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RULE 1

DEFI NI T1 ONS

Sec. 1.1. These Rules shall be known as "The Rules of the
Board of Civil Service Comm ssioners of The City of Los
Angel es. "

Sec. 1.2. ALLOCATION means the official assignnent of a
position to a cl ass.

Sec. 1.3. APPLI CANT or CANDI DATE nmeans a person who has
filed an application to take an exam nati on.

Sec. 1.4. APPO NTI NG AUTHORI TY or APPO NTI NG OFFI CER or
APPO NTI NG POWER neans any person or group of persons,
i ncl udi ng any board, general manager, or other officer, having
the power by law to nake an appointnment to a position.

Sec. 1.5. APPO NTMENT:

a) EMERGENCY APPO NTMENT or TEMPORARY APPO NTMENT
means an appointnment nade in accordance wth
Charter Section 1013 (a) & (b)and which nust be
term nated when a regul ar appoi nt mrent can be nade.

b) | NTERM TTENT APPO NTMENT neans an appoi ntnent from
an eligible list to an intermttent position.

c) LIMTED APPO NTMENT means an appointnment from an
eligible list to a Ilimted position or to
substitute in a permanent
position for an incunbent tenporarily absent.

d) REGULAR APPO NTMENT neans an appointnment from a
reserve list to any position or an appointnent
froman eligible list to a permanent position of
half tinme or nmore. ORI G NAL REGULAR APPO NTMENT
nmeans an enployee's first appointnment to a
per mmnent position of half time or nore from an
eligible list or his/her first regular appointnent
after his/her |last break in service, whichever is
the nore recent.

Sec. 1.6. BOARD or COW SSI ON neans the Board of Civil
Service Conm ssioners of the City of Los Angeles.



Sec. 1.7. CALENDAR YEAR neans any twelve-nonth period
begi nni ng January | and endi ng Decenber 31.

Sec. 1.8. CERTIFI CATI ON neans providing to an appointing
authority the names and addresses of persons who are legally
qualified for consideration for appointnent.

Sec. 1.9. CHARTER neans the Charter of the City of Los
Angel es.
Sec. 1.10. CITY neans The City of Los Angel es.

Sec. 1.11. CLASS neans a position or a group of positions
sufficiently simlar in duties and responsibilities that they
are grouped under a common title pursuant to Charter Section
1003.

HI GHER CLASS neans a class that has been determ ned by the
Comm ssion to be of higher level than another class for
pur poses of Charter Section 1015 based on a conparison of the
duties, responsibilities, requirenments, and conpensation.

Sec. 1.12. CLASS GROUP includes all the positions in a
class in a departnment. THE CLASS GROUP for an enpl oyee being
laid off includes all positions deternm ned by the Board to have
been created from such class group subsequent to his/her
ori gi nal regul ar appoi ntnment therein.

Sec. 1.13. CLASSI FI CATI ON PLAN nmeans an orderly
arrangenent of classes to which positions are all ocated and for
which there are witten specifications describing the duties,
responsibilities, and qualifications of each class.

Sec. 1.13.5 DEMOTI ON OR DEMOTED pursuant to the provisions
of Charter Section 1017 neans an involuntary change from one
class to a | ower cl ass.

a. DEMOTION IN LIEU OF DISCHARGE pursuant to the
provi sions of Charter Section 1019(b) neans novenent of an
enpl oyee fromone class to another class in accordance with the
Rul es of the Board of Civil Service Conm ssioners.

Notwi t hstandi ng the definitions contained in this
Rule, the City Charter does not provide for
denoti on by an appointing authority.

Sec. 1.14. DEPARTMENT nmeans an office or a departnent
created by, or pursuant to the provisions of the Charter.
Where a departnent of the City is divided into major divisions
in accordance with the provisions of Charter Section 1015,
DEPARTMENT means a maj or division.(See Appendix D for |ist of
departnents.)



Sec. 1.15. DISPLACE nmeans the act of replacing an
enpl oyee with another enployee who has greater displacenent
seniority pursuant to Charter Section 1015 (b).

Sec. 1.16. ELIG BLE nmeans a person whose nanme is on an
eligible list as the result of qualifying by exam nation.

Sec. 1.17. EMPLOYEE neans a person occupying a position
in the classified civil service.

a) EMERGENCY EMPLOYEE neans one who is appointed in
accordance with Charter Section 1013 (a) & (b) and
who nust be term nated when a regul ar appoi nt nent
can be made.

b) EXEMPT EMPLOYEE nmeans one who is exenpted or who
occupies a position exenpted from the civil
service provisions of the Charter.

c) |INTERM TTENT EMPLOYEE neans a person appointed
froman eligible list to an intermttent position.

d) LIMTED EMPLOYEE neans a person appointed from an
eligible list to alimted position.

e) REGULAR EMPLOYEE neans one who i s appointed to any
position from a reserve list or to a permanent
position of half time or nore from an eligible
list or who has been granted regular status in
accordance with the Charter.

Sec. 1.17.5 ENTRANCE LEVEL or ENTRY LEVEL neans a cl ass
which is the beginning class in any series of classes, and
whi ch requires either no experience or experience which cannot
be obtained in the City service.

Sec. 1.18. EXAM NATI ON neans a test or a conbi nati on of
tests which determne the relative capacity of candidates to
di scharge the duties and responsibilities of the class in which
t hey are seeking appoi ntnent.

a) CONTI NUOUS EXAM NATI ON nmeans an exam nati on which
is open for filing for an indefinite period of
time and which is held on a periodic basis.

b) OPEN COMPETI TI VE EXAM NATI ON nmeans an exam nati on
open to any person who neets the requirenents as
specified in these Rules and the exam nation
announcenent .

c) PROMOTI ONAL EXAM NATI ON neans an exam nati on open
to any enmployee in the classified service in a
| ower rank who neets the requirenents specified in
these Rules and the exam nation announcenent and
who:



(1) has received a regular appointnent or an
appoi nt ment under Section 5.30 of these Rules
to a tenporary position or tenporary training
position and has not had a subsequent break
in service as defined in Section 1.34 of
these Rules or has been reactivated as a
member of the Fire or Police Departnment in
accordance with Section 1306 or 1410 of the
City Charter.

(Amended 1-10-84)

Limted or intermttent appointnents from a
list or exenpt or tenporary (energency)
appointnments do not qualify under this
section.

(Amended 10-14-77)

(2) is on a reserve list or on | eave of absence.
(Amended 4-27-63)

(3) has received an appointnment under Section
5.30 of these Rules to a tenporary position
and has been separated fromthe City service
for lack of work within the past five years.

(Amended 12-17-76)

PROMOTI ONAL EXAM NATIONS may be announced on an
| NTERDEPARTMENTAL  PROMOTI ONAL  basis or on a
DEPARTMENTAL PROMOTI ONAL basi s. A DEPARTMENTAL
PROMOTI ONAL EXAM NATION restricts conpetition to
enpl oyees of a particul ar departnment.

(Anended 9- 26-60)

An enpl oyee shall be deened to be in a |lower rank
i f appointnent from the eligible list resulting
from an exam nation could result in increased
pronotional opportunity or a higher maxinum
sal ary.

(New 6-21-63)

Sec. 1.19. EXAM NATI ON ANNOUNCEMENT CR BULLETI N neans the
official public witten notice of an exam nati on.

Sec. 1.20. EXAM NI NG PHYSI CI AN neans any physician who is
authorized by the General Manager to conduct nedical
exam nati ons.

Sec. 1.20.5EXAM NI NG PSYCHOLOG ST neans a psychol ogi st
who is authorized by the General Manager to conduct
psychol ogi cal exam nati ons. (Anmended 9-01- 84)



Sec. 1.21. FINAL GENERAL AVERAGE neans the final score of

a candidate in an exam nation, as conputed according to Section

4.4 of these Rules, including any pronotional seniority credit
or veterans credit allowed.

(Amended 11-28-91)

Sec. 1.22. GENERAL MANAGER neans the General Manager of
t he Personnel Departnment.
(Amended 6-28-68)

Sec. 1.23. LAYOFF neans separation resulting fromlack of
wor k, lack of funds, or abolishnment of position.

Sec. 1.24. MEDI CAL REVI EW PANEL nmeans the independent
comm ttee of physicians appointed by the Conm ssion to consider
appeals from nedical findings or assigned limtations in
medi cal exam nations by the Conm ssion's Exam ning Physici an.

(Amended 7-20-84)

Sec. 1.25. POSITION neans any office or enploynment
requiring the full or part-tine services of one person.

a) CLASSIFIED POSITION neans a position not
specifically excepted by the Charter from the
Civil Service provisions requiring conpetitive
tests of fitness for appointnent.

b) HALF TIME POSI TION neans a position of half tine
or nore but less than full tine.

c) |INTERM TTENT POSITION neans a position of the
duties of which are perfornmed on a recurrent
basi s. Positions of less than half time are
considered to be intermttent positions.

d LIMTED POSITION neans a position the duties of
which are expected to termnate in less than the
l ength of the probationary period.

e) PERMANENT POSITION neans a position which is
expected to last |onger than the length of the
probati onary peri od.

Sec. 1.25.5PROMOTION, for purposes of transfer under
Charter Section 1014, neans the placenent of an enployee in a
different class which is at a higher |evel than the enpl oyee's
current class as determned by a conparison of the duties,
responsibilities, requirenents, and conpensati on.

(Effective 8-14-75)
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VWhen the class to which transfer is requested is found to be at
a higher level than the enployee's current class, a transfer
shall not be considered a pronotion if it does not result in an
i medi ate pay increase (excluding general pay increases). |If
the transfer is to a class with nultiple pay |levels, sone of
whi ch exceed the enployee's current pay |evel, advancenent
within that class to a higher pay |evel shall not be made for
at least six nmonths, or until an eligible list is established
for the new class, whichever occurs first. However, Charter
Section 1014 transfers for the purpose of allow ng enpl oyees
who are “legally enployed” because of a class consolidation to
obtain status in a new class wll not be considered a
pronoti on.

(Amended 12-22-98)

Sec. 1.26. PROBATI ONARY PERI OD neans the working test
period during which an enployee is required to denonstrate
hi s/ her fitness by the actual performance of the duties and
responsibilities of his/her position and during which hel/she
may be term nated wi thout right of appeal to the Board of Guvil
Servi ce Conm ssi oners.

Sec. 1.26.5 PSYCHOLOG CAL REVI EW  PANEL means t he

i ndependent commttee of psychologists appointed by the

Comm ssion to consider appeals from disqualifications in

psychol ogi cal evaluations by the Comm ssion's Exam ning
Psychol ogi st.

(Anended 7-20-84)

Sec. 1.27. REALLOCATION neans the official reassignnment
of a position fromone class to a different class.

Sec. 1.28. REGQ STER OF ELI G BLES or ELIG BLE LIST for a

class nmeans the list of nanmes of those persons who have
qualified by exam nation and who are ranked in the order of
their final general averages. Persons with the sane fina

general average will have the sanme rank on the |ist.

(Amended 11-28-91)

Sec. 1.29. REPORT OF EXAM NATI ON neans the report nade to
t he General Manager of the results of an exam nation.

Sec. 1.30. RESERVE LIST neans the list by class of the
nanes in order of layoff seniority as of the tine of l[ayoff of
t hose persons who have conpleted the probationary period and
have been laid off.

a) DEPARTMENT RESERVE LI ST neans the reserve |ist by
class for a specific departnent.



b) GENERAL RESERVE LIST neans the list by class
resulting from the nmerger, in the order of the
greatest amount of l|ayoff seniority, of the
reserve lists for all departnents
except the departnent to which certification is
bei ng nade.

Sec. 1.31. RESIGNATION neans the voluntary separation,
other than retirement, of an enployee from his/her position.

Sec. 1.32. REVERSI ON neans the change of an enpl oyee from

one class to another class in which the enployee fornerly had a

regul ar appoi ntnment or an appointment froman eligible list to

a tenporary training position as defined in Section 5.30 of
t hese Rul es.

(Amended 5-19-

78)

Sec. 1.33. SENIORITY:

a) DI SPLACEMENT SENIORITY is the length of service in
a cl ass
group and in all higher classes since original
regul ar appointnent to such class, after deducting
all absences without seniority credit.

b) LAYOFF SENIORITY in a class nmeans the |ength of

conti nuous servicein that class and all higher
cl asses since original regular appointnment to that
class, after deducting all absences w thout

seniority credit.
(Anmended 8-9-73)

c) PROMOTIONAL SENIORITY CREDIT neans the credit
given in pronotional exam nations for continuous
servi ce.

d) RESERVE LIST SENIORITY is the anmpunt of LAYOFF
SENIORITY at the tinme of |ayoff.

Sec. 1.34. SERVICE or CITY SERVICE or SENIORITY neans
service in a class or position as the result of having received
a regul ar appoi ntnent or having been granted regular status in
accordance with Charter provisions.

a) BREAK IN SERVICE nmeans a separation from City
enpl oynment caused by abandonment of position,
resignation, retirenment, or discharge for cause.

(Amended 1-10-84)

7



b) CONTI NUOUS SERVI CE nmeans service in the classified
civil service since original regular appointnent,
excluding all time prior to a break in service and
all periods of absence w thout seniority credit.

Sec. 1.35. STATUS CLASS neans the class in which an
enpl oyee was exam ned, certified, and appointed to a position
or in which he/she was granted status in accordance with the
Charter.

Sec. 1.36. SUSPENSI ON when used in these Rules neans a
suspensi on wi t hout pay under Charter Section 1016 involving
personal delinquency. Suspension as used in Charter Section
1015, for the purposes of these Rules, is designated as LAYOFF

Sec. 1.37. TEST neans one of the parts of an exam nati on,
such as witten test, performance test, or evaluation of
general qualifications.

a) PERFORMANCE TEST nmeans a test consisting of a
standard task or series of tasks used to neasure
the relative skill
or abilities of candi dates.

b) PHYSICAL ABILITIES TEST neans a test wused to
measure the capacity of a candidate to do the
physi cal tasks of the class involving strength,
stam na, and/or coordi nation.

(Amended 3- 23-
79)

c) QUALIFYI NG TEST neans a test in which a m ninum
standard of performance is required as a
condition of eligibility to conpete in the
exam nation or as a condition to appoi ntnent.

(Effective 8-14-68)

d) WRITTEN TEST neans a test conposed of nultiple-
choi ce or essay guestions or pr obl ens.

(Anended 6-20-60)

e) | NTERVI EW neans a personal neeting wi th candi dates
to evaluate their training, experience, and
personal qualifications.

(Amended 9-12-67)

Sec. 1.38. TRANSFER

a) REGULAR TRANSFER neans the change of an enpl oyee
fromone departnment to a position to which he/she
may be |l egally assigned in another departnment.
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2) TENTATI VE TRANSFER neans the change, on a trial
basis for a maxi mum of six nonths, of an enpl oyee
who has conpleted his/her probationary period,
fromone departnent to a position to which he/she
may be | egally assigned in another departnent.

c) TENTATIVE TRANSFER UNDER CHARTER SECTION 1014
means the change, on a trial basis for a maxi mum
of six months, of an enployee from one class to
anot her cl ass under provisions of Charter Section
1014.

(Amended 2-15-79)

Sec. 1.39. VETERANS CREDIT or MLITARY CREDI T neans the
credit given for mlitary service to an applicant in an open
conpetitive exam nation in accordance with Charter Section 1006
provided that the five year period of eligibility defined under
Charter Section 1006 and el sewhere in these Rules refers to the
time during which the application for enploynment in the
affected class nust be received by the Personnel Departnent.

Sec. 1.40. REVIEW PERI OD neans the tine during which a
candi date can review appropriate test materials and submt
claims against certain portions of an exam nation. The Rules
provide for up to three review periods during an exam nation.

a) PROTEST neans a supported witten statenent

di sagreeing with the content or conduct of a test.

Unsupported clains, late clainms, and clains

agai nst the judgenent of the raters shall not be
considered to be protests.

b) SUPPORT for a protest on the witten test content,
grading criteria or answer key neans citing an
aut horitative i ndependent source, ei t her a
docunment or expert, that agrees with the protest.

c) SUPPORT for a protest on the adm nistration or

conduct of a test means citing specific

ci rcunst ances t hat occurred whi ch wer e

i nappropriate and that clearly indicate a
reference to the alleged inpropriety.

(Effective 3-23-

79)



RULE 2
CLASSI FI CATI ON PLAN*

Sec. 2.1. The classification plan shall serve as a guide
in the handling of all personnel activities and transacti ons.
It shall be considered as an adm nistrative tool and not a part
of the Conmm ssion's Rules.

Sec. 2.2. The classification plan nmay be anmended by the
Conmm ssi on at any neeting. Action leading to such anendnent
may be initiated by the Comm ssion or the General Manager or
upon request of any person.

Sec. 2.3. Whenever a new position is created or whenever
the General Manager determnes that any position is not
allocated to its proper class, he/she shall, subject to the
approval of the Conm ssion, allocate or reallocate such
position to one of the classes established in accordance with
Charter Section 1003.

See Sections 4.49, 4.50, 4.54, and 4.131 of
the Los Angeles Adm nistrative Code, Ordinance
Nunmber 138, 300, as anended, for procedure
affecting Council-controlled departnents.

Sec. 2.4. Whenever the General Manager believes there is
urgent necessity for establishing a new class, he/she may add
such new class tentatively to the classification plan. Such
action shall be subject to the Commi ssion's approval at its
next regular neeting, and, if approved, shall be effective as
of the tinme of the General Manager's action.

Sec. 2.5. Class specifications are descriptive and
expl anatory and not restrictive. They are intended to indicate
the kinds of positions that should be allocated to the various
cl asses and shall not be construed as declaring to any extent
or in any way what the duties and responsibilities of any
position shall be, or as Iimting or nodifying the power of any
appointing authority to assign duties to, and to direct and
control the work of, enployees under its supervision
Provi ded, however, that except for training purposes or to
mai ntain essential operations no enployee shall regularly be
assigned to perform duties which differ substantially from
those that were included in the class for which the enployee
was exam ned and appointed. The use of a particul ar expression
or illustration as to duties shall not be held to exclude
ot hers not nentioned that are of simlar kind.

(Amended 2-20-76)
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See Section 2.11

See Charter Sections 1003 and 1020; Sections 4.49 to 4.57,
and 4.131 of the Los Angel es Adm nistrative Code, O dinance
Nunmber 138, 300, as anmended; and Sections 4 to 12 of the
Sal ary Standardization Ordinance for Firefighter's and
Police Oficer's, Ordinance Nunmber 89,935 as anended.
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Sec. 2.6. In determning the class to which any position
shoul d be allocated, the specification of each class shall be
considered in its entirety. Consideration shall be given to
the general duti es, specific tasks, responsibilities,
qualifications desired, and relation to other classes, as
affording together, a picture of the kind of enploynent that
the class is intended to include.

Sec. 2.7. Qualifications comonly required of al |
enpl oyees, such as the physical, nental, and enotional ability
to perform the essential duties of their positions wthout
threat of hazard to thenselves or others, a legal right to
work, respect for and awareness of sexual and cultural
di fferences, honesty, sobriety, and industry shall be inplied
as requirenments for each class even though they my not be
specifically nentioned in the specification.

(Amended 7-3-79)

Sec. 2.8. The statenent of qualifications in the class
specification shall be a guide for the establishnment of m nimum
requi renents for adm ssion to exani nations, for the tests to be
included in the examnations, for the evaluation of the
qual i fications of applicants,
and for other purposes.

Sec. 2.9. Class titles shall be used when referring to
positions, for all records and conmmunications of the
Commi ssion, the Controller, and the Treasurer and in all
reports and payrolls providing for the paynent of personal
services. Any other title desired by the appointing power my
be used to designate any position for purposes of internal
adm ni stration.

Sec. 2.10. It shall be presuned that each enployee is
entitled to the position which he/she holds wunless the
Commi ssion finds that he/she been illegally appointed to the

position or that, after appointnment, he/she been assigned
duties contrary to Charter provisions or these Rules.

See City Attorney Opinion to the Personnel
Committee of the City Council, Novenber 26,
1945.

Sec. 2.11. Whenever the Conm ssion finds that any regul ar
enpl oyee is performng duties or responsibilities for which
he/ she not been exam ned, certified, and appointed, the
Comm ssi on shall w thhold payroll approval of that enployee.

See City Attorney Opinion to the Civil
12



Service Comm ssion, March 12, 1942.

Sec. 2.12. Increase or decrease in the conpensation of any
position shall not affect the right of the incunbent to
continue in the position, unless the Comm ssion finds that such
change involves a change in duties or responsibilities for
whi ch the incunbent has not been exam ned, certified, and
appoi nt ed.

RULE 3
APPLI CANTS AND APPLI CATI ONS FOR EXAM NATI ON*

Sec. 3.1. In order to qualify for examnation, an
applicant nust:

a) Have a legal right to work as required by state
and federal | aws.
(Anmended 2-1-75)

See City Attorney Opinion to the Civil
Servi ce Comm ssion, August 20, 1974.

b) File an application on the form furnished by the
Comm ssion on or before the date established for
that exam nation as the |ast date to file.
(Amended 9- 25-
82)

c) Deleted 7-1-67.

d) Meet all the requirenments specified in these Rules
and in the exam nati on announcenent.

See City Attorney Opinion to the Cvil
Servi ce Conmm ssion, Decenber 16, 1940.

1. Experience gained while working out of class
wi |l not be accepted as qualifying. However,
credit my be given for experience gained
through a training program approved through
t he Personnel Department or obtained through
the tenporary performance of duties outside
the enployee's status class as a result of
uni que operational needs.

(Added 9-25-82)

2. Appropriate types of job-related experience
and/ or education wll be established as
nmeeti ng exam nation requirenments. Experience

13



at certain levels within nultiple pay |evel
cl asses may be designated as qualifying.
(Added 9-25-82)

Sec. 3.2. Applicants need not be residents of the City
except when residence is stated as a qualification in the
exam nati on announcenent .

See City Attorney Opinion to the Civil
Service Comm ssion, April 25, 1940.

Sec. 3.3. Applications shall be marked with the date
and tinme filed.

*See Charter Sections 1005 and 1019(c).

Sec. 3.4. Applications shall not be accepted unless an
exam nation is open for filing, except from persons to be
enpl oyed on energency appoi nt nents.

