6- 16- 89 D RECTOR OF HOUSI NG 1568

Summary of Duti es: Plans, directs and coordinates a |l arge staff of
professional, technical, skilled crafts, paraprofessional, and
clerical enployees engaged in the inplenentation and admni stration of
the Aty's affordabl e housi ng devel opnent and housi ng rehabilitation
prograns; and does rel ated work.

D sti ngui shi ng Feat ures: The Director of Housing serves as the head
of a major operating division in the Community Devel opment Depart nent,
and is responsible for the overall planning and directing, through
subor di nat e supervi sors, of affordable housing devel opnment and housi ng
rehabilitation prograns for the Gty. The work of the Drector of
Housi ng is distinguished fromother admnistrative positions at this
level by the fact that a major function is to serve as the Aty's
expert on housi ng devel opnent and rehabilitation. GConsequently, the
D rector of Housing nust have a substantial anount of technical,
financial, and operational expertise in areas such as: state and
federal |aws, regulations and codes relating to housi ng devel opnent
and housing rehabilitation, admnistrative procedures necessary to
apply for public and private funds, and rules and regul ati ons
affecting taxabl e and non-taxabl e bond i ssues, and the Gty's housing
needs, resources, and prograns.

An enployee in this class reports to an assistant departnent head and
receives mninal direction and supervision. Wrk is reviewed in terns
of the acconplishnment of the overall goals and objectives of the
program and t he departnent.

Exanpl es of Duti es: Manages, directs and adm ni sters the operation of
a large scale, multifaceted affordabl e housing devel opnment and housi ng
rehabilitation program through subordinate supervisors, directs the
devel opnent of the Gty's conprehensive affordabl e housi ng policy, and
the study of the G tyw de housing stock directs the devel opnent and

i npl enentation of policies and procedures that ensure the effective
delivery of housi ng devel opnent, rehabilitation services, and
conpliance with Gty policy and funding source rules and regul ati ons;
est abl i shes division work prograns, objectives, priorities, work

met hods, and directs their application to ensure acconplishment of
departnental goals; approves contracts, reports, and correspondence
prepared by subordinate staff; coordinates the division s housing
devel opnent and housing rehabilitation prograns with prograns from
other divisions in the departnment, other city agencies, and ot her
governnental agencies; acts as Departnental |iaison to other
governnental , private, and community based organi zations; appears
before Gty Council andits coonmttees to present and di scuss
departnental prograns prepares the annual adm nistrative and program
budget for the division; devel ops policies and procedures that ensure
conpliance with various federal and state auditing agencies; reviews
and approves recomendations to sel ect, pronote, reassign, or

di sci pli ne subordi nate enpl oyees; and nay occasional |y be assi gned
other duties for training purposes or to neet technol ogi cal changes or




emner genci es.

Qualifications: A good know edge of the principles, practices,

met hods and t echni ques of housi ng devel opnment and housi ng
rehabilitation; a good know edge of the |laws and regul ati ons rel ating
t o housi ng devel opnent and housing rehabilitation including seismc
rehabilitation rules and regul ati ons; a good know edge of the

admni strative procedures necessary to apply for federal, state,

| ocal, and private funds for housi ng devel opnent and housi ng
rehabilitation; a good know edge of the nmajor principles and practices
of planning, inplenenting, admnistering, evaluating, and preparing
contracts for housi ng devel opnent and housi ng rehabilitation prograns;
a good know edge of the rules and regul ati ons af fecting taxabl e and
non-t axabl e bond i ssues; a good know edge of the Gty's housing stock;
a good know edge of the Gty's housi ng needs, resources and prograns;
a good know edge of Davis-Bacon and related rulings; a good know edge
of the major principles, practices, nethods and techni ques of
supervision including the laws and regul ations relating to Equal

Enpl oynent Qpportunity, Affirmative Action, and a good know edge of
the laws and regul ation related to equal enploynment opportunity and
affirmative action including the requirenments of mnority owned
enterprise and worren busi ness enterprise; a good know edge of Gty
budgetary, adm nistrative, personnel, and |egislative rules and
regul ati ons; a good know edge of the organi zation and activities of
agenci es, organi zati ons and busi nesses invol ved i n housi ng devel opnent
and housing rehabilitation; a working know edge of nenoranda of
understandi ng as they relate to subordinate personnel; a general

know edge of the Uniform Buil ding code; a general know edge of
construction processes; the ability to plan, organize, direct, and
evaluate the work of a variety of staff engaged in the devel opnent and
adm ni strati on of a housi ng devel opnent and housi ng rehabilitation
program the ability to neasure the effectiveness of division's
housi ng devel opnent and housing rehabilitation prograns; the ability
toidentify relevant issues and devel op reasonabl e responses and
solutions; the ability to devel op subordi nates through training and
perfor mance feedback and to notivate subordi nates to nmaxi m ze
productivity; the ability to prepare and present oral and witten
reports and recomrendations concisely, logically and convincingly; the
ability to represent the Departnent before the Gty Council and its
commttee's on issues relating to housing devel opnent and housi ng
rehabilitation; the ability to deal tactfully and effectively with
public officials, enployees, enployee organizations, and the public.

Three years of full tine paid professional experience as a Community
Rehabilitation Manager or in a class which is at |east at the |evel
whi ch provides experience in the admnistration of a housing

devel opnent, housi ng devel opnment finance or housing rehabilitation
program or, three years full tine paid professional experience as the
director or assistant director of an organization with responsibility
for devel opi ng, financing, inplenenting, and adm nistering a naj or
gover nnent al housi ng devel opnent and/ or housing rehabilitation program
is required for Drector of Housing.



Appoi ntrments to positions in this class are subject to a one year
probationary period as provided by Section 109 of the Los Angeles Cty
Charter.

License: Awvalid CGalifornia driver's license and a good dri ving
record may be required for this position.

Physi cal Requirenents: Strength to performaverage lifting of |ess
than five pounds and occasional |y over 15 pounds; good speaki ng and
hearing ability; and good eyesight.

Persons with nedical limtations nmay, w th reasonabl e accommodati on,
be capable of performng the duties of the positionin this
classification. Such determnations nust be nmade on an indivi dua
basis in light of the person's limtations, the requirenents of the
position and the appointing authorities ability to effect reasonable
accomodation to the person's limtations.

As provided in Gvil Service Commssion Rules 2.5
and Section 4.55 of the Admnistrative Code, this
specification if descriptive, explanatory and not
restrictive. It is not intended to decl are what
all of the duties and responsibilities of any

I ndi vi dual position shall be.



