
Assistant Director of Finance 
Office of Finance

invites your interest in the position of

City of Los Angeles



The Office of Finance (Finance) is seeking an 
experienced individual to join the Department’s 
executive team. The Assistant Director of Finance 
is a high-level executive financial manager in the 
department and reports directly to the Director of  
Finance / City Treasurer (General Manager). This 
position serves as the Assistant General Manager.  
The Assistant Director of Finance will assist the 
Director of Finance / City Treasurer in providing 
oversight of Finance and is expected to exercise 
independent judgment.  This position fills the 
Assistant Director of Finance vacancy that will 
manage the Administration Division, Cash and 
Debt Management Division, and Accounting 
Division within the Office of Finance.

Assistant Director of Finance

The Assistant Director of Finance must be an individual that can organize, 
lead, and direct. The Assistant Director of Finance  will be expected to support 
an organizational culture and work ethic that promotes strict adherence to 
the Generally Accepted Accounting Principles (GAAP), outstanding customer 
service, and on-going effectiveness for operations related to management of 
cash, investments, and revenue collection. 

The successful candidate will also assist the Director of Finance / City Treasurer 
in the following: 

• Developing and implementing short- and long-term financial plans for the 
department to ensure that the City’s revenue functions are more efficient and 
effective;

• Developing and implementing the City’s revenue policy consistent with 
the Charter and ordinance, and developing guidelines for the collection of 
outstanding receivables;

• Collecting all taxes, licenses, permit fees and tax registration certificates not 
issued by other City offices or departments;

• Making recommendations to the Mayor and City Council concerning the 
efficient organization of the revenue collection functions performed by City 
offices and departments;

• Develops, formulates, recommends, and directs the implementation of 
policies, procedures, programs, and automated systems as they relate to 
Citywide financial operations and functions;

• Ensures compliance of treasury activities with City, State and Federal statutory 
and legislative requirements;

• Develops debt monitoring processes in order to track debt service payments, 
bearer bond information, and trustee performance data;

• Recommends and implements portfolio strategies to ensure liquidity for the 
City’s working capital requirements;

• Controls budget expenditures, evaluates, analyzes and monitors revenue, 
disbursement, workload and other estimates;

• Develops proactive plans and approaches to the implementation of banking 
services that will benefit the City and are consistent with Citywide initiatives;

• Directs the implementation of citywide banking programs;

• Planning, directing and controlling the work of subordinate staff;

• Formulating and administering departmental policies and procedures;

• Regularly representing the Department at various meetings with the Mayor, 
City Council, Office of the City Administrative Officer, Office of the Chief 
Legislative Analyst, City Departments and City appointed Commissions/
Committees; and

• Serving as Director of Finance / City Treasurer of the Department, in his / her 
absence.

Office of Finance 

The Office of Finance was created by Charter amendment and became 
operational July 1, 2000.  On July 1, 2011, the Office of the Treasurer was 
consolidated into Finance.  Finance provides integral services to and on behalf 
of the City of Los Angeles.                        

Finance’s Charter responsibilities are:

• Develops and implements the City’s revenue policy consistent with the Charter 
and ordinance, and develops guidelines for the collection of outstanding 
receivables;

• Collects revenues and issues those licenses, permits and tax registration 
certificates not issued by City offices or departments; 

• Makes recommendations to the Mayor and City Council concerning the 
efficient organization of the revenue collection functions performed by City 
offices and departments;
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Accounting

The Department Chief Accountant III oversees this division responsible for 
both general and treasury accounting functions.   

  Administration

The Administration Division, headed by the Chief Management Analyst, 
performs administrative tasks in relation to purchasing, contracts, and 
personnel in support of the Department’s operational budget, and is also 
responsible for customer relations.

City Governance and Structure

Los Angeles is the second largest city in the United States and has a multi-
ethnic population of approximately four million. It is truly a world-class city 
that offers a diversified economy and an unparalleled quality of life. Los 
Angeles continues to maintain its position as an economic powerhouse, the 
entertainment capital of the world, and a major trendsetter in virtually every 
field of human endeavor.

Los Angeles is a charter city and is governed by a Mayor and City Council.  
The City Council serves full time and has fifteen members elected by district 
for four-year terms. Boards of Commissioners, appointed by the Mayor and 
confirmed by the City Council, oversee several of the City’s departments 
and bureaus. Mayor Eric Garcetti was elected in May 2013 and is currently 
serving his first term.             

The City has 37 departments, bureaus, and offices for which funds are 
budgeted annually by the Mayor and City Council. In addition, the City has 
three departments (the Departments of Water & Power, Harbor, and Airports) 
that are financed solely by revenue generated from their operations, which are 
governed by Commissions, as well as two distinctly separate pension systems 
(Los Angeles Fire & Police Pensions and the Los Angeles City Employees’ 
Retirement System). There are 42 departments, bureaus, and offices that 
support the elected officials.

Desired Characteristics

In building a cohesive team of department managers, Mayor Garcetti is looking 
for these consistent qualities:

• Leaders who are not only effective managers, but also have the vision, 
discipline, tenacity and skills to set and achieve strategic goals and leave a 
lasting legacy.

• Team players who foster collaboration at all levels of the organization, with 
an understanding that problems and solutions routinely cross department 
lines and city borders.

• Serves as the custodian of all money deposited in the City Treasury, providing 
daily and annual reports of the receipts, disbursements, and balances of the 
Treasury; and

• Serves as the custodian of all securities bought by the City. 