Sec. 3.5. Any applicant or eligible candidate nay be
rejected or disqualified at any tine prior to appoi ntnment who:
(Amended 9- 25-

82)

a) Lacks any of t he publ i shed exam nati on
requi renents.

See City Attorney Opinion to George M U h
M D., Health Department, March 11, 1947.

b) |Is physically or nentally unfit for the type of
enpl oynent for which the eligible is Dbeing
exam ned.

c) Practices or has attenpted to practice any
deception or fraud in making application or in
securing eligibility or appointnent.

See City Attorney Opinion to the Civil
Servi ce Conmm ssion, Septenber 27, 1956.

d Has a history of poor work performance or
experience which would interfere with or prevent
effective performance in the type of enploynent
sought .

e) Has commtted any act which constitutes a crine
and which is of such a nature that it would

14



interfere wwth or prevent effective performance in
the type of enploynent sought.

f) Has engaged in conduct which would interfere with
or prevent the individual's effective performance
in the type of enpl oynment sought.

(Amended 3-22-74)

Sec. 3.6. Any applicant who is rejected shall be advised

of the reasons for the rejection, and the right to request a
revi ew,

(Amended 9- 25-82)

Sec. 3.7. Applicants who are rejected for not filing
applications wthin prescribed tines nmy request | ate
acceptance of their applications. These requests nust be nade
timely and may be granted for good and sufficient reasons

provided the applicant 1is wthout personal negligence.
Requests for review will not be accepted after the first test
admnistration in a regular exam nation or the | ast

adm ni stration of any portion of a continuous exam nation.
Added 9- 25-82)

Sec. 3.8. Applications will be evaluated and processed

for exam nations in an equitable and consistent manner.
(Added 9- 25-82)
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Sec. 3.9. Applicants who have been rejected for not
filing applications within prescribed times or failing to neet
m ni nrum exam nation requirenments my request the General
Manager to conduct a final review of their rejection.

(Added 9-25-82)

Sec. 3.10. The Comm ssion shall not entertain requests to
review the General Manager's actions on |ate or |acking m ninum
qual i fications applications unless there are supported clains
of failure to conply with the provisions of the Civil Service
Comm ssi on Rules or Personnel Department Policies.

(Added 9- 25-82)

16



RULE 4

EXAM NATI ONS*

Sec. 4.1. The type of exam nations are Open Conpetitive,
Departnental Pronotional, and Interdepartnental Pronotional
Exam nations may be postponed by the Conmm ssion or the General
Manager .

(Anmended 8-7-67)

Sec. 4.2. The Ceneral Manager may announce an exam nati on,
provided there is no change in the requirenents or tests of
fitness | ast approved by the Conm ssion. When a change in the
requirenents or tests of fitness is recomended, the Genera
Manager may announce the exam nation, subject to approval by
the Conmm ssion at its next regular neeting. I n announci ng
exam nations, public notice nust be given for a period of not
| ess than two weeks.

(Amended 8-7-
67)

Sec. 4.3. Exam nations shall include one or nore tests to
whi ch wei ghts are assigned. The wei ght assigned to each test
shall be stated in the exam nation announcement and shall
represent its relative value in determning the fitness of the
appl i cant. When its purpose is stated in the exam nation
announcenent, an unwei ghted test may be used.

Sec. 4.4. Each test shall be graded independently; the
resulting grade shall be nmultiplied by the weight assigned to
each test; the sum of the resulting products rounded to the
nearest whole score shall be the final general average except
where pronotional seniority credit or veterans credit is added.

Pronotional seniority credit will be added prior to rounding
the final score. Veterans credit will be added to the fina
general average of passing Open Conpetitive candi dates.

(Effective 11-28-
91)

Sec. 4.5. The passing mark in an exam nation shall be
seventy percent.
(Amended 5-19-61)

Sec. 4.6. An applicant whose test score or scores nmake it
i npossi ble for himher to attain a final general average of at
| east seventy percent, including pronotional seniority credit,
may be excluded from the remaining tests and shall be

17



consi der ed as havi ng failed t he exam nati on.
(Amended 4-27-63)

*See Charter Sections 1005 and 1007.

Sec. 4.7. In all open conpetitive exam nations, veterans
credit shall be given to each person passing the exam nation
who has served in the arnmed forces of the United States during
a period identified below and who presents for inspection
satisfactory proof of honorable discharge. Veterans credit
shall be added to the passing score during the five years
following release fromactive mlitary service, provided that
the five-year period my be extended for the tinme during which
the veteran is engaged as a full-time student or vocational
trainee, or is hospitalized due to service-related injury or
illness. Veterans credit shall be added to the passing score
of the spouse of a person killed or unable to work due to
disabilities resulting from mlitary service as identified
below. The credit shall be added to the passing score of such
spouse during the five-year period followi ng the death of the
person or during the five year period following the date on
which the person was determned to be unable to work, such
determ nation to be made by the Board.

(Effective 2-15-
79)
(Amended 11-13-03)

Alifetime veterans credit shall be added to the passing score
of a person who served during a period identified bel ow and who
has been certified by the Veterans Adm nistration as di sabl ed.

(Effective 2-15-
79)

Such evidence of mlitary service my be presented with an
application or at any tinme thereafter. An eligible who
presents evidence of his/her mlitary service after the Report
of Exam nation has been adopted by the Board shall have the
final general average on this Report adjusted and reported to
the Board. Credit will be given for mlitary service only if it
meets the following criteria:

(Amended 11-13-03)

Service during Decenber 7, 1941 to Decenber 31
1946 (World War 11); June 25, 1950 to

July 27, 1953 (Korean War); January 1,

1964 to August 15, 1973 (Vi etnam

Operations); August 2, 1990 to April 11,

1991 (Persian Gulf War).
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(Amended 11-13-
03)

OR

Service during periods in which the City Counci

grants continued enployee benefits for City

enpl oyee reservists called to active duty.
(Effective 11-13-03)

See Charter Section 1006 and City Attorney
Opinion to the Civil Service Conm ssion,
August 20, 1974.

Sec. 4.8. |If passing a qualifying test is to be a condition
of eligibility, it shall be stated in the examnation
announcenent . If such qualifying test <can be rated

conpetitively, the Comm ssion may use the ratings of those
candidates who neet or exceed the mninmum standard in
determning their final general averages, provided that such
use of the ratings and the wei ghts assigned thereto are stated
in the exam nati on announcenent.
(Effective 8-14-
68)

Sec. 4.9. Deleted 6-21-63.

Sec. 4.10. 1In pronoti onal exam nati ons, pronoti onal
seniority credit for each year of continuous service shall be
all onwed for service in classes fromwhich pronotion is limted
and shall be computed as foll ows:

a) Seniority credit in exam nations for classes
desi gnated by the Board as managenent cl asses shall
be granted at a rate of 0.10% for each year of
continuous service. Said seniority shall be granted
only for service in those classes in which the
candi date has obtained the experience required to
qualify to conpete in the exam nation in question
and the maxi num anount of seniority credit which my
be granted to any candidate in such exam nations
shall be 1.00%

(Arended 11-4-
86)

b) In pronotional exam nations for all other classes,
seniority «credit of 0.25% for each vyear of
conti nuous service shall be allowed for service in
classes from which pronmotion is |limted.
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Upon original regul ar appointment an enpl oyee shall be credited
with that percentage of such seniority credit that bears a
relation to the nunbers of days remaining in the cal endar year.
Thereafter, on the first of each cal endar year each enployee
shall be credited with additional seniority credit at a rate as
appropri ate above. Deductions from such credit shall be made
for all absences of six nonths or nore except |eaves of absence
with seniority.

(Arended 8- 30-
85)

See Charter Section 1009 and City Attorney
Opi nions to Joseph W Hawt horne, Civil

Servi ce Departnment, Novenber 1, 1945, and
August 26, 1947; to the Civil Service

Comm ssion, July 24, 1940, and June 23,

1942; to the City Librarian, August 12,

1941; to G Vernon Bennett, City Council man,
October 31, 1941; and to Arthur

El dri dge, Harbor Departnent, Decenber 17,

1945.

Sec. 4.11. The m ninmum score for a weighted witten test
shall be 65% including pronotional seniority credit. The
General Manager may establish a m ninum score other than 65%
subject to approval by the Board at its next regularly
schedul ed neeti ng. Any candidate who fails to attain the
m ni mrum score shall be considered as having failed in the
entire exam nation.

(Amended 2-13-
03)

Sec. 4.12. No applicant shall be admtted to a witten test
after any candidate who has seen the questions has left the
exam nation room However, if an applicant is unable to take a
witten test at the scheduled time and place because of
extended active duty in the armed forces or because of
ci rcunmst ances not involving negligence on his/her part, the
General Manager mmy approve |later adm nistration of the witten
test to the applicant. Each applicant taking a witten test
under the provisions of this section nust state in witing
under oath or affirmation that he/she did not, prior to taking
the test, either see or have know edge of any of the questions
used.

Sec. 4.13. The identity of candidates in witten tests
shall not be revealed until after the test papers of all
candi dates are scored except where the General Manager
authorizes the identification of a candidate suspected of
cheating or other inproper practices during a test. Each tine
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the General Manager authorizes such identification, he/she
shall submt a report and a reconmendati on thereon to the Board
within thirty cal endar days followi ng such identification. Any
candidate in a witten test who discloses his/her identity in
any manner may be disqualified in the exam nation.

(Amended 5-16-60)

Sec. 4.14. In admnistering a witten test, all necessary
expl anati ons shall be nmade to all the candidates. No witten
test question shall be explained to any individual candi date
separately.

Sec. 4.15. Unauthorized communi cati on between candi dates
during a test shall be strictly prohibited.

Sec. 4.16. During a test, no candidate shall be permtted
to | eave the room except in case of necessity and with the
perm ssion of the person in charge.

Sec. 4.17. The time limt, if any, prescribed for each test
shal | be announced at the beginning of the test.

Sec. 4.18. Unless specifically stated in advance, no help
of any kind shall be allowed during any test. Any unauthorized
material that mght be of aid in a test nust be handed in
before the test begins.

Sec. 4.19. The Board nmay authorize the publication of keyed
witten tests, or any portion thereof, after the witten test
has been adm ni st ered.

Sec. 4.20. The four working days specified on the cover
page of a witten test shall be a review period for the witten
test and the tentative answer key or grading criteria for the
test questions. During this period a candi date who took the
witten test may inspect a copy of the question booklet at
| ocati ons designated by the General Manager, and may submt a
protest against any part of the witten test. Candi dates nay
copy only such test material, as is needed for the protest
subm tted, but no copied test material may be renoved fromthe
exam nation review room After this review period no further
appeals on the content, correctness of the key, grading
criteria or the admnistration of the witten test shall be
accepted. However, when so indicated on the cover page of the
test booklet, the ten working days imediately follow ng the
end of the review period my be used by candidates to submt
addi tional support for the protests submtted during the review
peri od. After this tinme, no further information shall be
accepted. Standardized tests, witten tests used in continuous
exam nations, and witten tests for entrance |evel classes held
on an open conpetitive basis for which standard keys have been

21



established through expert review and through a candi date
review period, shall not be subject to inspection. Witten
tests for which test content has been shown to be job-rel ated
on the basis of a systematic, docunented content or criterion-
related validation study may be wi thheld frominspection with
t he approval of the CGeneral Manager by notice given on the
exam nati on announcenment .

(Amended 3-23-79)

Sec. 4.21. Al protests received during the review period
(designated in Section 4.20) shall be reviewed by staff, with
t he assistance of a conpetent authority when necessary. , late
claims and clainms not submtted in witing shall not be
reviewed. The resulting answer key or grading criteria for the
test questions which is established as a result of this review
shall be the final scoring key or grading criteria for all
candi dates' papers. Any disagreenents with staff's anal ysis of
the protests which concern individual test questions will be
submtted to a review panel of from one to three nutually
agreed upon subject matter experts for a final resolution prior
to the establishnent of the final scoring key or criteria. The
recomendati on of the review panel shall be accepted by the
General WManager as final.

The Civil Service Commi ssion shall not entertain any
subsequent appeals on the review panel's recommendation. Al
such actions taken by the General Manager shall be periodically
submtted to the Conmm ssion for approval. Any disagreenments
with staff's analysis of protests which concern the
adm nistration of the witten test or the job-rel atedness of
the entire test may be appealed to the Conmm ssion.

(Amended 3-23-79)

Sec. 4.22. The two working days immediately follow ng a
candidate's interview, physical abilities test, perfornmance
test, or pre-enploynent polygraph tests shall be designated as
a review period during which the candidate may submt a protest
agai nst the conduct of his/her test or the conpetency of the
raters. After this review period, no further appeals on the
conduct of the interview physical abilities test/performnce
test or conpetency of the raters shall be accepted, except as
specified in Sec. 4.23.

(Amended 01-10-02)

Protests received during this review period shall be
reviewed by staff. Any disagreenents with staff's analysis of
t hese protests may be appealed to the Comm ssion. Unsupported
claims, late clainms and clains not submtted in witing shall
not be revi ewed.

(Amended 3-23-79)
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Sec. 4.23. After all the tests in an exam nati onhave been
scored, candi dates shall be notified of a review period of four
wor ki ng days during which they may check their test papers for
scoring accuracy. Question booklets shall not be provided for
review during this period, nor shall candidates be allowed to
copy any test material. Candi dates who believe there is
clerical error in the scoring of their answer sheets; or who
believe there has been fraud, or prejudice in the conduct of
any part of the exam nation process, may file a protest during
this period. Unsupported clainms, |late clains and clains not
submtted in witing shall not be reviewed.

(Amended 3-23-
79)

Al'l protests received during this review period shall be

reviewed by staff. Any disagreenments with staff's analysis

of the protests concerning the conduct of the exam nation may
be appealed to the Conm ssion.

(Anended 3-23-79)

Sec. 4.24. Unsupported clainms of msconduct and all clains
agai nst the judgnment of the raters in assigning scores for
essay, interview, physical abilities, performance, or pre-
enpl oynent pol ygraph tests shall not be grounds for a protest
under Sec. 4.20, 4.22 or 4.23. The Ceneral Manager shall have
the authority to nake final determ nation on all clainms. The
Commi ssion shall not entertain any subsequent appeals on the
General Manager's deci sion.

The Comm ssion may, upon advance notification to candi dates,
conbi ne the review periods specified in Sec. 4.20, 4.22 and
4.23 of this Rule.

The exam nation results finally established after
consi deration of any appeals thereto shall contain the nanes of
the candidates on a list to be adopted by the General Manager
as the Report of Exam nati on.

(01-10-02)

Sec. 4.25. The nane of each candi date who attains a passing
mark in a continuous examnation shall be placed on the
register of eligibles as soon as his/her final general average
is conmputed. Candi dates nmay not inspect a copy of the question
bookl et and answer key but may inspect their scored answer
sheets in any witten test in a continuous exam nation and may
file a protest, as provided in these Rules, against any part of
such examnation only during the first four working days
begi nning the second day after notices are mailed. Any changes
in scores mde as a result of protests filed against a
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conti nuous exam nati on shal
made.

not

af f ect

appoi ntments al ready
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Sec. 4.26. Anmendnents to Reports of Exam nations resulting
fromcorrections of clerical errors, admnistration of postdate
tests or granting of veterans' credit may be made during the
period that names on said Reports appear on the register of
eligibles, but such amendnments shall not affect appointnents
al ready nmade.

Sec. 4.27. The exam nations papers of each candi date shal
be kept on file until the adoption of the Report of Exam nation
by the General Mnager, after which tine they nay be destroyed,
except that the exam nation papers of those candi dates who have
filed protests against any part of the exam nation shall be
kept on file for six nonths fromthe date of the adoption of
t he Report of Exam nation after which they may be destroyed.

Sec. 4.28. \Whenever an exam nation includes an interview or
a performance test and a candidate is unable to appear at the
time schedul ed, he/she may, at the discretion of the Ceneral
Manager, be given a postdate interview or performance test,
provi ded, however, that such postdate interview or performance
test shall not affect or delay the adoption of the Report of
Exam nati on.

Sec. 4.29. If a candidate is unable to conplete an open
conpetitive exam nation because of active duty in the arnmed
forces of the United States, he/she may, within ninety days
after his/her honorable release, at the discretion of the
General Manager, be given an opportunity to conplete the
exam nati on. Upon approval by the General Manager of the
report of such candidate's conpleted exam nation, if his/her
final general average is seventy percent or higher, his/her
name shall be placed on the eligible list for a two-year period
unl ess sooner removed in accordance with these Rul es.

(Anended 6-11-60)

Sec. 4.30. Any attenpt on the part of an applicant or
others, with his/her know edge, to influence or induce any
of ficer, enployee, or assistant of the Personnel Departnent to
gi ve said applicant an advantage or to accord hinf her a speci al
rating in an examnation, shall be cause for his/her
di squalification.

(Anended 6-26-68)

See Charter Sections 1019(c)(2) and 1019(c)(3).
Sec. 4.31. No officer, enployee, or assistant of the
Personnel Departnent shall furnish to any person prior to an

exam nati on, questions, answers, sources from which questions
have been or wll be obtained, or any other informtion
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pertaining to an exam nation that could give any candi date an
advant age.
(Amended 6-26-68)

Sec. 4.32. No officer, enployee, or assistant of the
Per sonnel Departnent shall recommend, furnish the name of, or
in any way publicize any school or individual offering coaching

or other preparation for civil service exam nations except
public schools or other recognized education institutions which
do not specialize in coaching persons for civil service

enpl oynment .
(Anended 6-26-68)

RULE 5
REG STER OF ELI d BLES, CERTI FI CATI ON, AND APPO NTMENT*
*See Charter Sections 1008, 1009, 1010(a) & (c), and 1015(d).

Sec. 5.1. Upon the adoption of the Report of Exam nation,
t he names of all candi dates whose final general average is not
| ess than seventy percent, and who are otherwise eligible
shall be placed upon the register of eligibles for the class
for which the exam nation was given

(Amended 6-11-60)

See City Attorney Opinion to the Civil

Servi ce Commi ssion, February 21, 1939.

Sec. 5.2. The nanes of eligibles shall take rank upon the
register of eligibles in the order of their final general
average wi thout reference to the date of the exam nation.

Sec. 5.3. Eligibles in an exam nation with the sanme final

general average (whole score) will have the sanme rank on the
register of eligibles. When certifying the list, all persons
within the sanme whole score will be certified in random order

(Effective 11-28-91)
Sec. 5.4. Deleted 4-29-83

Sec. 5.5. Follow ng adoption of the Report of Exam nation,
names shall remain on the register of eligibles for two years
unl ess sooner renoved in accordance with these Rules. Nanes of
candi dates on open conpetitive eligible lists established as a
result of continuous exam nations may be stricken after they
have remai ned thereon for six continuous nonths. The General
Manager may continue nanes on an eligible list for entry-Ievel
classes for not nore than an additional two years.

See City Attorney Opinion to the Civil
Servi ce Commi ssi on, November 20, 1935,
and to L. Plitt Sneltzer, Departnment of
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Wat er and Power, February 13, 1945.

Sec. 5.6. \Whenever a position is to be filled by
certification, the appointing authority shall make requisition
upon the form prescribed by the Comm ssion. All requisitions
shall be investigated to assure conformance to Board policies
and Rules. If the requisition is approved, certification shall
be made fromthe reserve list or register of eligibles for the
class to which said position is allocated.

See City Attorney Opinion to the Civil
Service Comm ssion, July 24, 1944.

Sec. 5.7. VWhen certification is fromthe reserve list for
the departnment in which the vacancy exists, only the name of
the person with the greatest anmount of reserve list seniority
shall be certified for each position to be filled.

See City Attorney Opinion to Joseph W
Hawt horne, Civil Service Departnent,
January 14, 1946.

Sec. 5.8. If there is no nane on the reserve |ist for the
departnent in the class to be filled, the General Mnager shal
certify in order of standing the names of persons in the top
three whole scores from the register of eligibles or genera
reserve list next in order as specified in Charter Sections
1015(e) and 10009. The General Manager shall certify no |ess
than five nanmes nore than the nunber of positions to be filled,
and shall certify such additional whole scores as are necessary
to provide sufficient eligibles. Not wi t hst andi ng the above
requi renent, where there are remaining on the eligible |ist
|l ess than five available eligibles over and above the nunber of
positions to be filled and the General Manager finds that it is
for the good of the service, the nanes of all available
eligibles may be certified and appointnents may be made from
t hose avail abl e eligibles.

The General Manager may certify the names and addresses of
all available eligibles within a range of one or nore whole
scores whenever such certification is requested by the
appointing authority and there are at |east five eligibles
within such range over and above the nunber of positions to be
filled.

Appoi ntmrents can be nmade only from anong the persons in the
whol e scores that are certified to provide three whole scores
or five nore than the nunber of vacancies fill ed. If fewer
than the initially intended vacancies are filled, then
appoi ntments can be made only from those whole scores that
woul d have been certified for the fewer nunber of vacancies.
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(Effective 11-28-91)

Sec. 5.09. If a person declines appointnent or fails to
report as the result of certification within the tine stated on
the notice of certification, then upon notification to the
General Manager by the appointing officer, the name of the next

person on the reserve list or register of eligibles shall be
certified.

Sec. 5.10. Whenever a person requests to have his/her name
withheld from certification to certain departnments or for
certain types of enploynent, his/her nanme shall not be
certified to said departnents or for such types of enploynment
until he/she notifies the General Manager in witing of his/her
avai lability for such enpl oynent.
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Sec. 5.11. If an eligible who is certified for enploynent
from an open eligible list to permanent positions declines
appointnment a total of three times, his/her nanme shal
thereafter be withheld fromcertification. Failure to report
to the appointing officer for interview shall constitute a
declination of appointnment. Upon the written request of an
eligible whose nane has been withheld from certification by
reason of declination, the General WManager nmay make such
eligible's name available for certification if he/she finds
such action to be for the good of the City service.
Declination of appointnents by eligibles certified from
pronotional eligible lists shall not result in the w thhol ding
of the eligible's name fromlater certification.

(Amended 5-12-88)

Sec. 5.12. If an eligible agrees to accept an appoi nt nent,
but fails to report for duty as directed, he/she shall be
notified in witing that his/her name has been renoved fromthe
eligible Ilist. If within fifteen cal endar days after such
notification, he/she proves to the satisfaction of the Genera
Manager that his/her failure to report was excusable, his/her
name shall be returned to its place on the eligible list.

