9- 26- 86 UTI LI TY ACCOUNTANT, 1511
SENI OR UTI LI TY ACCOUNTANT, 1521

Summary of Duties : Does professional accounting or auditing work in
the analysis, preparation, and mai ntenance of financial records and
reports in the Departnment of Water and Power; supervises such work,
and perforns difficult and responsi bl e accounting and auditing work in
conducting cost and investnent studies; auditing and anal yzi ng books,
records, physical properties, and internal controls studies; and does
rel ated work.

D stinguishing Features : Wility Accountant is the entering level in
this series. An enployee of this class nornally recei ves assi gnnents
whi ch can be performed by application of well-established accounting
principles, standards, and procedures. A Wility Accountant nay
assign and review the work of clerical enployees who assist in the
nore routine phases of the work, or nmay assist in supervising a snall
accounting unit.

A Senior Wility Accountant nornally supervises Wility Accountants
and cl erical enpl oyees engaged in accounting or auditing work or
perforns the nore difficult accounting or auditing work. In some

posi tions, an enpl oyee of this class may perform specialized work such
as water rate analysis, investnment accounting and anal ysis, or methods
and procedures studies. A Senior Wility Accountant normally receives
general assignnments and has responsi bility for making i ndependent
decisions in carrying out these assignnments. This involves
interpretation of policies and procedures and the devel opment of work
nmet hods and procedures whi ch af fect subordi nates and whi ch nay affect
ot her Departnent operating units.

Exanples of Duties : Wility Accountant : Prepares docunents to effect
the entry, balancing, adjusting, closing, and reconciling of
accounting books and to bill individuals, utilities, private

organi zations, funds of the Departnent of Water and Power and
governnent al agenci es; prepares financial and anal ytical statenents,
cost reports, and depreciation schedul es, and nai ntai ns naj or
construction accounts; conpiles and interprets reports reflecting
financial transactions; reviews, verifies, and classifies accounting
docunent s;

Est abl i shes new accounts and prepares changes in the System of
Accounts; posts data to books, maintains prinmary and subsidiary

| edgers, and anal yzes conparative trends in costs; bal ances and
reconci |l es accounting records; conducts studies and prepares cost and
statistical reports; maintains cash flow records and forecasts
availability of funds for investnents; sets up and naintai ns bond

| edgers; prepares accounting docunents reflecting investnent
transactions; prepares and interprets nonthly and annual reports of
billings and coll ections; supervises the sumari zati on of customer
billings and coll ecti ons;



Audits and anal yzes accounti ng books, records, and physical properties
of the Departnent; reviews and eval uates internal controls and
accounting practices for conpliance w th procedures and policies, and
reports deviations; nmay recommend inprovenents in internal controls or
accounting practices; audits books of outside organizations to verify
rei nbursenent clai ns and expenses; naintains plant records and

supervi ses the nunbering and inventorying of plant properties;
prepares reports and schedul es for outside auditors; exam nes and

anal yzes accounti ng books and records and physical properties in
connection with the appraisal and acquisition of private utilities;
participates in the preparation and control of the annual budget of
the Departnent or of its systens or divisions; maintains budgetary and
cost accounting records; assigns and reviews work of clerical

enpl oyees assisting in the gathering, conpiling, tabulating, and
conputing of accounting and statistical data; nakes anal yses of
clearing accounts, plant investnent accounts, energy and generation
charges against the Departnent, variations in operating expenses, and
provi sions of contracts relating to accounting requirenents.

Senior Uility Accountant : In addition to supervising and
participating i n the above work, exam nes and anal yzes exi sting
accounting and rel ated systens, nethods, and procedures, and
recomrends i nprovenents, including applications of electronic data
processi ng nethods; installs and coordi nates accounting and cost
systens; prepares special cost, investnent, and water rate and rule
studi es; prepares budgets for agency-operated facilities; conducts

i ndependent audits; anal yzes budget estimates for correctness of form
and consi stency with past experience; prepares |ong-range budgets for
i nprovenents and betternents; prepares estimates of receipts,

di sbursenments, and revenues;

Assigns, reviews, and eval uates work of subordinates; fulfills
supervi sory affirmative action responsibilities as set forth in the
Aty's Affirmative Action plan;

May supervise and participate in investnent and accounting activities
in connection with Retirement, D sability, and Death Benefit Insurance
pl ans; may cal cul ate bond val ue, yield, cost, and gain, |oss, and cash
ef fect of exchange; may accept delivery of securities and verify

aut hentication and description; may conduct studies and nake anal yses
of bond transacti ons.

