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Summary of Duties: Subject to executive approval, directs and
admnisters auditing of all funds, accounts and records of all Gty
departnents and agencies; directs the activities of the Auditing
Dvision of the Controller's Ofice; formul ates and/ or approves audit
policies and procedures in conpliance with Gty regul ati ons and

audi ting standards; supervises the Gty's conpliance with the Single
Audit Act of 1984 and the Cost Allocation Plan (CAP); applies sound
supervi sory principles and techniques in building and nai ntai ni ng an
effective work force; fulfills affirmative action responsibilities;
and does rel ated worKk.

Di stingui shing Features: The Drector of Auditing admnisters
auditing actrvities tnthe Ofice of the Controller of all Gty
financial operations to ensure conpliance with Generally Accepted
Governnent Auditing Standards (GAGAS), other financial reporting
mandates, and to pronote efficiency and effectiveness. The incunbent
reports to the top managenent of the departnment and work is reviewed
in terns of objectives achieved.

A Drector of Auditing differs fromother auditing and accounting
classes in that duties involve centralized responsibility for
review ng revenue and expenditures of all Gty offices, Departnents,
rel ated organi zations, and grant contracts.

| ncunbents are responsible for the performance of the full range of
supervisory activities including the application of discipline,
processi ng and recommend resol ution of grievances and eval uati on of
per f or mance.

Exanpl es of Duties: A Drector of Auditing:

* Supervises the Auditing Dvision of the Controller's Ofice;
Formul at es and/ or approve audit policies and procedures in
conpliance with Gty regulations and auditing standards;

* Plans and reviews audit nethods and reports concerning financi al
systens and transactions of offices and Gty departnents;

* Recommends i nprovenents in Gty offices and depart nent al
financi al operations;

* Supervises the Single Audit Section of the Controller's Ofice;

* Drects preparation of the Schedul e of Federal Financia
Assi st ance;

* Devel ops policies and procedures to ensure the Gty's conpliance
with the Single Audit Act of 1984, and subsequent regul ations;

* Consults with managenent of Gty offices and departnents and

agencies receiving federal grants to insure tineliness and
accuracy of data,;

* Consult with Gty Auditors and outside auditing agencies to
resol ve probl ens or discrepancies;
* Recommends i nprovenents in reporting nethods;

* Supervi ses the Cost Allocation Section of the Controller's



Ofice;

* Devel ops policies and procedures for preparation of the Gty's
Cost Al location Plan (CAP) AND | NDI RECT COST RATES;

* Revi ews Instructions, docunmentation, timetables, and net hodol ogy
for gathering data;

* Reviews rel evant regul ations and principles to ensure Gty's
conpl i ance wi th Federal guidelines;

* Represents Gty's discrepancies with Federal, State and private
auditors, regarding indirect cost recovery and rei nbursenent due
to the Aty;

* Comuni cat es equal enploynent/affirmative action information to
enpl oyees;

* Applies job-related criteria in selecting, orienting, assigning,
trai ning, counseling, evaluating and disciplining subordi nates;

* Assi sts enpl oyees in preparing for pronotion as described in the

Aty's Affirmative Action Program

May occasionally be assigned to other duties for training purposes or
to meet technol ogi cal changes or energenci es.

Qualifications: Incunbents nust have the foll ow ng know edges and
abilities:

A good know edge of:

* The theory and practice of governnental and conmercial accounting
and auditing;

* Ceneral |y Accepted Accounting Principles (GAAP);

* Ceneral |y Accepted Governnmental Auditing Standards (GAGAS);

* Principles and practices of public financial admnistration;

* The utilization of data processing equi pment and net hods used in
t he mai nt enance of accounting records;

* Supervisory principles and practices, including planning,
del egating and controlling the work of subordinates;

* Techni ques of training, instructing and eval uati on of subordi nate
wor k per f or mance;

* Techni ques for counseling, disciplining, and notivating
subor di nat e personnel ;
Procedures for grievance handli ng;
Supervisory responsibility for equal enpl oynent opportunity and
affirmative action as set forth in the Gty's Affirmative Action
Pr ogr am

* Ef fective safety principles and practi ces;

A wor ki ng knowl edge of:

* Menor anda of understanding as they apply to subordinate
per sonnel ;

A general know edge of:

* Gty personnel rules, policies and procedures;



The ability to:

* Pl an, organi ze, and direct a conprehensive auditing program
* Anal yze accounting systenms and recomrend necessary changes
consi stent wi th sound accounting practices and pri ncipl es;

* Anal yze situations accurately and adopt an effective course of
action;

* Read, anal yze and act upon conpl ex authoritative regul atory
docunments and contracts;

* Prepare and present clear, conplete, and concise reports using

proper technical accounting | anguage and correct English gramar
in a logical and convincing manner, both verbally and in witing;
* Communi cate in clearly understandable witten and spoken Engli sh;

* Deal tactfully and effectively with governnmental officials,
managenent, subordi nates and peers as well as with a variety of
individuals fromoutside Gty service.

* Establi sh and mai ntain a work environnent to enhance both
enpl oyee noral e and productivity.

M ni num Requi renents:

1. Bachel or of Arts Degree in Accounting with at |east two auditing
courses, and

2. Avalid Certified Public Accountant |icense issued by the State
of California; and

a) Three years full-time paid professional experience with the
Gty of Los Angeles in a position at the | evel of Chief
Auditor Controller supervising a major financial auditing or
accounting division with at |east one of those years
supervising auditing activities; or

b) Three years of full-tine paid professional experience in a
| arge public Accounting practice or governmental agency with
responsibility for directing auditing activities.

Appointnment to this class is subject to a one-year probationary period
as provided by Section 109 of the Gty Charter.

Licenses: Awvalid California driver's license is required.
Physical requirenments: Strength to performaverage lifting of |ess

than 15 pounds and occasi onal | y over 25 pounds; good speaki ng and
hearing ability; and good eyesight.

Persons with nedical limtations nmay, w th reasonabl e accommodati on,
be capable of performng the duties of this class. Such determ nation
must be made on an individual basis in light of the person's



[imtations, the requirenments of the positions, and the appointing

authority's ability to effect reasonabl e accommodation to the person's
[imtations.

As provided in Cvil Service Comm ssion Rule 2.5 and Section 4.55
of the Adm nistrative Code, this specification is descriptive,
expl anatory and not restrictive. It is not intended to declare

what all of the duties and responsibilities of any position shall
be.