Sec. 5.13. If a person has been appointed to and is serving
in a position described in the requisition as permnent ful
time, his/her nanme shall not be certified further to any
position from the eligible list for that class. If so

appointed and while serving in such position, his/her nane
shall not be further certified froma reserve list for that
cl ass except to that departnent from which he/she was laid off.

(Amended 8-11-61)

See City Attorney Opinion to Lloyd
Al drich, City Engineer, March 12, 1937.

Sec. 5.14. Nanes of probationers shall be renoved fromthe
register upon conpletion of the probationary period, upon
term nation, upon abandonnent of position, or upon resignation
to avoid term nation. If a probationer has been term nated,
has abandoned his/her position, or has resigned to avoid
term nation, the General Manager may restore such probationer's
name to the register if his/her request for restoration is on
file with the Personnel Department within five cal endar days
after submtting his/her resignation or receiving notice of
his/her termination and if after discussion with the appointing
authority of the termnating departnent, it appears that the
candidate would be a fit and suitable City enployee. If a
probati oner, through no negligence on his/her part, fails to
file his/her request within the specified tine, the General
Manager , on his/her own initiative, my restore such
probationer's nanme to the register if after discussion with the

29



appointing authority of the term nating departnent, it appears
that the candidate would be a fit and suitable City enpl oyee.
The candidate nmay be certified to the departnent from which
termnated only upon the witten request of the appointing
authority.

(Effective 10-8-71)

See City Attorney Opinions to E.F.
Scattergood, Departnent of Water and
Power, February 18, 1938; and to the
Civil Service Commi ssion, April 7, 1938.

Sec. 5.15. A position is considered by the Board to be a
limted position if the appointing authority states on the
request for certification that the probable duration of
enploynent is less than the length of a probationary period.
If such enploynent subsequently proves to be |onger, the
enpl oynment of a limted enployee in such position shall not
exceed two nont hs beyond the I ength of the probationary period.

The Board shall wthhold payroll approval of any limted
enpl oyee whose enploynent in a |imted position exceeds the
limts specified in this Rule.

See Charter Sections 1004 and 1013(c)

Sec. 5.16. A person appointed froman eligible list to a
limted position cannot conplete a probationary period,
accunul ate seniority, appeal a suspension or discharge, or be
retained if persons who received appointnments to pernmanent
positions in the same class group are being laid off.

Sec. 5.17. An eligible appointed to an intermttent, half-
time, or limted position shall remain on the eligible list for
certification to permanent full-tinme positions during the life
of that list except that if he/she is discharged, abandons
hi s/ her position, or resigns to avoid discharge, his/her nane
shall be withheld fromcertification. The General Manager may
make such eligible' s nane available for certification in the
sane manner as that prescribed in Section 5.14 of these Rules
for term nated probationers.

(Amended 11-27-61)

Sec. 5.18. When an appointnment is nade to an intermttent
or half-tinme position, such appointnment shall not be nade
permanent full-time w thout the consent of the Conmm ssion.

Sec. 5.19. A person appointed froman eligible list to an

intermttent position cannot conplete a probationary period,
accumul ate seniority*, or appeal a suspension or discharge.
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* Seniority as used in Sec. 5.19 relates only to seniority for
civil service purposes, nanely layoff and displacenent, and
does not affect any departnent policy related to vacation
sal ary, reenploynent, or placenent on a seniority basis.

Sec. 5.20. Deleted 9-11-68.
Sec. 5.21. Deleted 9-11-68.

Sec. 5.22. An eligible whose nane is wthheld from
certification for any reason nay appeal to the Comm ssion.

Sec. 5.23. The period during which an eligible' s name is
wi thheld fromcertification shall be counted as part of his/her
termof eligibility.

Sec. 5.24. No appointnment to any position shall in any
manner be influenced by political or religious opinions or
affiliations.

Sec. 5.25. No appointing officer shall appoint a person
from a promotional eligible list who is not at time of
appoi ntment enpl oyed by the City or on | eave of absence or on a
reserve |list, or has been separated for lack of work from a
position designated as a tenporary position under Section 5.30
within the past five years. However, this section shall not
prohibit the appointnment of a person whose nanme has been
restored to such eligible list. Pronotional eligibles who are
on mlitary l|eave shall be considered as available for
appoi ntment, and nay not be considered as having failed to
report, nor nmay they be reported as havi ng declined appoi nt ment
unl ess they so state in witing.

(Amended 9-26-75)
See City Attorney Opinion to Althea
Warren, City Librarian, April 20, 1945.

Sec. 5.26. The probationary period for persons appointed in
the class of Police Oficer shall be eighteen nonths of service
in that class, except for persons who have previously conpleted
a probationary period as a Los Angeles Police Oficer and
return to the Police Departnment, in which case probation shal
be six nonths of service; in the class of Firefighter it shall
be twelve nmonths; and in the class of Paranedic it shall be six
nmont hs. However, service in the aforenentioned classes in a
restricted duty capacity as required by a physician, after
receiving a regular appointnment in that class shall be excluded
in computing the period of probation. The probationary period
for persons appointed to all other entry-level classes shall be
six nonths of service in one class in one departnent follow ng
a regul ar appointnment, unless a different period, not to exceed
twel ve nonths, is established by the Board for a specific
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entry-Ilevel class. The probationary period for persons
appoi nted in managenent cl asses designated in the exam nation
announcenent or by the Board shall be twelve nonths of service
in one class in one departnent after receiving a regular
appoi ntnment to that class. The probationary period for persons
appointed to all other non-entry |evel classes shall be six
nmont hs of service in one class in one departnent follow ng a
regul ar appointnment, unless a shorter period is established by
the Board for a specific non-entry level class. |n conputing
the period of probation, the follow ng shall be excluded:
(Amended 7-25-02)

See City Attorney Opinion to Lloyd Aldrich,
City Engi neer, Septenber 18, 1941.

a) The entire period or periods of any absence or
absences whether on |eave or not, except vacation

and time off for overtinme, if such period or
periods, in the aggregate, exceed seven cal endar
days.

(Amended 10-18-73)

See City Attorney Opinion to the Finance
Commttee of the City Council, August 24,
1950.

b) Service in the class prior to discharge, layoff, or
resignation to leave the City service or to return
to a former position.

Sec. 5.27. In order to prevent the stoppage of public
business or to nmeet extraordinary exigencies, enmergency
appoi ntments may be nade by the appointing authority except
t hat:

a) An appointnent can be made only after the General
Manager has approved the applicant's qualifications
as stated in his/her witten application. The
General Manager may waive this requirenment when in
hi s/ her opinion an enmergency occurs in the conduct
of City business.

b) All energency appointnments nust be approved by the
General Manager in order to be effective. Provided
however, that if the General WManager tentatively
determ nes that an appointnment is not necessary to
prevent the stoppage of public business or to neet
an extraordi nary exi gency, the General Manager shal
within 10 working days after receiving the energency
nom nation present a report to the Board regarding
the need for the enmergency appoi ntnment.

(Effective 11-1-74)
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c) |If the Board determnes, after a full investigation,
that an energency appointnment is not necessary to
prevent the stoppage of public business or to neet
an extraordinary exigency, the Board may di sapprove
t he emergency appoi nt ment.

(Effective 11-1-74)

d) No position shall be filled by an energency
appoi ntnment for a period exceeding 120 days, except
that in case the General Manager is unable to
establish an eligible list, or an eligible list is
established but no enployees <can be secured
therefrom the General Manager my extend an
appoi ntment for an additional period not exceeding
120 days.

(Amended 11-1-74)

See City Attorney Opinions to Civil Service
Comm ssi on, March 15, 1938, June 28, 1939,

and July 17, 1952; and to Joseph W Hawt hor ne,
Civil Service Departnment, August 9, 1955.

Sec. 5.28. A City enployee who has been discharged after
conpleting a probationary period shall not thereafter be
approved for any energency appointnment except by approval of
t he General Manager.

Sec. 5.30. The Board may designate, as tenporary training
positions, those positions which are authorized for the express
pur pose of training persons for alimted period of time. The
period of time for which any position is designated as a
tenporary training position under this section of the Rules may
be extended by the General Manager for a maxi mum period of siXx
nont hs. The Board may al so designhate as tenporary positions
t hose which are authorized in connection with a major change in
the operation of a departnment which change will require the
tenmporary wutilization of personnel, or those authorized to
enpl oy personnel as a result of grant-funded enploynment
programs. |In accordance with the provisions of Charter Section
1013(c), a person shall not conplete a probationary period,
accumul ate seniority, or appeal a suspension or discharge while
serving in any position so designated.

No person appointed to a tenporary position under this Rule
shall be transferred to a permanent regular position in the
sane class unless his or her final general average in the
exam nation from which he or she was appointed would entitle
himor her to be certified to the permanent regular position if
his or her name were on the eligible list for the class.

(Amended 8-5-77)
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Sec. 5.31. When an appoi nting aut hority requests
certification to fill positions that require special skills,
| i censes, |anguage proficiency, or specialized training, the
appointing authority may request that only those eligibles wll
be certified who have been identified by the Personnel
Departnment as having the requisite special skills, |icenses,
| anguage proficiency, or specialized training. The nature of
any such special skills, licenses, |anguage proficiencies, or
speci alized training shall be identified on the bulletin issued
for that class or by subsequent action of the Board. | f
identified by a subsequent action of the Board, advance witten
notice shall be provided to all current eligibles. Before such
names may be certified, the appointing authority nust affirm
that there are no enployees in the class in the departnent
available to fill the position who possess the requisite
special skills, licenses, |anguage proficiency, or specialized
training. Such certification shall be in order of standing and
shall follow the requirenents in Section 5. 8.

(Amended 11-28-91)

Sec. 5.32. A person who is appointed to a position in

accordance with the provisions of Rule 5.31, shall not be
transferred to a position which does not require special
skills, licenses, |anguage proficiency, or specialized training

unl ess approved by the Personnel Departnent and:

a) He/she has conpleted a probationary period in the
class in which transfer is requested, or

b) His/her final general average in the exam nation
from whi ch he/she received his/her appointnment would
entitle himher to such enploynment if his/her nanme
were on the eligible list.

(Effective 3-27-75)

Sec. 5.33. Certifications fromeligible |ists nust be acted
on by the appointing authority within sixty days fromthe date
of issuance except when final action is delayed pending receipt
of the results of a nedical exam nation. However, any person
appointed from an eligible list or reserve list my, at the
di scretion of the appointing authority, report for duty at any
time within 120 days fromthe date of certification.

(Effective 3-26-81)

34



RULE 6
TRANSFER* AND REVERSI ON

* See Section 7.13 of these Rules; Charter Section 1004; and

City Attorney Opinion to Harold L. HamIIl, City Librarian,
4/ 21/ 55.
Sec. 6.1. The General Manager may approve the regular or

tentative transfer of an enployee from a position in one
departnment to a position in another departnent if:
(Anended 3-28-66)

a) The enployee requests transfer on the form
prescri bed by the General Manager.
(Anended 3-28-66)

b) The appointing officer of the departnment to which
transfer is requested approves in writing.

See City Attorney Opinions to L. Plitt

Snel tzer, Departnment of Water and Power,

Cct ober 21, 1947, and to the Police Comm ssion,
Novenber 16, 1951.

b) The appointing officer of the department from which
transfer is requested approves in witing. The
General Manager nmay waive this requirenent unless
the transfer is tentative.

(Amended 3-28-66)

d) The enployee is eligible to be assigned to the
position to which transfer is requested.

Sec. 6.2. An enployee transferred under Section 6.1 shal
not be required to serve another probationary period if hel/she
has conpleted the probationary period prior to the transfer
I f he/she has not conpleted his/her probationary period, hel/she
shall not be transferred unless his/her final general average
in the examnation from which he/she received his/her
appoi ntment would entitle himher to be certified to the
positionto which transfer is requested if his/her name were on
the eligible [Iist. If he/she has not conpleted the
probationary period prior to the transfer, he/she shall start a
new probationary period.

Sec. 6.3. The appointing officer of the departnent to which
transfer is requested under Sections 6.1 or 6.7 may stipul ate,
with the witten approval of the transferring enployee, that
the transfer shall be tentative for a period of six nonths
after its effective date. During this period, upon witten
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notice given by such appointing officer to the enployee, the
General Manager, and the appointing officer of the departnent
fromwhich transfer was nade, the transferred enpl oyee shall be
returned to the departnent and class from which he/she cane.
I f he/she is not returned within six nonths after the effective
date, the transfer is final

(Amended 6-1-78)

Sec. 6.4. A person who is appointed to a position which is
out of the City or has other than regular day hours shall not
be reassigned to a position in-town or on regular day hours
unl ess:

a) The probationary period has been conpleted in the
class in which reassignment is being considered, or

b) The enployee's final gener al average in the
exam nation from whi ch appoi nt nentwas recei ved woul d
entitle «certification to such positionif the
enpl oyee's nane were on the eligible Ilist.

NOTE: The provisions of this section shall not apply when
reassi gnnments are necessary for layoff avoi dance.
(Anended 4-20-83)

REVERSI ON

Sec. 6.5. At the witten request of an enployee, the
General WManager may approve the enployee’'s reversion from a
position in one class to a position in another class in the
sane or different departnent if:

(Anended 3-28-66)

a) The appointing officer of the departnent to which
reversion is requested states in witing that there
Is a vacant position to which it will assign the
enpl oyee if the request is approved.

b) The enpl oyee had received a regular appointment in
the class to which reversion is requested and the
enpl oyee's seniority in that <class and higher
classes is greater than that of any person on the
reserve list of the departnment to which the enpl oyee
Is requesting reversion; or the enployee had
received an appointnment froman eligible list in the
class to which reversion is requested in a tenporary
training position as defined in Section 5.30 of
t hese Rul es and was enpl oyed | ess than the maxi num
time specified for training.
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Note: A reversion to a tenporary training position
as defined in Section 5.30 of these Rules
will be approved only for the training tine
remaining from the requestee's origina
appoi ntnment to such position. The appointing
of ficer of the department to which reversion
is requested nust certify that the requestee
wll be trained for and appointed if eligible
to a permanent position within the specified
training time remining or returned to the
class fromwhich the requestee reverted. The
appoi nting of ficer shoul d specify t he
training programto which the requestee w ||
be assigned and the probable duration of
traini ng.

(Effective 5-19-78)

c) The enployee was not separated from the class to
which reversion is requested either by discharge,
probationary termnation, or action taken by the
enpl oyee or the departnent as a result of
unsati sfactory performance in the class.

(Effective |-08-72)

Note: Section 6.5 (c) shall not apply for purposes of
returning a sworn nenber of the Police Departnment to
his or her fornmer civil service class subsequent to
a denotion inposed in accordance with Section 1070
of the City Charter.

(Amended 7-21-94)

Sec. 6.6. If the enployee has conpleted the probationary
period in the class to which reversion is requested, he/she
shall not be required to serve another probationary period in
that class. |If the enployee has not conpleted the probationary
period in the class to which he/she is reverting, he/she shal
start a new probationary period.

TRANSFER UNDER CHARTER SECTI ON 1014*
*See Section 7.14 of these Rules
Sec. 6.7. The General Manager mmy approve the transfer
w t hout conpetitive exam nation of any enployee to a vacant
position in a different class in the same or different
departnment if:

(Anended 9-28-67)

a) The enployee requests the transfer in witing,
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b) The appointing officer or officers approve in
writing,

d) The General WManager finds:
(Amended 9-28-67)

) The enployee is incapable of perform ng
satisfactorily the duties of his/her position
because of injury or sickness or disability or
t he enpl oyee has conpl eted a probationary period
in the City service; and

(Anended 9-28-67)

2) The enpl oyee has the m ninum qualifications for
the class to which transfer is requested and is
capabl e of performng the duties of the position
and

(Amended 3-28-66)

3) The position to which transfer is requested
does not result in pronotion.
(Amended 8-14-75)

e) VWhen a transfer is requested by an enployee who is
capabl e of performng his/her present duties, the
General Manager further finds:

(Amended 9-28-67)

) The enployee's seniority in the class to which
transfer is requested and higher classes is
greater than that of any person on the reserve
list for the class and departnent to which
he/ she is requesting transfer; and

2) The transfer is for the good of the service.

Sec. 6.8. An enployee transferred under Section 6.7 of this
Rul e shall not be required to serve a probationary period in
the class to which he/she is transferred unless he/she is
serving a probationary period at the tinme of his/her transfer

(Amended 10-10-63)

Sec. 6.9. A tentative or regular transfer, reversion, or a
transfer under Charter Section 1014 shall be deened canceled if
it is not consummated within thirty days from the date of
approval. If it is thus consummted, the effective date shal
be the date as reported by the payroll document sent to the
Per sonnel Depart nent.

(Amended 6-26-68)
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Sec. 6.10. The Cvil Service Comm ssion nmay approve the use
of Charter Section 1014 transfers to allow enpl oyees who are
“legally enployed” because of a <class consolidation the
opportunity to obtain status in a new class. The GCenera
Manager may also approve the use of Charter Section 1014
transfers for enployees who have been affected by class
consolidations in the past, who did not obtain status in the
consolidated class at the tine of the consolidation. Charter
Section 1014 transfers approved under this Section will be in
accordance with Section 7.14(b).

(Added 12-22-98)
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RULE 7

LEAVES OF ABSENCE AND SENI ORI TY*

*See Charter Section 1004 and City Attorney Opinion to John
F.
Fi sher, Civil Service Departnent, August 5, 1941.

Sec. 7.1. No enployee in the classified civil service shal
absent hinself/herself fromduty w thout |eave except in case
of sickness or great energency.

Sec. 7.2. An enployee who is absent without a valid | eave
of absence for seven consecutive cal endar days shall be deened
to have abandoned his/her and to have resigned fromthe service
unless within thirty cal endar days from the |ast day he/she
wor ked or the |ast day he/she was on a valid | eave of absence,
he/ she proves to the satisfaction of the Board that such
failure was excusable. However, nothing in this section shal
prevent an appointing authority from suspendi ng or discharging
an enpl oyee on account of unauthorized absence.

(Amended 3-28-66)

Sec. 7.3. An appointing authority nmay grant a |eave of
absence without pay to an enpl oyee for a period not exceeding
fifteen calendar days w thout obtaining the consent of the
General Manager. The total |eaves granted under this section
shall not exceed fifteen cal endar days in one cal endar year.
(Anmended 8-10-59)

Sec. 7.4. An appointing authority nmay grant a |eave of
absence wi thout pay to an enpl oyee upon the enployee's witten
request, for a period not exceeding one year, subject to the
approval of the General Manager. The enpl oyee's request shal
be made upon the form prescribed by the General Manager and
shall state the length of time for which | eave is requested and
the reason for requesting it. No retroactive |eave of absence
shall be granted unless the failure to grant it causes undue
hardship to the enpl oyee.

(Amended 3-28-66)

Sec. 7.5. At the expiration of his/her |eave of absence,
the enpl oyee shall report for duty to the departnent from which
he/ she was on | eave of absence.

Sec. 7.6. An enployee shall not report for duty prior to
the expiration of his/her |eave of absence wthout the
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perm ssion of his/her appointing authority, unless he/she is on
| eave pursuant to the provisions of Section 7.7 of this Rule,.

Sec. 7.7. Whenever a regular enployee receives another
regular, limted, intermttent, or emergency appointment or an
appointment to a tenporary training position, he/she is
considered automatically on |eave of absence from his/her
former position while serving the probationary period; limted
intermttent, or enmergency appointnent; or while serving in the
tenporary training position; unless his/her former appointing
authority notifies the General Manager and the enployee in
witing within ten calendar days following the enployee’'s
initial new appointnment of its disapproval of the | eave and/or
extension of the |eave to subsequent regular, Ilimted,
intermttent, or enmergency appointnents, or appointnments to
tenmporary training positions that my occur during and
followwng the first leave until the enployee conpletes a
probati onary period. Any enpl oyee whose | eave is disapproved
may within fifteen cal endar days followi ng his/her initial new
appoi nt mnent request perm ssion of the General Manager to return

to his/her former position. An enpl oyee who accepts a new
appoi ntment from his/her appointing authority is considered
automatically on | eave of absence. If he/she resigns or is
di scharged from his/her new position, he/she shall, unless

ot herwi se disqualified, be returned to the position from which
he/ she is on | eave.

(Amended 9-11-03)

See City Attorney Opinions to Civil Service
Comm ssi on, July 19, 1937, and to Dan O. Hoye,
Controller, May 26, 1949.

Sec. 7.8. In conmputing seniority, credit shall be given for
all continuous service. Layoff and displacenent seniority
shall be allowed for any absence from a position in the

classified civil service only in the foll ow ng cases:
(Amended 12-25-73)

See City Attorney Opinions to Joseph W
Hawt horne, Civil Service Departnent,
August 26, 1947, and to the Board of
Public Works, Septenmber 8, 1948.

a) Absence with pay, except that seniority for any such
absence resulting from disability not incurred in
the line of duty shall be limted to a maxi num of
one year.

b) Absence w thout pay not exceeding seven cal endar
days.
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d)

f)

g)

h)

1)

See City Attorney Opinion to the Finance
Committee of the City Council, August 24,
1950.

Absence on |eave for active service in the arned
forces of this State or of the United States or in
other forces or services of this State or the United
States which satisfy the requirenents of Selective
Servi ce.

See Charter Section 17 and Sections 395 and
395.1 of the California State Mlitary and
Vet er ans Code.

Absence on |leave to accept an enmergency, exenpt,
Intermttent, or limted appoi nt nent or an
appointnment to a tenporary training position.
(Amended 9-14-62)
See Section 7.7

Absence on |eave while serving a probationary

peri od. However, upon conpl etion of t he
probationary period, this seniority shall be
del et ed.

Absence on |eave nmade necessary by disability
incurred in the line of duty.

Absence on |eave for the purpose of I|oaning the
enpl oyee to anot her governnental agency or a private
agency engaged in work of interest to the City. The
| oan nmust have been requested by the agency, the
enpl oyee nmust intend to return to City enploynent,
and the General Manager nust find that the Cty wll
benefit fromthe specific experience to be obtained.

Absence on |l eave to receive veterans' educati onal
benefits under the provisions of federal or state
| aw.

Absence on | eave to serve on a trial jury.

