08-17-84
TELECOMMUN CATI ONS PLANNI NG AND UTI LI ZATI ON CFFI CER, 7640

Summary of Duties : Directs the activities of the Bureau of

Tel ecommuni cations Planning and Wilization in the Departnent of

Tel ecommuni cati ons; coordi nates the devel opnent of plans for the uses
of tel ecommuni cations systens; and does rel ated worKk.

D stingui shing Features : The Tel ecomruni cations Pl anni ng and
Uilization Oficer is responsible for the activities of professiona
enpl oyees engaged i n anal yzi ng tel ecommuni cati ons needs of Gty
departnents and preparing plans for tel ecormunications systens and
uses. This position is also be responsible for devel opi ng and

i npl ementing institutional uses of cable television by the Gty and
joint public/private ventures in such areas as data transm ssi on,
training/tel econferencing, and public information. A

Tel ecomuni cations Planning and Wilization Gficer differs froma
Seni or Communi cations Engineer in that the latter is involved with
directing enpl oyees engaged in the devel opnent, design and

i npl ement ati on of communi cation systens. |n contrast, a

Tel ecomuni cations Planning and Wilization Cficer is involved in
directing the analysis, planning and coordination of the Gty's

t el ecomuni cati ons needs on a Gty-w de, |ong-range strategic planning
basis in addition to directing the devel opnent and i npl ementation of
muni ci pal uses of cabl e television.

Exanpl es of Duties : Pl ans, coordinates, and directs the activities of
the Bureau of Tel ecommuni cations Planning and Wilization; directs and
coordinates the preparation of a Gty-w de, |ong-range

t el ecomuni cati ons master plan; formulates policy recomendati ons on
the Qty's efforts to work with private industry in the devel opnent of
t el ecommuni cations projects in a joint venture; directs the

devel opnent of cable television interconnection and institutional uses
of cable television, such as for training/teleconferencing, public
information, and/or data transm ssion; prepares or directs the
preparation of studies and anal ysis of policies, procedures and pl ans
applicable to the devel opnment of a tel ecommuni cati ons nmaster plan;
confers with departnent heads to determne and coordinate their

t el ecommuni cati ons needs; nay appear before the Gty Council, Council
commttees, and other bodies to represent the Gty's position on

t el ecomuni cations planning matters; recommends Departnent policies;
defines and interprets policies to subordi nates; directs the
preparation and mai ntenance of a variety of reports, records and
correspondence related to Bureau activities; assigns, reviews, and
eval uates the work of subordinates; fulfills supervisory affirmative
action responsibilities as set forth inthe Gty's Affirnative
ActionProgram may occasionally be assigned to other duties for

trai ning purposes or to neet technol ogi cal changes or energencies.

Qualifications : A good know edge of tel ecomunications systens as




applied to their uses, the planning and the coordi nation of voice,

vi deo, and data transm ssion; a good know edge of the sources of

t el ecommuni cations information and devel opnents in the field; a good
know edge of admnistrative principles and practices; a good know edge
of safety principles and practices; a working know edge of the | aws
and regul ations related to equal opportunity and affirmative action; a
general know edge of the Menoranda of Understanding as they apply to
subor di nat e personnel; a general know edge of Gty personnel rules,
policies and procedures; the ability to deal tactfully and effectively
wi th governnmental officials and enpl oyees and with the public; the
ability to represent the Gty effectively at hearings before

Comm ssions and at conferences with public officials and officers of
private conpanies; the ability to plan, direct and coordi nate the
preparation of clear and conprehensive technical and admnistrative
reports; the ability to plan, organize, coordinate, direct and review
the work of subordinates; the ability to devel op and mnai ntain
cooperative rel ati onships with governnental officials and private
industry; the ability to speak effectively.

Two years of full-time paid experience supervising tel ecomunication
pl anning work in identifying, analyzing, evaluating, recomending and
coordinating a variety of tel ecommunications plans and systens at

| east at the | evel of Tel ecomunications Planner is required for

Tel ecomruni cations Planning and Wilization Cficer.

License: Awvalid California driver's license is required.
Physical Requirenents : Strength to performaverage lifting of |ess

than 5 pounds and occasionally over 15 pounds; good speaki ng and
hearing ability; good eyesight.

Persons with nedical limtations nmay, wth reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not
intended to declare what all of the duties and responsibilities
of any position shall be.



