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Summary of Duti es: Desi gns, coordi nates and prepares ads, posters,
panphl ets, displays, signs and exhibits for infornmational

educational, publicity, sales and pronotional purposes; designs and

| ays out brochures, covers, and exhibits for technical and

adm ni strative reports; and presentations translates statistical and
other data into charts, graphs, illustrations and projection slides;
or may act as a |l ead person to enpl oyees engaged in these duties, and
does rel ated work.

D sti ngui shi ng Feat ures: A G aphi c Designer exercises creative
ability and technical skill through the use of a variety of art and
nmedi a i n devel oping and i npl enenting original display ideas,
illustrations, posters, maps, signs, charts and graphs; providing
conpl ete graphic services to facilitate conprehensi ve under st andi ng
and enhance the visual comunication of a variety of data and reports.

A Qaphic Designer may direct and coordinate the work of a group of
enpl oyees engaged in the above activities by providing aesthetic and
technical direction, assisting in the conception of notifs, art work,
and selecting materi al s.

Exanpl es of Duties: Desi gns, draws, paints or sketches pictures and
di spl ay backgrounds; designs covers and illustrates pronotional
materials, such as panphlets, brochures, posters, and book |ists; does
freehand lettering, using a wide variety of lettering styles in the
preparation of such materials prepares |ayouts and dummes for printed
or duplicated naterials used for informational and publicity purposes;
recommends and usual |y selects, in coordination with the printer, the
type style, size, color schemes, paper stock, and net hods of
reproduction; may use a conputer to conpose, |ayout and sel ect

typf aces; prepares posters, picture booklets; makes rough and fi ni shed
sket ches, draw ngs, designs, and nodels for the construction of

di spl ays, and exhi bits cases; designs and constructs exhi bits using
such materials as poster paper, cardboard, wood and cl ot h; nakes paper
scul pturing; researches new naterials and nethods applicable to the
preparation of exhibits; prepares designs for |ogos; requisitions
materi al s as needed; nmay nmaintain an inventory on the art naterials
equi pnent, and art works available in his departnent; assists in

pl anni ng, devel opi ng and carrying out a departnental public relations
or sal es program by suggesting new di spl ays, exhibits, and naterials
and by recommendi ng net hods of visual presentation; devel opes
concepts, storyboards and background graphics for video productions;
collects materials for use in such public relations prograrns;

transl ates raw data or rough sketches into charts, graphs, posters,
illustrations, and projection slides; tabulates statistical data into
nore neani ngful forns for translation to appropriate nedi a; selects
the nost attractive and effective nediumfor illustrating data to
facilitate conprehension of witten and oral presentations; designs
and | ays out brochures and covers for a variety of technical and
admnistrative reports, prepares perspective draw ng, freehand




sketches, pictorial maps and bl ack and white or col ored subjects; does
speci alized lettering; uses brushes, a variety of paints, pastels,
phot ogr aphy, and other nedia in illustrating projects; may plan and
desi gn signage and inplenment sign policy in areas of public use and
access;

May act as lead to a snall group of technical enpl oyees engaged in the
| ayout, design, and production of various types of publications;
suggests nost effective and econom cal means of acconpli shing

obj ecti ves; oversees the production and preparation of najor
publications frominitial |ayout through printing; prepares print
specifications; coordinates the preparati on of perspective draw ngs,
posters, free-hand sketches, pictorial maps, charts, graphs and bl ack
and white or color renderings; personally perforns sone of the nore
difficult and conpl ex phases of the above work; plans and coordi nates
the design and | ayout of reports, panphlets, and other publications;
recommends type styles, size, color schenmes, paper stock and net hods
of reproductions; confers with enpl oyees in other divisions on the
work in progress; recomrends the nost attractive and effective medi um
for illustrating data to facilitate conprehension of witten and oral
presentations; nmay act as an advi sor and consul tant to nanagenent on
artistic matters; and may work with individual s and organi zati ons who
have been authorized to put up exhibits and displays to insure that
departnental artistic standards are net. Enployees in this class nay
occasionally be assigned to other duties for training purposes or to
meet techonol gi cal changes or energenci es.

Qualifications: A good know edge of the principles of design, |ayout
and col or harnony and of the processes, materials, equipnment and
supplies used in the preparati on of posters, panphlets, reports,

di spl ays, nodels, and exhibits; a good know edge of a wi de variety of
lettering styles; a good know edge of the nedia, nethods, processes,
materials and techniques used in preparing illustrations, naps,

charts, and graphs; a good know edge of the nethods, requirenents, and
advant ages of different methods of reproduci ng sketches and draw ngs
prepared for printed reports; a good know edge of the proper nethods
of preparing various surfaces for lettering and printing; a working
know edge of materials and nethods used in constructing displays and
exhi bits; a good know edge of typography and rel ated processes; a good
knowl edge of phot ographi ¢ techni ques and phot ographi ¢ techni que
relating to assenbling and conposition of visual presentations
utilizing slides; a general know edge of the conparative costs of
various types of paper and printing used in reports to be reproduced;
a wor ki ng know edge of video techni ques; a working know edge of

di spl ay techni ques, advertising |ayout and print shop procedures; a
wor ki ng know edge of conputer graphic techni ques and systens incl uding
desk top printing; the ability to draw a wide variety of subjects, the
ability to do skilled freehand lettering; the ability to do creative
work in devel opi ng posters, panphlets, displays, and exhibits for a

wi de variety of themes; the ability to nmake conplete | ayouts and
prepare dummes indicating styles of type and coloring; the ability to
present technical data in an effective visual communication styles;




the ability to deal tactfully and effectively with the public and
ot her enpl oyees; the ability to create designs for displays and
exhibits fromverbal instructions or rough sketches;

Two years of full-time paid experience preparing graphic displays,
descriptive charts, brochures or maps for comrercial or public use.

Full-tinme training in conmercial art nmay be substituted for up to a
maxi mumof 1 1/2 years of experience.

License: Awvalid California driver's |license may be required.

Physi cal Requirenents: Strength to performaverage lifting of |ess
than 5 pounds and occasionally over 15 pounds, arm hand and fi nger
dexterity involved in activities such as draw ng and freehand
lettering; and good eyesi ght.

Persons with nedical limtations nmay, wth reasonabl e accomrodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's [imtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's |limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | Dbe.