Absence on leave while serving in the Merchant
Mar i ne. Enpl oyees requesting a |eave of absence
under this subsection nust present proof that they
have a valid license issued by the United States
Coast Guard prior to the approval of such | eave.
(Amended 10-27-67)
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k) Absence on |l eave while serving in the United States
Peace Corps Program
(Amended 10-26-67)

Sec. 7.9. Every enployee retiring from City service on
disability or voluntary service retirenent shall be considered
as being on | eave of absence with seniority fromthe effective
date of hi s/ her retirement, as designated in his/her
application for such retirement, to the date upon which the
board of adm nistration acts upon such application.

Sec. 7.10. Service in a class during a probationary period
shall not be credited to that class if the probationary period
is not conpleted because of discharge or resignation fromthat
cl ass.

Sec. 7.11. Service in a class during a probationary period
shall be credited to that class if the probationary period is
not conpleted because of a layoff or termi nation to accept
another City position.

Sec. 7.12. Seniority shall not be credited for any period
during which an enployee is retained in error out of seniority
order. Seniority shall be credited for any period that an
enpl oyee is laid off if it is found that he/she should have
been enpl oyed during that tine.

Sec. 7.13. During the six nonths' period after the
effective date of a tentative transfer, the transferee shal
accunul ate seniority sinultaneously in the class groups from
whi ch, and to which he/she is transferred. If the transfer
beconmes final, seniority accunul ated after the effective date
of the tentative transfer shall be credited only in the class
group to which he/she is transferred. |If the transfer does not
beconme final, such seniority shall be credited only in the
class group fromwhich tentative transfer was nade.

Sec. 7.14. a) An enployee transferred under the provisions
of Charter Section 1014 to a pernmanent position shall be
credited in the class group to which the enployee is
transferred with all the seniority in the class fromwhich the
enpl oyee is transferred. Any enployee transferred under the
provisions of Charter Section 1014 shall be considered
automatically on | eave of absence fromhis or her |ast class.
| f the enployee is transferred to a permanent position because
of injury or sickness and becones capable of performng
satisfactorily the duties of the class fromwhich he or she was
transferred, or return to the forner class is for the good of
the service, the enployee may, with the approval of his or her
former appointing authority and the General Manager, return
from | eave of absence. In the event of the return of an
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enpl oyee from a permanent position, the enployee shall be
credited in the class group to which the enployee returns, with
all seniority credited to himor her while on | eave of absence.
Seniority accunul ated prior to the enployee's transfer to the
permanent position shall be credited as if the transfer had not
occurred. If the enployee is transferred to a tenporary
training position as defined under Section 5.30 of these Rules
and does not pronote to another class within the specified
training period, the enployee automatically shall be returned

to his or her former class.
(Amended 6-1-78)

b) Enpl oyees transferred in accordance wth
Section 6.10, wunder the provision of Charter Section 1014,
shall not be credited with any seniority for |l|ayoff and
di spl acenent purposes fromtheir prior class. Enployees not on
probation at the time of the transferwill not be required to
serve a new probation. Enployees who are on probation at the
time of the transfer wll be required to begin a new
probati onary peri od.
(Added 12-22-98)

Sec. 7.15. An enployee shall accrue seniority only in
hi s/ her status class even though the Board has found that such
enpl oyee is legally enployed in a position in a different class
t han hi s/ her status cl ass.

Sec. 7.16. Deleted 3-20-64.

Sec. 7.17. Any enployee who is by conpetent City authority
certified off duty for tenporary total disability because of
infjury or illness arising out of and in the course of his/her
enpl oynent with the City shall be automatically on leave of
absence for the period he/she is so certified, unless such
enpl oyee is term nated under other provisions of these Rules or
the City Charter.

(New 4-27-63)

Sec. 7.18. Deleted |I-1-80

Sec. 7.19. An enployee who is eligible for transfer under
Charter Section 1014, but is unable to transfer because there
is no vacant position in his/her departnent for which he/she is
qualified shall be considered automatically on | eave of absence
Wi t hout pay from his/her former class or position for a maxi num
of two years. An enpl oyee shall not be placed on automatic
| eave by his/her appointing authority without a witten request
from the enpl oyee and a report froma City physician stating
that the enpl oyee cannot do the work of his/her position. An
enpl oyee placed on automatic |eave of absence under this
section shall have the right at any tinme to request the Genera
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Manager to termnate his/her leave and return himher to
hi s/ her position or transfer him her in accordance with Charter
Section 1014. However, nothing in this section shall prevent
an enployee fromretiring or resigning if he/she desires, or
prevent an appointing authority from suspendi ng or discharging

an enpl oyee for cause.
(New 8-2-63)
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RULE 8

LAYOFF*
*See Charter Section 1015
Sec. 8.1. The first person laid off within a class shall be
the one in the departnent in which layoff is being made with
the least Ilayoff seniority. The order of layoff of
intermttent and Ilimted enployees is determned by the

appoi nting authority.

See City Attorney Opinions to the Civil
Servi ce Conm ssion, July 24, 1940, and

June 23, 1942; to Althea Warren, Library
Departnment, August 12, 1941; to LIl oyd

Al drich, Bureau of Engi neering, Septenber 19,
1941; to Joseph W Hawt horne, Civil Service
Departnment, January 9, 1945, Novenber |, 1945,
and August 26, 1947; to Arthur Eldridge,

Har bor Departnent, Decenber 17, 1945; and to

t he Board of Public Wrks, Septenmber 8, 1948.

Sec. 8.2. If two or nore enployees have the sane |ayoff
seniority, the order of layoff shall be determned by the
appoi nting authority.

Sec. 8.3. The person laid off shall be entitled to displace
to a position in a class group in which he/she fornerly held a
regul ar appoi ntment and in which there is an enployee with | ess
di spl acenent seniority. The enployee wth the |[east
di spl acenent seniority shall be displaced by the person who is
laid off. The enpl oyee displaced shall be considered as laid
off for the sane reason as the person who displaced hinm her and

shall in the same manner be eligible to displace to a position
in a class group in which he/she fornmerly held a regular
position. If two or nore enployees have the sane di spl acenent

seniority to a position in a class group, the order of
di spl acement shall be determ ned by the appointing authority of
t hat cl ass group.

(Amended 1-19-59)

See City Attorney Opinion to Bernard J.
Caughl i n, Harbor Departnent, June 4, 1957.

Sec. 8.4. An enployee may elect to displace in any class
and in any departnent in which he/she has displacenment rights

or may wai ve any or all of his/her rights. In the absence of
an election by the enployee, he/she shall displace in the
hi ghest class in which he/she has displacenment rights. | f

he/ she has displacenment rights in two or nore classes at the
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sane |l evel, he/she shall displace in the class in which he/she
has the greater displacenent seniority. If he/she has
di spl acenent rights in his/her highest class in nore than one
departnment, he/she shall displace in the departnent in which
he/she has the nost displacenment seniority. |f his/her
di spl acenent seniority is equal in two or nore classes or
departnments, he/she shall displace in that class or departnent
in which the enployee with the |east displacenent seniority is
wor ki ng.

See City Attorney Opinion to Burton L. Hunter,
Civil Service Departnent, October 3, 1940.

Sec. 8.5. All elections and waivers of displacenment rights
by enpl oyees shall be nade in writing.

Sec. 8.6. When a function is transferred from one
departnment to another departnent, the incunbents of al
positions transferred shall remain in the original class group
for purposes of |ayoff and reenpl oynent under Charter Section
1015.

Sec. 8.7. If because of inclenment weather or unforeseen
reason, work is tenporarily interrupted, it is not necessary
that | ayoff seniority order be followed in assigning enpl oyees.

The interruption of work nmust be known to be tenporary, the
appointing authority nmust act in good faith, and an enpl oyee
must not be deprived of his/her rights or gain an advantage
with respect to his/her enploynent in the classified civil
service.

Sec. 8.8. Whenever sinultaneous |ayoffs occur in a class

series, the layoff wll occur first in the higher class,
followed by displacenent to the |ower class. When
di spl acenents in the |ower class have been conpleted, the
| ayoff in the lower class will occur.

(Effective 11-16-72)
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RULE 9

RESTORATI ON TO REG STER OF ELI G BLES*

*See Charter Section 1012(c)

Sec.

9.1. The CGeneral Manager may restore the nanme of a

person to the register of eligibles for the class from which
t he person was appointed in accordance with the person’s fina

gener al

st

a)

b)

average if:

(Amended 3-28-66)

The person has conpleted a probationary period in
this cl ass.

The person has been reduced in rank or separated
fromCity service wi thout personal delinquency. The
peri od of separation nust have been three years or
| ess at the time the person makes hi s/ her request in
witing to the appointing authority of t he
departnment in which he/she served in this class or
to the General Manager. In conputing this period of
separation, tinme served on active duty in the arned
forces of the United States during this period shal
not be incl uded.

(Amended 3-28-66)

Note: A person whose nane is on a reserve list is
not considered to be separated from City
service.

The appointing authority of the department in which
the person had served in this class recomends
hi s/ her restoration, and he/she is eligible for
appoi ntment in that departnent. This requirenent
shall not apply after July 1, 1964 to those persons
who would otherwise require a recommendation for
restoration fromthe Health Departnment.

(Amended 7-17-64)

See City Attorney Opinions to the Board
of Public Works, January 18, 1943; to the
Civil Service Comm ssion, July 26, 1945;
and to Chief Alderson, Fire Departnent,
July 30, 1942.

Restoration under this section shall be to the Qpen eligible

for

entrance level <classes, and to the Pronotional
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eligible list for all other classes after first deducting any
mlitary credit.
(Amended 4- 3-64)

Sec. 9.2. A person whose nanme appeared on an open
conpetitive eligible |list and who entered into active duty with
the armed forces of the United States prior to appointnent from
such list, may upon his/her request have his/her nanme restored
or his/her period of eligibility extended by the GCeneral
Manager from the date of his/her release from active duty or
expiration of the list, whichever is later, for a period equa
to the time spent on active duty but not to exceed two years.
Request for extension may be nade at any tinme after honorable
rel ease fromactive duty.

(Amended 3-28-66)

Sec. 9.3. The nane of a person restored to the register of
eligibles under this Rule shall remain thereon for two years
unl ess sooner renoved.

Sec. 9.4. If a person is restored to the register of

el i gi bl es and appoi nted, he/she shall serve a new probationary
peri od.
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RULE 10

ADM NI STRATI ON

Sec. 10.1. The President of the Board shall preside at al
nmeetings. The President may vote on all questions before the
Board.

See Charter Section 503 and City
Attorney Opinion to the City Council,
August 13, 1953.

Sec. 10.2. A special neeting may be called at any tine by
the President, or, if the President is absent fromthe City or
is otherwise unable to act, the Vice President, or by a
majority of the menbers of the Board, by delivering personally
or by mail, witten notice to each nenber of the Board and to
each |ocal newspaper of general circulation and radio or
television station requesting notice in witing. Such notice
must be delivered personally or by mil at |east 24 hours
before the tinme of such neeting as specified in the notice. The
call and notice shall specify the time and place of the speci al
meeting and the business to be transacted. No other business
shal |l be considered at such neeting by the Board.

See City Attorney Opinion to the City
Counci |, August 13, 1953, and Chapter
1588, State Statutes 1953.

Sec. 10.3. The Secretary shall prepare and deliver such
witten notice above provided upon order of the President, the
Vice President, or a mpjority of the Menbers of the Board, as
the case may be.

Sec. 10.4. During the absence of the President, the Vice
Presi dent shall have the powers of the President.

Sec. 10.5. During the absence of the President and Vice
President, a tenporary chairman nmay be el ected to have all the
powers of the President.

Sec. 10.7. Any action taken or decision made by the
General Manager pursuant to Sections 6.1 (transfer), 6.5
(reversion), 7.4 (leave of absence), and 9.1 (restoration to
list) of these Rules which is adverse to a departnent or
appoi nting authority or an enployee shall be reported to the
Board by placing notification thereof in its next regular
agenda. Pursuant to Charter Section 1004, any action taken or
deci sion nade by the General Manager pursuant to these Rules,
the witten Policies of the Board, or any other authority may

50



be appealed to the Board. However, where specifically
indicated in the Rules and in the Personnel Departnent's
Policies, the Board shall refuse to entertain inappropriate
appeal s.

(Amended 3-23-79)

Sec. 10. 8. In order to keep proper personnel records, each
appointing officer shall imediately report on fornms prescribed
by the Board:

a) Every position created or abolished.

b) Every declination of appointnment or failure to
report on the part of an eligible.

c) Every appoi ntnment made.
d) Every change in the conpensation for any position
e) Every suspension of an enpl oyee.

f) Every leave of absence granted an enpl oyee.

g) The return of an enployee to duty on the expiration
of a |l eave of absence or disciplinary suspension

h) Every layoff of an enpl oyee.

i) Every term nation and its cause.

Sec. 10.09. When a new position is created or when the
duties or responsibilities of an existing position are
significantly changed, the appointing officer shall send to the
Board a witten statenent outlining the duties and
responsibilities and the qualifications for filling such
posi tion.

Sec. 10.10. The Board shall keep a record of each
enpl oyee's service by departnent and cl ass.

Sec. 10.11. The Board shall have the power to change,
anmend, revoke, or nodify these Rules after ten days' notice of
t he proposed change.

See Charter Section 1004.

Sec. 10.12 A motion to reconsider may be made by any
conm ssioner on any item on the agenda, provided said nmenber
making the notion to reconsider originally voted on the
prevailing side of the matter. The notion to reconsi der shal
only be in order before the neeting is adjourned, or at the
begi nning of the next regular neeting. However, the notion to
reconsider at the next regular neeting is only proper and in
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order if it relates to a netter where the Civil Service
Commi ssion acted on a matter where the Appellant himherself or
t he Departnent representative was not present, and where good
cause is provided for the prior absence at the tine the notion
to reconsider is made. A notion to reconsider is not debatable
and shall require an affirmative vote of three (3) nenbers of
t he Comm ssi on.

(Added 6- 9- 2005)

Sec. 10.13. |If any section, subsection, sentence, clause,
or phrase of these Rules is found to be illegal, such findings

shall not affect the validity of the remaining portions of
t hese Rul es.
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RULE 11

POLI CE AND FI RE SERVI CE

Sec. 11.1. Applicants for Firefighter shall have reached
their 18th birthday and applicants for Police Oficer and
Pol i ce Specialist shall have reached the age of 20% by the date
of application. Applicants for Police Oficer nust be at |east
21 years of age at the tinme of appointnent.

(Amended 3-23/03)

Sec. 11.2. (Deleted - Effective 8-9-73)

Sec. 11.3. All candidates in the exam nations for Police

O ficer and Firefighter whose final general average is not

bel ow the mninum established by these Rules nust take a

speci al nedical exam nation before the Exam ni ng Physician of

the Personnel Departnment and nust conform to the Medical
St andards set forth in Appendix C of these Rules.

(Amended 8-9-73)

See City Attorney Opinion to George M Uhl,
M D., Health Departnent, March 11, 1947.

Sec. 11.4. |If a candidate is regarded by the Exam ning
Physician as physically or nmentally unfit by reason of a
condition not specifically listed in the Medical Standards as a
cause for rejection, he/she shall, nevertheless, be rejected
and a full statenent of the reasons shall be given to the Board
in the report of nedical exam nation. Even though a candi date
has no organi c defects or pathological condition, he/she may be
rejected if, in the judgnent of the Exam ning Physician, he/she
is not sufficiently well devel oped physically or nentally to
perform the strenuous tasks which a Police Oficer or
Firefighter is called upon to do on occasions. Candi dat es
shall not be accepted subject to the performance of surgica
operation for the renoval or cure of defects.

(Amended 8-9-73)

Sec. 11.5. Notw thstanding the provisions of Sections 11.3
and 11.4 of these Rules, the Comm ssion may grant waivers of
physi cal and nedical requirenments for applicants for Police
O ficer who have qualifications substantially above the
m nimums required in education or experience, or who have
excepti onal conpensating physical qual i fications. The
Comm ssi on shall appoint a Police Selection Board to consider
requests for such waivers, and to make factual determ nations
and recommendations to the Comm ssion. One nmenber of the
Police Sel ection Board shall be chosen from persons nom nat ed
by the Chief of Police. No wai ver shall be granted by the
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Comm ssion unless the Police Selection Board has made its
recormendation to the Conmm ssion. Wivers shall be limted to

appl i cant s,

ot herwise eligible, who do not neet t he

requi renents for the foll ow ng:

a)

b)

d)

Wei ght, except that no waiver shall be granted for
nore than 3 percent above or 5 percent below the
requi renent;

Teet h;

Nasal obstructions;

Uncorrected visual acuity, except that no waiver
shall be granted to applicants whose binocul ar
vision is less than 20/100 or less than any nore
restrictive visual acuity requirenent set by the
California Peace O ficer Standards and Training;

Del et ed 5-2-97
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RULE 12
DI SCI PLI NARY HEARI NGS

Sec. 12.1. Any person in the classified civil service of
the City, who has been renoved, discharged or suspended in
accordance with Charter Section 1016(a) - (e) nay nmake witten
application to the Board of G vil Service Conm ssioners that it
investigate the grounds for such renoval, discharge or
suspensi on. The witten appeal nust be filed within five
cal endar days after the notice of renmoval, discharge or
suspensi on has been served upon the person.

The follow ng rules are adopted to provide information as to
the procedure which will be followed. Their purpose is to
insure an expeditious and fair investigation and hearing, that
all parties concerned shall have full opportunity to be heard
and the nerits of their causes determ ned.

Sec. 12.2. The enployee's witten applicationto the Board
must include, over the signature of the enployee or the
enpl oyee's representative, the address to which notices and
such other information pertinent to the investigation shall be
mai |l ed. Proof of mailing any letter by the United States mail,
with proper postage affixed, addressed to the enployee or
enpl oyee representative at the address so given, shal
constitute prima facie evidence of the receipt of such letter
by the enployee or enployee representative in the ordinary
course of mail

Sec. 12.3. Hearings shall be conducted by hearing exam ners
pursuant to these Rules, Los Angeles Adm nistrative Code
Sections 19.29 through 19.35, and Personnel Departnent Policy
24. The following Rules 12.4 through 12.11 shall be a
procedural guide for the hearing exam ner in the conduct of a
heari ng.

Sec. 12.4. Any disciplinary hearing conducted pursuant to
Charter Section 1016(a) - (e) shall include, as the first order
of business, a factual determ nation by the hearing exam ner
relating to the extent to which the appointing authority taking
the action conplied with the provisions of Personnel Departnent
Policy 33.1E and 33.1F3. The hearing exam ner's determn nation
shall be incorporated in the first section of the hearing
examner's report to the Board.

If the hearing exam ner determ nes that the appointing
authority has so conplied, the appellant shall be requested to
stipulate to this fact. Such stipulation, which should be
included in the hearing examner's report, is intended to
expedite the substantive discussion of the nerits of the
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di sci plinary action
fitness and suitabil

Sec. 12.5. Oal
affirmati on and shal

and, when appropriate,
ty.

the appellant's

evi dence shall be taken only under oath or

be reported verbatim
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Sec. 12.6. Each party shall have these rights: to cal
and exam ne witnesses; to introduce exhibits; to cross-examne
opposing witnesses on any matter relevant to the issues even
t hough that matter was not covered in the direct exam nation;
and to inpeach any w tness regardless of which party first
called the individual to testify. An enpl oyee who does not
testify my be called and examned as iif wunder cross-
exam nati on.

Sec. 12.7. The hearing need not be conducted according to
technical rules relating to evidence and w tnesses. Any
rel evant evidence shall be admtted if it is the sort of

evi dence on which responsi bl e persons are accustoned to rely in
t he conduct of serious affairs, regardl ess of the existence of
any common |aw or statutory rule which m ght nmake inproper the
adm ssion of such evidence over objection in civil actions.
Hear say evi dence may be used for the purpose of suppl enenting
or explaining any direct evidence but shall not be sufficient
in itself to support a finding unless it would be adm ssible
over objection in civil actions. The rules of privilege shall
be effective to the sanme extent that they are now or hereafter
may be recognized in civil actions, and irrelevant and unduly
repetitious evidence may be excl uded.

Sec. 12.8. The hearing examner my direct any person
present to testify in a hearing whether or not such person was
subpoenaed to testify.

Sec. 12.09. The hearing examner shall require the
mai ntenance of order in the hearing room may order the
excl usi on of witnesses, and may expel anyone who di sturbs the
heari ng.

Sec. 12.10. The hearing exam ner shall rule on objections
rai sed by either party of the hearing.

Sec. 12.11. The order of proof in the hearing shall be as
fol |l ows:

a) The appointing authority or designee shall present
evidence in support of the charges, including
mat eri al required pur suant to section 12. 4
her ei nabove.

b) The enployee or enployee representative shal
present evidence in support of the enpl oyee.

c) Any party may then offer rebuttal evidence.

d) Any evidence relative to the fitness and suitability
of the enpl oyee may be introduced with evidence in
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support of the charges or after such evidence has
been presented.

Sec. 12.12. The hearing examner's report to the Board
shall include findings and reconmmendations relating to the
appointing authority's conpliance wth Policy 33.1E and
33.1F. 3, the adequacy of the evidence submtted in support of
the charges, the sufficiency of the grounds for renoval,
di scharge, or suspension, and, where the grounds are consi dered
to be insufficient, the fitness and suitability of the

enpl oyee.

Sec. 12.13. Board hearing-investigations on appeals from
di sciplinary action shall be open to the public unless
ot herwi se ordered by the Board.

Sec. 12.14. If exceptions to the hearing examner's report
are filed, the presiding officer of the Board shall state for
the record that the witten exceptions have been received as
part of the record and shall be considered by the Board in
connection with its evaluation of the report. Failure of any
person to file exceptions within the tinme prescribed by Board
Policy shall be deened an adm ssion of the facts stated in the
report unless the Board, for good cause shown, relieves the
person from such failure and permts the individual at or
before the hearing to take exception to all or any part of the
report.

Sec. 12.15. At the tinme the hearing-investigation is held
before the Board, the first order of business shall be the
Board's determ nation relating to the appointing authority's
conpliance with Personnel Department Policy 33.1E and 33. 1F. 3.

If the Board finds conpliance, no further review of the
procedural issue will be allowed. |If the Board does not find
conpl i ance, the appeal may be remanded to the hearing examn ner
or the Board may proceed with its hearing-investigation.

Sec. 12.16. No former nenmber of the Board or fornmer
enpl oyee  of the Personnel Depart nent shal | serve as
representative for the enployee within a period of one year
fromthe date of the term nation
of office or enploynent.