Finance is responsible for the collection of approximately $2.5 billion revenue 
annually, cash and debt management for the City that exceeds $50 billion and 
actively managing the City’s General and Special Pools investment portfolio 
of approximately $8 billion. The department has approximately 350 staff.  The 
Director of Finance / City Treasurer is assisted by two Assistant Director of 
Finance positions. Finance has six divisions headed by senior level managers 
reporting to the Assistant Directors: Revenue Management, Tax and Permit, 
Systems, Cash and Debt Management, Accounting, and Administration.  The 
Investment Division reports directly to the Director of Finance / City Treasurer.

Revenue Management

This division is headed by the Revenue Manager, who is responsible for 
maximizing the City’s revenue through evaluating and recommending methods 
for improving the City’s billing and collection efforts, establishing measurable 
revenue collection goals, and evaluating progress toward fulfillment of these 
responsibilities.  The Revenue Manager is also responsible for the collection 
of delinquent City accounts receivable within prescribed thresholds.

Tax and Permit

The Tax and Permit Division, headed by a Chief Tax Compliance Officer II, is 
responsible for the audit and enforcement of the Los Angeles Municipal Code 
(L.A.M.C.) as it pertains to various City taxes and permits.

Systems

Headed by the Director of Systems, this division maintains the City’s tax system 
(LATAX), which processes taxpayer information, renewals and billings, as well 
as relevant data for Police, Fire and Tobacco permit holders.  LATAX is utilized 
by all Finance staff to conduct taxpayer and permit support operations and also 
provides direct Internet e-filing capabilities for business taxpayers.  This division 
also manages the City’s CashWiz system used by all City departments for cash 
collections and other systems related to investments and banking transactions.

Cash and Debt Management

This division is headed by the Director of Cash Management and is responsible 
for the receipt of all City cash and electronic disbursement of funds, the 
management of banking relationships and the implementation of citywide 
banking services. This division also provides for the City debt payment, issuance 
and administration of assessment district bonds.



• Team builders who make it a priority to empower, coach, mentor and 
recognize city staff members to increase their individual and shared capacity 
to achieve success.

• Change agents who use data and performance metrics to drive continuous 
improvements and achieve the results that matter most.

• Strategic thinkers who understand the necessity of taking the long view 
and the high road in order to realize outcomes that are environmentally, 
economically and socially sustainable.

• Role models who personally demonstrate the integrity, work ethic and 
genuine concern for their fellow Angelenos that inspires public confidence 
and motivates city workers to do their best.

•  Active learners who seek best practices across the public, private, non-
profit and academic sectors to apply them to the unique challenges and 
opportunities in Los Angeles.

• Public servants who are passionate about building a greater city in 
partnership with citizens and civic groups across Los Angeles.

Qualifying Education and Experience

The ideal candidate for this position will have a Bachelor’s degree from a 
recognized college or university with major course work in accounting, finance, 
public administration, business administration or a related field; and two-years 
of full-time paid progressively responsible experience with a large, complex 
public or private organization engaged in the administration of fiscal matters 
or investment or commercial banking, treasury operations or financial advisory 
services.  MBA degree and/or certifications such as a CPA, CTP is desired 
but not required. 

Assistant General Managers, Finance Division Heads, and City employees 
in a class at the level of Chief Management Analyst with at least two years of 
full-time management experience with the City of Los Angeles are encouraged 
to apply. 

 The Assistant Director of Finance should be forward thinking and have a vision 
for the development of strategies that will continue to improve the effectiveness 
and efficiencies offered by the department’s structure.

Executive Compensation and Benefits

The current salary range is $145,867 to $181,217 per year. A highly competitive 
benefits package includes an independent retirement plan to which both the 
employee and the City contribute, a multi-option deferred compensation plan, 
generous vacation and sick leave, 13 paid holidays per year, a flexible benefits 
plan including multi-option health, dental, and vision coverage, and family and 
domestic partner leave. 

The position of Assistant Director of Finance at the Office of Finance is an 
exempt, at-will management position. The incumbent will not accrue any civil 
service tenure, contractual employment rights or due process rights. The 
Assistant Director of Finance is appointed by and serves at the pleasure of the 
Director of Finance / City Treasurer. The incumbent may be removed, without any 
finding of cause, by the Director of Finance / City Treasurer.

To Be Considered

Electronic submittals are required.  Interested candidates should 
immediately submit a resume, cover letter, and three work-related references 
(include name, job title, affiliation, and telephone number) to:

City of Los Angeles Personnel Department                                                 
Attn:  Orlando Lepe – Executive Recruitment                                          

Email:  per.execsearch@lacity.org

 (Note:  When e-mailing your application material, the subject line should 
reflect your Name and the Job Title you are applying for.) 

Questions may be referred to Orlando Lepe at (213) 473-9397                   
or Leonard Torres at (213) 473-9394 

The filing period may close on Friday, April 11, 2014 at 4:00 pm or                
until sufficient resumes are received.

In order to be considered, resumes must include: A description of the size 
and function of the organizations managed; description of your role in the 
organization; at least one major professional accomplishment in which you 
played a key role; and any relevant experiences or unique characteristics 
which could further qualify you for this position.

Upon submission of the application documents, applicants may be asked to 
complete a supplemental questionnaire.  Only the most qualified candidates 
will be invited to the next phase of the selection process, which is an interview.

 

                                                                                                                                                                                                                                                                       

The City of Los Angeles is an Equal Employment Opportunity Employer.


