8- 18- 89 SINGLE AUDI T ANALYST, 1543

Summary of Duti es: Provi des technically expert advice and direction
to professional accounting, auditing and admnistrative staff in the
preparation of the Schedul e of Federal Financial Assistance in
conpliance with the Single Audit Act of 1984, provi des consultation
to all departnents and agencies of the Gty which receive federal
grants and revenues regarding preparation of Single Audit reports;
assists in devel oping policies and procedures to nmaintain a conplete,
accurate and tinely report program prepare correspondence and reports
regardi ng prograns; and does rel ated worKk.

D sti ngui shing Feat ures: The class of Single Audit Analyst is

di stingui shed fromall other managenent accounting and auditi ng

cl asses by the specific, highly technical required know edges of the
Single Audit Act of 1984 and of all regulations, directives,
statenents and pronouncenents related to conpliance with the Act. An
enpl oyee of this class is responsible for accounting determnations
made in the preparation of the annual Schedul e of Federal Financia
Assistance. The Single Audit Analyst is responsible for recommendi ng
and overseeing the inplenentati on of appropriate solutions to probl ens
whi ch arise during the reconciliation of department and agency reports
with those fromthe centralized Financial Managenment |nformation
System An enployee of this class receives assignnents in terns of
program obj ectives, and work is reviewed for its adequacy in solving
probl ens and neeting | egal and policy requirenents.

The Single Audit Anal yst serves as a resident expert providing
consultation on the technical aspects of conplying with the Single
Audit Act of 1984. An enployee of this class does not nornally
supervi se the operations of the Single Audit Dvision in the Ofice of
the Controller although a Single Audit Anal yst advises the D vision
head i n establishing and nmai ntaini ng appropri ate policies and
procedures to acconplish the work of the D vision.

Exanpl e of Duties: Provides direction in the preparation of the
annual Schedul e of Federal Financial Assistance in conpliance with the
Single Audit Act of 1984; analyzes and interprets the accounting
provisions of |laws, regulations, and other authorities, and recomends
steps for their inplenentation; reviews reports devel oped by the
centralized financial managenent information system the payrol

system and the worksheets of operating departments, proprietary
departnents and other Gty agencies for conpatibility of data between
t he Financi al Managenent |nformation Systenid ean Water Cost
Accounting Systenand the requirenents of the Schedul e of Federal

Fi nanci al Assi stance; exercises authority to resol ve techni cal

probl ens of departments and agencies receiving federal funds in
matters related to the Single Audit Report; nakes recomrendations for
the preparation of the Corrective Action Plans and assists in
overseeing their inplenentation; reviews and approves techni cal
accounting policy and procedure recomrendati ons; prepares
conprehensive narrative witten reports; may present oral or witten




briefings to nanagenent in the Controller's (fice, to the Gty
Admnistrative Oficer, and to elected officials on the technica
status of the Qty's conpliance with the Single Audit Act of 1984;
personal ly studies or directs the study of alternative policies and
additional or alternative procedures; nay revi ew exi sting and proposed
legislation including that of the State and Federal governnents,

ordi nances, Charter provisions, FASB and GASB Pronouncenents, NCGA
Statenents and other related regul atory authoritative docunents for
their relationship to the Gty's policies and their effect on its
Single Audit program and nmay occasionally be assigned to other duties
for training purposes or to nmeet technol ogi cal changes or energenci es.

Qualifications: A good know edge of the provisions of Single Audit
Act of 1984; a good know edge of the OMB G rculars, NCGA Statenents,
and the latest related pronouncenents fromthe CGovernnental Accounting
Standards Board related to the Single Audit; a good know edge of the
theories and practices of governnmental grant and commerci al

accounting; a working know edge of auditing principles and practi ces;
a wor ki ng know edge of the theory and nethods of cost accounting, and
overhead al | ocation; a working know edge of public financial

adm ni strati on; a working know edge of the accounting systens and
financial structure of the Gty of Los Angel es; a working know edge of
the utilization of data processing nethods in the maintenance and

audi ting of accounting records; a working know edge of the Charter,

| aws and ordi nances relating to the financial admnistration of the
Gty; the ability to understand, interpret and apply conpl ex

| egislation and regul atory authoritative docunents in providing
technical direction to the preparation of a conprehensive coordi nated
financial statenment; the ability to analyze and interpret highly
detailed, conplex financial reports and other data of |arge or

numer ous governnental units; the ability to devise |ogical solutions
to conpl ex problens and to make sound reconmendations; the ability to
determ ne data processing requirenent specifications for the
coordination of multiple, divergent data bases; the ability to prepare
and present conplex oral and witten reports, advice, and
recommendations clearly, concisely, logically, and convincingly; the
ability to deal tactfully and effectively with elected officials, Gty
of ficers, managers, chief accounting enpl oyees, representatives of
public and private agencies, and other Gty enpl oyees;

Two years of full-time paid professional experience in a position at
the level of Principal Accountant or Senior Managenent Analyst wth
the Gty of Los Angeles performng specific; Single Audit related
duties which includes one or nore of the follow ng activities: being
the coordinator or technical expert in a |arge governnmental unit
conplying with the requirenents of the Single Audit Act; being the
desi gnat ed cogni zant for pass-through funds reviewing results of a
Single Audit; devel oping a Corrective Action Plan based on
recomendati ons of the outside auditors conducting the Single Audit;
or three years of full-tinme paid professional experience in a high

| evel staff or senior |level position in a public accounting practice
providing technically expert coordinating or consulting services to a



| arge governnental agency in the reporting of grant-funded prograns
whi ch i ncludes substantial responsibility for conducting conpliance
audits of conplex financial statenments of sub-recipients and reci pi ent
agencies are required for Single Audit Analyst. Qurrent |icensing by
the State of California as a Certified Public Accountant is desired.

Appointnment to this class is subject to a one year probationary period
as provided by Section 109 of the Gty Charter.

License: Awvalid CGalifornia driver's license and a good dri ving
record may be required.

Physi cal Requirenents: Perforns sedentary work includi ng occasi ona
wal ki ng and standing; strength to performaverage lifting of fifteen
pounds and occasionally over twenty-five pounds; manual dexterity wth
at |l east one hand involved in activities such as operating a personal
conput er; good speaking and hearing ability; and good eyesi ght.

Persons with nedical limtations nay, w th reasonabl e accommodati ons
tions, be capable of performng the duties of this class. Such
determnati on nmust be nmade on an individual basis in light of the
person's limtations, the requirenments of the position, and the

appoi nting authority's ability to effect reasonabl e accommodations to
the person's limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. Is is not intended to decl are what
all of the duties and responsibilities of any
position shall be.