Sec. 12.17. 1t is not necessary for the Board to make
separate findings on each charge |aid against the enpl oyee or
to find that each charge has been proved. The Board shall take
one of the foll owi ng actions:

a) Find that: (1) Al of the charges or certain of
the charges are sufficient and sustained, and (2)
t he di scharge or suspension is sustained; or
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b)

d)

Find that: (1) The charges are not sufficient
and/ or are not sustained, (2) t he discharge or
suspension is not sustained and (3) the enployee is
a fit and suitable person to fill the position from
whi ch the individual was di scharged or suspended; or

Find that: (1) The charges are not sufficient
and/ or are not sustained, (2) the enployee is not a
fit and suitable person to fill the position from

whi ch the individual was discharged or suspended,
and (3) the discharge or suspension is sustained;
or

Initiate action to determine if the appointing
authority would consent to (1) a reduction in the
|l ength of the suspension, (2) substitution of a
suspension for a discharge, or (3) consideration of
remedi es acceptable to the appellant, the appointing

authority, and the Board. Such renmedi es incl ude,
but are not Ilimted to, resignation, transfer,
reassi gnnment, | eave, voluntary reversion, and

Charter Section 1014 transfer.

I f the appointing authority consents to a reduction
or substitution, the Board will so order. If any
ot her renedy acceptable to the Board is recomrended

the Board shall require that the enployee w thdraw
t he appeal. The Board shall make such w thdrawal a
matter of record and shall authorize that the renedy
be effected.

VWhere a reduction, substitution or other renedy is
not obtained under this subsection, the Board shal

make one of the findings identified in subsections
a), b), and C) above.

(Effective 10-31-80)
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RULE 13

MEDI CAL GUI DES AND EXAM NATI ONS

Sec. 13.1. The Board shall establish, as appendices to
these rules, guides to the nedical placenent of persons
entering City enploynent.

Sec. 13.2. The purpose of these nedical guides and nedical
exam nations conducted under themis to:

a) Establish a nedical basis for wor k- fitness
eval uations of applicants which my be stated in
ternms of the placenment potential of the individual
applicant;

b) Ensure that each enployee is able to perform the
essential duties of the position to which the
enpl oyee is assigned w thout undue hazard to the
enpl oyee or ot hers;

c) Provide an aequate basis for the npbst effective
utilization of the capacities of enpl oyees.

Sec. 13.3. Medical exam nations under this rule shall be
conducted by the physicians of the Personnel Departnment or
physi ci ans or nedical staffs designated by the Board to serve
in that capacity within limts prescribed by the designation.

Sec. 13.4. The General Manager nmay require an open
conpetitive applicant to conplete a nedical examnation in
order to determ ne the applicant's placenment potential. Said
exam nation may be conducted prior to certification or prior to
appoi ntment, or when stated on the bulletin announcing the
exam nation, prior to being placed on the eligible register
The Iimtation of any applicant shall not affect the
certification of other applicants who are not nedically limted
with respect to the position in question.

Sec. 13.5. If an weligible, applicant or enployee is
assigned limtations by the exam ning physicians or designees
of the Personnel Departnment, or is disqualified by the
exam ni ng psychol ogi st, the person nmay appeal the nedical or
psychol ogical findings in witing. The appellant shall file
with the appeal such witten nedical, psychol ogical, or other
witten statenents as desired that support the nonapplication
of the limtation or disqualification to the position in
question. The witten material submtted shall be revi ewed by
a Medi cal or Psychol ogi cal Revi ew Panel which shall report its
findings to the Comm ssion for final determnm nation.
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(Amended 7-20-84)

Sec. 13.6. |If an open conpetitive eligible is certified and
appointed prior to nedical exam nation and thereafter takes a
medi cal exam nation, any limtations on the person's placenent
shall be pronptly reported to the appointing authority. To the
extent that such limtations are inconsistent with continued
pl acenent in the position, that fact may be sufficient reason
for probationary term nation, provided that the appointing
authority has no reasonable neans to accommpdate said
[imtations.

Sec. 13.7. The  General Manager my waive nedical
exam nation for open conpetitive eligibles who are already
working for the City if the physical demands of the class for
which they are eligible are | ess or substantially the sanme as
the class in which they are already working and for which they
have been approved nedically.

Sec. 13. 8. No City enployee shall be required to conplete
a nedi cal exam nation as a condition of a pronotion or transfer
unl ess the appointing authority requesting the exan nation can
denonstrate:

a) that the duties of the position to which the person
woul d be assigned are nore arduous than the duties
to which the person is currently assigned; or

b) a good reason to believe that the person may not be
physi cal |y capable of perform ng the duties of the
position to be filled; or

c) that the person has previously been assigned nedi cal
limtations which may |limt the person's ability to
performthe duties of the position to be filled.

Sec. 13.09. An appointing authority, who has reasonable
cause to believe that an enpl oyee has a nedical condition which
inpairs job effectiveness or may endanger the health, safety,
or welfare of the enpl oyee, other enployees, or the public, nmay
require the enployee to be medically exam ned.

a) Such an examnation shall not be based on the
medi cal gui des established for original placenent,
but instead shall evaluate only the physica

conditions relating to the satisfactory performance
of the enployee's required duties, and to the
protection of the health, safety, and welfare of the
enpl oyee, other enpl oyees, and the public.
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b)

Sec.

If the enpl oyee's condition is the result of a work-
incurred injury, for which the enployee has been
awarded a Pernmanent Disability Rating under the
provisions of Division IV of the California State
Labor Code, no exam nation need be conducted by the
Personnel Departnment. The appointing authority may
be furnished instead with the Findings and Award of
the Workers' Conpensation Appeals Board, together
with the nmedical information on which they are
based. |If the appointing authority believes, after
reviewing the award, that the enployee cannot
perform the duties of the assigned position, the
assi stance of t he Wor ker s’ Conpensati on
Rehabilitation Unit may be requested.

13.10. Wenever an enployee is found unable to perform

the duties of a position due to nedical limtations of a

conti nui ng

nature which inpairs job effectiveness or nay

endanger the health, safety, or welfare of the enpl oyee, other

enpl oyees,

a)

b)

d)

or the public:

The appointing authority shall attenpt either to
assign the enployee to another position consistent

with the enployee's limtations or to effect a
reasonabl e accommodation to the limtations which
wi |l enable the person to continue worKking.

If the appointing authority reasonably cannot effect
such reassi gnnent or other accommodation, or if the
enpl oyee does not wi sh to request such action, the
enpl oyee may request reversion or t ransfer
(including transfer under Charter Section 108) if
the enpl oyee neets the qualifications for reversion
or transfer. The appointing authority shall forward
such request to the Personnel Departnment together

wth its recommendati ons. I f favorable action by
reversion or transfer is possible wthin the
enpl oyee's departnment, the appointing authority
shall so state and shall indicate whether it

recommends such acti on.

If favorable action within the enpl oyee's depart nent
is either inpossible or not recomended, it shall be
the duty of the Personnel Departnent to determ ne
whet her reversion or transfer to a vacant position
i n anot her departnent for which the enpl oyee has the
qualification is feasible.

If action favorable and suitable to the enpl oyee, is
not taken under the above steps, the appointing
authority may refer the emloyee to the Wrkers'
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Conpensation Rehabilitation Unit for vocational
rehabilitation services. If such services are
declined by the enployee, the appointing authority
may renove the enployee, wusing a special form

furnished by the Conm ssion. A removal of an
enpl oyee, who has conpleted a probationary period,
for nedical reasons under this section shall be
subject to appeal under Rule 12 and Charter Section
112.

Sec. 13.11. The fact of renoval of an enployee for nedical
reasons shall not prejudice enploynent in any position for

whi ch the enployee is or |ater becones nedically qualified.
(Amended 3-26-81)
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APPENDI X A
SPECI AL SI CK LEAVE

Del eted (4-22-66)
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APPENDI X B
VACATI ON - LEAVES OF ABSENCE
Ordi nance No. 138, 300
Chapter No. 6
ARTI CLE |

VACATI ONS

Sec. 4.244. DEFIN Tl ONS

The words and terns defined in this section shall have the
follow ng neanings as used in this Article.

(a)

(b)

(¢)

(d)

(e)

"City Service" or "Service with the City" nmeans
enpl oynment position with the City of Los Angeles,
or any of its departnents, bureaus or offices,
I ncl udi ng any departnent having control of its own
funds.

"Enmpl oyee" nmeans any person enployed in City
service and includes officers of the City, except
policenen and firenen.

"Service Year" means each period of twelve (12)
consecutive nonths of enploynent follow ng an
enpl oyee's entrance or re-entrance, into service
with the City including any of its departnents, or
bet ween any two anniversaries of such entrance or
re-entrance.

"Year of Service" means an aggregate period of
twelve (12) nonths of City service by an enpl oyee,
as to each of which nonths a vacation credit has
accrued to the enployee under this article, or
woul d have accrued had this article been in effect
during such period.

. An enployee's "Qualifying Year" neans the first
peri od of twelve (12) consecutive nmonths of his
service for the City, after his entrance or re-
entrance into City service, during which period
he was not absent except as follows:

65



()

a) Absent on |eave for period aggregating |ess
than thirty-one (31) days for reason
personal to the enpl oyee.

b) Absent on |eave for periods aggregating

| ess than
ni nety-one (91) days for illness or injury.
c) Absent for reasons of illness or injury

proxi mately caused by, arising out of, and
in the course of an enployee's City service
for which he is conpensated under any
system of Worknmen's Conpensati on pursuant
to any law of the United States, the State
of California or any other state for
peri ods of |less than ninety-one (91) days.

2. An enployee shall receive credit toward the
conpletion of his qualifying year for periods
of service prior to an absence as follows:

a) Upon return to duty after nore than ninety
(90) days absence for reasons stated in (e)
I, C. above.

b) Upon return to duty after an absence of
| ess than
ni nety-one (91) days resulting from a
suspensi on pursuant to Charter Section 125
for lack of work,
| ack of funds or abolishment of position.

"Full Pay" nmeans the anmount of pay an enployee
woul d receive for the period during which he is
away on vacation if he worked the days and hours
prescribed for his position. Overtinme pay shall
not be included in such determ nation.

Sec. 4.245. MONTHLY VACATION CREDI T - LENGTH OF VACATI ON

(a)

Each enpl oyee who has conpl eted his qualifying year
shal |

be entitled to a vacation of ten (10) working days
with full pay. Thereafter, and until t he
conpletion of his fifth year of service, he shal
be entitled annually to ten (10) working days
vacation with full pay subject to deductions for
absences as provided in Section 4.246, and vacati on
time shall accrue and be credited wupon the
foll ow ng basis. Upon the commencenent of an
enpl oyee's second year of service, vacation tine
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(b)

(¢)

shall accrue and be credited at the rate of 5/6 of
a working day for each nonth of City service.

Upon the conpletion of five (5) years of service
and until the conpletion of seventeen (17) years of
service, each enployee shall be entitled annually
to fifteen (15) working days vacation with full
pay, subject to deductions for absences as provided
in Section 4.246. After an enployee has conpl et ed
four (4) vyears of service, vacation tinme shall
accrue and be credited upon the foll owi ng basis:

|. During an enployee's fifth year of service,
vacation time shall be credited at the rate of
1 1/4 working days for each nmonth of City
servi ce; provi ded, however, t hat i f any
enpl oyee fails to conplete his said fifth year
of service and if he is conpensated for, or
allowed to take, any of said vacation earned
during said fifth year in increnents of |ess
than a full vacation, he shall be conpensated
therefore, or allowed to take such vacation, at
the rate of 5/6 of a working day for each nonth
of City service.

2. Upon the comencenent of an enployee's sixth
year of service and until the conpletion of his
si xteenth year of service, vacation tine shal
accrue and be credited at the rate of 1 1/4
wor ki ng days for each nonth of City service.

Upon the conpletion of seventeen (17) years of
service, each enployee shall be entitled annually
to twenty (20) working days vacation with full pay
subj ect to deductions for absences as provided in
Section 4.246. After the conpletion of sixteen
(16) years of service, vacation tinme shall accrue
and be credited upon the follow ng basis:

. During an enployee's seventeenth vyear of
service, vacation time shall accrue and be
credited at the rate of | 2/3 working days for
each nonth of City service; provided however
that if any enployee fails to conplete his said
seventeenth year of service, and if he is
conpensated for, or allowed to take, any of
said vacation earned during said seventeenth
year in increnents of less than a ful
vacation, he shall be conpensated therefore, or
all owed to take such vacation at the rate of 1
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1/4 working days for each nmonth of City
service.

2. After the conpletion of seventeen (17) years of
service, vacation time shall accrue and be
credited at the rate of | 2/3 working days for
each month of City service.

Sec. 4.245.1. CREDITING VACATION TIME FOR CIVILIAN
AMBULANCE EMPLOYEES

Civilian anbul ance enployees of the Fire Departnent as
defined in
Section 4.138 of this Code, shall be entitled to and accrue
vacation time as provided in Section 4.245. On January | of
each year, vacation tinme accrued during the previous year shall
be credited to each civilian anbul ance enpl oyee.

Sec. 4.246. DEDUCTI BLE ABSENCES

In conputing accruing nonthly vacation credits, as provided
herein, deduction shall be made:

|. For all absences w thout |eave.
2. For that portion of absences in excess of

a) An aggregate of thirty (30) days in any one
service year, on |eave for reasons persona
to the enpl oyee.

b) An aggregate of ninety (90) days sick |eave
in any one service year

c) An aggregate of ni nety (90) days,
cunul ating all absences on sick |eave and
all absences personal to the enployee in
any one service year

3. For all absences during any service year in
whi ch an enpl oyee was not on active duty for at
| east one hundred eighty (180) cal endar days.
Provi ded, that no period of absence on | eave
with pay for the performance of ordered
mlitary or naval duty, shall be considered an
absence for the purpose of this article.

Sec. 4.247. COWUTATI ON OF YEARS OF SERVI CE

(a) In conmputing years of service under Section 4.245,
each enpl oyee shall be credited with his qualifying
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(b)

(c)

(d)

year as his first year of service, and with each
subsequent year of service, since the happening of
the | atest of any one of the foll ow ng events:

. Original entrance into City service.

2. Re-entrance into City service after a layoff
for lack of work, lack of funds, or abolishnment
of position, for a period extending beyond the
date on which his name is renoved from the
reserve list under the provisions of Charter

Section 125.

3. Re-entrance into City service after a
suspensionfor cause in excess of six (6)
nont hs.

4. Re-entrance into City service nore than six (6)
nont hs after resignation from such service.

5. Re-entrance into City service after discharge
for cause.

For the purpose of conputing years of service under
this section, vacation credits shall be deemed to
have accrued during any period of mlitary service
performed by an enployee, the same as if such
enpl oyee had remained in active City service, if he
was entitled to reinstatenent as a City enployee
after such mlitary service, and was in fact so
rei nstat ed.

Any enpl oyee who becane a nenber of the classified
civil service of the City under Section 126 of the
Charter shall be credited for vacation purposes
with his years of enploynment by the public utility
i nvol ved the sanme as if such enpl oyee had been in
the service of the City during his enploynment by
such wutility, but such credit shall not exceed
three (3) years.

Any enpl oyee who becones, or heretofore becane, a
member of the classified service of the City under
Charter Section 122 shall be credited for vacation
purposes with his years of enploynment by the
muni cipality or district referred to in Section
122, the sane as if such enployee had been in the
service of the City during his enploynment by such
muni ci pality or district.
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(e) Any person who is or has been enployed in the Fire
Department of the City of Los Angel es who had been
duly and regularly appointed under civil service
rules and regulations to perform the duties of a
regul ar fireman, or any person who is or has been
enployed in the Police Departnment of the City of
Los Angeles who had been appointed under civil
service rules and regulations and sworn in as
provided by law to performthe duties of a regular
police officer, who resigns or has resigned from
his position to accept an appointnent to a position
in aclass in City service other than the class of
fireman or policeman and who is not eligible for a
pensi on under the provisions of Article XVII of the
City Charter, shall be <credited for vacation
pur poses with his years of enploynent in the Fire
Departnment or Police Departnment in the same manner
as if such person had been subject to the
provisions of this article during his enploynent as
a nmnmenber of the Fire Departnent or Police
Depart ment .

Sec. 4.248. CASH PAYMENT UPON SEPARATI ON FROM THE SERVI CE

In the event any enployee, after the conpletion of his
qual i fyi ng
year of service, becones separated fromthe service of the City
by reason of resignation, discharge, retirenment or death, or
for any other reason, cash paynent of a sum equal to al
accrued, but wunused, vacation, including vacation, for the
proportionate part of the service year in which the separation
t akes place, shall be made at the salary rate current at the
date of said separation to the enployee, his estate or any
person legally entitled to such paynent under any |aw of this
State; provided, however, that in the case of officers of the
City, or any departnent thereof, who serve for a termfixed by
the Charter, or any other |aw, such vacation nust be taken
before the day on which such officer ceases to hold such
office, and, after term nation of such termin any manner, he
shall not be entitled to vacation tinme, or any conpensation in
lieu thereof.

Not wi t hst andi ng the above provisions, the Departnent of
Water and Power nmay make a cash paynent to a permanently
di sabl ed enployee of a sum equal to all accrued, but unused
vacation, including vacation for the applicable, proportionate
part of the service year in which the enployee in that
Departnent is determ ned to be permanently and totally disabled
and eligible for disability benefits pursuant to provisions of
the Departnent of Water and Power Enployees' Retirenent,
Disability and Death Benefit Plan. Said paynment shall be nade
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upon request of the disabled enployee. Paynent shall be made
at the salary rate current at the date the enployee is
determ ned to be permanently and totally disabled and eligible
to receive disability benefits. Payment may be made to an
enpl oyee who was determned to be permanently and totally
di sabled prior to the effective date of this Section upon
request of the disabled enployee.

Sec. 4.249. CASH PAYMENT UPON GRANTI NG OF M LI TARY LEAVE
OTHER THAN TEMPORARY M LI TARY LEAVE

In the event any enployee, after the conpletion of his
qual i fyi ng
year of service, is granted a mlitary |eave under the
provi sions of the MIlitary and Veterans Code of the State of
California other than a tenporary mlitary | eave, cash paynent
of a sum equal to all accrued but wunused vacation tine,
i ncludi ng vacation tinme accrued during the proportionate part
of the service year in which such | eave is granted, may be nade
to such enployee at the salary rate current at the date of the
commencenent of such |eave. Before any paynent as herein
provided is made, such enployee shall furnish to the head of
his department two (2) certified copies of his orders, one copy
to be filed in the department in which he is enployed and the
other with the Controller, or in lieu thereof, he shall furnish
to such appointing authority wupon forms provided by the
Controller certified evidence of his entry into the arnmed
forces of the United States and the date thereof; provided
however, that presentation of the proof required under Section
4.123 of this Code nmay be deenmed proof wunder this by this
section may be made by any comm ssioned officer of such arnmed
forces. The Controller shall have power at any tine to require
such additional evidence as is satisfactory to himof the entry
of such enployee into active service in such arnmed forces.

Sec. 4.250. TIME FOR GRANTI NG VACATI ONS

(a) Each officer or board or other appointing authority
shall assign vacations and may establish and
mai ntain a vacation schedul e for each year, giving
due regard in each case to the request of the
enpl oyee, subject, however, to the right of such
appointing authority to plan work under his, or
its, control and to approve and assign vacations
when the enployee <can be reasonably spared,
provi ded, that when such appointing authority
notw t hst andi ng an enpl oyee's request, has failed
or refused to assign a vacation prior to the tine
necessary to prevent expiration of any unused
portion of accrued vacation credit, such enployee
may absent hinself w thout penalty so as to avoid
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| osing any vacation credit. Upon the approval of
such appointing authority, any accrued and credited
vacation tinme conputed pursuant to Section 4.245
may be taken in increnents of less than a full
vacation, but not less than one (l) day, except for
the reasons set forth in Section 4.112 of this
code.

(b) Each departnent, office or bureau shall furnish the
Controller a detailed record of vacation taken.
The record shall include the nane of the enpl oyee,
the class, and the nunber of days or hours and the
dates when vacation is taken. The Controller shal
mai ntain for each departnent, office or bureau the
bal ance of vacation renmaining to be taken.

(c) Notwi thstanding the provisions of Subsection (Db)

above, the Fire Departnent shall nmaintain the
vacation records for its civilian anbul ance
enpl oyees.

Sec. 4.251. LAYOFF - | NCLEMENT WEATHER

Except in the first service year any enployee laid off for
less than fifteen (15) consecutive days, or precluded from
wor ki ng by inclenment weather which prevents normal performance
of duty followed by reenmploynment by the City, shall be
considered to be on |eave wthout pay for such period. This
applies only for the purpose of determ ning vacation rights.

Sec. 4.252. EMPLOYEES ENGAGED | N PART-TI ME WORK

(a) A part-time enployee is entitled to the sane
vacation rights as a full-tinme enpl oyee; provided,
however, that full pay for such vacation shall be
conmputed at the rate he normally would have
received for the days or hours of service normally
rendered as a part-tine enployee during the
vacati on period.

(b) When a part-tine enployee becones a full-tine
enpl oyee or
when a full-time enployee becones a part-tine
enpl oyee and such enployee is not otherw se
di squalified, all accrued and accunul ated vacati on
time for which he has been credited up to the date

of such change of work schedule shall remain
credited to the enployee in the ambunts so accrued
and accunulated wthout increase or decrease

because of the change in his work.
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Sec. 4.253. LEGAL HOLI DAYS

Wien a legal holiday falls on a regular working day within a
vacation period, the |legal holiday shall not be included in the
conputati on of such vacation, but the enpl oyee shall be granted
additional day's vacation with full pay equal to the nunmber of
such holidays; provided, however, that no such added vacati on
shall be granted on account of a legal holiday falling on
Sat ur day.

Sec. 4.254. ACCUMULATI ON OF VACATI ONS

Upon t he approval of the appointing power any enpl oyee may
be permitted to accunulate vacations for not to exceed two (2)
annual vacation periods, and all accunul ated in excess of such
amount shall be deenmed wai ved and | ost.

