal agencies; responds to |arge-
scal e and naj or energencies when on-call to function as operations
control division,

Commands t he Managenent Infornmation Systens D vision; coordinates the
coll ection of emergency operational data; directs data studies to
assi st managers to plan and achi eve goal s i n depl oying and di spat chi ng
enmergency resources; directs studies of existing data collection,

eval uation, and reporting procedures and the installation of new
procedures and equi pnent; directs the evaluation and acqui sition of

i nformation processing technology and the training of affected users
and supervi sors; represents the Departnent before the integrated
System Pol i cy Board, the Mayor and Council, and ot her agencies
concerni ng Departnent data coll ection, analysis, and equi pnent or the
installation of new information handling capabilities; and nay
occasionally be assigned to other duties for training purposes and to
meet technol ogi cal changes on energenci es.

Qualifications :

Fire Bat- Fire Assist-
Knowl edges : talion Chief ant Chi ef
Fi re suppression and rescue
oper at i ons; Good Good

Fire Bat- Fire Assist-

Knowl edges (Cont) : talion Chief ant Chi ef




Characteristics and behavi or of

fire, fire prevention, extinguish-

ing agents, fire hazards of

mat eri al s, hazards of occupanci es,

and fire safety in building design

and constructi on; Good Good

Fire Department rules, regul a-
tions, policies and procedures; Good Good

Department safety procedures
and practices; Good Good

Principles and practi ces of
managenent, supervisi on, and

trai ni ng; Good Good
Menor anda of under st andi ng

af fecti ng subordi nate personnel ; Good Good
Depart ment budget procedures; Wr ki ng Good

Laws and regulations related to
equal enpl oynent opportunity and
affirmative acti on; Good Good

Applicable Gty Charter provi-
sions, Gvil Service Comm ssion
Rul es, and Adm ni strative Code
provi sions and Board of R ghts

pr ocedur es; Wr ki ng Good
Emer gency medi cal techni ques and

activities; Wr ki ng Good
Abilities:

Direct, plan, and coordinate the

activities of a large group of

enpl oyees under nornal and

emer gency conditions; X X

Anal yze speci alized fire probl ens
and devel op appropriate sol utions; X X

Prepare technical and adninis-
trative reports; and X X
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Fire Bat- Fire Assist-
Abilities (Cont) : talion Chief ant Chi ef

Represent the Fire Departnent
bef ore ot her agenci es, organiza-
tions, and officials. X X

Four years of experience as a Fire Captain in the Los Angeles Fire Departnent is
required for Fire Battalion Chief.

Two years of experience as a Fire Battalion Chief in the Los Angel es Fire Departnent
is required for Fire Assistant Chief.

Appoi ntments to positions in both classes are subject to a one-year probationary
period under the provisions of Charter Section 109.

Physi cal Standards : Candidates for both classes nust neet such nedical and physica
standards as the Board of G vil Service Commi ssioners may prescribe

As provided in AQvil Service Coomission Rule 2.5 and Section 4.55 of the
Adm nistrative Code, this specification is descriptive, explanatory and not
restrictive. It is not intended to declare what the duties and

responsi bilities of any position shall be.