Both dasses : My occasionally be assigned to other duties for
trai ning purposes or to neet technol ogi cal changes or energencies.

Qualifications :

Seni or
Uility Uility
Knowl edges : Account ant Account ant

Accounting principles and



practices and of cost

accounti ng et hods and pro-

cedures as applied to the

accounts of a public utility; Good

Principles and practi ces of
internal control, including
audi ti ng; Good

Federal Energy Regul atory

Comm ssion and State of

California Public Wilities

Conmmi ssion cl assification

and interpretati on of accounts; Cener al

Principles and practi ces of

financial admnistration,

i ncl udi ng budget preparation

and control, as applied to

public utilities; Cener al

Anal ysi s, devel opnent, and inpl e-
ment ati on of accounting systens and
pr ocedur es; Cener al

G fice practices and procedures; Cener al

QO gani zation and functions of the
Departmment of Water and Power; Cener al

Safety principles and practices;

Menor anda of under st andi ng appli -
cabl e to subordi nate personnel ;

Laws and regulations related to
equal enpl oynent opportunity and
affirmative acti on;

Provisions of the Gty Charter
pertaining to the Departnment of
Water and Power; Gener al

Princi pl es and net hods of busi ness
organi zati on and nanagenent;

Wility

Know edges (Cont.) : Account ant

| nvest nent procedures, bond

CGood

CGood

CGood

CGood

CGood

CGood

CGood

CGood

Wr ki ng

Wr ki ng

Cener al

Cener al

Seni or
Uility
Account ant



accounting, and the anal ysis

of transactions relating to the

pur chase, sale, and exchange of

securities; Gener al

Principles and practi ces of
i nsurance as applied to
public utilities;

El ectroni ¢ data processing

princi pl es, equi prent,

nmet hods, and applications as

related to the accounting

systemof a public utility; Cener al

Gty personnel rules, policies
and procedur es;

Laws and ordi nances relating to
the financial admnistration of
the Departnent of Water and Power;

Abilities:

perate cal cul ati ng nmachi nes and
make rapi d and accurate arithnetical
conput at i ons; X

Supervi se clerical enpl oyees; X

Apply and interpret rules and
regul ations applicable to the
accounting systemof a public
utility; X

Use good j udgrent and deal

tactfully w th depart nent

enpl oyees and representatives

of private firns; X

Conduct audits and exam nations
i ndependently or with the
assi stance of subordi nat es; X

Pl an, organi ze, and supervise

the work of professional and
clerical accounting enpl oyees;

Wility

Abilities (Cont.) : Account ant

Cener al

Cener al

Cener al

Cener al

Cener al

Seni or
Uility
Account ant



Prepar e conprehensive reports

and anal yses of the financi al

activities of a | arge governnent al

unit; X

Devel op accounting procedures and
forns. X

Graduation from a recognized four-year college or university and at least 2

senmester or 36 quarter units in accounting; or one year of experience as a
Accounting Aide with the Gty of Los Angeles and satisfactory conpletion of 1
semester wunits or 19 quarter wunits in accounting which includes at |east
semester or 4 quarter units in intermediate accounting at a recognized two-yea
business college or four-year college or wuniversity is required for Wilit
Account ant .

Two years of professional accounting experience at the level of Wility Accountan
isrequired for Senior Wility Accountant.

License: Both Jasses: Awvalid California driver's |icense may be required.
Physical Requirements : Both Oasses: Strength to performaverage lifting of les

than 5 pounds and occasional |y over 15 pounds; and good eyesi ght.

Persons with medical limtations may, wth reasonabl e accommodati ons, be capabl
of perform ng the duties of sone of the positions in these classes. Suc
determnation nust be made on an individual basis in light of the person'
l[imtations, the requirenents of the position, and the appointing authority’
ability to effect reasonabl e accommdations to the person's linmtations.

As provided in CGvil Service Commssion Rule 2.5 and Section 4.55 of th
Adm nistrative Code, this specification is descriptive, explanatory and no
restrictive. It is not intended to declare what all of the duties an
responsi bilities of any position shall be.
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