Sec. 4.255. ADJUSTMENT OF VACATI ON ON EFFECTI VE DATE OF
ORDI NANCE

Upon July 1, 1965, each enployee of the City shall be
credited with the number of his years of service conputed,
under this Article, as anended, and shall retain his vacation
credits which have accrued prior to such date, and for each of
the twelve (12) nonths preceding July 1, 1965, each such
enpl oyee shall be credited with that portion of the vacation
credits under Section 4.245 hereof, in excess of those credits
al ready accrued as to such period to which he shall have been
entitled had the provisions of Section 4.245 been in effect
during such preceding twelve (12) nonths. Ot her than as
provided in this section, no additional vacation credit shal
accrue or be credited for periods of service of any enployee
prior to July |, 1965.

Sec. 4.256. NON-APPLI CABILITY OF ARTI CLE

Except as provided in Subsection (3) of Section 4.247, and
Sub- section (d) of Section 4.172, none of the provisions of
this article shall apply to any person enployed in the Fire
Departnment of the City of Los Angeles who has been duly and
regul arly appoi nted under civil service rules and regul ati ons
to performthe duties of a regular fireman, or to any person
enpl oyed in the Police Departnment of the City of Los Angeles
who has been appointed under <civil service rules and
regul ations and sworn in as provided by law to perform the
duties of a regular police officer.
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APPENDI X C

MEDI CAL STANDARDS FOR POLI CE AND FI RE SERVI CE

Physi cal and nmental excellence is essential to the position
of a Police Oficer or Firefighter and can only be
determ ned by rigid nmedical exam nation

The object of the examnation is to procure robust and
heal t hy personnel, free from any physical, psychiatric, or
neurol ogic defect or pathological condition which would
interfere with the full performance of all the exacting
duties of a Police Oficer or Fireman, or which, as the
result of such service would be especially liable to result
in any progressive debilitating change.

The exam ni ng Physi ci an shal | utilize di agnostic
procedures, including the use of scientific instrunents, or
ot her | aboratory methods, which, in his discretion, would
determ ne the true condition of the candi date before he is
finally accepted.

Each defect noted shall be recorded in such a clear and
conplete manner as to be fully understandable when the
report is reviewed by the Commi ssion and the Police or Fire
Depart nent.

When a candidate is rejected, the cause shall be clearly
established and so definitely recorded as to be concl usive
regarding the propriety of the rejection. Synptons of a
di sease shall not be listed as a cause if it is possible to
arrive at a final diagnosis.

If a candidate should not neet the nedical standards
cont ai ned herein because of defects which in the opinion of
t he exam ning Physician are tenporary or correctable, the
candidate may with his perm ssion be deferred nedically
until he has had the condition corrected. The period of
def erment may not exceed six nonths.

(Amended 8-09-73)

Definitions

For the purpose of these standards the follow ng
definitions apply:

a. Accepted Medical Principles
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Fundanent al deduction consistent wth nedical facts and
based upon the observation of a |arge nunber of cases.
To <constitute accepted nedical principl es, t he
deducti on nust be based upon the observation of a | arge
nunmber of cases over a significant period of tinme and
be so reasonable and logical as to create a noral
certainty that they are correct.

| mpai rment of Function

Any anatomic or functional | oss, | esseni ng, or
weakeni ng of the capacity of the body, or any of its
parts, to performthat which is considered by accepted
medi cal principles to be the nornal

Lat ent | npai r ment

| mpai rment of function which is not acconpanied by
signs and/or synptons but which is of such a nature
that there is reasonable and noral certainty, according
to accepted nmedical principles, that signs and/or
synptons will appear within a reasonable period of tine
or upon change of environnent.

Mani f est | npai r ment

| mpai rment of function which is acconpanied by signs
and/ or synptons.

Medi cal Capability

Ceneral ability, fitness, or efficiency (to perform
duty) based on accepted nedical principles.

Obesity. (See Section 23d)

Physical Disability

Any mani fest or latent inpairment of function due to
di sease or injury, regardless of the degree of

I mpai rment, which reduces or precludes an individual's
actual or presuned ability to performduty.

Abdom nal Organs and Gastroi ntesti nal System

The causes for rejection are:

a.

Chol ecystectony, sequelae of, such a postoperative
stricture of the common bile duct, reform ng of stones
in hepatic or common bile ducts, incisional hernia, or
post chol ecyst ect ony syndrone.
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Chol eystitis, acute or chronic, iif diagnosis is
confirmed by usual | aboratory procedures or authentic
medi cal records and/ or history of chol ecystitis.

Cirrhosis, history or evidence of cirrhosis of the
liver.

Fistula in ano, acute, chronic or history of recurrence
with sequelae, i.e., stricture, incontinence, etc.

Gastritis, chronic hypertrophic, severe.
Henor r hoi ds:

(') External henorrhoids produci ng marked synptons.

(2) Internal henorrhoids, if large or acconpanied with
henmorr hage or protruding intermttently or
constantly.

(3) Thronmbosed henorrhoi ds.

Hepatitis within the preceding 6 nonths. Persistence
of synptons and findings (either clinical or
| aboratory) which indicate inpaired liver function
and/ or damage.

Herni a of any variety.

Hi story of operation for hernia within the precedi ng 60
days.

I ntestinal obstruction or history of:

(I') Occurring in preceding 5 years.
(2) Sequel ae, persisting.
(3) Synptons requiring treatnent.

Megacol on of nore than m nimal degree, diverticulitis,
regional enteritis, and ulcerative colitis. Irritable
colon of nore than noderate degree.

Pancreas, acute or chronic di sease of.

Rectum traunma or masses, infections, stricture or
pr ol apse of.

Resection, gastric or of bowel; or gastroenterostony;
however

m nimal intestinal resection in infancy or childhood
(for exanple: for intussusception or pyloric stenosis)
is acceptable if the individual has been asynptomatic
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V.

W.

since the resection and if surgical consultation (to
i ncl ude upper and | ower gastrointestinal series) gives
conpl ete cl earance.

Scar s:

(I') Scars, abdom nal, regardl ess of cause, which show
herni al bulging or which interfere with novenents.

(2) Scar pain associated with disturbance of function
of abdom nal wall or contained viscera.

Si nuses of the abdom nal wall.

Spl enect ony, except when acconplished for t he
foll ow ng:

(1) Trauma.

(2) Causes unrelated to di seases of the spleen.

(3) Hereditary spherocytosis.

(4) Disease involving the spleen when followed by
correction of the condition for a period of at
| east 2 years.

Tunors. See Sections 40 and 41.

(1) A history of peptic ul cer di agnosed by
radi ography, endoscopy or surgery in the previous
five years;

(2) denonstration by current radi ography or endoscopy,
of evidence of scarring or other signs of ulcer
di sease.

(Amended 6-22-78)

Ot her congenital or acquired abnormalities and defects
whi ch preclude satisfactory performance of duty or
whi ch require frequent and prol onged treatnent.

Vi sceoptosis other than mld.

Jaundi ce or history or recurrent jaundice.

I nconti nence of feces.

Ext ensi ve and/ or prom nent abdom nal veins.

Bl ood and Bl ood- Forni ng Ti ssue Di seases

The causes for rejection are:

a.

Aneni a:
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5.

(1) Blood |Ioss anem a--until both condition and basic
cause are corrected.

(2) Deficiency anem a, not controlled by nedication.

(3) Abnormal destruction of RBC s: Henolytic anem a.

(4) Faulty RBC construction: Hereditary henolytic
anem a, thallassem a and sickle cell anem a

(5) Melophthisic anem a: Myel omat osi s, | eukem a,
Hodgki n' s di sease, |ynphoma of any type, multiple
myel oma.

(6) Primary refractory anem a: Aplastic anem a,
Di Guglielonp's syndrome, and anem as of unknown

causes.
(7) Hypersplenism (hemolytic jaundice, thronbopenic
pur pur a, pl eni c, neut r openi a, spl enic
panhemat ocyt openi a) . Except congenita

m crospherocytic anema which has undergone
successful splenectony.

b. Henorrhagic states:
(1) Due to changes in coagul ati on system (henophili a,
and ot her congenital henorrhagic diatheses).
(2) Due to platelet deficiency.
(3) Due to vascular instability.
c. Leukopenia, chronic or recurrent.
d. Meloproliferative disease (other than | eukem a):
(1) Melofibrosis.
(2) Megakaryocytic nyel osis.
(2) Polycythema rubra wvera, and secondary
pol ycyt hem a.
e. Spl enonegaly.
f. Thronoboenbolic di sease except for acute, nonrecurrent
condi ti ons.
Dent al

The causes for rejection are:

a.

Di seases of the jaws or associated tissues which are
not easily renediable, which will incapacitate the
i ndi vi dual , and may pr event t he sati sfactory
performance of duty.

Jaw:
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Rel ati onshi p between the mandi ble and maxilla of such
nature as to preclude satisfactory prosthodontic
repl acenents should it becone necessary to renpve any
or all of the remaining natural teeth.

Prost hodoni ¢ appl i ances:

(I') Appliances below generally accepted standards of
desi gn, construction, and tissue adaptation.

(2) Lower appliance which is not retained or
adequately stabilized by sufficient serviceable
natural teeth.

Teet h:
(I') Carious natural teeth which are wunfilled or

i mproperly filled.
(2) Gossly disfiguring spacing of existing anterior

t eet h.
(3) Insufficient upper and | ower serviceable anterior
and posterior nat ur al or artificial teeth

functionally opposed to permt nmastication of
normal diet.

Ear s

The causes for rejection are:

a.

Audi t ory canal :

(') Atresia or severe stenosis of the externa
audi tory canal .

(2) Tunors of the external auditory canal except mld
exost oses.

(3) Severe external otitis, acute or chronic.

Auricl e:

Agenesi s, severe; or severe traumatic deformty,
uni l ateral or bilateral.

Mast oi ds:

(I') Mastoiditis, acute or chronic.

(2) Residual or mastoid operation wth marked externa
deformty which precludes or interferes with the
weari ng
of prescribed headgear.

(3) Mastoid fistula.
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d. Meniere's syndrone.
e. Mddle ear:

(1) Acute or chronic suppurative otitis nedia,
individuals with a recent history of acute
suppurative otitis nedia will not be accepted
unl ess the condition is healed and a sufficient
interval of time subsequent to treatnment has
el apsed to insure that the disease is in fact not
chronic.

(2) Adhesive otitis nedia associated with hearing
| evel by audionetric test of 25 db (1SO or nore
average for the speech frequencies (500, 1000, and
2000 cycles per second) in either ear regardless
of the hearing level in the other ear.

(3) Acute or chronic serous otitis nmedia.

(4) Presence of attic perforation in which presence of
chol esteatoma i s suspect ed.

(5) Repeated attacks of catarrhal otitis nmedia; intact
greyi sh, thickened drun(s).

f. Tynpani c nmenbrane:

(1) Perforation regardless of etiology.

(2) Severe scarring  of the tynpanic menbr ane
associ ated with hearing |l evel by audionmetric test
of 25 db (I1SO or nore average for the speech
frequencies (500, 1000, and 2000 «cycles per
second) in either ear regardless of the hearing
| evel in the other ear.

g. Abnormalities which are disfiguring or incapacitating.
h. Disease, acute or chronic.

i. Oher diseases and defects of the ear which obviously
preclude satisfactory performance of duty or which
require frequent and prol onged treatnment.

Hearing

Heari ng acuity standards shall apply to the pure tone test
frequencies 500, 1000, 2000, and 3000 Hz. Per manent
hearing thresholds, Anmerican National Standards Institute
(ANSI') reference zero, 1969, shall average no nore than 20
db over these four frequencies in the worse ear.

(Anended 3-22-74)

Endocri ne and Metabolic Di sorders
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The causes for rejection are:

0.

Adrenal gl and, dysfunction of any degree.

Cretinism

Di abet es i nsi pi dus.

Di abetes nellitus.

G gantism or acronegaly.

G ycosuria, persistent, regardl ess of cause.

Goi ter (enlarged thyroid): It shal | be the
responsibility of the candidate to produce nedical
evidence of the pathogenicity of the enlargenent.
Goiter with pressure synptons is disqualifying.

Gout, Si nonds Di sease, Cushing' s Syndrone.

Hyperinsulinism confirmed, synptomatic.

Hyper par at hyr oi di sm and hypopar at hyr oi di sm

Hypopituitarism severe.

Myxedema, spontaneous or postoperative.

Nutritional deficiency diseases (including sprue,
beri beri, pellagra, and scurvy) which are nore than
mld and not readily renediable or in which permnent
pat hol ogi cal changes have been establi shed.

Ot her endocrine or netabolic disorders which obviously
precl ude satisfactory performance of duty or which

requi re frequent and prol onged treatnent.

Del eted 6-22-72.

Upper Extrem ties

(See Section 11)

The causes for rejection are:

a.

b.

Any limtation of nmotion which restricts full
flexibility.

Hand and fingers:
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(I') Absence (or loss) of thumb or fingers to any
extent which would interfere with grappling or
handl i ng heavy objects, and additionally, in the
case of Police Oficer, which would interfere
with effective use of the hands in conmbat or in
t he operation of the service revolver.

(Anended 8-09-73)
(2) Hyperdactyli a.
(3) Scars and deformties of the fingers and/or hand
whi ch inpair circulation, are synptomatic, are so
di sfiguring as to make t he I ndi vi dua
obj ectionable in ordinary social relationships,
or which inpair normal function to such a degree
as to interfere with the satisfactory performnce
of duty.

Wist, forearm elbow arm and shoul der:

Heal ed di sease or injury of wist, elbow or shoul der
with residual weakness or synptons of such a degree as
to preclude satisfactory performance of duty.

Any anomaly or limtation of notion which produces a
noti ceable deformty which detracts from smart
mlitary bearing or appearance, or which would
interfere with participation in a rigorous physica
training.

History of recurrence of dislocation, pain, or
limtation of function which could be aggravated by
requi red duties.

1 0. Lower Extrenities

(See Section 11)

The causes for rejection are:

a.

Any |limtation of notion which restricts full
flexibility.

Foot and ankl e:

(I') Loss or absence of a foot, or any portion thereof
except for toes as noted bel ow.
(2) Absence (or loss) of great toe(s) or I|oss of
dorsal flexion thereof if function of the foot is
i npai red; absence of one or nore small toes of
one or both feet which could interfere wth
stability or function in standing, running, or
j unpi ng.
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(6)

(7)

(8)
(9)

(10)

(11)

(12)

(13)

Leg,

Claw toes precluding the wearing of nornmal
f oot gear.

Cl ubf oot .

Fl at f oot, pronounced cases, with deci ded eversion
of the foot and marked bulging of the inner
border, due to inward rotation of the astragal us,
regardless of the presence or absence of
synpt ons.

Fl at f oot, synmptomatic, or with marked bul ging of
the i nner border of the astragal us.

Hal l us valgus, if severe and associated wth
mar ked exostosi s or buni on.

Hammer toe which interferes with the wearing of
nor mal f oot gear.

Heal ed disease, injury, or deformty including
hyperdactylia which precludes runni ng, IS
acconpani ed by di sabling pain, or which prohibits
wear i ng of nornmal footgear

Ingrowing toe nails, i f severe, and not
remedi abl e.

Obliteration of the transverse arch associated
wi th permanent flexion of the small toes.

Pes cavus, with contracted plantar fascia,
dorsi fl exed toes, tenderness under the netatarsal
heads, and callosity under the weight bearing
ar eas.

Pes cavus with clawing of the toes and call uses
beneath the netatarsal heads.

knee, thigh, and hip:

The causes for rejection are:

(1)

Di sl ocated sem lunar cartilage, |oose or foreign
bodi es

within the knee joint, or history of surgical

correction of same if

(a) Less than 6 nonths postoperative.
(b) If mre than 6 nonths postoperative wth
evi dence of:

| . Recurrence.

2. Instability of knee, PA and | atera
direction,

conpared with normal knee.

3. Abnornmalities as shown by X-ray.

4. Significant atrophy and/ or weakness of the
t hi gh muscl es conpared with the opposite
or normal thigh

5. Limted flexion and/or extension.
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6. Other evidence of internal derangenent.

(2) Authentic history or physical findings of an
unstabl e and/or internally deranged joint and/or

(a) Painful joint
(b) Limted notion

General :

(1) Any anomaly or limtation of notion which produces
a noticeable deformty which detracts from snmart
mlitary bearing and appearance.

(2) Diseases or deformties of the hip, knee, or ankle
joint which interfere with wal king, running, or
wei ght beari ng.

(3) Pain in the leg which is intractable and di sabling
to the degree of interfering wth walking,
runni ng, and wei ght beari ng, or requires
treat ment.

(Amended 4-28-78)
(4) Shortening of a |ower extremty which requires a
lift or when there is any perceptible |linp, or
there is a functional shortening of over 1/2
i nch.

(5) Knock-knee or bow egs in excess of 8-10 degrees.

M scel | aneous

(See also Sections 9 and |0)

The causes for rejection are:

a.

Arthritis:

(I') Active or subacute arthritis.
(Anended 4-28-78)

(2) Chronic arthritis - - traumatic and/ or
osteoarthritis of nore than m ni mal degree.

(3) Docunented clinical hi story or r heumat oi d
arthritis.

(4) Deleted 6-22-72.

Di sease of any bone or joint, healed, wth such
resulting deformty or rigidity that function is
inmpaired to such a degree that it will interfere with
servi ce.

Di sl ocation, old and/or not reduced:

(') Reliable history of recurrence.
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(2) Instability conpared with the opposite normal
si de.

(3) Weakness or atrophy conpared with the opposite
nor mal joint.

(4) Requires treatnent.

Fractures:

(I') Malunited fractures that interfere significantly
with function.

(2) Ununited fractures.

(3) Any old or recent fracture in which a plate, pin,
or screws were used for fixation and left in
pl ace and which may be subject to easy traunm,
i.e., as a plate tibia, etc.

Injury of a bone or joint whin the preceding 6 weeks,
wi t hout fracture or dislocation, of nore than a m nor
nat ur e.

Muscul ar paralysis, contracture, or atrophy, if
progressive or of sufficient degree to interfere with
service.

(I') Myotonia congenita. Confirnmed.

Ost eonyelitis, active or recurrent, of ay bone or
substantiated history of osteonyelitis of any of the
| ong bones unless successfully treated 2 or nore
years previously w thout subsequent recurrence of
di squalifying sequelae as denonstrated by both
clinical and X-ray evidence.

Ost eopor osi s.

Scars, extensive, deep, or adherent, of the skin and
soft tissues or neuromas of an extremty which are
pai nful, which interfere with nuscular novenents,
whi ch preclude the wearing of equipnent, or that show
a tendency to break down.

Chondronal acia, manifested by verified history of
joint effusion, interference wth function, or
residual from surgery.

Severe acute or chronic sprain of any major joint with
residual swelling, limtation of notion, or joint
instability.

Any type of <chronic joint l|axity associated wth
recurrent synovitis or swelling.
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12.

Eyes

The causes for rejection are:

a.

Li ds:

(') Blepharitis, chronic nore than mld. Cases of
acute blepharitis will be rejected until cured.

(2) Dacryocystitis, acute or chronic.

(3) Destruction of the lids, conplete or extensive,
sufficient to inpair protection of the eye from
exposure.

(4) Disfiguring cicatrices and adhesions of the
eyelids to each other or to the eyeball.

(5) Gowth or tunor of the eyelid other than small
early basal cell tunors of the eyelid, which can
be cured by treatnment, and small| nonprogressive
asynptonmati c benign lesions. (See also 40 and
41)

(6) Marked inversion or eversion of the eyelids
sufficient to cause unsightly appearance or
wat eri ng of eyes (entropion or ectropion).

(7) Lagopht hal nos.

(8) Ptosis interfering with vision.

(9) Trichiasis, severe.

Conj uncti va:

(I') Conjunctivitis, chronic, including vernal catarrh
and trachoma. I ndi vi dual s with acut e
conjunctivities are unacceptable until the
condition is cured.

(2) Pterygium which encroaches on the iris to any
degr ee.

Cor nea:

(1) Dystrophy, cor neal , of any type including
kerat oconus of any degree.

(2) Keratitis, acute or chronic.

(3) Ucer, corneal; history of recurrent ulcers or
corneal abrasions (including herpetic ulcers).

(4) Vascularization or opacification of the cornea
from any cause which interferes wth visual
function or is progressive.

Uveal tract. I nfl ammati on of the uveal tract except
heal ed traumatic choroiditis.

Reti na:
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(I') Angi omat oses, phakomatoses, retinal cysts, and
ot her congenito-hereditary conditions that
i mpair visual function.

(2) Degeneration of the retina to include macular
cysts, hol es, and ot her degener ati ons
(hereditary or acquired degenerative changes)
and ot her conditions affecting the macula. All
types of pignmentary degenerations (primary and
secondary).

(3) Detachnment of the retina or history of surgery
for sane.

(4) Inflammation of the retina (retinitis or other
inflammatory conditions of the retina to include
Coat's disease, diabetic retinopathy, Eales'
di sease, and retinitis proliferans).

Optic nerve:

(I') Congenito-hereditary conditions of the optic
nerve or any other central nervous system
pat hol ogy affecting the efficient function of
t he optic nerve.

(2) Optis neuritis, neuroretinitis, or secondary
optic atrophy resulting therefrom or docunent
hi story of attacks of retrobul bar neuritis.

(3) Optic atrophy (primary or secondary).

(4) Papilledenmn.

Lens:

(I') Aphakia (Unilateral or bilateral).

(2) Dislocation, partial or conplete, of a lens.

(3) Opacities of the Iens which interfere with vision
or which are considered to be progressive.

Ocul ar nobility and notility:

(I') Diplopia, documented, constant or intermttent
from any cause or of any degree interfering with
vi sual function

(i.e., may suppress).

(2) Diplopia, nonocul ar, docunented, interfering with
vi sual function.

(3) Nystagnus, with both eyes fixing, congenital or
acquired.

(4) Strabismus of 40 prism diopters or nore,
uncorrectable by lenses to less than 40
di opters.

(5) Strabi snus  of any degree acconpanied by
docunent ed di pl opi a.

87



(6)

Strabisnus, surgery for the correction of,
within the preceding 6 nonths.

i. Mscell aneous defects and di seases:

(1)

(2)
(3)
(4)
(5)
(6)
(7)

(8)
(9)

(10)

(11)
(12)
(13)
(14)

(15)
(16)

13. Vision:

Abnormal conditions of the eye or visual fields
due to diseases of the central nervous system

Absence of an eye.

Ast henopi a severe.

Exopht hal nos, unil ateral or bilateral.

G auconmm, primary or secondary.

Hem anopsi a of any type.

Loss of normal pupillary reflex reactions to
i ght or acconmpdation to distance or Adies
syndr one.

Loss of visual fields due to organic disease.

Ni ght bl i ndness associated wth objective
di sease of the eye. Verified congenital night
bl i ndness.

Resi dual s  of old contusions, | acerati ons,
penetrations, etc., which inpair vi sual
function required for satisfactory perfornmance
of duty.

Ret ai ned i ntra-ocul ar foreign body.

Tunors. (See a(6) above and Sections 40 and 41)

Any organic disease of the eye or adnexa not
speci fied above which threatens continuity of
vi sion or inpairnment of visual function.

Any acute or chronic disease of the eye or
adnexa.

Any disfiguring or incapacitating abnormality.

Ccular nobility and nmotility:

(a) Esophoria of over 15 prism diopters.
(b) Exophoria of over 10 prism diopters.
(c) Hyperphoria of over 2 prismdiopters.
(d) Strabismus of any degree.

(Effective 8-14-69)

The causes for rejection are:
a. Firefighter: Deficiency in color perception of such a

nat ure as to preclude pronpt and accurate
identification of colors.

Police O ficer: Deficiency in color perception of

such a nature as to preclude pronpt and accurate
identification of colors.

(Amended 8-17-01)
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(1) Eirefighter: Distance visual acuity uncorrected
of less than 20/100 in the poorest eye and 20/ 40
in the other; visual acuity not correctable to
at least 20/40 in one eye and 20/20 in the
ot her. Contact |lens use is not acceptable in
nmeeting these requirenents.

(Amended 12-26-87)

(2) Police Oficer: Distance visual acuity in each
eye not correctable to at | east 20/ 30.
Correction by eyeglasses or contact |lenses is
acceptabl e provided that:

a. Were said correction is acconplished through
eyegl asses or "hard" cont act | enses,
candi dates shall possess: distance visua
acuity of at least 20/70 in the poorer eye
and 20/40 in the other.

b. Where said correction is acconplished through
the use of "soft" contact |enses, there
shall be no limt on uncorrected distance
vi sual acuity, provided that such candi dates
whose visual acuity is corrected in this
manner shall have worn such corrective
devices for a mininumof 12 nonths prior to
t he physical exam nation. Persons enployed
pursuant to this accommodation shall be
required to present periodic nedical
verification from an optonetrist that they
are bona fide soft contact | ens wearers.

(Amended 1-16-88)
Refractive error:

(I') Anisonmetropia: Over 3.50 diopters.

(2) Astigmatism All types over 3 diopters.

(3) Hyperopia: Over 5.50 diopters in any neridian.
(4) Mopia: Over 5.50 diopters in any meridian.

Near visual acuity. Near visual acuity of any degree
whi ch does not correct to at least J-3 in the better
eye.

Refractive error. Any degree of refractive error in
spherical equivalent of over -8.00 or +8.00; or if
ordi nary spectacles cause disconfort by reason of
ghost images, prismatic displacenent, etc.; or if an
opht hal nol ogi cal consultation reveals a condition
whi ch is disqualifying.
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14.

Contact |ens where required for adequate correction of
vi sion as keratoconus, corneal scars, and irregular
astigmati sm

g. Peripheral vision |ess than:
(1) Horizontal
80 | /4 Lateral
40 I /4 - 45 |1/ 4 Nasa
(2) Verti cal
40 | /4 Superi or
60 | /4 Inferior
h. Depth perception | ess than normal.
Genitalia

(See al so Sections 40 and 41)

The causes for rejection are:

a.

b.

Bartholinitis, Bartholin's cyst.

Cervicitis, acute or chronic mani fested by | eukorrhea.

Dysnenorr hea, i ncapacitating to a degree which
necessitates recurrent absences of nobre than a few
hours fromroutine activities.

Endonetriosis, or confirmed history thereof.

Her maphrodi ti sm

Menopausal syndronme, either physiologic or artificial

if manifested by nmore than mld constitutional or
mental synptoms, or artificial nenopause if |ess than

13 nont hs have el apsed since cessation of nenses. In
all cases of artificial mnmenopause, the clinical
di agnosis wll be reported; if acconplished by
surgery, the pathologic report will be obtained and
recorded.

Menst r ual cycl e, irregularities of , i ncl udi ng
nmenor r hagi a, i f excessi ve; nmet rorr hagi a;
pol ynenorrhea; anenorrhea, |eukorrhea, except as

noted in f) above.
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New growths on the internal or external genitalia
except single uterine fibroid, subser ous,
asynptomatic, less than 3 centineters in dianmeter
with no general enlargenent of the uterus. (See also
Sections 40 and 41)

Qophoritis, acute or chronic.

Ovarian cysts, persistent and considered to be of
clinical significance.

Pregnancy.
Sal pingitis, acute or chronic.

Testical: deformty, t unor or evi dence  of
i nfl ammat i on.

(1) Undescended testicle.
(2) Absence of both testicles.

Urethritis, acute or chronic, other than gonorrheal
urethritis without conplications.

Ut er us:

(1) Cervical pol yps, cervical ul cer, or marked
er osi on.

(2) Endocervicitis, nmore than mld.

(3) Generalized enlargenent of the uterus due to any
cause.

(4) Malposition of the uterus if synptomatic.

Vagi na:

(1) Congenital abnormalities or severe | acerations of
t he vagi na.

(2) Vaginitis, acute or chronic, manifested by
| eukorrhea.

Vari cocel e or hydrocele, if large or painful.

Vul va:

(1) Leukopl aki a.
(2) Mulvitis, acute or chronic.

Penis. Anputation or gross deformty.

Phi nosi s. Redundant prepuce is not cause for
rejection.
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15.

u. Major abnormalities and defects to the genitalia such
as a change of sex, a history thereof, or
conplications (adhesion, disfiguring scars, etc.)
residual to surgical correction of these conditions.

Urinary System
(See Sections 8, 40, and 41)

The causes for rejection are:

a. Urine:
(1) Al bum nuri a. Persistent or recurrent, of any
type regardl ess of etiology.
(2) Casts. Persistent or recurrent regardless of
cause.
b. Cystitis, chronic. | ndi viduals with acute cystitis

are unacceptable until the condition is cured.

c. Enuresis determned to be a synptom of an organic
def ect not
anenable to treatnment. (See also Section 34c)

d. Epispadi as.
e. Hypospadi as, pronounced.

f. Hematuria, cylindruria, or other findings indicative
of renal tract disease.

g. Incontinence of urine.
h. Kidney:

(1) Absence of one kidney.

(2) Acute or chronic infections of the kidney.

(3) Cystic or polycystic kidney, confirmed history
of .

(4) Hydronephrosis of pyonephrosis.

(5) Nephritis, acute or chronic.

(6) Pyelitis, pyelonephritis.

i. Peyronie's disease.

j. Prostate gland, hypert hrophy  of, with urinary

retention; chronic prostatistis (pus in prostatic
smear - 10 cells high
dry field or nore).
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16.

Renal cal cul us:

(1) Substantiated history of bilateral renal cal culus
at any tine.

(2) Verified history of renal calculus at any tine
with evidence of stone formation wthin the
pr ecedi ng 12 nont hs, current synptons  or
positive X-ray for cal cul us.

Skeneitis.

Ur et hr a:

(1) Stricture of the urethra.

(2) Urethritis, acute or chronic, ot her t han
gonorrheal urethritis wi thout conplications.

Urinary fistula.

O her di seases and defects of the urinary system which

obvi ously preclude satisfactory performance of duty
or which require frequent and prol onged treatnment.

Head

The causes for rejection are:

a.

Abnormalities which are apparently tenporary in
character resulting from recent injuries until a
period of 3 nonths has el apsed. These include severe
contusi ons and ot her wounds of the scal p and cerebral
concussi on. (See Section 31)

Deformties of the skull in the nature of depression,
exost oses, etc., of a degree which would prevent the
i ndi vi dual from weari ng headgear

Deformities of the skull of any degree associated with
evi dence of disease of the brain, spinal cord, or
peri pheral nerves.

Depressed fractures near central sulcus wth or
wi t hout convul sive seizures.

Loss or congenital absence of the bony substance of
the skull of any anpunt.

Unsightly deformties, such as large birthmarks, |arge

hairy
nol es, extensive scars, and nutilations due to
injuries or sur gi cal oper ati ons; ul cerations;
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fistul ae, atrophy, or paralysis of part of the face or
head.

g. Tinea until cleared.
17. Neck

The causes for rejection are:

a. Cervical ribs if synptomatic or denonstrable by X-ray.

b. Congenital cysts of branchial cleft origin or those
devel oping from the remants of the thyroglossal
duct, with or without fistulous tracts.

c. Fistula, chronic draining, of any type.

d. Deleted 6-22-72.

e. Nonspastic contraction of the muscles of the neck or
cicatricial contracture of the neck to the extent
that it interferes with the wearing of a uniform or
is so disfiguring as to make the individua

obj ectionable in common social relationships.

f. Spastic contraction of the nuscles of the neck,
persi stent, and chronic.

g. Tunmor of thyroid or other structures of the neck.
(See Sections 40 and 41)

18. Heart
The causes for rejection are:
a. Any evidence of organic heart disease.

b. Coronary artery di sease or nyacardial infraction, old
or recent or true angina pectoris, at any tine.

c. Electrocardi ographic evidence of major arrythm as such
as:

(1) Atrial tachycardia, flutter of fibrillation,
ventricular tachycardia or fibrillation.

(2) Conduction defects such as first degree antio-
ventricul ar block and right bundl e branch bl ock.
(These conditions occurring as isolated findings
are not unfitting when cardiac evaluation
reveal s no cardi ac di sease.)
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(3) Left bundle branch bl ock, 2nd and 3rd degree A-V
bl ock,
myocardi al infraction; coronary insufficiency at
rest or after stress; or evidence of heart mnuscle
di sease.

d. Hyperthrophy or dilation of the heart as evi denced by
clinical exam nation or roentgenographi c exam nation
and supported by el ectrocardi ographic exam nation.
Care should be taken to distinguish abnormal
enl argement fromincreased diastolic filling as seen
in the well-conditioned subject wth a sinus
brachycardia. Cases of enlarged heart by X-ray not
supported by el ectrocardi ographic exam nation will be
forwarded to a cardi ac specialist for evaluation.

e. Myocardi al insufficiency (congestive <circulatory
failure, cardiac deconpensation) obvious or covert,
regardl ess of cause.

f. Paroxysmal tachycardia within the preceding 5 years,
or at any time if recurrent or disabling or if
associated wth electrocardiographic evidence of
accel erated A-V conduction (Wl ff-Parkinson-Wite).

g. Pericarditis; endocarditis; or nmyocarditis, history or
finding of, except for a history of a single acute
i di opathic or coxsackie pericarditis wth no
resi dual s.

h. Tachycardia persistent with a resting pulse rate of
100 or nore, regardl ess of cause.

Vascul ar System

The causes for rejection are:

a. Cogenital or acquired lesions of the aorta and major
vessel s, such as syphilitic aortitis, denonstrable
arterio-scierosis which interferes with circulation,
cogenital or acquired dilatation of the aorta
(especially if associated with other features of
Mar fan's syndrone), and pronounced dilatation of the
mai n pul nonary artery.

b. Hypertension evidenced by preponderant bl ood pressure
readi ngs of 140-nm or nore systolic. Pr eponder ant
di astolic pressure over 90-nm di astolic.

c. Marked circulatory instability as indicated by
orthostatic hypotension, persistent tachycardia,
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severe peri pher al vasonot or di st ur bances and
synpat heti cot oni a.

d. Peripheral vascul ar disease including Raynaud's

phenonena, Buerger's di sease (thromboangiitis
obliterans), erythronmelalgia, arteriosclerotic and
di abeti c vascul ar di seases. Special tests wll be

enpl oyed in doubtful cases.
e. Thrombophl ebitis:

(1) History of thronmbophlebitis wth persistent
t hrombus or evidence of circulatory obstruction
or deep venous inconpetence in the involved
vei ns.

(2) Recurrent thronbophlebitis.

f. Varicose veins, if nore than mld, or if associated
with edenmn, skin ulceration, or residual scars from
ul ceration.

20. M scellaneous - Heart and Vascul ar

The causes for rejection are:

a. Aneurysm of the heart or major vessel, congenital or
acquired.

b. History and evidence of a congenital abnormality which
has been treated by surgery but wth residual
abnormalities or conplications, for exanple: Pat ent
ductus arteriosus with residual cardiac enl argenent
or pul nonary hypertension; resection of a coarctation
of the aorta without a graft when there are other
cardi ac abnormalities or conplications; closure of a
secundum type atrial spetal defect when there are
resi dual abnormalities or conplications.

c. Major congenital abnormalities and defects of the
heart and vessels unless satisfactorily corrected
wi t hout residuals or conplications. Unconpl i cat ed
dextrocardia and other m nor asynptomatic anonmalies
are acceptabl e.

d. Substantiated history of rheumatic fever or chorea
within the previous 2 years, recurrent attacks of

rheumatic fever or chorea at any tinme, or wth
evi dence of residual cardi ac damge.

21. Height
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22.

23.

24.

(1) Police Oficer. Such height standards as may be
announced in the exam nation bulletin for the
cl ass.

(Effective 8-9-73)

(3) Firefighter. Height below 67 inches or over
80 inches will be cause for rejection.

(Amended 8-9-73)

Wi ght
Applicants nmust nmeet such weight standards as may be
announced in the exam nation bulletin for the cl asses of

Firefighter and Police Oficer.
(Effective 8-9-73)

Body Buil d

The causes for rejection are:

a. Congenital malformation of bones and joints. (See
Sections 9, 10, and 11)

b. Deficient muscul ar devel opment which would interfere
with the conpletion of required training.

c. Evidences of congenital asthenia (slender bones; weak
t horax; visceroptosis; severe, chronic constipation,;
or "drop heart"” if marked in degree).

d. Obesity.

Even though the individual's weight is within the
[imts shown in the tables, he will be reported as
medi cally wunacceptable when the nedical exan ner
considers that the individual's weight in relation to
the bony structure and nusculature, constitutes
obesity of such a degree as to interfere with the
satisfactory conpletion of prescribed training and
performance of duty.

Lungs and Chest - General

The following conditions are causes for rejection unti
further study indicates recovery wthout disqualifying
sequel ae:

a. Abnormal elevation of the diaphragm on either side.

b. Acute abscess of the |ungs.

c. Acute bronchitis until the condition is cured.
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Acute fibrinous pleurisy, associated wth acute
nont uber - cul ous pul nonary i nfection.

Acute mycotic disease of the lung such as
cocci di oi donycosi s

and hi st opl asnosi s.

Acut e nont uber cul ous pneunoni a.

Forei gn body in trachea or bronchus.

Forei gn body of the chest wall causing synptons.

Lobect ony, hi story of , for a nont uber cul ous
nonmal i gnant | esion with residual pul nonary di sease.
Renoval of nore than one | obe is cause for rejection

regardl ess of the absence of residuals.

Ot her traumatic | esions of the chest or its contents.

Pneunot hor ax:

(1) History of repeated pneunot horax.
(2) History of pneunothorax wi th sequel ae.

Recent fracture of ribs, sternum cl avi cl e, or
scapul a.

Signi ficant abnormal findings on physical exam nation
of the chest.
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25.

26.

n. Failure to neet the followng standards (not
appl i cabl e to wonen).

Vital Max.
Br eat hi ng
Capaci ty
Capaci ty
Feet &
| nches | nches C. C.
Litres/ M n.
5- 8 68 4616 150
5- 9 69 4768 154
5-10 70 4912 157
5-11 71 5056 160
6- 0 72 5204 164
6- 1 73 5392 167
6- 2 74 5504 170
6- 3 75 5648 174
6- 4 76 5821 177
6- 5 77 5976 181
6- 6 78 6136 184
6- 7 79 6296 187

In addition to neeting the above m ninmum vital capacity
standards, a candidate nust be able to acconplish 100
percent exhaustion of lungs in three seconds.

Tuber cul ous Lesions
(See al so Section 38)

The causes for rejection are:
a. Active tuberculosis in any formor | ocation.

b. Substantiated history or X-ray findings of pul nonary
tubercul osi s.

Nont uber cul ous Lesi ons

The causes for rejection are:

a. Acute mastitis, chronic cystic mastitis, if nore than
mld.

*b. Bronchial asthma, which is not readily controlled by
standard medi cation or hyposensitization; or which
has produced nultiple emergency roomvisits in the
precedi ng five years.
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27.

*i

*k.

-

Vb

Bronchitis, chronic wth evidence of pulnonary
function di sturbance.

Bronchi ect asi s.
Bronchopl eural fistula.

Bul | ous or generalized pul nonary enphysema.
Chroni c abscess of |ung.

Chronic fibrous plueritis of sufficient extent to
interfere with pul nonary function or obscure the |ung
field in the roentgenogram

Chronic nycotic diseases of the lung with a potenti al
for di ssem nation including coccidioidonycosis;
residual cavitation or nore than a few small sized
i nactive and stable residual nodul es denonstrated to
be due to mycotic disease.

Enpyema, residual sacculation or unheal ed sinuses of
chest wall follow ng operation of enpyens.

Ext ensi ve pul nonary fibrosis fromany cause, producing
functional evidence of dyspnea or exertion.

Foreign body of the lung or nmediastinum causing
synptons or active inflammtory reaction.

Mul tiple cystic disease of the lung or solitary cyst
which is |arge and incapacitating.

New growt h on breast; history of mastectony.

Osteonyelitis of rib, sternum clavicle, scapula, or
vertebrae.

Pleurisy with effusion of unknown origin within the
precedi ng 5 years.

Sarcoidosis, if there is any significant pul nonary
functional inmpairnment, x-ray evidence, or positive
angi ot ensi n-converting enzyme test (ACE).

Suppurative periostitis of rib, sternum clavicle,
scapul a, or vertebra.
(*Amended 2-18-82)

ut h

The causes for rejection are:
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28.

f.

Hard pal ate, perforation of.

Harelip, unless satisfactorily repaired by surgery.

Leukopl akia, if severe.

Li ps, unsightly nutilations of, fromwounds, burns, or
di sease.

Ranul a, if extensive. (For other tunors see Sections
40 and 41)

Salivary fistula.

Nose

The causes for rejection are:

a.

Al l ergic mani festations:

(1) Chronic atrophic rhinitis.

(2) Hay fever if severe; or if not controllable by
anti hi stam nes or by desensitization, or both.

Choana, atresia, or stenosis of, if synptomatic.

Nasal septum perforation of:

(1) Associated wth interference of functi on,
ul ceration of crusting, and when the result of
organi c di sease.

(2) | f progressive.

(3) If respiration if acconpanied by a whistling
sound.

Sinusitis, acute.

Sinusitis, chronic, when nore than mld:

(1) Evidenced by any of the foll ow ng:

Chronic purulent nasal discharge, |arge nasal
pol yps, hyperplastic frequent nmedical attention.
(2) Confirned by transillum nation or X-ray

exam nati on or both.

Septal deviation, hypertrophic rhinitis, or other
condi tions

which result in 50 percent or nore obstruction of

either airway, or which interfere with drainage of a

sinus on either side.

101



29.

30.

31.

g. Postnasal adenoids interfering with respiration or
associated with m ddl e ear disease.

Pharynx, Trachea, Esophagus, and Larynx

The causes for rejection are:

a. Esophagus, organic disease of, such as ulceration,
varices, achal asia; peptic esophagitis, if confirmed
by appropriate X-ray or esophagoscopi c exam nati on.

b. Laryngeal paralysis, sensory or notor, due to any
cause.

c. Larynx, organic disease of, such as neoplasm polyps,
granul oma, ul ceration, and chronic laryngitis.

d. Plica dysphonia ventricularis.
e. Tracheostony or tracheal fistula.
f. Pathologic tonsillar conditions.

Ot her Defects and Di sease of Muth, Nose and Throat

The causes for rejection are:
a. Aphoni a.

b. Deformties or conditions of the nouth, throat,
pharynx, |arynx, esophagus, and nose which interfere
with mastication and swallowing of ordinary food,
with speech or with breathing.

c. Destructive syphilitic disease of the nouth, nose,
throat, larynx, or esophagus. (See Section 42)

d. Pharyngitis and nasopharyngitis, chroni c, with
positive history and objective evidence, if of such a
degree as to result in excessive tinme |ost.

e. Speech abnormalities. Defects and conditions which
interfere with the candidate's ability to pronounce
and enunci ate words correctly and clearly considering
the requirements of class recitation and the issuing
of commands to | arge groups of nen.

Neur ol ogi cal Di sorders

The causes for rejection are:
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32.

—

Degenerati ve di sorders:

(1) Cerebellar and Friedrich's ataxia.

(2) Cerebral arteriosclerosis.

(3) Encephalonyelitis, residuals of, which preclude
the satisfactory performance of duty.

(4) Huntington's chorea.

(5) Multiple sclerosis.

(6) Muscul ar atrophies and dystrophies of any type.

M scel | aneous:

(1) Congenital mal formations if associated wth
neur ol ogi cal mani festati ons and meni ngocel e even
i f unconpli cated.

(2) Mgraine when frequent and i ncapacitating.

(3) Paralysis or weakness, deformty,
di scoordi nati on, pain,
sensory di st ur bance, intell ectual deficit,

di sturbances of consciousness, or personality
abnormalities regardless of cause which is of
such a nature or degree as to preclude the
sati sfactory performance of duty.
(4) Trenors, spasnmodic torticollis, athetosis or
ot her abnormal novenents nmore than mld
(5) Sypringonelia, par apl egi a, nmonopl egi a,
hem pl egi a, or hem paresis.

Neur osyphilis of any form (general paresis, tabes
dorsalis, neningovascul ar syphilis).

Par axysmal convul sive disorders, disturbances of
consci ousness, all forns of psychonotor or tenporal
| obe epil epsy or history thereof except for seizures
associated with toxic states or fever during
chil dhood up to the age of 12.

Peri pheral nerve disorder:

(1) Polyneuritis.

(2) Monoeuritis or neuralgia which is chronic or
recurrent and of an intensity that I's
periodically incapacitating.

(3) Neurofibromatosis.

Spont aneous subarachnoi d henorrhage, verified history
of , unl ess cause has been surgically corrected.

Psychol ogi cal Functi oni ng and Psychi ¢ Aberrati ons
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33.

The causes for rejection are:

1)

2)

Functional or organic aberrations of the psyche or
hi story of such disturbances, or
patterns of behavior, cognitive function, or enotiona

reaction t hat, on current eval uati on or
prognostication, are deened liable to result in
i nadequat e or unaccept abl e work performance due, for
example, but not limted to synptomatic behavior
excessive absence, inability to collaborate wth
fell ow workers, interference with the work of others
or illegal or unethical conduct.

(Effective 6-10-76)

Skin and Cel |l ul ar Ti ssues

The causes for rejection are:

a.

Acne, noderately severe, or interfering with wearing
of mlitary equi pnent.

(1) Acne scarring. Severe.
Atopic dermatitis. Wth active or residual lesions in
characteristic areas (face and neck, antecubital and

popliteal fossae, occasionally wists and hands), or
docunment ed history thereof.

Cysts:

(1) Cysts, other than pilonidal. O such a size or
| ocation as to interfere wwth the normal wearing
of equi pment.

(2) Pilonidal cysts, evidence of, regardless of
pal pabl e mass or active drai nage.

Dermatitis factitia. Exfoliating dermatitis.

Dermatitis herpetiforms. Severe chronic seborrheic
dermatitis.

Eczema. Any type which is chronic and resistant to
treatment. Actinonyciasas, until cured.

(1) Elephantiasis or chronic |ynphedens.
Epi dernol ysi s bul | osa; penphi gus, sycosis.

Fungus infections, system c or superficial types: if
ext ensive and not anenable to treatnent.
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aa.

Furuncul osis. Extensive, recurrent, or chronic.
Hyper hi drosi s of hands or feet: Chronic or severe.

I cht hyosis. Severe.

Leprosy. Any type.

Leukem a cutis; nmycosis fungoi des; Hodgkin's disease.
Li chen pl anus.

Lupus erythemat osus (acute, subacute, or chronic) or
any other dermatosis aggravated by sunlight.

Neur of i bromat osi s (Von Reckl i nghausen's di sease).

Nevi or vascular tunors: |If extensive, unsightly, or
exposed to constant irritation.

Psoriasis, if disabling or unsightly.
Radi odermatitis.

Scars which are so extensive, deep, or adherent that
they may interfere with the wearing of equipnent,
that show a tendency to ulcerate, or that are
mar kedl y di sfiguring.

Scl eroderma. Diffuse type.

Tubercul osis. (See Section 38)
Urticaria. Chronic.

Warts, plantar, which have materially interfered with
the followi ng of a useful vocation in civilian life.

Xant honm. | f di sabl i ng or acconpani ed by
hyper chol esterol emi a or hyperlipem a.

Any ot her chronic skin disorder of a degree or nature
which requires frequent outpatient treatment or
hospitalization, interferes with the satisfactory
performance of duty, or is so disfiguring as to make
the individual objectionable in ordinary social
rel ati onshi ps.

Tattoos on any part of the body which in the opinion
of the examning physician are obscene or so
extensive on exposed areas to be considered
unsi ghtly.
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34.

bb. Brom drosis. More than mld

cc. Vitiligo or other skin disorders which are disfiguring
or unsightly.

Spi ne and Rel ated Structures

The causes for disqualification are:

a. Di sease or defects inpairing function to the extent
t hat performance of any duty will be inpaired, or in
t he performance of such duty, the condition will be
aggravated so as to interfere with such performance
or lead to nedical disability. The foll ow ng
di agnoses are categorically disqualifying:

(1) WMarie - Strunpell arthritis.

(2) Degenerative joint disease inclusive of segnmenta
settling and small joint disease, one or nore
|l evels (a narrow |unmbosacral interspace, in
itself, should not be disqualifying).

(3) Intrinsic bone disease, such as osteolysis,
ost eoporosi s, or indications of such disease.

(4) Deformties due to conditions in item 3 and to
old fractures, including conpression fractures
in excess of

30 degrees of anterior conpression.

(5) dinical spina bifida.

(6) Spondylolisthesis of 10 percent or (greater as
determined by <coned lateral view of the
| unbosacral area with the patient standing.

(7) Residue of prior nyelogram or X-ray evidence of
previ ous back surgery.

(8 A lunbosacral angle of 70 degrees or nore
determned with the patient standing; scoliosis
of 30 degrees or nore, determned with the
patient supine.

b. History or findings of previous back injury, or of
recurrent or continuing back pain or disability.

c. History of having clainmed or received conpensation for
back disability.

d. Pelvic trauma or deformties susceptible of directly
or by aggravation interfering with performance of
duty or of leading to disability.

The following conditions or findings are considered
potentially disqualifying on initial identification, and
will be subject to special review in each individual case:
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35.

36.

Congenital, other developnental, or traumatically
i nduced defects that structurally or functionally
have been found to lead to disability on exposure to
physi cal stress.

Any spinal or related structural conditions that,
regardl ess of general nedical consensus, are accepted
by conpensati on appeal boards to sustain clainms of
di sability.

Exceptions under potentially disqualifying conditions

are spondyl ol ysi s (uni - or bi |l ateral) and
transitional vertebra (with or wthout signs of
sclerosis at accessory |lateral articul ations),

provided that they are not conplicated by other
conditions or pathology that, of thenmselves, or in
conjunction wth spondylolysis or transitiona
vertebra, wll significantly increase risk of
disability.

Scapul ae, Cl avicles, and Ri bs

(Amended Effective 4-28-78)

(See al so Section 11)

Causes for rejection are:

a.

Fractures, until well healed, and until determ ned
that the residuals thereof wll not preclude the
satisfactory performance of mlitary duty.

Injury within the preceding 6 weeks, w thout fracture,
or dislocation, of nore than a m nor nature.

Osteonyelitis of rib, sternum clavicle, scapula, or
vertebra.

Prom nent scapulae interfering with function or with
t he wearing of uniform

Absence or faulty devel opnent of the clavicle.

System ¢ Di seases

The causes for rejection are:

a.

b.

Der mat onyosi tis.

Lupus eryt hemat osus; acute, subacute, or chronic.
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Progressive system c sclerosis.

Reiter's di sease.

Sar coi dosi s.

Scl eroderma, diffuse type.

Tuber cul osi s:

(1) Active tuberculosis in any formor |ocation.

(2) Pulnonary tuberculosis. (See Section 25)
(3) Confirmed history of tuberculosis of a bone or

j oi nt geni touri nary or gans, i ntestines,
peritoneum or nesenteric glands at any tinme.
(4) Meningeal t uber cul osi s; di ssem nat ed

t uber cul osi s.

General and M scel |l aneous Systenm ¢ Conditi ons and Def ects

The causes for rejection are:

a.

Al l ergic mani festations.

(1) Alergic rhinitis (hay fever). (See Section 28)

(2) Asthma. (See Section 26b)

(3) Allergic dermatoses. (See Section 35)

(4) Visceral, abdomnal and cerebral allergy, if
severe or not responsive to treatnent.

Any acute pathological condition, including acute
communi cabl e di seases, until recovery has occurred
wi t hout sequel ae.

Any deformty which is markedly unsightly or which
i npairs general functional ability to such an extent
as to prevent satisfactory performance of duty.

Chronic netallic poisoning especially beryllium
manganese, and nercury. Undesirable residuals from
| ead, arsenic, or silver poisoning make the exam nee
medi cal | y unaccept abl e.

Cold injury, residuals of (exanple: frosthite,
chilblain, imersion foot, or trench foot) such as
deep seated ache, paresthesia, hyperhidrosis, easily
traumati zed skin, cyanosis, anmputation of any digit,
or ankyl osi s.
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Positive tests for syphilis with negative TPl test
unl ess there is a docunented history of adequately
treated lues or any of the several conditions which
are known to give a false-positive S.T.S. (vaccini a,
i nfectious hepatitis, I mmuni zati ons, atypica
pneunonia, etc.) or unless there has been a reversal
to a negative S.T.S. during an appropriate followup
period (3 to 6 nonths).

Filariasis; t rypanosoni asi s; amebi asi s;
schi stosom asis; uncinariasis (hookworm associ ated
with anema, malnutrition, etc., if nmore than mld
and ot her simlar worm or ani mal parasitic

infestations, including the carrier states thereof.
Heat pyrexia (heatstroke, sunstroke, etc.)

Docunmented evidence of predi sposition (includes
di sorders of sweat nechanism and previous serious
epi sode), recurrent epi sodes requiring medi cal
attention, or residual injury resulting therefrom
(especially cardiac, cerebral, hepatic, and renal).

I ndustrial solvent and other chem cal intoxication,
chronic I ncl udi ng car bon bi sul fi de,
trichol orethyl ene, carbon tetrachloride, and nethyl
cel |l osol ve.

Mycotic infection of internal organs.
Myositis or fibrositis; severe, chronic.

Resi dual s of tropical fevers and various parasitic or
protozoal infestations which in the opinion of the
medi cal exam ner precl ude t he sati sfactory
performance of duty.

System ¢ di seases and m scel | aneous nedi cal conditions
and physical defects which interfere with the daily
participation in a rigorous physical training or
athletic program wth the wearing of equipnent, or
whi ch detract froma smart bearing or appearance.
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38.

39.

n. Discharge from any governnental service for nedical
cause which is found to be present.

0. Poor physical hygiene.

Beni gn Tunors

The causes for rejection are:
a. Any tunor of the:

(1) Auditory canal, if obstructive.
(2) Eye or orbit (See also Section 12a(5))
(3) Kidney, bladder, testicle, or penis.

(4) Central nervous system and its nenbraneous
coverings unless 5 years after surgery and no
ot herwi se di squalifying residuals of surgery or
ori ginal |esion.

b. Benign tumors of the abdomnal wall if sufficiently
| arge to interfere with duty.

c. Benign tunors of bone likely to continue to enlarge,
be subjected to trauma during service, or show
mal i gnant potenti al .

d. Benign tunors of the thyroid or other structures of
the neck, including enlarged |ynph nodes, if the
enl argenent is of such degree as to interfere with
t he wearing of a uniformor equipnent.

e. Tongue, benign tunmor of, if it interferes wth
function.

f. Breast, thoracic contents, or chest wall, tunors, of,
other than fibromata |ipomata, and inclusion or

sebaceous cysts which do not interfere with duty.

g. For tumobrs of the internal or external femle
genitalia. (See Section 14h)

Mal i gnant Di seases and Tunors

The causes for rejection are:
a. Leukem a, acute, or chronic.

b. Malignant |ynphonmata.
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40.

c. Malignant t unor of any  kind, at any tinme,
substanti ated diagnosis of, even though surgically
removed, confirnmed by accepted | aboratory procedures,
except as noted in 12a(5).

Venereal Diseases
The causes for rejection are:

a. Acute venereal disease until cured.

b. Chronic venereal disease, untreated, or if treatnent
i's not adequate for cure.

c. Deleted 6-22-72.
d. Positive spinal fluid test for syphilis at any tine.

e. Conplications of, and/or residuals of venereal disease

which could interfere wth the satisfactory
performance of duty, or if subject to aggravation by
duti es.

f. Neurosyphilis. (See Section 31c)

POLI CE OFFI CER AND FI REFI GHTER TRAI NEE CLASSES

The nedical standards used for Police and Fire trainee
classes, such as Crine Prevention Assistant, Police
Student Worker, Cadet, Fire Departnent Trainee, and Fire
St udent Worker, shall be the sanme as for Police O ficer
and Firefighter, respectively.

(Effective 11-24-77)
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APPENDI X D

LI ST OF CI TY DEPARTMENTS FOR CI VIL SERVI CE PURPOSES

Agi ng

Ai rports

Ani mal Services
Bui | di ng and Safety

City Attorney

City Clerk

City Enpl oyees' Retirenment System

City Planning

Commi ssion for Children, Youth and their Famlies
Conmm ssion of the Status of Wnen

Communi ty Devel opnment

Controller

Conventi on Center

Counci |l (Legislative Branch)

Cul tural Affairs

Departnment on Disabilities

El Puebl o de Los Angel es Historical Mnument
Enpl oyee Rel ati ons Board

Environmental Affairs

Et hi cs Commi ssi on

Fire

Ceneral Services

Har bor

Housi ng

Human Rel ati ons Comm ssion

I nformati on Technol ogy Agency

Joint Division, Departnment of Wter and Power
( IXXX)

Li brary

Mayor (Executive Branch)

Nei ghbor hood Enpower ment

O fice of Admi nistrative and Research Services
O fice of Finance

Pensi ons

Per sonnel

Pol i ce

Power Construction Division, Departnment of Water
and Power (PCXX)

Power Division, Department of Wter and Power
( PXXX)

Publ i c Works

Transportation

Treasurer

Water Division, Departnment of Water and Power
( WKXX)
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(Amended 7-1-2000)
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abandonnment of position, 30,
42
allocate, 11
ALLOCATI ON, 1
appeal , 56
APPLI CANT, 1
application, 14, 15, 16, 19,
34
| ate, 16, 17
| ate acceptance, 16
APPOI NTI NG AUTHORI TY, 1
appoi ntment, 8, 13, 29, 30,
32, 33, 34, 38, 43, 48, 61
decline, 29, 30
failure to report for
duty, 30
APPO NTMENT, 1
BREAK I N SERVI CE, 8
BULLETIN, 4
California State Labor Code,
63
CANDI DATE, 1
certification, 27, 28, 29,
30, 31, 35, 61, 62
failure to report, 30
random order, 27
special skills, 35
whol e scores, 28, 29
wi t hhol d, 29, 32
CERTI FI CATI ON, 2
Charter Section 1016, 8
Charter Section 1014, 6, 9,
39, 40, 41, 45, 46, 60
Charter Section 1015, 8
Charter Section 1017, 2
CI TY SERVICE, 8
Civil Service Comi ssion, 2,
1, 2, 6, 19, 20, 21, 22,
28, 31, 33, 34, 35, 42,
43, 46, 48, 50, 52, 53,
54, 56, 58, 59, 60, 61
Policies, 53
Secretary, 52
CLASS, 2
cl ass consolidation, 41
class group, 31, 45, 48, 49
CLASS GROUP, 2
cl ass specification, 11, 13
class titles, 13
classification plan, 11

CLASSI FI CATI ON PLAN, 2
coachi ng, 27
conmpensati on, 14
consol i dati on. See cl ass
consol i dation
conti nuous exam nation, 16,
24, 27
CONTI NUOUS EXAM NATI ON, 3
conti nuous service, 20, 21,
43
CONTI NUOUS SERVI CE, 8
Definitions, 1
DEMOTI ON, 2
DEPARTMENT, 2
disabilities, 19
di sability, 40, 43, 44, 46
di scharge. See term nati on.
di sci plinary hearing, 56
DI SPLACE, 3
di spl acenent, 32, 46, 48, 49
di squalification, 15, 22,
43, 61
| acki ng m ni mum
qualifications, 17
educati on. See requirenents
ELI Gl BLE, 3
eligible list. See register
of eligibles
ELI Gl BLE LI ST, 6
eligibles, 27, 28, 30, 35
emer gency appoi ntnent, 383,
34
EMERGENCY APPOI NTMENT, 1
EMERGENCY EMPLOYEE, 3
EMPLOYEE, 3
ENTRANCE LEVEL, 3
evi dence, 58
hear say, 58
exam nation, 2, 3, 13, 14,
18, 21, 22, 24, 26, 27,
33, 35
conti nuous, 23
departmental pronotional,
18
i nt er depart nent al
pronotional, 18
open conpetitive, 18, 19,
23, 26, 27, 61, 62
passing mark, 18
public notice, 18
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EXAM NATI ON, 3

exam nati on announcenent,
14, 18, 20, 23

EXAM NATI ON ANNOUNCEMENT, 4

Exam ni ng Physician, 54

EXAM NI NG PHYSI CI AN, 4

exam ni ng psychol ogi st, 61

EXAM NI NG PSYCHOLOG ST, 5

exceptions, 59

EXEMPT EMPLOYEE, 3

experi ence. See
requi renents. See
requirements

extraordi nary exigency, 34

final general average, 18,
19, 24, 26, 27, 35, 36,
37, 38, 50, 54

FI NAL GENERAL AVERAGE, 5

findi ngs, 59

Firefighter, 33, 54

fraud, 15, 24

GENERAL MANAGER, 5

good of the service, 40

grant - f unded enpl oynent
progranms, 35

hearing, 56, 58, 59

heari ng exam ner, 56, 58, 59

Hl GHER CLASS, 2

honor abl e di scharge, 19

| NTERM TTENT APPOI NTMENT, 1

| NTERM TTENT EMPLOYEE, 3

interview, 26

| NTERVI EW 9

j ob-rel at edness, 23

jury duty, 44

| ast date to file, 14

| ate clainms, 23

| ayof f, 32, 33, 38, 45, 46,
48, 49

LAYOFF, 5

| eave of absence, 21, 32,
42, 43, 44, 45, 46, 52, 60
pending retirenment, 45

Il egal right to work, 14

| egally enpl oyed, 6, 41, 46

LI M TED APPO NTMENT, 1

LI M TED EMPLOYEE, 3

| oani ng enpl oyee to anot her
agency, 44

medi cal exam nation, 36, 54,
61, 62

medi cal gui des, 61, 62
medical limtation, 61, 62,
63
medi cal renoval, 64
medi cal requirenments
wai vers, 54
MEDI CAL REVI EW PANEL, 5
Medi cal Standards, 54
medically limted, 61
Mer chant Marine, 44
M LI TARY CREDI T. See
VETERANS CREDI T
mlitary | eave, 32
mlitary service, 44
OPEN COWPETI Tl VE
EXAM NATI ON, 3
origi nal regular
appoi nt nent, 21
ORI G NAL REGULAR
APPO NTMENT, 1
payrol | approval, 14, 31
Peace Corps Program 45
performnce test, 26
Permanent Disability Rating,
63
PERMANENT POSI TI ON, 5
physi ci ans, 61
Police Oficer, 33, 54
Police Sel ection Board, 54,
55
Police Specialist, 54
Policy 33, 56, 59
position, 3, 11, 13, 28, 30,
31, 32, 33, 34, 35, 37,
38, 45, 48, 53, 60, 62, 63
hal f-time position, 31, 32
intermttent position, 31,
32, 43
limted, 43
limted position, 31
POSI TION, 5
CLASSI FI ED POSI TION, 5
HALF TI ME POSI TION, 5
| NTERM TTENT POSI TION, 5
LI M TED POSI TION, 5
postdate testing, 26
probati onary period, 30, 31,
32, 33, 34, 35, 36, 37,
38, 39, 40, 43, 44, 45,
46, 50, 51, 64
managenent cl asses, 33
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PROBATI ONARY PERI OD, 6

probati oner, 30

pronotion, 40

PROMOTI ON, 6

pronoti onal exam nation, 20

PROMOTI ONAL EXAM NATI ON, 4

PROMOTI ONAL EXAM NATI ONS, 4
DEPARTMENTAL PROMOTI ONAL,

4
| NTERDEPARTMENTAL
PROMOTI ONAL, 4

pronoti onal seniority
credit, 18, 19, 20, 21

protest, 9, 22, 23, 24, 25

PROTEST, 9

Psychol ogi cal Revi ew Panel
62

PSYCHOLOGI CAL REVI EW PANEL,
6

publication of keyed witten
tests, 22

qual ifications, 13, 34

reall ocate, 11

REALLOCATI ON, 6

reasonabl e accommodati on,
62, 63

reassi gnment, 60

regi ster of eligibles, 24,
26, 27, 28, 29, 50, 51
restoration to, 50

REG STER OF ELI Gl BLES, 6

REGULAR APPOI NTMENT, 1

REGULAR EMPLOYEE, 3

report of exam nation, 19,
24, 26, 27

REPORT OF EXAM NATI ON, 6

requi renents, 13, 14, 18

reserve list, 28, 29, 30,
32, 36, 38, 40, 50

RESERVE LI ST, 7
DEPARTMENT RESERVE LI ST, 7
GENERAL RESERVE LI ST, 7

resi dence, 15

resi gnation, 45, 60

RESI GNATI ON, 7

restoration, 30, 52

reversion, 38, 39, 40, 52,
60, 63

REVERSI ON, 7

review panel, 23

review period, 22, 23, 24

REVI EW PERI OD, 9
safety, 62, 63
Sel ective Service, 44
seniority, 20, 21, 31, 32,
35, 38, 40, 43, 45, 46
di spl acenent seniority,
43, 48, 49
| ayof f seniority, 43, 48
reserve list seniority, 28
SENI ORI TY, 7
DI SPSLACEMENT SENI ORI TY, 7
LAYOFF SENIORITY, 7
PROMOTI ONAL SENI ORI TY
CREDI T, 7
RESERVE LI ST SENIORITY, 7
seniority credit, 20, 21
deductions, 21
managenent cl asses, 20
specification. See cl ass
speci fication. See class
speci fication
st andardi zed tests, 23
status, 6, 41
status class, 46
STATUS CLASS, 8
SUPPORT, 9
suspensi on, 31, 32, 35, 56,
59, 60
SUSPENSI ON, 8
TEMPORARY APPO NTMENT. See
EMERGENCY APPO NTMENT
temporary position, 32
tenporary training position,
34, 39, 43
term nation, 30, 39, 45, 59,
62
test, 13, 18, 22, 25
answer key, 22, 23, 25
grading criteria, 22, 23
| ate adm nistration, 21
m ni rum score, 21
qual i fying, 20
time limt, 22
wei ghts, 18, 20
TEST, 8
PERFORMANCE TEST, 8
PHYSI CAL ABI LI TIES TEST, 8
QUALI FYI NG TEST, 8
WRI TTEN TEST, 8
testinony, 58
transfer, 36, 37, 39, 40,
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46, 52, 60, 63
tentative, 37, 38, 40, 45
TRANSFER, 9
REGULAR TRANSFER, 9
TENTATI VE TRANSFER, 9
TENTATI VE TRANSFER UNDER
CHARTER SECTI ON 1014, 9
transfer of function, 49
unaut hori zed absence, 42
Unaut hori zed conmuni cati on,
22
Unsupported clains, 9, 23,
24

val i dation, 23

veterans credit, 18, 19
evi dence of service, 19
[ifetime, 19

VETERANS CREDI T, 9

vet erans' educati onal
benefits, 44

vocational rehabilitation,
64

w t ness, 58

Wor kers' Conpensati on
Appeal s Board, 63

wor k- fitness eval uation, 61
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